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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PAK NONG Poc lap - Tu do - Hanh phic
S6: 494 /QD-UBND Dk Nong, ngay ()2 thdng 7 nam 2024
QUYET PINH

V& viéc cong b6 danh muc thi tuc hanh chinh dugc sira dbi,
b6 sung trong linh vire hd tich thude pham vi
chire ning quan ly nha nwée cia S Tw phap

CHU TICH UY BAN NHAN DAN TINH PAK NONG

Cén cir Ludt Té chitc chinh quyén dia phuong ngay 19 thang 6 nam 2015;
Ludt sira doi, bé sung mot sé diéu cua Ludt Té chire chinh phu va Ludt Té chire
chinh quyén dia phwong ngay 22 thang 11 nidm 2019;

Cén cir Nghi dinh s6 63/2010/NP-CP ngay 08 thing 6 ndm 2010 ciia
Chinh phii vé kiém soat thi tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay
14 thang 5 nam 2013 cua Chinh phu swa déi, bé sung mét sé diéu cua cdc Nghi
dinh lién quan dén kiém sodt thi tuc hanh chinh; Nghi dinh sé 92/2017/ND-CP
ngay 07 thang 8 nim 2017 ciia Chinh phii sira doi, b6 sung mét sé diéu cia cde
Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Cén cit Théng tw s6 02/2017/TT-VPCP ngay 31 thdang 10 ndm 2017 cia
Véin phong Chinh phii hwéng ddn vé nghiép vu kiém sodt thi tuc hanh chinh;

Can cir Quyét dinh sé 1079/0D-BTP ngay 11 thang 6 ndm 2024 cia Bo
truong Bo Tu phap vé viée cong bé thii tuc hanh chinh dwoc sira déi, bé sung
trong linh vuec ho tich thuc hién tai co quan dang ky ho tich thuéc pham vi chirc
nang quan ly cua B¢ Tu phadp;

Theo dé nghi cia Gidm déc S¢ Tw phdp tinh Dk Néng tai To trinh s6
80/TTr-STP ngay 01 thdang 7 nam 2024.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc thi tuc hanh chinh
duogc sira ddi, bd sung trong linh vuc hé tich thude pham vi chitc ndng quan ly
nha nudc cua So Tu phap.

Piéu 2. Giao Vin phong UBND tinh chu tri, phdi hop véi Vién thong
Pak Néng va céc don vi c¢6 lién quan cip nhat déng bd thu tuc hanh chinh trén
CSDL Quéc gia vé TTHC, Hé thong thong tin giai quyét TTHC cua tinh; niém
yét, cong khai n6i dung TTHC tai Trung tam Phuc vu hanh chinh céng theo quy



dinh. S& Tu phap, UBND cép huyén, UBND cép x3 cép nhét quy trinh giai
quyét TTHC thudc thAm quyén giai quyét trén Cng Dich vu céng ciia tinh theo
quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Chanh Van phong UBND tinh; Thu truéng céac S&, Ban, nganh; UBND
céc huyén, thanh phd; UBND cac x4, phudng, thi tran va céc td chirc, ca nhan ¢
lién quan chiu trach nhiém thi hanh Quyét dinh néy./;_*,_

Noi nhan:

- Nhu Diéu 3;

- Bo Tu phap;

- Cuc KSTTHC - VPCP;

- CT, cac PCT UBND tinh;

- Cac PCVP UBND tinh;

- Cong Thong tin dién tr tinh;

- Vién théng Dik Nong;

- Luu VT, TTPVHCC, NC (D).

Lé Vian Chién

—~¥ N\

y >



e/~
|

DANH MUC

THU TUC HANH CHINH PUQC SUA POI BO SUNG TRONG LINH VUC HQ TICH
THUQC PHAM VI CHUC NANG QUAN LY CUA SO TU PHAP

(Ban hanh kém theo Quyét dinh s6 A4 /QD-UBND ngay (4 thing 7 nim 2024 ciia Chii tich UBND tinh Pék Nong)

Tén thu K
TT | tuc hanh Thanh phin, s lrong hd so Trinh ty thyc hién, thoi gian gidi quyét Phi, 1¢ phi Ciin cit phap Iy S;,l',‘lf'l(sj“
chinh
L. THU TUC HANH CHINH THU'C HIEN TAI CO QUAN QUAN LY CO SO DU LIEU HQ TICH
1 |Cdp bén|1. Thanh phin hd so 1. Trinh ty thye hién. - 8000 dbng/ban|- Luat HO tich nim|2.000635
;;ao Tn;ih - T¢ khai dé nghi ca}) ban sao Trich|- Néu lya chon hmh thire nop hd so truc tlep, ]s(a9 thFll}l duh,éc“fsu. 2014;
t?cch @ luc ho tich theo mau trong truong hop|ngudi c6 yéu ciu cip ban sao Trich luc ho k;’:?n PRECECAE! Nghi dinh sb

nguoi yéu cau la ca nhan hodc Van
ban yéu cdu cap ban sao Trich luc ho
tich néu ro ly do trong truong hop
nguoi yéu cau la co' quan, to chirc
(neu nguoi ¢é yéu cdu lpa chon nop
h6 so theo hinh thire truc tiép hodc
giti ho so qua hé thong bieu chinh);

- Miu dién tir tuong tac yéu cau cap
ban sao Gidy khai sinh, ban sao Trich
luc ho tich (do nguoi yeu cdu cung cap
thong tin theo hudng dan trén Cong
dich vu cong, néu ngudi ¢ yéu ciu lya
chon ndp hd so theo hinh thirc truc
tuyén);

tich ndp hd so dé nghi cdp ban sao Trich luc
hg tich tai B phan mot cira/Trung tAm phuc
vu hanh chinh céng cua Co quan quéan ly Co
s& dir liéu ho tich dién tir c6 tham quyén; ndp
phi theo quy dinh phap luét.

Trudng hgp co quan, t6 chitc c6 thim quyén
dé nghi cap ban sao Trich lyc hg tich cta ca
nhén thi guri van ban yéu cau néu 13 1y do cho
Co quan quan ly Co s dit liéu ho tich dién tir.

Neu lwra chon hinh thire ndp hd so true
tuyén, ngudi co yéu cu cap ban sao Tnch luc
ho tich truy cép Cdng dich vu cong quéc gia
hogic Cong dich vu cong tinh Pik Nong, ding
ky tai khoan (néu chura c6 tai khoan), x4c thuc

123/2015/ND-CP ngay
15/11/2015 cua Chinh
phu quy dinh chi tiét
mdt s6 didu va bién
phdp thi hanh Luit H
tich;

- Nghi dinh sé
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phti quy dinh vé Co s
dir liéu hd tich dién tir,
dang ky hd tich truc
tuyén;
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- Ngudi ¢ yéu cau cép ban sao Trich
luc hé tich thye hién viée ndp/xuét trinh
(theo hinh thire truc tlep) hogc tai lén
(theo hinh thirc truc tuyén) cac gify tor
sau:

a) Gidy to phii ngp:

Vin ban 0y quyén theo quy dinh clia
phap luat trong truong hop ly quyén
thuc hién yéu cau cap ban sao Trich luc
ho tich. Truong hgp ngudi duogc uy
quyén la Ong, ba, cha, me, con, vo,
chong, anh, chi, em rugt cua ngudi uy

quyén thi van ban uy quyen khong phai
chimng thye.

b) Gidy to phdi xuit trinh:

- H6 chiéu hoic chimg minh nhén dan
hodc the can cude cdng din hodc cac
giy t& khac c¢6 dan anh va thong tm
cd nhén do co quan c6 thdm quyén
cap, con gid tri s dung dé chimg
minh vé& nhén thin clia nguoi ¢6 yéu
cau cép ban sao Trich luc hd tich.
Truong hop céc thong tin cd nhin
trong cdc gidy to ndy dd c6 trong
CSDLQGVDC, CSDLHTDT, dugc
hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén).

Trudmg hop gii hd so qua hé thng
buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai
xuét trinh néu trén.

ngudi dung theo huéng dan, ding nhép vao
hé théng, x4c dinh ding Co quan quan ly Co
s& dit lidu ho tich dién tir ¢6 thdm quyén.
Nguoi ¢6 yéu cau cap ban sao Trich luc ho
tich truc tuyén cung cap thong tin theo mau
dién tir trong tac yéu cau cap ban sao Glay
khai sinh, ban sao Trich luc ho tich (cung cap
trén CE‘mg dich vu cbng), dinh kém ban chup
hodic ban sao dién tir cac gidy to, tai liéu lién
quan dén ndi dung d& nghi cAp ban sao Trich
luc ho tich; np phi thong qua chirc ning
thanh toan truc tuyén hoic bing céch thire
khéc theo quy dinh phép ludt, hoan tat viée
n6p hd so.

- Cén bd tiép nhan hd so tai B phan mot cira
6 trach nhiém kiém tra tinh chinh xdc, day
du, thdng nhét, hop 18 ctia hd so.

(1) Trudng hop ho so ddy di, hop 18 thi tiép
nhén hd so; néu tlep nhén hd so sau 15 gidr thi
6 Phiéu hen, tra két qua cho ngudi c6 yéu
cau trong ngay lam viéc tiép theo (neu nguol
¢6 yéu cau lya chon hinh thitc ndp hd so true
tiép) hodic giri ngay Phiéu hen, tra két qua qua
thu dién tir hodc g tin nhén hen tra két qua
qua dién thoai di dong cho nguoi co yéu cau
(neu ngudi ¢6 yéu cau lya chon hinh thirc ndp
hd so truc tuyén); chuyén hd so dé cong chire
lam cdng tac ho tich xir ly.

- Sau khi tiép nhén hd so theo hinh thirc ndp
truc tiép, can bo tlep nhén hd so tai B phan
mot cira thye hi¢n s0 hoéa (sao chup, chuyén
thanh tai lidu dién tir trén hé théng thong tin,

04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu
phép quy dinh Chl tiét
thi hanh mot sb didu
cua Luit HO tich va
Nghi  dinh 6
123/2015/ND-CP ngay
15/11/2015 cta Chinh
phit quy dinh chi tiét
mot sd diéu va bién
phép thi hanh Luét Ho
tich;

- Théng tu sb
01/2022/TT-BTP ngay
04/01/2022 cua BY Tu
phép quy dinh chi tiét
mdt s6 didu va bién
phap thi hanh Nghi
dinh  sb 87/2020/ND-
CPngay  28/7/2020
cia Chinh phi quy
dinh vé Co s& dit lidu
ho tich dién tir, ding
ky ho tich true tuyén;

- Théng tu sb
03/2023/TT-BTP ngay
02/8/2023 cua BO
trudng BO Tu phap stra
ddi, bd sung mot sb
ndi dung cua Thong tu
sb  01/2022/TT-BTP
ngay 04/01/2022 cua
B0 truéng Bo Tu phap
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cung cap ho, chit dém, tén; ngay, théng,
néim sinh; s6 dinh danh cd nhan/cin
cudc cong dan/'thé can cudc/chimg
minh nhdn dan. Truong hop cdc thong
tin can khai thdac khéng cé trong Co so
dit liéu quoc gia vé dan cu thi de nghi
nguwdi yéu cdu ké khai day dil.

- Péi voi gidy 10 giri kém theo néu
nguoi yéu cau ngp ho so theo hinh thitc
triec tuyén:

+ Ban chup cdc gidy to giri kém theo ho
SO c.ffp ban sao Trich luc hé tich truc
tuyén phdi bdo dim ro nét, day di, toan
ven vé ngi dung, la ban chup bang may
anh, dién thogi hodc dwoc chup, duoc
quét bang thiét bi dién uy, tir gidy to
duwoc cdp hop 18, con gid tri ste dung.

+ Truong hop gmy 10, tai liéu phai gui
kém trong ho so cap ban sao Trich luc
ho tich truc myen dd c6 ban sao dién tir
hodic da co ban dién tir gicfy to ho tich
thi nguoi yéu cau dwoe sic dung ban
dién ti nay.

- Truong hop nguoi yéu cau cdp ban
sao Trich luc ho tich khong cung cdp
day di hodc cung cdp cdc thong tin
khong chinh xdc, khong thé tra ciiu
dege théng tin thi co quan dang ky ho
tich tir choi giai quyéf.

- Gidy 1o do co quan c6 tham quyén ctia
niebe ngodi cdp, cong chimg hodc xdc

thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tir
hodc g tin nhan qua dién thoai di dong cho
ngudi ¢6 yéu cau (neu nguoi co P/eu cau lua
chon hinh thire ndp hé so tre tuyén).

+ Néu thdy ho so day da, hqp 1, ding quy
dinh, trudng hop tiép nhan hd so cip bin sao
Trich luc hd tich theo hinh thic truc tlep, thi
cong chirc lam cong tac ho tich in ban sao
Trich luc h¢ tich trinh Thu truong Co quan
quan ly Co so dir licu ho tich dién tir ky,
chuyén téi B phdn mot cra dé tra két qua
cho ngudi ¢o yéu cau.

Truomg hop tiép nhan hd so xin cip ban sao
Trich luc hd tich theo hinh thic truc tuyén,
cong chirc 1am cong téc hd tich gui lai ndi
dung biéu miu Trich luc h tich dién tir tuong
(mg véi thong tin ddy du cho ngudi yéu cau
qua thu dién tir hoac thiét bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh
chinh xac, ddy di cua cac thong tin trén biéu
mau Trich luc hd tich dién tir va x4c nhén (téi
da mot ngay).

Néu nguoi c6 yéu cip ban sao Trich luc ho
tich di thong nhét, ddy dt hodc khong co
phan hdi sau thoi han yéu cdu thi cong chirc
lam cong tac ho tich in ban sao Trich luc hd
tich, trinh Thu truong Co quan quan ly Co s¢
dit liéu ho tich dién tir ky, chuyén téi Bo phén
mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau cp ban sao Trich luc hd

diéu va bién phdp thi
hanh Ludt Ho tich;

- Théng tu s0
281/2016/TT-BTC
ngay 14/11/2016 cua
B Tai chinh quy dinh
mic thu, ché do thu,
ndp, quan ly va su
dung phi khai thac, st
dung thong tin trong
co so dir 1liéu ho tich,
phi xéc nhén c6 qubc
tich Viét Nam, phi xac
nhn la ngudi goe Viét
Nam, I€ phi quoc tich;
- Théng tu sb
85/2019/TT-BTC ngay
29/11/2019 cta By Tai
chinh huéng din vé
phi va 1€ phi thudc
thim quyen quyét dinh
ctia Hoi déng nhan dén
tinh, thanh phd tryc
thudc Trung wong;

- Thong tu sb
106/2021/TT-BTC

ngay 26/11/2021 cua
BoO Tai chinh stra doi,
bd sung mét so didu
cia Théng tu s
85/2019/TT-BTC ngay
29/11/2019 cua Bg Tai
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4. Doi twong thue hién thii tuc hanh chinh:
Canhan, t6 chirc

5. Co quan thwe hién thu tuc hanh chinh:
Co quan quan ly Co so dit liu
hd tich di¢n tur.

6. Két qua thye hién thii tuc hanh chinh:
Ban sao Trich luc ro tich, ban sao Gidy khai
sinh.

ILT

HU TUC HANH CHINH THU'C HIEN TAI CAP HUYEN

Pang ky
khai sinh
- A A
c6 yeu to
nuoce
ngoai

1. Thanh phin hé so

- To khai dang ky khai sinh theo méiu
(néu ndp ho so theo hinh thikc truc tiép

hodc giti hé so qua hé thong buu
chinh);

- Mau hd tich dién tir trong tac dang ky
khai sinh (do ngudi yéu cau cung cap
thong tin theo huéng dan trén Cong
dich vu cong, néu ngudi ¢6 yéu cau lya
chon ndp hd so theo hinh thirc truc
tuyén);

- Nguoi ¢6 yéu cau dang ky khai sinh
thure hién viéc ndp/xuat trinh (theo hinh
thire truc cmE hogc tai 1én (theo hinh
thire trire tuyén) céce gidy to sau:

a) Gidy to phai ngp:

- Gidy chimg sinh.

Truémg hop khong c6 Gidy chimg
sinh thi thay thé bang: van ban cua

1. Trinh ty thue hién

- Néu lua chon hinh thirc ndp hé so truc
tiép, nguoi co yéu cau dang ky khai sinh
nop hd so dang ky khai sinh tai By phén
mot ctra/Trung tdm hanh chinh cong cua
UBND cép huyén c6 thdm quyén; ndp 1é phi
néu thudc trudng hop phai ndp 1€ phi dang
ky khai sinh; nop phi cap ban sao O_mw khai
sinh néu ¢6 yéu cau cip ban sao Gidy khai
sinh.

- Néu lya chon hinh thirc ndp hd so truc
tuyén, nguoi c6 yéu cau ding ky khai sinh
truy cép Cbng dich vu ~cdng quoc gia hodc
Cong &o: vu ¢ong cap tinh, dang ky tai|-
khoan (néu chua c6 tai khoan), xac thye
nguoi ding theo hudng dén, dang nhap vao
hé théng, xac dinh dung Uy ban nhan dan
cép huyén c6 thim quyén.

Nguoi co yéu cau dang ky khai sinh tryc
tuyén cung cdp thong tin theo mau ho tich

dién tir tvong tic dang ky khai sinh (cung

- 60.000 dong;
- Mién 1& phi cho
nguoi thufc gia

dinh ¢6 cong voi
cach mang, nguoi
thuoc hd ngheo,
nguoi khuyét tat;
tré em, nguoi cao
tuoi, dong bao dan
16c thiéu sé ¢ cde
xd c6 diéu kién
kinh té - xa héi dac
biét kho khan

Phi cép ban sao
Gidy khai sinh (néu
c6 yéu céu) thuc

hién theo quy dinh
tai Thong tu sb
281/2016/TT-BTC
ngay  14/11/2016
cua B Tai chinh.

Luat Ho tich nim
2014;

- Nghi dinh s0
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mot s6 didu va
bién phap thi hanh
Luat Ho tich;

- Nghi dinh sb6
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phu quy dinh vé Co s
dir liéu ho tich dién tir,
dang ky ho tich truc
E%msw

- Nghi dinh sb
104/2022/ND-CP ngay
21/12/2022 cua Chinh
pha v:m ddi, bd sung
mdt s6 didu cla cic

2.000528
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b) Gidy to phdi xudt trinh:

Ho6 chiéu hoic Chimg minh nhén
dan hogc The can cude cong dan hode
céc gidy to khac ¢6 dan anh va thong
tin ¢ nhan do co quan c6 thim quyén
cip, con gia tri st dung dé chimg
minh vé nhan thin cta ngudi c6 yéu
cAu dang ky khai sinh. Truomg hop
c4c thong tin c4 nhan trong céc gidy to
nay di c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé Eosm dién tu
dong thi khong phai xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo
hinh thire truc tuyén);

- Gidy to chimg minh noi cu tri.
%Eeum hop céc thong tin vé gidy to
chimg minh noi cu trd di c6 trong
CSDLQGVDC, duge dién tu dong thi
khong phai xuét trinh (theo hinh thirc
truc tiép) hodc tai Ién (theo hinh thic
truc tuyén);

+ Gidy chimng nhan két hon néu cha,
me da dang ky két hon. Truong hop
da ¢ thong tin vé viéc két hon cua
cha, me trong CSDLHTDT,
CSDLQGVDC thi khong phai xuét
trinh (theo hinh thuc truc :mmv hoac
tai [én (theo hinh thirc truc tuyen);

+ Gidy to chimg minh viéc tré em
nhdp canh waﬁ phap vao <_ﬂ Nam
(nhu: ho chiéu, gidy to co gid tri di lai
qubc té, c6 diu xac nhan nhdp canh

sung, hoan thién. Sau khi hd so dugc bd
sung, thyc hién lai bude (i);

(iii) Truomg hop ngudi ¢ yéu cau dang ky
khai sinh khong bd sung, hoan thién duge
hé so thi bdo céo Trudng by phin mét cura
c6 thong bao tir chdi giai quyét yéu cau
dang ky khai sinh.

- Cong chirc lam cong tac ho tich tham tra
hd so (thim tra tinh Emﬁm :rm; hop 1€ cua
céc thong tin trong hé so, m_mw to, tai liéu do
ngudi yéu cdu np, xuit trinh hodc dinh
kém).

+ Trudmg hop hod so cin bd sung, hoan thién
hoic ES.:@ du diéu kién ma: quyét, phai tir
chéi thi giri théng bao vé tinh trang hd so
t6i Bo phan mdt cira dé thong béo cho
ngudi ndp hd so — thue hién lai bude (ii)
hoac (iii);

+ Trudng hop cin phai kiém tra, xdc minh
lam rd hodc do nguyén nhan khac ma khong
thé tra két qua ding thoi gian dd hen thi
cong chirc lam cdng tac ho tich lap Phiéu
xin 131 va hen lai ngay tra két qua, trong dé
néu rd ly do chdm tra két qua va thoi gian
hen tra két n_cm nrswmn B phan mot cira dé
tra cho ngudi c6 yéu cau ?m: ngudi c6 yéu
cau lya chon hinh thirc ndp hd so trie tiép),
hodic giri Phiéu xin 151 va hen lai ngay tra
két qua qua thu dién tir hodc gii tin swmz
qua dién thoai di mosm cho ngudi ¢ yéu cAu
(néu ngudi c6 yéu cau lua chon hinh thirc

ky ho tich tryc tuyén;

-~ h
- Théng tu sO

03/2023/TT-BTP

ngay 02/8/2023 cua
B0 truong Bo Tu
phép stra doi, bd sung
mot s6 ndi dung cua
Thong tu s0
01/2022/TT-BTP

ngay 04/01/2022 cua
B6 truong Bo Tu
phép quy dinh chi tiét
mot s6 diéu va bién
phap thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cua Chinh pht quy
dinh vé Co s& dit lidu
ho tich dién tu, dang
ky ho tich truc tuyén;
-  Thong tu s6
04/2024/TT-BTP ngay
06/6/2024 cua B¢
truong Bo Tw phap
stra déi, bo sung mot
$6 diéu ctia Thong tu
sé6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bo truong By Tu
phap  ban  hanh,
huwong a.% s &::m
quan Iy Ea: 50 axcn
tich va mau m:c\ tor vé
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ban chinh gidy t& thi ngudi tiép nhan
co trach nhiém kiém tra, dbi chiéu ban
chup véi ban chinh va ky xéc nhén,
khéng duoce yéu ciu nguoi di dang ky
ndp béan sao gidy t&r do.

+ Nguoi tiép nhén c6 trach nhiém tiép
nhin dung, do hd so ding ky ho tich
theo quy dinh cta phap ludt hd tich,
khéng dugc yéu ciu ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho
tich khong quy dinh phéi ndp.

Nguoi tiép nhan ho so thuc hién khai
thac théng tin trong Co so dit liéu
quoc gia % ddn cuw theo quy dinh
phdp ludt néu nguoi yéu cdu dang ky
h¢ tich da cung q_“mc ho, chit dém, tén;
ngay, thang, nam sinh, s6 dinh danh
cd nhdn/cdn cudc céng dan/thé cdn
cwdc/chitng minh nhdn dan. Truong
hop cdc thong tin can khai thdc khong
cé trong Co s¢ div lidu quoc gia vé
ddn cw thi dé nghi ngueoi yéu cau ké
khai day di.

- Dbi vei mum% to mE kém theo néu
ngudi yéu omz ndp hd so theo hinh
thirc trie tuyén:

+ Ban chup céc gidy to giri kém theo
hd so diang ky khai sinh truc tuyén
phai bao dam rd nét, am% du, toan ven
vé ndi dung, 1a ban chup bing may
anh, dién thoai hodc dugc chup, dugce
quét bang thiét bi dién tu, tir mmm% tor

danh ca nhan.

Sau khi CSDLQGVDC tra vé S dinh
danh cé nhén, cong chirc lam cong tac ho
tich in Giay khai sinh, trinh Linh dao
UBND ky, chuyén téi Bo _urmb mdt clra dé
tra két qua cho nguoi cd yéu cau.

- Nguoi ¢6 yéu cdu ding ky khai sinh kiém
tra thong tin trén Gidy khai sinh, trong S6
ding ky khai sinh va ky tén vao S dang ky
khai sinh, nhan Gidy khai sinh.

2. Cach thire thwe hién

Ngudi ¢6 yéu cdu ding ky khai sinh truc
amw thuc hién hodic Uy quyén cho nguvi
khic thuc hién n6p hd so true tiép tai BO
phdn mét cira/Trung tAm hanh chinh cong ctia
UBND cép huyén hodc giri hd so qua hé
théng buu chinh Aodc ndp hé so truc tuyén
trén Cong dich vu cong quoc gia
(https.//dichvucong.gov.vn) hodc mem dich vu
cong tinh Dtk Noéng
(htips.//dichvucong. daknong. gov.vn).

=me

3. Thoi gian gidi quyét:

Ngay trong ngay tiép nhén hd so; Maﬂwsm
roﬁ nhén hé so sau 15 gi0 ma khong giai
n_EQ Q_:Qo ngay thi tra két qua trong ngay
lam viée tiép theo.

4. P6i twgng thwe hién thi tuc hanh
chinh: C4 nhin

5. Co quan c¢é thim quyén quyét dinh:

- Uy ban nhéan dén cdp huyén noi cu tri clia

ctia Hoi dong nhan dén
tinh, thanh pho truc
thude Trung uong;

r
A

- Thong tu soO
106/2021/TT-BTC
ngay 26/11/2021 cuta
B¢ Tai chinh sira dbi,
bd sung mdt sé diéu
cia Thong tw sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh hudng
din vé phi va 1& phi
thudc thdm quyén
@:%mﬁ dinh cta Hoi
dbng nhan dan tinh,
thanh ﬁ_um. truc thude
Trung wong;

=
A

- Nghi quyét sb
03/2020/NQ-HDND,
ngay 15/7/2020 cua
Hoi ddng nhdn dén
tinh Pik Néng Ban
hanh Quy dinh mic
thu, quan ly, str dung
phi va 1€ phi thude
thim quyén quyét
dinh cua Ho6i ddng
nhan dén tinh Pk
Nong;

r
i

- Nghi quyét s6
10/2022/ND-HPND
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khai sinh.

-Pbi véi viée xac dinh ho, dan tdc,
qué quan, dat tén cho tre:

+ Viéc xéc dinh ho, dan tdc, dat tén
cho tré em phai pha hop véi phap luat
va yéu cau gifr gin ban sic dén toc, tip
quéan, truyén théng vian héa tét dep
cua Viét Nam; khong dat tén qua dai,
kho str dung.

+ Truong hop cha, me khong thoa
thudn duogc vé ho, dan tdc, qué quan
cua con khi dang ky khai sinh thi ho,
dan tdc, qué quan cua con dugc Xac
dinh theo tdp quan nhung phai bao
dam theo ho, dan toc, qué quén cua
cha hodc me.

2. Miu don, mau to khai:

- 16 khai dang ky khai sinh ﬂxm: nop
hé so theo hinh thire truc tiép hodc
giri ho so qua hé thong buu chinh);

- Mau ho tich dién tr tuong tac dang
ky khai sinh (néu ndp hd so theo hinh
thire truc tuyén).

3. S6 lwgng hd so:
01 bo

4. Yéu cAu, ditu kién thyc hi¢n thi
tuc hanh chinh:

Khong

- Ban dién tir Giay khai sinh (Ban dién tir s&
tw dong gui vé Kho quan ly dir liéu dién tir
cia c4 nhan/dia chi thu dién ti/thiét bi
mm\&mz‘ thoai clia ngudi yéu cdu sau khi da
hoan tat thu tyc dang ky khai sinh tai co
quan dang ky ho tich).
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truong hop nude ngoai khong cip xac
nhén tinh trang hén nhan thi thay bing
gidy to do co quan c6 tham quyén
nude ngoai xac nhan ngudoi doé coé du
didu kién két hon theo phéap luat
nudc do.

Gia tri st dung cia gidy to chimg
minh tinh trang hon nhan cua nguoi
nude ngoai duge xic dinh theo thoi
han ghi trén gidy to do. Truong hop
gidy to chimg minh tinh trang hén
nhan khong ghi thoi han sir dung thi
gidy t& ndy va gidy xéc nhan cia to
chirc y t& co gia tri trong thoi han 06
thang, ké tir ngay cap.

- Ngudi nude ngodi, cong dan Viét
Nam dinh cu & nude ngoai phai ndp
ban sao ho chiéu/gidy to co gia tri
thay thé ho chiéu.

- Gidy x4c nhan tinh trang hon nhén
cua cong dan Viét Nam cu tra trong
nude. Truong hop da co thong tin tinh
trang hén nhan trong CSDLHTDT,
CSDLQGVDC thi khong phai xudt
trinh (theo hinh thic tryc tiép) hoac
tai 1én (theo hinh thirc tryc tuyén).

* Ngoai gidy to néu trén, tly timg
truong hop, bén nam, bén nir phai nép
gidy to twong tmg sau day:

- Oo:m dan Viét Nam da ly hon hodc
huy viée két hon tai co quan c6 thim

chon hinh thirc ndp hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir
hodc giri tin nhin hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau Eo:
nguoi ¢6 yéu cau lwa chon hinh thirc ndp ho
so tryc tuyén), chuyén ho so dé cong chirc
lam cOng tac ho tich xur ly.

Sau khi tiép nhén rm so theo hinh thirc np
truc son. can bd :Qu nhin hd so tai B0 EE:
mdt cira thyc hi¢n s hda (sao chup, chuyén
thanh tai li¢u dién tir trén hé théng thong
tin, co s& dir liéu) va ky s6 vao tai lidu, ho
so giai quyét thu tuc hanh chinh da dugc sé
héa theo quy dinh.

(ii) Truomg hop hé so chua am% du, hop 1¢
thi c6 thong béo cho ngudi yéu cau bé sung,
hoan thién hd so, néu 1o loai gidy to, ndi
dung cin bd sung dé ngudi co yéu cdu bd
sung, hoan thién. Sau khi hé so duge bd
sung, thuc hién lai bude (i);

(iii) Trudong hop nguoi c6 yéu cau ding ky
két hon khong bd sung, hoan thién duge ho
so thi bao céo Truong bd phan mjt cira co
thong béo tir chdi giai quyét yéu clu ding
ky ket hon.

- Céng chirc 1am cdng tac g tich tham tra
hé so (thAm tra tinh Eo:m :rm, hop 1€ cua
céc thong tin trong hd so, mmmw to, tai liéu do

ngudi yéu cau ndp, xut trinh hodic dinh
kém).

+ Trudng hop hd so cin b sung, hoan thién

04/2020/TT-BTP
ngay 28/5/2020 cua
Bo Tu phap quy dinh
chi tiét thi hanh mét
sO diéu cua Luat Ho
tich va Nghi dinh s6
123/2015/ND-CP
ngay 16 15/11/2015
cia Chinh Hu_E quy
dinh chi tiét mot so
didu va bién phdap thi
hanh Luat H9 tich;

- Théng tu so
01/2022/TT-BTP
ngay 04/01/2022 cua
B Tu phap quy dinh
chi tiét mot sb didu va
bién phap thi hanh
Nghi dinh
s6 87/2020/ND-
CPngay  28/7/2020
cua Chinh phu quy
dinh vé Co so dit lidu
ho tich dién tir, ding
ky h tich tryue tuyén;

.
~

- Théng tu s6
03/2023/TT-BTP

ngay 02/8/2023 cua
Bo truong Bo Tu
phéap sira d6i, bd sung
mot sb ndi dung cua
Thong tu s6
01/2022/TT-BTP
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chinh hd chiéu dé chimg minh vé
nhdn than; truomg hop ngudi nudc
ngoai khéng c6 ho chiéu dé xuat trinh
thi c6 thé xuét trinh gidy to di lai qubc
té hoéc the cu tra;

- Gidy to ¢6 gi tri ching minh théng
tin vé cu tri trong trudng hop co quan
dang ky ho tich khong thé khai thac
duge thong tin vé noi cur tri cla cong
dan theo céc phuong thire quy dinh tai
khoan 2 Didu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022
ctua Chinh phu. Truong hop cac thong
tin vé mmm% té chirg minh noi cu tra
dd duge khai thac tir Co so dir liéu
qubc gia vé& dan cu bang cic phuong
thirc nay thi nguoi c¢6 yéu cau khong
phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thic truc
tuyén).

¢) Luvuy

- Pbi voi gidy to ndp, xuit trinh néu
ngudi yéu cau ndp hd so theo hinh
thire true tiép:

+ Nguoi tiép nhéin co trach nhiém
kiém tra, ddi chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin
dé luu trong hd so va tra lai cho nguoi

xuét trinh, khong duoc yéu ciu ndp
ban sao hodc ban chup giay to do.

+Nguoi yéu cau dang ky hd tich c6

du diéu kién két hon theo quy dinh cta Luat
Hon nhén va gia dinh, khong thuge trudng
hop tir chdi dang ky két hon theo quy dinh,
truomg hop tiép nhan _5 so ding ky két hon
theo hinh thic truc tiép, thi cong chic lam
cOng tac ho tich thuc hién viéc ghi vao Sé
dang ky két hon, cap nhat thong tin ding ky
két hon trén Phan mém ding ky, quan ly ho
tich di¢n tir dung chung, Iuu chinh thire.

Trudmg hop tiép nhan hd so ding ky két hon
theo hinh thirc truc tuyén, cong chirc lam
cong téc hd tich gui lai bidu miu Gidy
ching nhan két hon dién tur vGi thong tin
day da cho nguoi yéu cdu qua thu dién tir
hoic thiét bj sd.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh
chinh xdc, ddy do cua cic thong tin trén
biéu miu Gidy chimg nhan két hon dién tir
va x4c nhan (t6i da mot ngay).

Zm: nguoi ¢ yéu cau xac nhén thong tin da
thdng nhit, day du hogc khong ¢6 phan hoi
sau thoi han yéu ciu thi céng chirc 1am cong
tac ho tich thuc hién viéc ghi ndi dung vao
S6 ding ky két hon, cip nhit thong tin ding
ky két hon va luu chinh thire trén Phan mém
dang ky, quén ly hd tich dién tir dung
chung,.

- Cong chirc 1am cong tac hd tich in Gidy
chimg nhan két hén, trinh Lanh dao UBND

ky, chuyén t6i Bo phén mot cira dé tra két
qua cho nguoi 6 yéu cau.

ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mét sé diéu va
bién phdp thi hanh
Ludt Ho tich;

- Théng tu s
281/2016/TT-BTC
ngay 14/11/2016 cua
B Tai chinh quy dinh
mitc thu, ché o thu,
nop, quan ly va su
dung phi khai thac, sir
dung thong tin trong
co s¢ dir liéu ho tich,
phi xac nhan c6 qubc
tich Viét Nam, phi xac
nhén 12 ngudi goe Viét
Nam, 1& phi quéc tich;

- Théng tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
By Tai chinh hudng
din vé phi va I¢ phi
thugc thdm quyén
quyét dinh ctua Hoi
ddng nhan dén tinh,
thanh phd truc thude
Trung wong;

A

- Thong ftu soO
106/2021/TT-BTC

ngay 26/11/2021 cua
Bd Tai chinh stra ddi,
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ho so dang ky két hon truc tuyén phai
bao dam r& nét, diy du, toan ven vé
noi dung, 1a ban chup bing may anh,
di¢n thoai hogc duge chup, duge quét
Um:m, thiét bi dién tu, tir gidy to dugce
cap hop I€, con gia tri sir dung.

+ Trudng hop gidy 0, tai lidu phai giri
kém trong hd so ding ky két hon truc
tuyén da c6 ban sao dién tir hodc da c¢6
ban dién tir gidy to ho tich thi ngudi
yéu cau duge sir dung ban dién tir nay.
+ Khi dén co quan ding ky ho tich
nhan két qua (Gidy chimg nhan két
hén), ngudi ¢b yéu ciu dang ky két
hon phai nép ban chinh Gidy xéc nhan
tinh trang hon nhan (néu thong tin vé
tinh trang hon nhdn chua c6 trong
CSDLQGVDC, CSDLHTDT), @._m,.q to
chimg minh tinh trang hon nhén, gidy
xéc nhén ctia td chic y té.

- Gidy to do co quan c6 thdm quyén
clia nude ngoai cdp, cong chimg hodic
xéac nhan dé sir dung cho viéc diang ky
ho tich tai Viét Nam phai dugc hop
phap hoéa lanh su theo quy dinh cua
phép luat, trir truong hop duge mién
theo didu udc qubc té ma Viét Nam la
thanh vién.

- Truong hop ngudi yéu cu déng ky
két hon khong cung cap duge r_mw Ly
néu trén theo quy dinh hodc gidy to
ndp, xudt trinh bi tAy xoa, stra chita,

cong tinh Dk Nong
(https://dichvucong.daknong.gov.vn)  (bén
nam hodc bén nit ¢6 thé nop hd so ma
khéng cn ¢ van ban ty quyén ctia bén con
lai).

7.

3. Thoi gian giai a.&&» 15 ngay

4. P6i twong thwe hién thi tuc hanh
chinh: Ca nhan

5. Co quan cé thim quyén n:wm& dinh:

- Qw ban nh4n déan cp huyén noi cu tri cia
cong dan Viét Nam thuc hién ding ky két
hon gitta cong dan Viét Nam v6i nguoi
nudce ngoai; gifta cong dan Viét Nam cu tru
& trong nude voi cong dan Viét Nam dinh
cu ¢ nudce ngoai; gilta cong dan Viét Nam
dinh cu & nude ngoai voi nhau; gilta cong
dan Viét Nam dbng thoi ¢6 qubce tich nude
ngodi vai céng dan Viét Nam hodc véi
nguoi nude ngoai.

Truong hop nguodi nude ngoai cu tri tai
Viét Nam c6 yéu cau dang ky két hon thi
Uy ban nhén dan cdp huyén noi cu tra cia
mot trong hai bén thuc hién dang ky két
hon.

6. Co quan thwe hi¢én tha tuc hanh chinh:

Phong Tu phéap omw huyén :ow nhdn hd SO
va tham mwu Chu tich Uy ban nhén déan cfip
huyén xem xét, ﬂ:%ﬂ dinh.

7. Co quan E_mm hgp: Co quan quan ly Co
s¢ dit li¢u quoc gia vé dan cu, co quan ¢o

15/7/2020 cua Hoi
dong whan dan tinh
Bdk Néng Ban hanh
Quy dinh mitc thu,
quan ly, su dung phi
va 1é phi thudc tham
quyén @:&m\.ﬁ dinh cua
Héi dong nhan dan
tinh Dik Néng;

- Nghi quyét so6
01/2024/NQ-HPND
ngay 29/03/2024 cua
Hoi dong nhdn dan
tinh Pik Nong sia
doi, b6 sung va quy
dinh mot s6 khoan
phi, 1 phi thugc tham
quyén ﬂc\m.u dinh cua
Hoi dong nhdn ddn
tinh Pdk Nong
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+ Tao hon, cudng ép két hon, lira doi
két hén, can tré két hon;

+ Ngudi dang c6 vg, ¢o chong ma két
hén voi nguoi khac hodc chua cé vo,
chua c6 chong ma két hon véi ngudi
dang c6 chdng, ¢6 vo;

+ Két hon giita nhitng ngudi clng
dong mau vé& tryc hé; gita nhig
ngudi ¢6 ho trong pham vi ba doi
gifra cha, me nudi véi con nudi; gilra
ngudi da timg la cha, me nudi voéi con
nudi, cha orm:m vGi con dau, me v¢
voi con ré, cha dugng véi con riéng
cia vo, me ké véi con riéng cua
chdng.

* Nha nudc khong thira nhan hon
nhén gitra nhitng ngudi cung gidi tinh.

Dang ky
khai tw
c6 yéu to
nuée
ngoai

1. Thanh phén ho so

- T0 khai déng ky khai tir theo mau
?m: ndp hé so theo hinh thirc truc

tiép hodc giri ho so qua hé thong bieu
chinh);

- Mau hd tich dién tir twong tac dang
ky khai tr (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Oozm
dich vy cong, néu nguodi c¢6 yéu cau
lwa chon ndp hd so theo hinh thirc
truc E%m_dw

- Nguoi ¢6 yéu cu ding ky khai tir
thuc hién viéc ndp/xuat trinh (theo

1. Trinh ty thwe hién

- Néu lya chon hinh thirc ndp hd so tryc tiép,
ngudi ¢6 yéu cu dang ky khai tir nop ho so
dang ky khai tir tai BY phan mot cira/Trung
tim hanh chinh cong cia UBND cap huyén
c6 thAm quyén; ndp 1¢ phi néu thude truomg
hop phai ndp 1& phi dang ky w:m_ tr; ndp phi
cap ban sao Trich luc khai tur néu ¢ yéu cau
cap ban sao Trich luc khai tu.

- ch lya chon hinh thirc ngp hd so tryc
tuyén, ngudi co yéu cau dang ky khai tir truy
cép Chng n__or vu ¢dng quoc gia hodc Oo:m
dich vu cong cép tinh, dang ky tai khoan (néu

- 60.000 ddng

- Mién 1¢ phi cho
nguoi thuge hd gia
dinh ¢6 cong vol
cach mang, nguoi
thuéc hd ngheo,
ngudi khuyét tat;
tre em, nguoi cao
tuoi, moxm bao dan
16c thiéu so ¢ cdc
xd c¢6 diéu kién
kinh té - xa héi dic
biét kho khan

Ludt hon nhan va
Gia dinh ndm 2014;

- Ludat H6 tich ndm
2014,

- Nghi dinh s0
123/2015/NDB-CP
ngay 15/11/2015 cua
Chinh pha quy dinh
chi tiét mot so didu va
bi¢gn phap thi hanh
Luat Ho tich;

- Nghi dinh s6
87/2020/ND-CP ngay

1.001766
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cau dang ky khai tir. Truomg hgp cac
thong tin c4 nhén trong cac gifly to
ndy di co trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh
thire truc tuyén);

- Gidy t& c6 gié tri chitng minh thong
tin vé cu tra trong trudng hop co quan
dang ky ho tich khong thé khai théc
duge théng tin vé noi cur tra clia cdng
dan theo cac phuong thire quy dinh tai
khoan 2 Didu 14 Nghi dinh sb
104/2022/ND-CP  ngay 21/12/2022
cta Chinh phi. Truong hop cac thong
tin vé gidy t& chiing minh noi cu tro
da duoc khai thac tr Co so dit li¢u
qubc gia v& dén cu bang cac phuong
thitc ndy thi ngudi co yéu cau khong
phai xuét trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

Truong hop giri hd so qua hé théng
buu chinh thi phai gri kém theo ban
sao c6 chimg thyc cac gidy to phai
xuét trinh néu trén.

¢. Luu y:

- D6i voi m_m% to ndp, xuét trinh néu
ngudi yéu clu ndp hd so theo hinh
thire true c%.

+ Nguoi tiép nhan cé trach nhiém
kiém tra, ddi chiéu voi thong tin trong

quyét thi tuc hanh chinh da duge sb héa theo
quy dinh.

(ii) Truong hop hé so chua day du, hop 18 thi
c6 thong bao cho ngudi %mﬁ cAu bd sung,
hoan thién hé so, néu 16 loai gidy 1o, ndi dung
can bd sung dé nm:o,_ ¢6 yéu cau b6 sung,
hodn thién. Sau khi hd so dugc bd sung, thuc
hién lai bude (1);

(iif) Truong hop nguoi ¢d yéu cau dang ky
khai tir khong bd sung, hoan thidn duge hd so
thi b4o cao Trudng bd phan madt cira c6 thong
bao tir chdi giai quyét yéu cau ding ky khai
tir.

- Cong chuce lam cong tac ho tich tham tra ho
so (thdm tra tinh Eoﬁm :smﬁ hop 1€ cua cac
thong tin trong hd S0, gidy to, tai liéu do
ngudi yéu cau nop, xuét trinh hogic dinh kém).

+ Trudng hop ho so can b sung, hoan thién
womo khong du diéu kién giai quyét, phai tir

6i thi guri théng bao vé tinh trang ho so t6i
mé phén mot clra dé thdng béo cho ngudi ndp
hd so — thue hién lai bude (ii) hogc (iii);

+ Trudng hop cin phai kiém tra, xdc minh
1am 18 hodc do nguyén nhén khac ma khong
thé tra két qua dung thoi gian d4 hen thi cong
chirc 1am cong téc hd tich 1ap Phiéu xin 18i va
hen lai ngdy tra két qua, trong d6 néu r3 ly do
cham tra két qua va thoi gian hen trd két n_:m
&Eua: Bo phan mot ctra dé tra cho nguoi c6
yéu cau Qﬁ: ngudi ¢o yéu cau lya chon hinh
thirc ndp hd so truc tiép), hodc gii Phiéu xin

ngay 04/01/2022 cua
Bo Tu phdp quy dinh
chi tiét mot sb diéu va
bién phap thi hanh
Nghi dinh
s 87/2020/ND-

CPngay  28/7/2020
cua Chinh phu quy
dinh vé Co s& dit liéu
ho tich dién tlr, ding
ky ho tich truc tuyén;

r
a

- Thong tu soO
03/2023/TT-BTP

ngay 02/8/2023 cia
BO truong Bo Tu
phép stra dbi, bo sung
mét sé ndi dung ctia
Thong tu sb
01/2022/TT-BTP

ngay 04/01/2022 cua
Bo truong Bd Tu
phép quy dinh chi tiét
mét s& diéu va bién
phap thi hanh Nghi
dinh sb 87/2020/ND-
CP ngay 28/7/2020
cia Chinh phu quy
dinh vé Co so dit ligu
ho tich dién tu, dang
ky hd tich truc tuyén;
- Thong tu 6
04/2024/TT-BTP ngay
06/6/2024 cua Bo
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khai day di.

- Dbi véi m_m% to gri kém theo néu
nguoi yéu cau nop hd so theo hinh
thire truc Ewo:.

+ Ban chup céc gidy o guri kém theo
hd so ding ky khai tir truc tuyén wrm_
bao dam 15 nét, ddy du, toan ven vé
ndi dung, 12 ban chup bing may anh,
di¢n thoai hodc dugc chup, duge quét
amsm thiét bi dién tir, tir gidy to duge
cap hop 1€, con gia tri sir dung.

+ Truong hop gidy to, tai li¢u phai giri
kém trong ho so dang ky khai tir truc
tuyén da ¢ ban sao dién tir hodc di co
ban dién tir gidy t ho tich thi ngudi
yéu cdu duoge st dung ban dién tir nay.
+ Khi dén co quan ding ky ho tich
nhan két qua (Trich luc khai tir/ban
sao Trich luc khai tir), nguoi co yéu
om: dang ky khai tir phai xuét trinh
me to tuy than, nép ban chinh céc
gidy to la thanh phin ho so ding ky
khai tir theo quy dinh phap ludt ho
tich.

- Gidy t& do co quan c6 thim quyén
ctia nudc ngoai cap, cong chimg hodc
xdc nhan dé sir dung cho viéc diang ky
hé tich tai Viét Nam phai dugc hop
phap héa lanh sy theo quy dinh cua
phap luat, trir truomg hop duge mién
theo didu udc qudc té ma Viét Nam 1a

- Ngudi ¢6 yéu cau dang ky khai tir kiém tra
thong tin trén Trich luc khai tir, trong S ding
ky khai tir va ky tén vao S6 ding ky khai tir,
nhan Trich luc khai ttr.

2. Cach thire thuwe hién:

Ngudi ¢ yéu cau dang ky khai tir truc tiép
thuc hién hodc ty quyén cho ngudi khac
thuc hién ndp hd so truc tiép tai BO phan
mot ca/Trung tdm hanh chinh cong cia
UBND cip huyén hoic giri hd so qua hé
théng buu chinh hodc nop ho so truc tuyén
trén Cong dich vu cong @Ecq gia
(https://dichvucong.gov.vn) hodc Cong dich vu
cong tinh Dtk Néng
(https.//dichvucong. daknong.gov.vn).

sow

3. Thoi han giai quyét:

Ngay trong ngay tiép nhan hd so; truong
hop nhan hé so sau 15 gio ma khong gidi
quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo. Trudng hop can xac
minh thi thoi han giai quyét khong qué 03
ngay lam viéc.

4. P6i twong thwe hién thii tuc hanh
chinh: Ca nhan

5. Co quan c6 thim .n_cw.ma quyét dinh

- Cw ban nhan déan cép huyén noi cu tri
cudi cung cta ngudi chét thuc hién viée
didng ky khai tir cho nguoi ESn ngoai hodc
cong dén Viét Nam dinh cu & nude ngodi
chét tai Viét Nam;

phi x4c nhin c6 quoc
tich Viét Nam, phi xac
nhén 14 ngudi goe Viét
Nam, 1& phi quéc tich;

’
s

- Théng tu sO
85/2019/TT-BTC
ngay 29/11/2019 cua
By Tai chinh huong
dan vé phi va I¢ phi
thuoc thdm quyén
quyét dinh cua Hoi
ddéng nhan dan tinh,
thanh phé truc thude
Trung uong;

- Thong tu sb
106/2021/TT-BTC
ngay 26/11/2021 cua
B¢ Tai chinh stra ddi,
bd sung mot s6 diéu
cia Théng tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh huéng
dan vé phi va I¢ phi
thugc thdm quyén
quyét dinh cta Hoi
dong nhan dan tinh,
thanh phd true thude
Trung wong.

’
-

- Nghi quyét sb
03/2020/NQ-HBDND,
ngdy 15/7/2020 cua
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doi, bo sung va quy
dinh mét s6 khoan
phi, le phi %xen tham
ﬁcﬁz Q&\ﬁ dinh cua
Hoi dong nhdn ddn
tinh Pék Nong.

Pang ky
nhan cha,

me¢, con
- A A
¢O yéu to
nuée
ngoai

1. Thanh phin ho so

- To khai _maz.m ky nhdn cha, me, con
theo mdu ?a: nguoi ¢é yéu cau lua
chon nop hé so theo hinh thirc truc
tiép);

- Mdu hd tich dién tir twong tac dang
ky nhin cha, me, con (do nguoi c6
yéu ciu cung om_u thong tin theo
huéng din trén Oosm dich vy cong,
ncu ngudi co yéu cau lya chon nop ho
so theo hinh thire truc tuyén);

- Nguoi ¢6 yéu cau ding ky nhén cha,
me, con thyc hién viée ndp/xudt trinh
(theo hinh thirc truc SQE hogc tai 1én
(theo hinh thirc tryc tuyén) cic gifly to
sau:

a. Gidy to' phai ndp:

- Chimg c(r chimg minh quan h¢ cha,
con hodc quan hé me, con gbm mdt
trong cac gidy to, tai liéu sau day:

+ Vin ban cia co quan y té, co quan
giam dinh hodc co quan, td chirc khac
c6 thdm quyén & trong nude hodc
nude ngoai xac nhdn quan hé cha con,

1. Trinh ty thue hi¢n

- Zm: lya chon hinh thirc ndp hé so truc
tiép, sm:o: co woﬁ cu ding ky nhan cha,
me, con nop hd so dang ky nhéan cha, me,
con tai B§ phdan mot ctra/Trung tdm phuc vu
hanh chinh cong cia UBND cip huyén c6
thim quyén; nop 1& phi néu thudc truong
hop phai ndp 1& phi dang ky nhén cha, me,
con; ndp phi chp ban sao Trich luc ding ky
nhan cha, me, con néu c6 yéu cau omﬁ ban
sao Trich lyc dang ky nhéan cha, me, con.

- Néu lya chon hinh thic ndp hd so truc
tuyén, ngudi c6 yéu cau ding ky nhan cha,
me, con truy cap Céng dich vu cong qubc
gia hodic Cdng dich vu cong cép tinh, ding
ky tai khoan (néu chua c6 tai khoan), xac
thue ngudi ding theo huéng din, ding nhép
vao hé théng, xédc dinh dung Uy ban nhan
dan cap huyén c6 thim quyén.

Ngudi co yéu cau dang ky nhén cha, me,
con tryc tuyén cung cép théng tin theo mau
hé tich dién tir twong tac dang ky nhén cha,
me, con (cung cip trén Cdng dich vu cong),
dinh kém ban chup hoac ban sao dién tir cac
gidy t&r, tai lidu theo quy dinh; ndp phi, 1é

- 1.000.000 ddng
- Mién 1& phi cho

ngudi thude ho gia |-

dinh c6 cong vai
cach mang, ngudi
thuéc hd ngheo,
nguoi EHE:\W tat;
tré em, nguoi cao
tuoi, &c:,m bao dan
téc thiéu sé & cdc
xd c¢é diéu kién
kinh té - xa hoi dac
biét kho khan.

- Truong hop nop
ho so theo hinh
thitc  trec  tuyén:
500.000 dong, dp
dung dén hét ngay
31/12/2025.

- Phi cap ban sao
Trich lyc dang ky
::NE cha, me, con
(néu c6 yéu céu)
thuc hién theo quy
dinh tai Théng tu s6

Luat hon nhdn va
Gia dinh nam 2014;

Luat HO tich ndm
2014,

- Nghi dinh s0
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh pha quy dinh
chi tiét mot so dicu va
bién phdp thi hanh
Luét Ho tich;

- Nghi dinh sb
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phu quy dinh vé& Co s
dir liéu ho tich dién tir,
dang ky ho tich truc
Ewm:w

- Nghi dinh sb
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh phu sira di, bd
sung mdt sd diéu cia
cac nghi dinh lién
quan dén viée nop,

2.000779
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dén theo céc phuong thirc quy dinh tai
khoan 2 Didu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022
ciia Chinh phil. Trudong hop cac thong
tin vé gidy t& chimg minh noi cu tru
dd dugc khai thac tr Co so dir ligu
quéc gia v& dén cu bing cac phuong
thirc ndy thi ngudi cé yéu cau khong
phai xuét trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc tryc
tuyén).

c. Lvuy

- Pbi voi m_m% to nop, xuét trinh néu
ngudi yéu cdu ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhén c6 trach nhiém
kiém tra, d6i chiéu véi thong tin trong
t&r khai, chup lai hodc ghi lai thong tin
aé luu trong hd so va tra lai cho ngudi
xuét trinh, khong duogc yéu céu ndp
ban sao hoac ban chup gidy to do.

+Ngudi yéu ciu diang ky ho tich c6
thé nop ban sao chimg thue tir ban
chinh ho#ic ban sao duogc cép tir s gbe
hodc ban chup kém theo ban chinh
gidy to d& dbi chiéu. Truong hop
ngudi yéu oms nop ban chup kém theo
ban chinh gidy to thi nguoi :oﬁ nhén
c6 trach nhiém kiém tra, dbi chiéu ban
chup véi ban chinh va ky x4c nhén,
khong duoc yéu cu ngudi di ding ky

thién dugc hd so thi bdo céo Truéng bd
phan mét ctra ¢6 thong béo tir chédi giai
quyét yéu ciu ding ky nhan cha, me, con.

- Cong chirc 1am cdng tdc hd tich thAm tra
hd so (thdm tra tinh théng nhét, hop 1¢ cua
céc thong tin trong hd 50, gidly 10, tai lidu do

nguol yéu cau nop, xut trinh hodc dinh
keém).

+ Trudng hop hd so cin bd sung, hoan thién
hoge khong dii diéu kign giai quyét, phai ti
chéi thi guri théng bao vé tinh trang hd so
t6i Bd phan mot cira dé thong bao cho
ngudi ndp hd so — thue hién lai bude (ii)
hodc (iii);

+ Trudng hop cin phai kiém tra, x4c minh
lam rd hodc do nguyén nhan khac ma khoéng
thé tra két qua ding thoi gian d& hen thi
cong chire 1am céng tac hd tich l4p Phiéu
xin 18i va hen lai ngay tra két qua, trong d6
néu rd 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén Bd phan mot cira dé
tra cho ngudi ¢é yéu cu (néu ngudi c6 yéu
cdu lira chon hinh thite ndp hd so true tiép),
hodc gui Phiéu xin 15i va hen lai ngay tra
két qua qua thu dién tir hodc gt tin :&ms
qua dién thoai di dong cho ngudi ¢6 yéu ciu
(néu nguoi ¢6 yéu cdu lya chon hinh thirc
ndp hd so truc tuyén).

+ Cong chire lam cdng tac ho tich xac minh,
niém yét viéc nhin cha, me, con tai tru s
Uy ban nhan dén cp huyén trong thoi gian
07 ngay lién tuc, ddng thoi giri van ban dé

03/2023/TT-BTP

ngay 02/8/2023 cua
B§ truéng Bo Tu
phép sira ddi, bd sung
mdt sb ndi dung cta
Thong tu sb
01/2022/TT-BTP

ngay 04/01/2022 cua
B truong Bé Tu
phép quy dinh chi tiét
mot s6 didu va bién
phép thi hanh Nghi
dinh sb 87/2020/ND-
CP ngay 28/7/2020
cua Chinh phu quy
dinh v& Co s& dir liéu
hd tich dién tir, dang
ky ho tich truc tuyén;
- Théng tw s6
04/2024/TT-BTP ngay
06/6/2024 cua Bé
truong Bo Tu phdp
siea doi, b6 sung mot
s6 diéu ciia Thong tu
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bo truong Bé Tu
phdp  ban  hanh,
hudng &aa st dung,
quan ly 3@: E quoc
tich va mdu gidy 16 vé

Q&on tich va Thong tu
so  04/2020/TT-BTP
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kém trong hd so ding ky nhén cha,
me, con truc tuyén di c6 ban sao dién
tir hodic dd c6 ban dién tir gidy to ho
tich thi ngudi yéu cau duge st dung
ban dién tir nay.

+ Khi dn co quan dang ky ho tich
nhan két qua (Trich luc ding ky nhén
cha, me, con/ban sao Trich luc ding
ky nhin cha, me, con) ngudi cé yéu
ciu dang ky nhén cha, me, con phai
xudt trinh gidy to tiy thin dé xac dinh
nhan than; ndp ban chinh gidy to, tai
liéu 1a ching cir chiing minh quan hé
cha, con hodc quan hé me, con.

- Gidy t& do co quan c6 thdm Q:w_ms
clia nudc ngodi cip, cong chimg hoic
xéc nhén dé sir dung cho viée ding ky
hé tich tai Viét Nam phai duge hop
phép héa lanh sy theo quy dinh cua
phép luat, trr trudng hop duge mién
theo didu uée qudc té ma Viét Nam 1a
thanh vién.

- Trudng hgp ngudi yéu ciu dang ky
nhén cha, me, con khong cung clp
dugce mHmw to néu trén theo quy dinh
hoiic gidy to ndp, xut trinh bi tay x6a,
stra chita, lam gia thi co quan dang ky
ho tich ¢6 thAm quyén huy bo két qua
dang ky nhan cha, me, con.

- Trudmg hop cho phép nguoi yéu cAu
dang ky ho tich lap van ban cam doan
vé ndi dung y8u cau ding ky hd tich

quan ly ho tich dién tir dung chung.

- Cong chirc lam cong tac h tich in Trich
luc didng ky nhén cha, me, con, trinh Lanh
dao UBND ky, chuyén t6i Bo phén mdt cia
dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢é yéu cau dang ky nhén cha, me,
con (cd hai bén phai c6 mat, xuét trinh gidy
t& tuy than dé dbi chiéu) kiém tra thong tin
trén Trich luc dang ky nhéan cha, me, con,
trong SO dang ky nhén cha, me, con va ky
tén vao SH ding ky nhén cha, me, con, nhan
Trich luc dang ky nhéan cha, me, con.

2. Cach thire thue hién

Nguoi ¢ yéu céu dang ky nhan cha, me,
con thuc hién ndp hd so tryc tiép tai Bo
phén mét ctra/Trung tdm hanh chinh cong cia
UBND omt huyén hoic ndp hé so truc tuyén
trén Céng dich vu cong quoc gia
(https://dichvucong.gov.vi) hodc Qm:,m dich vu
cong tinh Dk Néng
(https://dichvucong. daknong. gov.vn)  (mot
bén ¢6 thé ndp hd so ma khong phai ¢6 vin
ban Gy quyén ciia bén con lai).

2.

3. Thoi gian giai quyét: 15 ngay

4. Pbi twong thwe hién tha tuc hanh
chinh: C4 nhan

5. Co quan ¢6 thim quyén quyét dinh:

Uy ban nhan dén cip huyén noi cu tra cia
nguoi duge nhan la cha, me, con thuc hién
ding ky nhan cha, me, con gifta cong dan

thanh phd truc thude
Trung vong;

r
A

- Thong tu SO
106/2021/TT-BTC
ngdy 26/11/2021 cua
Bo Tai chinh sta dbi,
bd sung mot sd diéu
cia Thoéng tu sb
85/2019/TT-BTC
ngay 29/11/2019 cta
Bo Tai chinh huéng
din vé phi va I¢ phi
thuoc thdm quyen
quyét dinh cta Hoi
ddng nhan dan tinh,
thanh phd truc thude
Trung uong.

r
.y

- Nghi quyét sb
03/2020/NQ-HDND,
ngdy 15/7/2020 cua
Hoi ddng nhan dén
tinh Pik Nong Ban
hanh Quy dinh mirc
thu, quan 1y, sir dung
phi va 1€ phi thudc
thdm quyén quyét
dinh cua Hoi dong
nhdn dén tinh Dik
Nong;

r
-

- Nghi quyét so
10/2022/ND-HDND
ngay 14/12/2022 cua
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Pang ky
khai sinh
két hop
dang ky
nhian cha,
me, con

c6 yeéu to
nuwdc
ngoai

1. Thanh phin hd so
a) Gidy t& phai np:
- To khai déng ky khai sinh theo mau;

- To khai dang ky nhdn cha, me, con
theo mau.

- Gidy chimg sinh.

+ Trudong hop khéng c¢6 Gidy chimg
sinh thi ndp vin ban clia ngudi lam
chimg xac nhan v& viéc sinh; néu
khong c¢6 van ban cua nguoi lam
chimg thi phai c6 gidy cam doan vé
vige sinh.

+ Trudng hop tré em sinh ra tai nuée
b@om_ thi ndp Gidy chimg sinh hodc
gidy to khac do co quan co %mB
quyén nudc ngodi cAp xdc nhin vé
viéc tré em dugc sinh ra & nude ngoai
va quan h¢ me - con (néu co);

- Trudng hop cha hodc me hodc ca
cha, me la nguoi nude ngoai thi phai
ndp vén ban thoa thudn cia cha, me
vé viée lya chon québc tich cho con.
Truong hop cha, me lua chon qubc
tich nudc ngoai cho con, thi ngoai van
ban thoa thuén lua chon qudc tich con
phdi c6 xéac nhén cta co quan ¢6 tham
quyén nudc ma tre dugce chon mang
quée tich vé& viée tré ¢6 qubc tich phu
hop quy dinh ctia phéap luat nuéce do.

- Chimg clt chirng minh quan hé cha,

1. Trinh tw thuc hién

- Ngudi ¢6 yéu ciu diang ky khai sinh va nhan
cha, me, con ndp ho so dang ky khai sinh va
dang ky nhén cha, me, con tai By phan mot
ctra/Trung tAm phuc vu hanh chinh céng cta
UBND cép huyén c6 tham @:%msw ndp 1€ phi
néu thudc trudng hop phai ndp 1é phi ding ky
khai sinh, ddng ky nhdn cha, me, con; ndp phi
omﬁ ban sao Gidy khai sinh, ﬁzow Eo dang ky
nhan cha, me, con néu c6 yéu ciu cap ban sao
Gidy khai sinh, Trich luc ding ky nhén cha,
me, con.

- Can bd tiép nhén hd so tai Bd phan mot cra
c6 trach nhiém kiém tra tinh chinh xdc, day
du, thong nhat, hop I€ cua ho so.

(i) Trudomg hop hd so day da, hop 18 thi tiép
nhén hd so, ¢6 Phiéu hen, tra két qua cho
ngudi ¢6 yéu clu, dong thoi chuyén ho so dé
cong chirc lam cdng tac hd tich xu ly.

Sau khi tiép nhan ho so, can bd tiép nhén hd
so tai B phdn mét ctra thue hién s6 hoa (sao
chup, chuyén thanh tai liéu dién tir trén hé
théng thong tin, co s¢ dir liéu) va ky sb vao
tai liéu, hd so giai quyét thi tuc hanh chinh da
duoc so hoa theo quy dinh.

(ii) Trudng hop hd so chua ddy du, hop 18 thi
c6 thong bao cho ngudi yéu cAu bd sung,
hoan thién hd so, néu 16 loai gidy t0, ndi dung
cin bd sung dé nguoi c6 yeu ciu bd sung,
hoan thién. Sau khi hé so duge bd sung, thuc

- 60.000 dong dbi|-

véi dang ky khai
sinh.

- 1.000.000 ddng
déi voi dang ky
nhan cha, me, con.
- Mién 1& phi cho
ngudi thude hd gia
dinh ¢6 cong véi
cach mang, nguoi
thuéc ho ngheo,
ngudi khuyét tat;
Iré em, nguoi cao
tuoi, mcam bao ddn
t6c thitu s6 ¢ cdc
xd ¢6 diéu kién
kinh 1é - xd hoi ddic
biét kho khan.

- Truong hop nop
ho so theo hinh
thikc truc tuyén dp
dung dén hét ngay
31/12/2025:

+ 30.000 dong doi
voi ddang ky khai
sinh;

+  500.000 dong
doi véi dang ky
nhdn cha, me, con.

- Mién 1& phi cho

Ludt hén nhan va
Gia dinh ndm 2014;

Luit H§ tich nam
2014;

- Nghi dinh
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh pht quy dinh
chi tiét mot sb didu va
bién phap thi hanh
Luét Ho tich;

- Nghi dinh sé
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phu quy dinh v& Co s&
dit liéu ho tich dign tir,
dang ky ho tich truc
tuyén;

- Nghi dinh 6
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh phi stra déi, bo
sung mot s6 diéu cua
cac nghi dinh lién
quan dén viéc ndp,
xuét trinh s6 h9 khéu,
sb tam tru gidy khi
thuc hién tha tuc hanh
chinh, cung cip dich
vu cong;

50

- Théng tu sbé

1.001695
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ding ky ho tich khdng thé khai thac
duoc thong tin vé noi cu tri cha cdng
dan theo cdc phuong thitc quy dinh tai
khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022
ctia Chinh phti. Truedng hop céac thong
tin v& gidy t& chimg minh noi cu tra
dd duoc khai thac tir Co s¢ dir liéu
qubc gia vé dan cu Umzm cac phuong
thire nay thi nguoi ¢6 yéu cdu khong
phai xut trinh (theo hinh thirc tryc
tiép).

- Trudng hop tré em sinh ra ¢ nuée
ngodi, ¢6 cha hodc me la cong dan
Viét Nam hodc cha va me déu 1a cong
ddn Viét Nam, chua dugc dang ky
khai sinh & nuéc ngodi, vé cu tru tai
Viét Nam thi xuét trinh gidy t& ching
minh vigc tré em dd nhép canh hop
phép vao Viét Nam (nhu: ho chiéu,
giay to ¢d gia tri di lai quoc té ¢6 déu
xdc nhén nhép canh clia co quan quan
1y xuét, nhap canh) va vin ban xéc
nhén cla co quan cong an co thim
quyén vé viéc tré em dang cu trd tai
Viét Nam.

¢) Luuy

- Pbi v6i gidy to ndp, xuat trinh:

+ Ngudi tiép nhén co trach nhiém
kiém tra, d6i chiéu vdi thong tin trong
t& khai, chup lai hodc ghi lai thdng tin
dé luu trong hé so va tra lai cho nguoi

ban nhéan dan cap xa.

+ Néu thdy viéc nhén cha, me, con Ia ding va
khéng c6 tranh chép, thong tin khai sinh day
da va phi hop, thi céng chirc lam cdng tac ho
tich thye hién viéc ghi vao SH dang ky nhén
cha, me, con, S& dang ky khai sinh, cdp nhit
thong tin ding ky khai sinh, ddng ky nhén
ormu me, con va luu chinh thic trén Phin
mém ding ky, quan 1y hd tich dién tir ding
chung. Truomg hop cha, me lya chon quéc
tich Viét Nam cho con thi or:wms théng tin
dén CSDLQGVDC dé 14y S6 dinh danh ca
nhén.

- Sau khi CSDLQGVDC tra vé S6 dinh danh
c4 nhén, céng chirc 1am cdng tac ho tich in
Gidy khai sinh, Trich luc déng ky nhin cha,
me, con, trinh Lanh dao UBND ky, chuyén
t¢i Bo phan mot clra tra két qua cho ngudi ¢6
yéu cau.

- Ngudi ¢b yéu cau dang ky khai sinh va a._mb
cha, me, con (ca hai bén E:: c6 mat, xut
trinh gidy to tuy than dé ddi chiéu) kiém tra
thdng tin trén Trich luc dang ky nhén cha, me,
con, Gidy khai sinh, trong SO dang ky nhén
cha, me, con, S6 dang ky khai sinh va ky tén
vao S ding ky nhan cha, me, con, S6 dang
ky khai sinh, nhén Trich lyc dang ky nhén
cha, me, con, Qm% khai sinh.

2. Cich thirc thye hién:

Ngudi co yéu cau ding ky khai sinh va nhén
cha, me, con thue hién ndp hd so truc tiép

ngay 04/01/2022 cua
B6 truong BO Tu
phép quy dinh chi tiét
mot sb didu va bién
phap thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cua Chinh phu quy
dinh v& Co so dit lidu
ho tich dién tu, dang
ky ho tich true tuyén;

-  Thong tu 56
04/2024/TT-BTP ngay
06/6/2024 cua Bo
truéng Bo Tu phdp
sira doi, b6 sung mot
$6 diéu ciia Thong tu
56 02/2020/TT-BTP
ngay 08/4/2020 cua
Bo truong Bo Tu
phdp  ban  hanh,
hudng &%x St Q:x@
quan ly Ea: uc quoc
tich va mdu gidy to vé
quoc tich va Thong tu
s6  04/2020/TT-BTP
ngay 28/5/2020 cua
B¢ truong Bo Tu
phdp quy dinh chi tiét
thi hanh mot s6 diéu
cua Ludt HP tich va
Nghi  dinh  s6
123/2015/ND-CP
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dang ky ho tich lap van ban cam doan
vé ndi dung yéu cau ding ky ho tich
thi co quan ding ky ho tich phai giai
thich 15 cho nguoi ldp van ban cam
doan vé trach nhiém, hé qua phap 1y
cia viéc cam doan khong ding su
that.

Co quan dang ky ho tich tir chdi gii
quyét hoic dé& nghi co quan c6 thim
quyén hay bo két qua ding ky ho tich,
néu cé co s& xac dinh ndi dung cam
doan khong dung su that.

-Péi voi viée xac dinh ho, dan tdc,
qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén
cho tré em phai phu hop véi phap luat
va yéu cdu gifr gin ban sic dan toc, tap
quéan, truyén théng vin héa tot dep
cia Viét Nam; khong dat tén qua dai,
kho str dung.

+ Truomg hop cha, me khong thoa
thuan duge vé ho, dan toc, qué quan
ctia con khi dédng ky khai sinh thi ho,
dan tdc, qué quan cua con dugc xdc
dinh theo tdp quan nhung phai bao
dam theo ho, dén tdc, qué quan cua
cha hodc me.

2. Miu don, mau to khai:

- To khai dang ky khai sinh.

- To khai ddng ky nhdn cha, me, con.

bo sung mot sb dicu
cia Thong tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo HE chinh hudng
dan vé phi va 1¢ phi
thudc thdm quyén
quyét dinh cta Hoi
ddng nhén dén tinh,
thanh phd truc thude
Trung wong.

- Nghi quyét sb
03/2020/NQ-HDND,

ngay 15/7/2020 cua
Hoi ddng nhén dén
tinh Pk Noéng Ban
hanh Quy dinh mirc
thu, quan ly, st dung
phi va ¢ E: Ecoo
thim  quyén m:wﬂ
dinh cua Hoi mo:m
nhin dén tinh Dk
Nong;

- Nghi .m&\.ma 56
10/2022/NB-HPND

ngay 14/12/2022 cua
Hpi déng nhin dan
tinh Ddk Néng sia
d6i, b6 sung mét s6
diéu ciia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
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- Nguodi c6 yéu cdu dang ky giam hd
thue hién viéc :@Hxsmﬁ trinh (theo
hinh thire truc tiép) hoic tai 1én (theo
hinh thire tryc tuyén) cdc gidy to sau:
a) Gidy to phéi nép:

- Van ban ctr nguoi gidam ho theo quy
dinh cua Bo luit Dan sy dbi véi
trudng hop ding ky giam ho cir; gidy
to chimg minh diéu kién gidm ho
duong nhién theo quy dinh cta Bd
ludt Dan sy d6i v6i truomg hop ding
ky giam hd duong nhién; truong hop
¢6 nhidu ngudi cling du didu kién lam
giam hd duong nhién thi ndp thém
vin ban thoa thudn vé viée clr mét
ngudi l[am gidm hd duong nhién;

Van ban ty quyén (dugc chimg
thuc) theo quy dinh cua phdp ludt
trong trudng hop Gy quyén thyc hién
dang ky giam hg. Truong hop nguoi
duge uy aE\ms la o6ng, ba, cha, me,
con, vo, chdng, anh, chi, em rudt cla
ngudi Gy quyén thi van ban Gy quyén
khéng phai chimg thuc.

b) Gidy to phdi xudt trinh:

- Ho chiéu hodc Ching minh nhén
déin hodc Thé can cudc cong dan hodc
chc gidy to khéc ¢6 dén anh va théng
tin c4 nhan do co quan cé thim quyén
cip, con gia tri st dung dé chimg
minh vé nhan than ctia ngudi cd yéu

tuyén, ngudi ¢6 yéu cau ding ky giam ho
truy cdp Céng dich vu ~cong quoc gia hodc
Céng dich vu cong cip tinh, ding ky tai
khoan (néu chua c6 tai khoan), xéc thuc
ngudi dung theo hudng dén, ding nhap vao
hé théng, x4c dinh dung Uy ban nhan dan
omﬁ huyén ¢6 thAm quyén.

Ngudi ¢6 yéu cdu ding ky giam ho truc
tuyén cung cép thong tin theo mau hd tich
dién tir tvong tac dang ky gidm ho (cung
cép trén Cong dich vu cong), dinh kém ban
chup hoiic ban sao dién tir cac gidy to, tai
liéu theo quy dinh; ndp phi, 1¢ phi thong qua
chirc nang thanh todn tryc tuyén hodic bing
cach thirc khac theo quy dinh phap luét,
hoan tit viéc ndp hé so.

- Céan bd tiép nhan hd so tai B6 phin mot
ctra ¢6 trdch nhiém kiém tra tinh chinh xac,
diy du, thong nhét, hop 1 ctia hd so.

(1) Truong hop hd so day da, hop 1€ thi tiép
nhin hd so, co Phiéu hen, tra két qua cho
ngudi ¢6 yéu ciu Azoc ngudi co yéu cdu lua
chon hinh thtic ndp hd so truc :mE hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir
hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi ¢6 yéu cau (néu
nguoi ¢o yéu céu lra chon hinh thiic ndp hd
so trire tuyén); chuyén hd so dé cong chirc
lam céng tac ho tich x1r 1y.

Sau khi tiép nhan ho so theo hinh thirc ndp
true tiép, can b tiép nhan hd so tai B6 phan
mot ctra thuc hién sb hoa (sao chup, chuyén

biét kho khan.

- Truong hop nop
hé so theo hinh
thite tric  tuyén:
500.000 moam ap
dung dén hét ngay
31/12/2025

- Phi cAp ban sao
Trich lyc ding ky
giam hd (néu cb
yéu cdu) thuc hién
theo quy dinh tai

Théng te  sO
281/2016/TT-BTC
ngay  14/11/2016

cua Bo Tai chinh.

87/2020/ND-CP ngay
28/7/2020 ctia Chinh
phi quy dinh v& Co s&
dit liu ho tich dién tir,
dang ky ho tich truc
tuyén;

- Nghi dinh s6
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh phi stra ddi, b
sung mot sb diéu coa
cic nghi dinh lién
quan dén viée nop,
xuét trinh s& ho khau,
sb tam tra gidy khi
thuc hién tha tuc hanh
chinh, cung cip dich
vu cOng;

r

- Thong tu 80
04/2020/TT-BTP
ngay 28/5/2020 cula
Bd Tu phép quy dinh
chi tiét thi hanh mot
s6 diéu cta Ludt HO
tich va Nghi dinh s6
123/2015/NB-CP
ngay 16 15/11/2015
cia Chinh phu quy
dinh chi tiét mot s
diéu va bién phép thi
hanh Luat Ho tich;
tu

r
A

- Thong s0
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hodc ban chyup kém theo ban chinh
gidy 1o @ d6i chiéu. Truong hop
ngudi yéu omc nop ban nw:ﬁ kém theo
ban chinh gidy t& thi ngudi :Qu nhin
¢6 trach nhiém kiém tra, di chiéu ban
chup véi ban chinh va ky x4c nhén,
khong dugce yéu cu nguoi di dang ky
ndp ban sao gidy t&r dé.

+ Nguoi tiép nhan ¢6 trach nhiém tiép
nhdn ding, do hd so dang ky ho tich
theo quy dinh cua phap luat hg tich,
khong duoc yéu ciu ngudi ding ky hd
tich ndp thém gidy t& ma phap luat ho
tich khong quy dinh phai ndp.

Nguedi tiép nhdn hé so thwe hién khai
thac thong tin trong Co so dit liéu
qubc gia cm dan cu .&mo quy dinh
phdp ludt néu nguoi yéu cau ding ky
hé tich dd cung &W ho, chit dém, tén;
ngay, thang, ndm sinh; sé dinh danh
cd nhdn/cdn cudc cong dan/thé cdn
cudc/chitng minh nhdn dan. Truong
hop cdc thong tin can khai thdc khong
¢6 trong Co s¢ dir liéu quoc gia vé
ddn cu thi dé nghi ngudi yéu cdu ké
khai day di.

- Déi voi m_mw to giri kém theo néu
nguoi yéu cau ndp ho so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo
ho so didng ky giam hd truc tuyén phai
bao dam rd nét, day du, toan ven vé

néu 13 1y do cham tra két qua va thoi gian
hen tra két qua, o_,Eu\mz Bo ﬁ:w: mbt ctra dé
tra cho nguoi c6 yéu cau ﬁbos ngudi b yéu
cAu Iya chon hinh thirc ndp hd so truc tiép),
hodic giri Phiéu xin 16i va hen lai ngay tra
két qua qua thu dién tir hodc giri tin HEWS
qua dién thoai di mosm cho ngudi ¢b yéu cau
(néu squ ¢ yéu cau lua chon hinh thire
ndp hd so truc tuyén).

+ Néu thdy yéu cdu ding ky gidm ho da
diéu kién theo quy dinh phép ludt, hd so day
da, hop 18, ding quy dinh, trudng hop tiép
nhén hé so dang ky gidm ho theo hinh thirc
tryc tiép, thi cong chiic 1am cdng tac hd tich
thie hién viée ghi vao $6 ding ky gidm ho,
cip nhét thong tin dang ky giam h¢ va luu
chinh thirc trén Phan mém ding k¥, quan ly
hé tich dién tir dung chung.

Trudng hop mmﬁ nhén hd so dang ky gidm
ho theo hinh thirc true .E%m:, cong chirc lam
cdng tac ho tich g lai biéu méu Trich luc
dang ky gidm hd dién tir vdi thong tin day
du cho ngudi yéu cdu qua thu dién tir hodc
thiét bj sb.

Ngudi yéu cdu c6 trach nhiém kiém tra tinh
chinh xac, nh_ww du cua cac thong tin trén
biéu mAu Trich luc dang ky gidm ho dién
va x4c nhén (t6i da mot ngay).

Néu ngudi ¢6 yéu ciu xdc nhén théng tin da
thdng nhét, ddy dil hodc khong c6 phan hoi
sau thoi han yéu ciu thi cong chitc 1am cong
tac ho tich thuc hién viéc ghi ndi dung vao

06/6/2024 cua Bo
truong By Tuw phdp
siea déi, bé sung mot
s6 diéu cia Thong tu
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bo trwong Bo Tu
phap  ban  hanh,
hudng &%x st &S@m
quan ly 5&: S0 quoc
tich va mdu gidy 10 vé
quoc tich va Thong tw
56 04/2020/TT-BTP
ngay 28/5/2020 cua
Bo truomg B Tu
phdp quy dinh chi tiét
thi hanh mét s6 diéu
cua Ludt HO tich va
Nghi dinh 56
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mét sé diéu va
bién phdp thi hanh
Ludt Hp tich;

- Théong toe SO
281/2016/TT-BTC

ngay 14/11/2016 cha
B Tai chinh quy dinh
mirc thu, ché do thu,
nép, quan ly va su
dung phi khai thac, str
dung théng tin trong
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giam hg.
2. MAu don, mau to khai:

+ T¢ khai ding ky gidm hé (néu ndp hé
50 theo hinh thitc truc tiép hodc giri ho
S0 qua hé thong buu chinh);

+ MAu ho tich dién tir trong tic ding ky
gigm hd (néu ndp hd so theo hinh thire
truc tuyén).

3. S6 Iwong hé so: 01 bd

4. Yéu ciu, didu kién giai quyét thi
tuc hanh chinh

- Viéc giam hd gilra cong dan Viét
Nam va ngudi nude ngoai cung cu tra
tai Viét Nam.

- Cé nhén ¢6 du céc diéu kign sau day
¢6 thé lam ngudi gidm hd:

+ C6 nang luc hanh vi dan sy ddy du.

+ C6 tu cach dao die tét va cdc diéu
kién can thiét dé thuc hién quyen,
nghia vu clia ngudi gidm hd.

+ Khong phai la nguoi dang bi truy
ctru trach nhiém hinh sy hodc ngudi bi
két 4n nhung chua duge xo4 an tich vé
mot trong cac tdi cb ¥ xam pham tinh
mang, stic khoe, danh dy, nhan ﬁrmEu
tal san cuia ngudi khac.

+ Khéng phai la ngudi bi Toa an

5. Co quan ¢6 tham quyén quyét dinh: Uy
ban nhan dan cp huyén noi cu tri clia ngudi
dugc giam ho hodc ngudi giam hd thire hién
dang ky giam ho gilra cong dan Viét Nam va
ngudi nudc ngoai cing cu tri tai Viét Nam.

6. Co quan thwe hién thid tye hanh chinh:
Phong Tu phép cip huyén tiép nhén hd so
va tham muu Chu tich Uy ban nhén dén cép
huyén xem xét, quyét dinh.

7. Co quan _w?ﬂ hep: Co quan quan ly Co
s& dit liéu quoc gia vé dan cu.

8. Két qua thire hién thi tuc hanh chinh:

- Trich luc dang ky gidm hd (ban chinh),
ban sao Trich luc dang ky giam ho (trudng
hop yéu ciu clp ban sao Trich luc dang ky
gidm ho).

- Ban dién t&¢ Trich luc dang ky giam ho
(Ban dién tir s& tu dong giri vé Kho quan ly
dir liéu dién tir ciia ca nhan/dia chi thir dién
tir/thiét bi sb/dién thoai ciia ngudi yéu cu
sau khi da hoan tat thu tuc ding ky gidm hé
tai co quan déang ky ho tich).

ngay 15/7/2020 cua
H6i ddng nhan dan
tinh Pdk Nong Ban
hanh Quy dinh muc
thu, quan ly, sir dung
phi va 1€ phi thude
thdim quyén quyét
dinh coa H6i dong
nhin dan tinh Dk
Nong;

- Nghi quyét 50
10/2022/ND-HDND
ngay 14/12/2022 cua
Héi dong nhén dan
tinh Pdk Néng sira
dsi, bé sung mot s6
diéu cia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hi
dong nhan dan tinh
Ddk Néng Ban hanh
Quy dinh muc thu,
quan Iy, st dung phi
va 1é phi thujc tham
quyén quyét dinh ciia
Hoi Qmsm nhdn ddn
tinh itk Nong;

- Nghi quét s6
01/2024/NQ-HDND

ngay 29/03/2024 cua
Hoi dong nhdn ddn
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theo quy dinh cia phdap ludt trong
truong hop ity quyén thuc hién ding ky
chdm dat giam ho. Truong hop ngudi
duge uy quyén 14 dng, ba, cha, me, con,
V@, orosrv anh, chi, em rudt ctia nguoi
ay quyén thi van ban Gy quyén khong
phai chimg thye.

b) Gidy to phdi xudt trinh:

H6 chiéu hodc Chimg minh nhén dan
hoac Thé can cude cong dan hodc cac
gidy t& khic c6 dan anh va théng tin
ca nhan do co quan c6 tham quyén
chp, con gia tri st dung & ching
minh vé nhan thin cia ngudi ¢6 yéu
cAu ding ky chdm dat gidm ho.
Truong hop cac théng tin cd nhan
trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc
hé théng dién ty dong thi khong phai
xuét trinh (theo hinh thic truc tiép)
hodc tai Ién (theo hinh thic tryc
tuyén).

Truong hop giri hd so qua hé thong
buu chinh thi phai gt kém theo ban
sao ¢6 chimg thuc cdc gidy to phai
xuét trinh néu trén.

¢) Leuy

- Péi voi m_m% to nop, xuét trinh néu
nguoi yéu cau nop hd so theo hinh
thire truc :oﬁ

+ Nguoi tiép nhin cé trach nhiém

hd (cung om@ trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy
to, tai liéu theo quy dinh; ndp phi, 1 E\:. thdong
qua chitc ndng thanh toan truc tuyén hoidc
bang céch thirc khac theo quy dinh phap lut,
hoan tAt viéc ndp ho so.

- Cén b tiép nhan hd so tai B§ phan mot cira
c6 trach nhiém kiém tra tinh chinh xdc, day
du, thong nhat, hop 1€ cta ho so.

(i) Trudmg hop hd so day du, hop 18 thi tiép
nhan hd so, co Phiéu hen, tra két qua cho
ngudi c6 yéu cau o.ﬁc nguoi c6 yéu cau lya
chon hinh thire ndp hd so true tiép) hogic gl
ngay Phiéu hen, tra két qua qua thu dién tir
hodc gui tin nhin hen tra két qua qua dién
thoai di dong cho nguoi cb yéu cau @mc
ngudi ¢6 yéu clu lya chon hinh thirc ndp hd
so truc tuyén), chuyén hd so d& cong chirc
lam c6ng tac hd tich xu ly;

Sau khi tiép nhan hd so theo hinh thirc ndp
truc tiép, can b tiép nhan hd so tai B§ phan
mot ctra thue hién sb hoa (sao chup, orcwm;
thanh tai liéu dién tir trén hé Ewsm thdng tin,
co s& dit lidu) va ky s6 vao tai lidu, hd so giai
@:%mﬁ thii tuc hanh chinh d& duoc sb héa theo
quy dinh.

(ii) Trudng hop hd so chua ddy di, hop 18 thi
co théng béo cho ngudi yéu cau bd sung,
hoan thién h6 so, néu 15 loai gidy t, ndi dung
cin bd sung dé :mco_ cO yéu om: bd sung,
hoan thién. Sau khi ho so dugc b sung, thure

(méu cd yéu cau)
thuc hién theo quy
dinh tai Thong tu
sb  281/2016/1T-
BTC ngay
14/11/2016 cua Bo
Tai chinh.

cac nghi dinh lién
quan dén viée nop,
xuét trinh s6 hd khau,
s tam tri gidy khi
thue hién thu tuc hanh
chinh, cung cép dich
vu cong;

- Thong tu o
04/2020/TT-BTP
ngay 28/5/2020 cua
B Tu phap quy dinh
chi tiét thi hanh mot
s6 diéu cia Luat Ho
tich va Nghi dinh sb
123/2015/ND-CP
ngay 16 15/11/2015
cia Chinh phu quy
dinh chi tiét mot sé
diéu va bién phép thi
hanh Luéat Ho tich;
Thong tu
01/2022/TT-BTP
ngay 04/01/2022 cua
Bo Tu phap quy dinh
chi tiét mot s6 didu va
bién phap thi hanh

s0

Nghi dinh
s0 87/2020/ND-
CPngay  28/7/2020

cita Chinh phu quy
dinh vé Co so dir liéu
hd tich dién t, dang
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ddn cw thi dé nghi nguoi yéu cau ké
khai day du.

- Débi voi mum% to mE kém theo néu
ngudi yéu cdu ndp hé so theo hinh
thirc trirc tuyén:

+ Ban chup cac gidy to giri kém theo
hd so dang ky cham dirt giam hd truc
tuyén phai bao dam ro nét, day du,
toan ven vé ndi dung, la ban chup
bang may anh, dién thoai hodc dugc
chup, dugc quét amsm thiét bi dién tu,
tir gidy to dugce cap hop I¢, con gia tri
st dung.

+ Trudng roﬁ gidy to, tai liéu c_..m_ gl
kém trong hd so dang ky chim durt
giam hd truc tuyén da c6 ban sao dién
tir hodic d& c6 ban dién tir gidy to hd
tich thi ngudi yéu cau duge sir dung
ban dién tir nay.

- Khi dén co quan ding ky ho tich
nhan két qua (Trich luc dang ky chim
dut giam hd/ban sao Trich luc dang ky
chim dut m_mB ho), ngudi cé yéu cau
dang ky chim dut gidm hd xuét trinh
giay to tuy than, ndp ban chinh cac
gidy to 1a thanh phan hé so dang ky
chim dit giam ho theo quy dinh phép
luat ho tich.

- Giy t& do co quan c6 thim n_zwmz
clia nude ngodi cip, cong chimg hodc
xé4c nhan dé str dung cho viée ding ky

cong chire lam cong tac ho tich thuc hién viée
ghi vao S ding ky chim dit giam ho, cép
nhét thong tin dang ky chim dut giam ho va
lwu chinh thite trén Phdn mém ding ky, quan
ly ho tich dién tir ding chung.

Trudng hop tiép nhan hd so ding ky chim
dirt giam ho theo hinh thire truc tuyén, cong
chirc lam cong tac hd tich giri lai biéu mau
Trich luc ding ky chdm dut giam ho dién tir
voi thong tin day da cho ngudi yéu cu qua
thu dién tir hodic thiét bi s.

Ngudi yéu ciu ¢6 trach nhiém kiém tra tinh
n::& xdc, ddy d cta cac théng tin trén biéu
mau Trich luc ding ky chim ditt gidm ho dién
tir va xdc nhan (t8i da mot ngay).

Néu ngudi ¢6 yéu cdu xdc nhan thong tin da
théng nhét, diy da hodic khong c6 phan héi
sau thoi han yéu céu thi céng chirc lam n@:m
tac ho tich thuc hién viée ghi ndi dung vao SO
dang ky chdm dut giam ho, cip nhat théng tin
dang ky chdm dirt gidm hd va luu chinh thire
trén Phan mém dang ky, quéan 1y hd tich dién
tir dung chung.

- Cong chirc 1am cong tac hd tich in Trich luc
dang ky chdm dit giam ho, trinh Lanh dao
UBND ky, chuyén B6 phin mét cira tra két
qua cho nguoi c6 yéu cau.

- Nguoi di dang ky cham dut giam hd kiém
tra thong tin trén Trich luc dang ky chim dut
v_mB h, trong S6 dang ky dang ky chim dirt
giam ho, ky tén vao Sb ding ky chdm dut

quéc tich va Thong tu
s6  04/2020/TT-BTP
ngay 28/5/2020 cua
Bo truong Bo Tu
phap quy dinh chi tict
thi hanh mot s6 diéu
cua Ludt Hé tich ﬁm
Nghi dinh §0
123/2015/NP-CP
ngay 15/11/2015 cua
Chinh phiu quy dinh
chi tiét mét sé diéu va
bién phap thi hanh
Ludt Ho tich;

- Thong tu sb
281/2016/TT-BTC
ngay 14/11/2016 cuoa
Bd Tai chinh quy dinh
muc thu, ché do thu,
ndp, quan ly va s
dung phi khai thac, si
dung théng tin trong
co so dir liéu ho tich,
phi xac nhan ¢6 quoc
tich Viét Nam, phi xac
nhén 13 nguoi goc Viét
Nam, I¢ phi n:mn tich;

w
T

-  Théng tu
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh hudng
ddn vé phi va 1 phi

thudc tham quyén
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Trich luc dang ky cham dut giam ho).

- Ban dién tir Trich lyc dang ky cham duat
giam ho (Ban dién tir s& tu dong giri vé Kho
quan ly dir liéu dién tir ctia ca nhéan/dia chi
thu dién ti/thiét bi sd/dién thoai cha nguoi
yéu cdu sau khi da hoan tit thu tuc ding ky
chim dit giam ho tai co quan ding ky ho
tich).

10/2022/ND-HPND
ngay 14/12/2022 cua
Hpi dong nhdan ddn
tinh Ddk Néng stta
doi, bo sung mot s6
diéu ciia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hoi
dong nhan dan tinh
Dik Nong Ban hanh
Quy dinh mitc thu,
quan ly, sw dung phi
va 1¢ phi thugc tham
quyén a:\cm‘“ dinh cua
Hoi dong nhan dan
tinh Ddk Nong;

- Nghi quyét s6
01/2024/NQ-HDND
ngay 29/03/2024 cua
Hpi dong nhdn dan
tinh Pik Néng sta
doi, b sung va quy
dinh mét sé khoan
phi, 1é phi thugc tham
quyén %Qm.m dinh cua
Hgi dong nhan dan
tinh Dik Nong.

Thay dbi,
cai chinh,
bé sung

1. Thanh phén ho so

- 10 khai dang ky thay doi, cai chinh,
bo sung thong tin hé tich, xdc dinh lai

1. Trinh tu thwe hién

- Néu lua chon hinh thtrc nop rmqmq truc :m?
ngudi cd yéu cau ding ky thay doi, cai chinh,

-25.000 dong

- Mién 1¢ phi cho
nguoi thude hd gia

- Luat HO tich ndm
2014,

Nghi dinh so

2.000748
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b) Gidy to phai xudt trinh:

H6 chiéu hoic Chimg minh nhén
déan hodc Thé cédn cude cong dan hodc
céc gifly to khac c6 dan anh va théng
tin ca nhan do co quan ¢ tham quyén
clp, con gia tri sit dung dé chimg
minh vé nhan than cia ngudgi ¢6 yéu
cdu ding ky thay dbi, cai chinh, bd
sung thong tin ho tich, xac dinh lai
dan tdc. Truong hop cac thong tin ca
nhén trong cac mmmw to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc
hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc trire tuyén);

- Gidy & c6 gia tri chimg minh théng
tin vé cu tra trong trudmg hop co quan
ding ky ho tich khong thé khai thac
dugc thong tin vé noi cur trd clia cong
dén theo cac phuong thirc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022
cua Chinh phu. Truong hop céc thong
tin vé gidy to chimg minh noi cu tra
da dugce khai thac tir Co s¢ dit liéu
n_:mo gia vé dan cu bing cac phuong
thirc nay thi ngudi co yéu cau khong
phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc
tuyén).

Truong hop gui hd so qua hé thong
buu chinh thi phai gri kém theo ban
sao ¢6 chimg thuc cac gidy to phai

- Cén b tiép nhan ho so tai B phén mét clra
¢6 trach nhiém kiém tra tinh chinh xac, day
du, thong nhat, hop 1€ ciia ho so.

(i) Trudmg hop hd so dy du, hop 1é thi tiép
nhan hd so; c6 Phiéu hen, tra két qua cho
ngudi ¢6 yéu cau thay ddi, cai chinh théng tin
h tich, xé4c dinh lai dan toc, bd sung thong tin
hd tich ?m: ﬂmﬁ nhén hd so bd sung thong tin
ho tich sau 15 gid) (néu ngudi ¢6 yéu cau lya
chon hinh thtre nop hd so truce tiép) hodc g
ngay Phiéu hen, tra két qua qua thu dién tir
hodc gui tin nhin hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau 99_
nguoi co yéu cu lya chon hinh thirc ngp hd
so truc tuyén); chuyén hd so d& cong chirc
lam cong téc ho tich xr ly.

Sau khi tiép nhén hé so theo hinh thitc nop
truc tiép, can bo tiép nhan hd so tai B phan
moét ctra thue hién sb hoa (sao chup, orc%m:
thanh tai liéu dién tir trén hé thong thong tin,
co sé dir liéu) va ky s6 vao tai lidu, hd so giai
quyét thu tuc hanh chinh da duoc sb héa theo
quy dinh.

(ii) Truong hop ho so chua day du, hop 1¢ thi
co thong bdo cho ngudi yéu cau bd sung,
hoan thién hd 80, néu rd loai gidy t0, ndi dung
cin bd sung dé ngudi ¢ yéu cAu bd sung,
hoan thién. Sau khi hd so duge bd sung, thue
hién lai bude (i);

(iii) Truong hop nguoi 6 yéu cau dang ky
thay dbi, cai chinh, b6 sung thong tin ho tich,
x4c dinh lai dan toc khong bé sung, hoan

123/2015/ND-CP
ngay 16 15/11/2015
cua Chinh phua quy
dinh chi tiét mot sb
diéu va bién phép thi
hanh Luat Ho tich;

- Thong tu sb
01/2022/TT-BTP
ngay 04/01/2022 cua
Bo Tu phap quy_ dinh
chi tiét mot sb didu va
bién phap thi hanh
Nghi dinh
sb 87/2020/ND-

CP ngay  28/7/2020
cua Chinh phua quy
dinh vé Co s& dit ligu
ho tich dién tir, dang
ky ho tich truc tuyén;

r
A

- Théng tu sO
03/2023/TT-BTP

ngay 02/8/2023 cua
B truong Bo Tu
phap sira d6i, bd sung
mot sb6 ndi dung cua
Thong tu )
01/2022/TT-BTP

ngay 04/01/2022 cua
By truéng BO Tu
phap quy dinh chi tiet
mot s6 didu va bién
phdp thi hanh Nghi
dinh sé 87/2020/ND-
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phdp ludt néu nguoi yéu cau dang ky
hé tich d@a cung cdp ho, chit dém, tén;
ngay, thang, nam sinh; sé dinh danh
cd nhan/can cudc cong dan/thé cdn
cuoc/chung minh nhdn dan. Truong
hop cdc thong tin can khai S_un ?ez.m
¢6 trong Co so dit liéu quoc gia vé
dan cu thi dé nghi nguoi yéu cau ké
khai day .

- DBéi voi mgm% to gui kem theo néu
ngudi yéu cau nop hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy t& giri kém theo
hd so dang ky thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai
dan toc truc Ewm: phai bao dam ro
nét, day di, toan ven vé ndi dung, la
ban chup _um:m may anh, dién thoai
hodc dugc chup, duge quét vm:m thiét
bi dién tir, tir gidy to duoc cép hop 18,
con gia tri str dung.

+ Trudng hop gidy (0, tai liéu phai gui
kem trong ho so dang ky thay dbi, cai
chinh, b sung thong tin ho tich, xac
dinh lai dan toc truc tuyén di c6 ban
sao dién tor hoac da cd ban dién ti
gidy to h tich thi nguoi yéu cdu duge
st dung ban dién  tir nay.

+ Khi dén co quan dang ky ho tich
nhan két qua (Trich luc thay dbi/cai
chinh/ bé sung thong tin ho tich/xac
dinh lai dan tdc/ban sao Trich luc thay

ho tich, xac dinh lai dan tdc theo hinh thirc
truc mmﬁ. thi cong chirc lam cong tac ho tich
thuc hién viéc ghi vao S6 dang ky thay doi,
cai chinh, bd sung thong tin hd tich, xac dinh
lai dan t9c, cdp nhat thong tin ding ky thay
dbi, cai chinh, bd sung théng tin ho tich, xéc
dinh lai dan tdc va luu chinh thic trén Phin
mém dang ky, quan Iy ho tich dién tir ding
chung.

Trudong hop tiép nhdn hd so ding ky thay
dbi, cai chinh, bd sung thong tin ho tich, xdc
dinh lai dan toc theo hinh thirc truc tuyén,
codng chire lam cong tac ho tich gii lai biéu
mAu Trich luc thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc dién tur
v6i théng tin ddy di cho ngudi yéu cau qua
thur dién tir hodic thiét bi s.

Negudi yéu cdu ¢6 trach nhiém kiém tra tinh
chinh xdc, ddy du cta cac thong tin trén biéu
mau Trich luc thay doi, cai chinh, bo sung
thong tin ho tich, xac dinh lai dan toc dién tur
va xdc nhan (tbi da mot ngdy).

Néu ngudi ¢ yéu cau xic nhén thong tin da
théng nhit, diy du hodc khong c¢6 phan hoi
sau thoi han yéu cAu thi cong chirc 1am cong
tac hd tich thuc hién viée ghi ndi dung vao S6
dang ky thay doi, cai chinh, bo sung thong tin
ho tich, x4c dinh lai dan tdc, cap nhat thong
tin dang thay déi, cai chinh, bd sung théng tin
h¢ tich, xac dinh lai dan tgc va luu chinh thirc
trén Phan mém dang ky, quan 1y ho tich dién
tir dung chung.

281/2016/TT-BTC
ngay 14/11/2016 cia
Bo Tai chinh quy dinh
muc thu, ché do thu,
ndp, quan ly va su
dung phi khai théac, st
dung thong tin trong
co so dir ligu ho tich,
phi x4c nhan c¢6 qudc
tich Viét Nam, phi xac
nhén 1a nguoi gbe Viét
Nam, 1& phi qudc tich;

r
-

- Thong tu so
85/2019/TT-BTC
ngay 29/11/2019 cuta
B6 Tai chinh huéng
din vé phi va 1& phi
thuéc thdm quyén
quyét dinh ciua Hoi
déng nhan dén tinh,
thanh phd tryc thude
Trung vong;

I3
-

- Thong tu so
106/2021/TT-BTC

ngay 26/11/2021 cua
Bd Tai chinh stra ddi,
bd sung mot sé diéu
cua Thong tu sb
85/2019/TT-BTC

ngay 29/11/2019 cua
B6 Tai chinh hudng
dan v& phi va 1& phi
thuoc thim quyén
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triec tiép hodc giti ho so qua hé thong
by chinh);

+ Mau ho tich dién tir twong tac thuc
hién dang ky thay ddi, cai chinh, bd
sung thong tin hd tich, xac dinh lai
dan toc (néu ndp hd so theo hinh thirc
trre tuyén).

3. Sé hrong hd so: 01 bd

4. Yéu clu, diéu Kkién thwe hién tha
tuc hanh chinh:

+ Viéc cai chinh hé tich chi dugc giai
quyét sau khi x4c dinh c6 sai sot trong
ddng ky ho tich; khong cai chinh ndi
dung trén gidy t& ho tich da duoc cip
hop 1¢ nham hop thirc héa thong tin
trén ho so, gidy to cd nhén khac,

+ Gidy to hd tich duge cip hop 16 ké
tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dugc bd sung, néu
c6 gidy to, tai liéu do co quan, t6 chirc
¢6 thim quyén cdp hop 1& chimg
minh.

Yéu ciu ghi bd sung qubc tich Viét
Nam chi thuc hién déi vé6i gidy t& hd
tich dugc cip ké tir ngay 01/01/2016,
sau khi dd xdc dinh ngudi yéu cau
dang c6 qudc tich Viét Nam theo quy
dinh ctia Luat Quéc tich Viét Nam.

so sau 15 gio ma khong giai quyét duge
ngay thi tra két qua trong ngay lam viéc tiép
theo.

- 03 ngay lam viéc d6i véi viée thay déi, cai
chinh ,r@ tich, x4c dinh lai ddn tdc. Trudng
hop can phai xac minh thi théi han dugc
kéo dai khong qué 06 ngay 1am viée.

4. P6i twong thwe hién thii tuc hanh
chinh: C4 nhén

5. Co quan cé thim quyén quyét dinh:

- Uy ban nhan dan cip huyén noi da dang ky
hd tich trude déy hodic noi cu tri clia nguoi
nude ngodi giai quyét vide cai chinh, bd sung
thong tin hg tich cla ngudi nude ngoai da
diang ky ho tich tai co quan c¢6 thim quyén
cua Viét Nam.

- Uy ban nhan dan cip huyén noi da ding ky
hd tich trude day giai quyét viée thay dbi, cai
chinh, bd sung thong tin hd tich, x4c dinh lai
dan tdc cho nguoi Viét Nam dinh cur & nude
ngoai.

- Uy ban nhén dan cip huyén noi di ding ky
ho tich trudc day hodc noi cu tri ciia ¢d nhan
gidi quyét viéc thay ddi, cai chinh h tich cho
cbng dan Viét Nam tir do 14 tudi tro 18n cur
trd trong nude; xac dinh lai dan tde.

- Uy ban nhén dan cip huyén noi di dang ky
khai tir trude day thyuc hién viée cai chinh néi
dung ding ky khai tir trong Trich luc khai tdr
hoiic Gidy chimg tir.

Hoi dong nhan dan
tinh Ddk Nong;

- Nghi quét s6
01/2024/NO-HPND
ngay 29/03/2024 cua
Hji dong nhdn dan
tinh Pdk Néng sia
doi, bé sung va quy
dinh mot 56 khodan
phi, 1é phi thudc thdm
eﬁ\mx &&&m dinh cua
Hoi dong nhdn ddn
tinh Dék Nong,
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hop yéu cdu cip ban sao Trich luc thay
dbi/cai chinh/bd sung théng tin hd tich/xac
dinh lai déan toc).

- Ban dién tir Trich luc thay ddi, cai chinh,
bd sung thong tin hd tich, xac dinh lai dan
toc (Ban dién tir s& tu dong guri vé Kho quan
ly dit liéu ciua ca nhan/dia chi thu dién
tir/thiét bi so/dién thoai clia ngudi yéu clu
sau khi da hoan tit thi tuc ding ky thay dbi,
cai chinh, bd sung thong tin hd tich, xéc
dinh lai dén toc tai co quan ding ky ho
tich).

Ghi vao
S4 ho tich
viee két
hén cia
cong dan
Viét Nam
da m:.a.n
giadi aEaa
tai co’
quan c¢6
thim

quyén

cua nwéc
ngoai

1. Thanh phén ho so

- 10 khai ghi chil két hon theo mdu «mm:
ngueoi cé yéu cau liea chon nop hé so
theo hinh thitc truc tiép hodc giri ho so
qua hé :...m:w buu chinh);

- Mau hd tich dién tir tuong tac ghi vao
86 ho tich viée két hon (do ngudi yéu
ciu cung cap thong tin theo hudng dan
trén Oo:m dich vu cong néu nguoi ¢b
yéu cdu lya chon ndp hd so theo hinh
thirc truc Ewm:vw

- Nguoi ¢6 yéu ciu ghi chi két hon
thye hién viéc nop/xudt trinh (theo
hinh thirc truc ﬁoE hogc tai 1én (theo
hinh thire truc tuyén) cac gidy to sau:

a) Gidy to phdi nép:

- Ban sao giay to chirng nhan viéc ket

1. Trinh ty thue hién

- Néu lua chon hinh thuec ndp hd so truc
tiép, ngudi c6 yéu cau ghi vao S6 hd tich
viée két hon da dugc giai n_:wm” tai co quan
¢6 thim g:zon cua nudce ngoai (sau day goi
la ghi chu két hén) nop ho so ghi cha két
hon tai BO phdn mét ctra/Trung tdm hanh
oES: cong cua UBND chp huyén c6 thim
quyén; nop 18 phi néu thudc trudng :Qm phai

ndp 1é phi ghi cha két hon, ndp phi cap ban
sao Trich luc ghi cha két hon néu co yéu
cdu cip ban sao Trich luc ghi chu két hon.

- Néu lua chon hinh thirc ndp hd so truc

tuyén, ngudi c6 yéu cdu ghi chu két hon|-

truy cdp Cong dich vu cong qudc gia hoidc
Céng dich vu cbng cdp tinh, ding ky tai
khoan (néu chwa cé tai khoan), xdc thuc
nguoi dung theo huéng din, ding nhap vao

- 60.000 dong;

- Mién 18 phi cho
ngudi thude hd gia
dinh c6 cong véi
cach mang, nguoi
thuéc hd ngheo,
ngudi khuyét tat;
fré_em, nguoi cao
tudi, &cx.m bao ddn
t6c thiéu sé ¢ cde

xd ¢é diéu kién
kinh té - xa hoi dac
biét kho khan.

Truong hop nop
ho so theo hinh
thite truc  tuyén:
30.000 dong, dp
dung dén hét ngay

Luat Ho tich nam
2014;

- Nghi dinh s0
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mot s6 didu va
bién phdp thi hanh
Luat Ho tich;

- Nghi dinh sb
87/2020/ND-CP ngay
28/7/2020 cua Chinh
phii quy dinh vé Co s&
dir li¢u ho tich dién tir,
dang ky ho tich truc
tuyén;

- Nghi

dinh  sé

2.002189
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ding ky ho tich khong thé khai thic
dugc théng tin vé noi cur tra ctia cong
dan theo cac phuong thire quy dinh tai
khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022
cua Chinh phu. Truong hop céc thong
tin vé gidy to chimg minh noi cu tra
da duoc khai thac tir Co s¢ dir liéu
qubc gia vé dan cu bang cic phuong
thire nay thi ngudi ¢6 yéu cau khong
phai xuét trinh (theo hinh thirc truc
:mg hodc tai 1én (theo hinh thirc truc
tuyén).

Truomg hop giri hd so qua hé thong
buu chinh thi phai giri kém theo ban
sao ¢6 chimg thuc cac gidy to phai
Xudt trinh néu trén,

¢) Luuy

- Dbi voi m_m% to nop, xuit trinh néu
nguoi yéu cau ndp hd so theo hinh
thirc truc sﬂu.

+ Nguoi tiép nhén cé trach nhiém
kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin
dé lru trong hd so va tra lai cho ngudi
xudt trinh, khong dugc yéu cau ndp
ban sao hodc ban chup giay to do.

+ Ngudi yéu cau ding ky ho tich ¢6
thé nop ban sao chimg thuc tir ban
chinh hodc ban sao dugc cép tir s6 goe
hodc ban chyp kém theo ban chinh

(ii) Trudong hop hd so chua mm% dua, hop 1¢
thi c6 thong béo cho nguoi yéu omc wm. sung,
hoan thién hd so, néu o loai gidy t0, noi
dung cin bd sung dé ngudi co yéu cau bd
sung, hoan thién. Sau khi hd so duge bd
sung, thuc hién lai bude (i);

(iii) Truong hop ngudi c6 yéu cau ghi chi
két hon khong bd sung, hoan thién duoc ho
so thi bdo cao Truong by phan mot cira cé
théng béo tir chdi giai quyét yéu cau ghi chu
két hon.

- Cong chire lam cdng tac h tich tham tra
hd so (thdm tra tinh Eo:m ::mﬂ hop 1€ cua
cac Hro:m, tin trong hé S0, gidy t0, tai liéu do
ngudi yéu cau nop, xuét trinh hodic dinh
kém).

+ Truong hop hd so can bd sung, hoan thién
hodc wr@nm du diéu kién g giai quyét, phai tir
chéi thi giri thong béo vé tinh trang hd so
t6i BO phan mot cua dé thong bao cho
ngudi ndp hd so — thue hién lai bude (ii)

e

hodc (iii);

+ Trudng hop cin phai kiém tra, xac minh
lam rd hoac do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi
cong chire 1am cong tac ho tich lap Phiéu
xin 16i va hen lai ngay tra két qua, trong d6
néu o 1y do cham tra két qua va thoi gian
hen tra két qua, orc.,\m: B phan mét cua de
tra cho nguoi c6 yéu cau Asac nguoi ¢6 yéu
cAu Iya chon hinh thirc ngp hé so truc tiép),
hodc gui Phiéu xin 18i va hen lai ngay tra

cua Chinh phu quy
dinh vé Co so dir liéu
ho tich dién tu, dang
ky hé tich truc tuyén;
A

- Théng tu so
03/2023/TT-BTP

ngay 02/8/2023 cua
By truéng Bo Tu
phép sira doi, bd sung
mdt sé ndi dung clia
Thong tur s0
01/2022/TT-BTP

ngay 04/01/2022 cua
By truong Bo Tu
phap quy dinh chi tiét
mot s6 diéu va bién
phap thi hanh Nghi
dinh s 87/2020/ND-
CP ngay 28/7/2020
cia Chinh phu quy
dinh vé Co s¢ dit liéu
ho tich dién tir, dang
ky ho tich truc tuyén;
- Théng te o6
04/2024/TT-BTP ngay
06/6/2024 cua B¢
truong Bo Tu phadp
sia doi, bé sung mot
§6 diéu ciia Thong t
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
By truong Bo Tu
phdp  ban  hanh,
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-|dién thoai hodc dugce chup, duge quét
bang thiét bi dién ta, tir gidy t& dugc
cap hop I¢, con gia tri sir dung.

+ Truong hop r_mw to, tai liéu phai guri
kém trong ho so ghi cha két hén truc
tuyén da c6 ban sao dién tir hodc da c6
ban dién tir gidy to ho tich thi ngudi
yéu cu duge sir dung ban dién tir nay.
+ Truong hop nhén két qua (Trich luc
ghi chu két hon/ban sao Trich luc ghi
cht két hon) tai co _quan dang ky hd
tich, ngudi c6 wnc omc ghi chu két hén
phai xuat trinh gidy to tuy than, nop
cac gidy o, tai lidu 1a thanh phén ho
so ghi chu két hon theo quy dinh phap
luét ho tich.

- Gidy 1o do co quan c6 thim quyén
clia nudc ngoai cap, cdng chimg hodc
xé4c nhan dé sir dung cho viéc dang ky
ho tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh omm
phap luat, trir :.:Q:w hop dugc mién
theo didu udc qubc té ma Viét Nam la
thanh vién.

2. MAu don, mAu to khai:

+ T khai ghi chii két hon (néu ngp ho
s0 theo hinh thitc truc tiép hodc gii ho
5o qua hé thong buu chinh);

+Mau h tich dién tir twong tc ghi vao
S6 ho tich viéc két hon (néu ndp ho so

- Cong chue lam cong tac h tich in
Trich luc ghi chi két hon, trinh Lanh dao
UBND ky, chuyén B phan mdt cira dé tra
két qua cho nguoi co yéu cau.

- Nguoi ¢ yéu céu ghi chi két hén dugc
nhdn két qua theo mét trong céc phuong
thirc sau day:

+ Nhén ban dién tir Trich luc ghi chi két
hon giri qua thu dién tir, Kho quan ly dir
liéu dién tir cua ca nhan do;

+ Nhan ban dién tir Trich luc ghi chi két
hon gui vao thiet bi so, thong qua phuong
phap truyén so liéu phi hop, dam bao an
toan, bao mat thong tin;

+ Nhdn két qud 1a Trich luc ghi chi két hon
thong qua h¢ thong buu chinh;

+ Nhén két qua l1a Trich luc ghi chii két hén
tai co quan dang ky ho tich.

2. Céch thire thue hién

Ngudi c6 yéu cu ghi chu két hon truc tiép
thuc hién hodc oy quyén cho ngudi khac
thue hién nop hd so truc tiép tai Bo phan
mot cira/Trung tdm phuc vuhanh chinh cong
ctia UBND cap huyén hodc gt tri ho so qua hé
thong buu chinh hodc ndp ho so triec tuyén
trén Cong dich vu cong quoc  gia
(htips://dichvucong gov.vn) hodc ﬁcz.m dich vu
cong tinh Bk Nong
(htips.//dichvucong. daknong.gov.vn).

3. Thoi han giai quyét: 12 ngay.

Bo Tai chinh hudng
din vé phi va 1¢ _u_.:
thuoc thim quyén
quyét dinh cua Hoi
dbng nhan dan tinh,
thanh wrm truc thudc
Trung wong;

I3
A

- Thong tu s0
106/2021/TT-BTC
ngay 26/11/2021 cua
Bg Tai chinh sira doi,
bd sung mot sb diéu
cia Théng tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh hudng
din vé phi va 1¢ phi
thugc thdm quyén
quyét dinh cua Hoi
dong nhan dan tinh,
thanh phd truc thude
Trung uong.

I3
A

- Nghi quyét sb
03/2020/NQ-HDND,
ngay 15/7/2020 cua
Hoi ddng nhan dan
tinh Pik Néng Ban
hanh Quy dinh mirc
thu, quan ly, sir dung
phi va 1é phi thudc
thAm quyén quyét
dinh cua Hbi dong
nhin dan tinh Dak
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10

Ghi viao
S6 hd tich
viée ly
hén, huy
viée  két
hén cua
cong dan
Viét Nam
da m:a.n
giai n:wmn
tai co
quan c¢é
thim

quyén

cia nuwée
ngoai

1. Thanh phin hd so

- To khai ghi chit ly hon theo mdu (néu
nguoi ¢6 yéu cau lwa chon ngp ho so
theo hinh thitc true tiép hodc giti ho so
qua hé 5@.3% bueu chinh);

- Mau ho tich dién tir twong tac ghi vao
S6 ho tich viéc ly hon (do ngudi yéu
cau cung cép thong tin theo huéng dan
trén Cong dich vu ¢éng néu ngudi b
yéu cdu lua chon ndp hd so theo hinh
thire truc E%msu.

- Nguoi ¢6 yéu ciu ghi chi ly hén thue
hién viéc :ov‘xcm‘: trinh (theo hinh
thirc trirc tiép) hodc tai 1én (theo hinh
thirc tryc tuyén) cac gidy to sau:

a) Gidy to phai nfp:

- Ban sao Ban 4n, quyét dinh ly hon,
hiy két hon, van ban thoa thuan ly
hén hogic gidy 1o khéc cong nhan viéc
ly hon do co quan ¢6 thdm quyén cta
nudge ngoai cap dd cod hiéu luc phép
luat;

Vian ban uy quyén (dwoc chimg
thuc) theo quy dinh cta phép luat
trong truong hop uy quyén thuc hién
vigc ghi cha ly hon. Truong hop
ngudi duoe ty quyén la ong, ba, cha,
me, con, va, o:m:m,u anh, chi, em rugt
cua ngudi Uy quyén thi van ban uy
quyén khong phai chimg thye.

1. Trinh tu thue hién

- Néu lua chon hinh thirc nop hd so truc :mﬂu
ngudi ¢ yéu cu ghi vao S6 hd tich vige ly
hén, huy viée két hon da duogc giai quyét tai
co quan ¢6 thim quyén cia nudc ngoai (sau
day goi 1a ghi cht ly hon) ndp hd so ghi chu
ly hon tai B§ phan mt ctra/Trung tdm hanh
chinh cong cia UBND cép huyén c6 thim
quyén; ndp 1& phi néu thudc truomg hop phai
ndp 1& phi ghi chii ly hon, ndp phi cap ban
sao Trich luc ghi chi ly hén néu c6 yéu cau
cép ban sao Trich luc ghi chii ly hon.

- Zm: lya chon hinh thirc nop hd so truc
tuyén, bm:o._ 6 yéu ciu ghi chu ly hon :.:w
cap Cong dich vu cong quoc gia hodc Cong
dich vu cong cép tinh, ding ky tai khoan
(néu chua c6 tai khoan), xac thuc ngudi
dung theo hudng din, ding nhdp vao rm
théng, x4c dinh ding Cw_ ban nhén dén nmw
huyén cé thim quyén.

Ngudi ¢ yéu cdu ghi chu ly hon tryce tuyén
cung cép thong tin theo mau h tich dién tir
twrong tic ghi vao SO hd tich viéc ly hén
(cung cép trén Cong dich vu cong), dinh kém
ban chup hoic ban sao dién tir cac gidy to,
tai liéu theo quy dinh; ndp phi, 1¢ phi thong
qua chirc nang thanh toan tryc tuyén hodc
bing cach thic khac theo quy dinh phép
luat, hoan tét viéc ndp hd so.

- Can b tiép nhan hd so tai B phan mot
ctra ¢6 trach nhiém kiém tra tinh chinh xéc,

- 60.000 ddng;

- Mién 1& phi cho
ngudi thude ho gia
dinh ¢6 cong véi
cach mang, nguoi
thuoc hd ngheo,
ngudi khuyét tét;
Iré em, nguoi cao
tuéi, dong bao ddn
tc thiéu sé ¢ cdc
xd c6 diéu kién
kinh té - xd hji ddc
biét kho khan.

- Truong hop nop
ho so theo hinh
thite  triec  tuyén:
30.000 dong, dp
dung dén hét ngay
31/12/2025.

- Phi cip ban sao
Trich Ilyc ghi cha
két hon (néu co yéu
om& thuc hién theo
quy dinh tai Thong
tu sb 281/2016/TT-
BTC ngay
14/11/2016 ciua Bo
Tai chinh.

Luat Ho tich nim
2014;

- Nghi dinh s0
123/2015/ND-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mot so didu va
bién phap thi hanh
Luét Ho tich;

- Nghi dinh s0
87/2020/ND-CP ngay
28/7/2020 cta Chinh
pht quy dinh vé Co s¢
dir liéu ho tich dién tir,
dang ky ho tich truc
tuyén;

- Nghi dinh
104/2022/ND-CP
ngay 21/12/2022 cua
Chinh phi stra doi, b6
sung mot s6 diéu coa
cac nghi dinh lién
quan dén viéc nop,
xuét trinh s hd khau,
s6 tam tra gidy khi
thuc hién thu tuc hanh
chinh, cung om_u dich
vu cong;

)

.
A

- Théong tu sO
04/2020/TT-BTP

ngay 28/5/2020 cuha

2.000748
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(theo hinh thre truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

Truomg hop gui hd so qua hé théng
buu chinh thi phai giri kém theo ban
sao ¢ chimg thuc cdc gidy to phai
xudt trinh néu trén.

¢) Lvuy

- Pbi voéi m;m% o nop, xuét trinh néu
nguodi yéu cau ndp h6 so theo hinh
thire truc tiép:

+ Ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu v&i thong tin trong
to khai, chyp lai hodc ghi lai thong tin
d& Tuu trong hd so va tra lai cho ngudi
xufit trinh, khong dugc yéu cdu nop
ban sao hodic ban chup gidy to do.

+ Nguoi yéu cdu ding ky ho tich c6
thé ndp ban sao chimg thuc tr ban
chinh hozc ban sao dugc cép tir s6 gbe
hodc ban chup kém theo ban chinh
gidy to dé d6i chiéu. Trudng hop
ngudi yéu cdu ndp ban chup kém theo
ban chinh giéy t& thi nguoi tiép nhan
¢6 trach nhi¢m kiém tra, déi chiéu ban
chup v6i ban chinh va ky xac nhén,
khong duge yéu cau nguoi di ding ky
ndp ban sao gidy t&r do.

+ Ngudi tiép nhan ¢ trach nhiém tiép
nhan ding, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich,
khong duoc yéu clu ngudi dang ky ho

théng tin trong hd so, gidy to, tai Lidu do
nguodi yéu cau ndp, xudt trinh hodc dinh kém).

+ Trudng hop hd so can bd sung, hoan thién
hogc ES;@ di diéu kién giai quyét, phai tir
chéi thi giri théng bdo vé tinh trang hé so
té6i BO phan mét ctra dé théng bao cho
ngudi nop hd so — thue hién lai bude (ii)
hodc (iii);
+ Trudng hop can phai kiém tra, xéc minh
lam rd hodc do nguyén nhin khac ma khong
thé tra két qua dung thoi gian dd hen thi
cong chic 1am cong tic ho tich 1ap Phiéu
xin 181 va hen lai ngay tra két qua, trong do6
néu 16 ly do cham tra két qua va thoi gian
hen tra két qua, &E%ou B§ phén mdt cira dé
tra cho ngudi ¢6 yéu cau Anoc ngudi c6 yéu
cdu liya chon hinh thite ndp hd so truc tiép),
hodc giri Phidu xin 161 va hen lai ngay tra
két qua qua thu dién tir hodic gii tin a,.mb
qua dién thoai di dong cho ngudi c6 yéu cau
?mz smqo: co %mc cau lua chon hinh thirc
nop hé so truc Euﬁ:v.

+ Néu thy yéu ciu ghi chi ly hén 1a phu hop
quy dinh phéap lut, viéc ly hon, hiy viéc két
héon khong thude trudng hop c6 don yéu cau
thi hanh tai Viét Nam hodc c6 don yéu cdu
khong cong nhan tai Viét Nam duge dang tai
trén Cong thong tin dién tir cia B6 Tu phap,
trrdng hop tiép nhan hd so ghi chii ly hén
theo hinh thirc truc tiép, thi cong chirc lam
cong tac ho tich thuc hién viéc ghi vao SO ghi
chu Iy hén, cép nhat théng tin ghi chi ly hén

phap quy dinh chi tiét
mot so didu va bién
phap thi hanh Nghi
dinh sb 87/2020/ND-
CP ngay 28/7/2020
cia Chinh pht quy
dinh v& Co s6 dit liéu
hd tich dién tir, déng
ky ho tich truc tuyén;
- Théng tw s
04/2024/TT-BTP ngay
06/6/2024 cua Bo
truong Bo Tw phdp
sika doi, b6 sung mot
$6 diéu ciia Thong tu
s6  02/2020/TT-BTP
ngay 08/4/2020 cua
Bé truong B¢ Tu
phap  ban  hanh,
hudng &nx st &:xm
quan Iy Ea: 50 quoc
tich va mdu gidy to vé
quoc tich va Thong tu
56  04/2020/TT-BTP
ngay 28/5/2020 cua
Bo truong Bo Tu
phdp quy dinh chi tiét
thi hanh mét s6 diéu
cua Ludt HO tich va
Nghi dinh 56
123/2015/ND-CP

ngay 15/11/2015 cua
Chinh phu quy dinh
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cht ly hon) tai co quan dang ky hd tich,
ngudi ¢6 yéu cau ghi chi ly hon xudt
trinh gidy t& tuy than, ndp céc gidy to la
thanh phin hd so ghi chd ly hén theo
quy dinh phap luat ho tich.

- Gidy t& do co quan c6 thim quyén
clia nuGe ngoai cap, cong chimg hodc
xéac nhan dé sir dung cho viéc diang ky
ho tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh Q.E
phép ludt, trir truong hop dugc mién
theo diéu u6e qubc t& ma Viét Nam la
thanh vién.

2. Méu don, méu to khai:

+ To khai ghi chit ly hon theo mdu (néu
nep hé so theo hinh thike truc :.m,“s hodc
gii ho so qua hé thong buu chinh);

+ Mau hd tich dién tir tuong tac ghi vao
Sd ho tich viée ly hon (néu ndp hd so
theo hinh thire trre tuyén).

3. S6 lwgng hd so: 01 bd

4. Yéu cau, diéu kién thwe hién thi
tuc hanh chinh

- Ban an, quyét dinh ly hon, huy két
hon, van ban thoa thuan ly \r@: da co
hi¢u lyc phap ludt hodc gidy t& khac
cong nhén viéc ly hon do co quan ¢
thim a:%o: cua nude ngodi cAp khong
vi pham quy dinh ctia Luit Hon nhan va
gia dinh.

gui qua thu dién tr, Kho quan ly dir liéu
dién tir ciia ca nhan do;

+ Nhéan ban dién t&r Trich luc ghi chi ly hon
gui vao :g.rﬁ bi s, théng qua phuong phép
truyén sb liéu phu hop, dam béo an toan,
bao mat thong tin;

+ Nhan két qua 1a Trich luc ghi cha ly hon
thong qua hé thong buu chinh;

+ Nhén két qua 13 Trich luc ghi chua ly hén
tai co quan dang ky ho tich.

2. Cach thire thue hi¢n

Nguoi ¢ yéu cau ghi chu ly hén truc tiép
thyc hién hodc uy quyén oro ngudi khéc
thuc hién ndp hd so truc tiép tai B§ phan
mot ctia/Trung tam phuc vu hanh chinh cong
cia UBND cap huyén hodc giri hd so qua hé
thong buu chinh hodc ndp hé so tr ue tuyén
trén Céng dich vu coéng quoc gia
(htips.//dichvucong.gov.vn) hodc me..m dich vu
cong tinh Dk Néng
(htips://dichvucong.daknong. gov.vn).

s

3. Thoi gian giai quyét: 12 ngay

4. P6i twong thwe hién thi tuc hanh
chinh: Ca nhan

S. Co quan cd thim n:%‘m-p quyét dinh

- Gw‘_um: nhan dan cp huyén noi da dang
ky két hon hodc ghi vao So6 ho tich viée két
hon trude ddy thuc hién ghi cha ly hon.

Truomg hop viée ket hon hoac ghi cha viée

85/2019/TT-BTC
ngay 29/11/2019 cua
Bo Tai chinh hudng
dan v& phi va 1& phi
thupe thim quyén
quyét dinh coa Hoi
ddng nhén dan tinh,
thanh phd truc thude
Trung uong.

- Nghi quyét sb
03/2020/NQ-HDND,

ngay 15/7/2020 cua
Hoi dbng nhan dan
tinh Pik Néng Ban
hanh Quy dinh muirc
thu, nEN_S ly, st dung
phi va 1¢ ,E: thude
thAm  quyén QEBA
dinh cia Hdi ddng
nhan dan tinh Dk
Nong;

- Nghi quyét sé
10/2022/ND-HDND

ngay 14/12/2022 cua
Hoi &m.&w nhdan dan
tinh Pdk Noéng sira
doi, bo sung mot s6
diéu ctia quy dinh ban
hanh kém theo Nghi
quyét s6 03/2020/NQ-
HDND, ngay
15/7/2020 cua Hji
dong nhdn dan tinh

I3
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R .

cta Viét Nam, thi thyc hién tai Uy ban nhén
dén cap huyén noi di dang ky két hon trude
day hodc noi diang ky ket hon méi.

6. Co quan thye hi¢n thi tuc hanh chinh:
Phong Tu phép cip huyén tiép nhan ho so va
tham muu Chu tich Uy ban nhén dén cdp
huyén xem xét, quyét dinh.

7. Co quan phéi hgp: Co quan quan Iy Co
s& dir liéu quoc gia ve dan cu
8. Két qua thye hién thii tuc hanh chinh:

- Trich luc ghi chi ly hén (ban chinh), ban
sao Trich lyc ghi chi ly hén (truong hop yéu
cau cap ban sao Trich luc ghi chi ly hon).

- Ban dién tir Trich lyc ghi chu ly hén (Ban
dién tir s& ty dong giri vé Kho quan ly dit
liéu clia c4 nhan/dia chi thu dién ti/thiét bj
sb/dién thoai ctia ngudi yéu cdu sau khi da
hoan tit thi tuc ghi cha ly hon tai co quan
dang ky ho tich).

11

Ghi  vao
S6 ho tich
viec  ho
tich khiac
cia cong
dan Viét
Nam da
dwgc gidi
QES_“ tai
co quan
¢6 thim

1. Thanh phén ho so

- To khai ghi vao S6 hé tich viée khai
sinh/To khai ghi vao S6 ho tich viéc
khai ti/To khai ghi vao S6 hé tich viée
nudi con nudi/To khai ghi vao S6 ho
tich viéc giam hg, wnhdn cha, me,
con/To khai ghi vao Sé hé tich cdc
viéc hg tich khdc theo méu «amz nguoi
¢d yéu cau lya chon nop ho so theo
hinh thirc triec tiép hodc giri ho so qua
hé théng buu chinh);

1. Trinh ti thwe hién

- Néu Iya chon hinh thire nop hé so truc tiép,
ngudi ¢b yéu clu ghi vao S& hd tich viée
khai sinh; giam hd; nhan cha, me, con; xac
dinh cha, me, con; nu6i con nudi; khai ti;
thay dbi ho tich da dwoc giai quyét tai co
quan c¢6 thAm quyén clia nuée ngoai (sau
day goi 1a ghi vao S& ho tich céc viée ho
tich khac) ndp hd so ghi vao S6 hd tich céc
viéc hd tich khac tai Bo phan mdt ctra/Trung
tAm phuc vu hanh chinh cong cia UBND cip

- 60.000 ddng;

- Mién 1& phi cho
nguoi thude ho gia
dinh ¢6 cong voi
cach mang, nguoi
thuéc hd ngheo,
ngudi khuyét tat;
tré em, nguoi cao
tuoi, moxm bao ddn
t6c thidu s6 & cdc
xd ¢6 diéu kién

Ludt HO tich nim
2014;

- Nghi dinh
123/2015/ND-CP
ngdy 15/11/2015 cta
Chinh phu quy dinh
chi tiét mot s6 diéu va
bién phdp thi hanh
Luét HO tich;

- Nghi dinh sb
87/2020/ND-CP ngay

sO
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clp, con gid tri st dung dé ching
minh vé nhén than cta ngudi c6 ydu
cau ghi vao S& ho tich céc viée ho tich
khac. Truong hop cdc thong tin ca
nhén trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTPT, dugc
hé thong dién tr dong thi khong phai
tai 1én (theo hinh thire truc tuyén);

- Gidy to c6 gid tri chimg minh thong
tin vé cu tri trong trudmg hop co
quan ding ky ho tich khong thé khai
théc dwoc thong tin vé noi cur tri clia
cdng din theo cac phuong thitc quy
dinh tai khoan 2 Diéu 14 Nghi dinh
50 104/2022/ND-CP ngay
21/12/2022 cta Chinh phu. Trudng
hop céc thong tin vé gidy t& chimg
minh noi cu trd da dugce khai thac tur
Co s& dir liéu qubc gia v& din cu
bang cic phuong thire nay thi nguoi
¢6 yéu cau khong phai xuit trinh
(theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thitc trure tuyén).

Truong hop giri hd so qua hé thong
buu chinh thi phai giri kém theo ban
sao ¢6 chimg thuc cac gidy to phai
xuét trinh néu trén.

¢) Luuy

- b6i voi gidy to ndp, xuat trinh néu
nguoi yéu cédu ndp hd so theo hinh
thire truc tiép:

tiép) hoidic giri ngay Phiéu hen, tra két qua
qua thur dién tir hodic giri tin nhan hen tra két
qua qua dién thoai di ddng cho nguoi c6 yéu
cAu (néu nguoi cd yéu cu lwa chon hinh
thirc ndp hd so truce E%mbw orsu\mn hd so dé
cong chire lam cong tac hd tich xur 1y.

Sau khi tiép nhan hd so theo hinh thitc njp
true tiép, can bo tiép nhin hd so tai B6 phan
mdt cira thue hién sé héa (sao chup, chuyén
thanh tai liéu dién tir trén h¢ thong thong
tin, co s& dit 1iéu) va ky sb vao tai liéu, ro
so giai quyét thit tuc hanh chinh d4 duoc s6
héa theo quy dinh.

(i1) Truong hop hé so chua mm% du, roﬁ 1é
thi ¢6 thong bao cho ngudi yéu omc b0 sung,
hoan thién hé so, néu 13 loai gidy to, ndi
dung cin bd sung dé ngudi c6 yéu ciu bd
sung, hoan thién. Sau khi hd so duge bd sung,
thuc hién lai bude (i);

(iii) Trudmg hop ngudi ¢6 yéu clu ghi vao
S6 ho tich cac viée ho tich khéc khong bd
sung, hoan thién dwoc hd so thi bio cdo
Truéng bd phén mot cira ¢6 thong bao tir
chdi giai quyét yéu cdu ghi vao S6 ho tich
cac viéc ho tich khac.

- O@zm chirc 1am cong tac ho tich thAm tra hd
so (thdm tra tinh #:o:m _Emﬁ hop 1€ cua céc
thong tin trong hd S0, mHm% to, tai liéu do
ngudi yéu ciu ndp, xuét trinh hodc dinh kém).

+ Trudng hop hd SO can b sung, hoan thién
hodc khong du diéu kién giai quyét, phai tur

ngay 04/01/2022 cua
B Tu phap quy dinh
chi tiét mot sé didu va
bién phdp thi hanh
Nghi dinh
sb 87/2020/ND-

CP ngay  28/7/2020
cia Chinh phu quy
dinh vé& Co s& dit liéu
hé tich dién tir, ding
ky hd tich tric tuyén;
- Théng tu sb
03/2023/TT-BTP

ngay 02/8/2023 cua
B truéng Bé Tu
phap sira dbi, bd sung
mdt sb6 ndi dung cla
Thong tur SO
01/2022/TT-BTP

ngay 04/01/2022 cua
Bo truong Bo Tu
phép quy dinh chi tiét
mot s6 diéu va bién
phédp thi hanh Nghi
dinh s6 87/2020/ND-
CP ngay 28/7/2020
cia Chinh pha quy
dinh v& Co s& dit liéu
ho tich dién t, dang
ky hd tich tre tuyén;
- Théng tw s
04/2024/TT-BTP ngay
06/6/2024 cua Bo
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¢6 trong Co so div lieu quic gia vé
dan cu thi dé nghi nguoi yéu cau ké
khai day du.

- Pbi véi m_mw to gui kém theo néu
ngudi yéu cdu ndp hd so theo hinh

thic truc Ewmsu

+ Bén chup céc gidy to giri kém theo hd
so cu ghi vao S6 hé tich céc viée hd
“Itich khéc truc tuyén phai bao dam rd
nét, ddy du, toan ven vé ndi dung, la
ban chup bing méy anh, dién thoai hogc
dugc chup, duoce quét bing thiét bi dién
tir, tir gidy to duge cap hop 1€, con gia
tri str dung.

+ Truong roﬁ gidy 10, tai liéu phai giri
kém trong hd so ghi vao mo ho tich céc
viée ho tich khac true tuyén di c6 ban
sao dién tir hodc di c¢6 ban dién tir gidy
to ho tich thi nguoi yéu cau duge sur
dung ban dién tir nay.

+ Trwomg hop nhan két qua (Trich luc
ghi vao S6 hd tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac
viéc ho tich khdc/ban sao Trich luc
ghi vao S6 hd tich viée khai sinh/ban
sao Trich luc ghi vao S6 hd tich cac
viéc ho tich khéc) tai co quan ding
ky ho tich, nguoi c6 yéu cau ghi vao
S6 ho tich cac viéc hg tich khac Eﬁ:
xudt trinh gidy 10 tuy thén, ndp cac giay
to la thanh phan ho so ghi vao S6 ho
tich céc viéc hd tich khac theo quy dinh

khai sinh/Trich luc ghi vao S6 hé tich céc
vige ho tich khdc dién tr cho nguoi yéu ciu
qua thu dién tir hogic thiét bi so.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh
chinh xac, ddy di cua céc thong tin trén
biéu mau Trich luc ghi vao s6 h¢ tich viée
khai sinh/Trich luc ghi vao sé hd tich cac
vide ho tich khéc dién tir va xac nhan (ti da
mot ngay).

Néu nguoi cd yéu cAu xac nhan thong tin da
théng nhét, ddy di hodc khong c6 phan hoi
sau thoi han yéu céu thi cong chirc 1am cong
tac ho tich thuc hién viéc ghi ndi dung ghi
chi vao S6 ho tich, cép nhét thong tin ghi
.| vao S& ho tich cac vide hé tich khac va luu
chinh thirc trén Phan mém déng ky, quan Iy
ho tich dién tr dung chung.

- Cong chire lam cong tac hd tich in Trich luc
ghi vao Sd ho tich viéc khai sinh/Trich luc
ghi vao Sb ho tich cac viéc ho tich khéc,
trinh Lanh dao UBND ky, chuyén t6i Bo
phén mot cira dé tra két qua cho ngudi ¢6 yéu
cau.

- Zm:o: 6 yéu cdu ghi vao S6 hd tich cac
viéc ho tich khac duoc nhén két qua theo
mot trong cac phuong thire sau ddy:

+ Nhan ban dién tir Trich lyc ghi vao S6 hd
tich viéc khai sinh/Trich luc ghi vao S6 ho
tich cac viéc ho tich khac guri qua thu dién
tir, Kho quan ly dir liéu dién tir cua ca nhéin
do;

phi x4c nhan c6 qudc
tich Viét Nam, phi xédc
nhén 1a ngudi goc Viét
Nam, I¢ phi nEm.o tich;

- Thong tu sb

85/2019/TT-BTC
ngay 29/11/2019 cia
Bo Tai chinh hudng
dan vé phi va 1¢ phi
thuéc thdm quyén
quyét dinh cta Hoi
ddng nhan dan tinh,
thanh phd truc thudc
Trung wong;

I3
-

- Thong tau s0
106/2021/TT-BTC
ngdy 26/11/2021 cua
Bo Tai chinh stra d6i,
b6 sung mot sb didu
cia Thong tu sb
85/2019/TT-BTC
ngay 29/11/2019 cua
By Tai chinh hudng
din vé phi va I¢ phi
thugc thdm quyén
quyét dinh cua Hoi
ddng nhan dan tinh,
thanh phd truc thude
Trung wong.

I3
A

- Nghi quyét  sb
03/2020/NQ-HDND,
ngay 15/7/2020 cua




pus BUON P Yuil
upp upyu 3ugp 19f]
vRo pz07/£0/67 Av3u

ANGH-ON/FZ0Z/10
08 jdnb  iy3N -

b
4

“BUON YD Yul
upp upyu Sugp 19
vno yuip 12dnb ugdnb
wpy 20ny yd §) pa
wyd Bunp ns ‘A upnb
nyp opw yuip Ang
yupy uvg SUON YO
yul upp upyu Mamm_m
I0H oo 0707/L/ST
Apsu anaH
-ON/0Z0C/50 95 194nb
3N ooy wgy iyupy
unq yuip Anb vno nap
0s 0w Buns 0q ‘i9p
vns BugN Y@ yui
upp upyu Sugp 104
R zzOz/CI/kI Avsu

UNAH-dN/czoz/o1
os h.m\m.% iy3y -

w
4

‘FuoN
@ Yuh) ugp uequ
mmom I0H ®eno tuip
uo\m:c upAnb wey)
oozﬂ d 9] ea ud
Sunip ns ‘A1 uenb ‘nip
onw yuip And yuey
ueg SuQN Neg uun
ugp ugqu Sugp I9p

"091A wey Le3u ¢ enb 3uoyy j94nb
1e18 wey 1oy} 1y quiw opx reqd doy Suoni
duox], ooy don og1a wre ArSu Suon enb
I RAIR U] feSu ; oonp 12Anb 1e13 Fuouy gw 013
G[ NBs 0s O ugyu doy’ wcc:b 0s oy ugyu don
feSu Suon KeSN 394nb 1e13 wey 1oy, ¢

e

(UAAOB " SUOWYDP BHOINAYIIP//:Sdjjty)
SuoN yp@ yuy Sugs a4 yoip Sug)H
opoY (HA0S SuoonayoIpy7sdiny) i oonb
3uga nia yoip Sugy) uga ugdny o1t 0 oy dou
920y Yuiyd nng w:oﬂ 3y enb os oy 1 m3 ooy
ukng dgo NG eno Fugo yuyo yuey fa
otiyd wrgy Suni L/eno ¢ur ugyd og 1) don oriny
0s oy dou Uy oNt) opYy QNIU oY :u?_u
An ogoy ugry onyy don onn opyy Yoi) Oy Q31A
o8> oi} ¢ 9§ ovA M3 ngo N3k 00 1NN

uINY 201 2nY) YPE) 7

yoiy 9 K| ¢

Bugp uenb 02 18 0B YdI} Y SIA 980 Yoiy
Oy OS o'A 3 O] YOLLL/YuIs ey 931A yoh)
Oy 0S o'A 3 of] Yo, g tnb 195 UBYN +

“quryo nng Sugy)
9y enb Suoy ovyy yoh) Oy odia oBd Yo
U QS 0BA 1y3 O] YOI /JUIS [eyp 931A Yo}
Oy 9 orA 1S o] goL Bl gnb 12 WBYN +

um
Sugy) 1w oeq ‘ueo) ue opq wep ‘doy nyd
n31] os ugAnn deyd Fuonyd enb Fugry ‘o8
iq B:: oA T By i Oy 9314 0B Yoi

|0u 0 oeA 143 o Yo /quIs Teyy od1A Yoh

Y 9§ OBA YT Of] YoM 1} UIIP UBq UBYN +

3uQyy quIyd yuyy ory
Ny UMY 3AY) uID] NP NEd MA p

0q 10 :08 oy 3udny 9§ *¢

"(u9Am) o1 onyp yuy 03y o8 oy dou
nu) oeyy Yoty 0y 23iA 980 Yok O 98
opA T3 og} Fuony 1y uIp Yof} Oy ne
/UoddW ‘YD UBYU QY WIS /Ionu U0
Ionu/) rey/quIs reyy 9914 Yok ¢4 oS
OgA T3 o) Fuon 11 udIp yoh Oy ngp -

(yuryo nng Suoy 3y
onb os o& 3 apoy dony 241 23y yuty
oayy 0s oy dou ngu) dvyy Yol Oy 2314
2 Yoil Gy 95 ova 1S 1Yy OF 0>
Yu vyo upyu 'Oy w8 291 yoiy gy |
0S 0pA 1S 1Dy ] “10nU U0 191U IF1A
Yoi 9y 95 obA W3 wyy OF N1 wyy
2914 Yoif Oy 9S ova 148 1wy O ‘yuis
11y 2314 Y1) Gy oS 0pa 18 Wiy O -

‘Teyy| Q) ngw ‘uop neyy ‘g

"UQIA [UEY)
B[ WeN 9TA gw 93 0gnb oon na1p oayy
ugr oonp doy Suonn an geny deyd
end quip Anb oo ns yuep eoy deyd
doy oonp 1eyd weN RIA 1@ yoi; 04|
£ ugp 091a oyo Funip 1S 9p UGYU 9PX
oBOY wﬁ:ﬁ_q Fugo “dgo roSu oonu eno
ugAnb wery 9o uenb 07 op Q1 Agip -

yoi) ¢ 1gn| deyd

eL




74

4. Poi twong thwe hién tha tuc hanh
chinh: Ca nhan

5. Co quan ¢6 thim aE\mn quyét dinh

- Uy ban nhén dan cip huyén noi cu trti ciia
cong dan Viét Nam ghi vao S6 h tich viée
khai sinh; gidm hd; nhan cha, me, con; xdc
dinh cha, me, con; nudi con nudi; thay dbi ho
tich da duoc giai quyét tai co quan ¢6 thdm
n_czms cua nuée ngoai.

- Uy ban nhan dén c4p huyén noi cu tri cia
ngudi 6 trach nhiém khai tir ghi vao S6 ho
tich viéc khai tir da duge giai quyét tai co
quan c¢6 thAm quyén cua nude ngoai.

6. Co quan thwe hién thi tuc hanh chinh

Phong Tu phap cép huyén tiép nhan hd so va
tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

7. Co quan _wrmm hgp: Co quan quan ly Co
s¢ dir liéu quoc gia vé dan cu
8. Két qua thwe hién thii tuc hanh chinh:

- Trich luc ghi vao Sb hd tich viéc khai
sinh/Trich luc ghi vao S6 h tich cédc viée
ho tich khac (ban chinh), ban sao Trich luc
ghi vao S& ho tich viéc khai sinh/ban sao
Trich luc ghi vao S6 hd tich cac viée hd
tich khac (trwdmg hop yéu ciu cp ban sao
Trich luc ghi vao S6 hd tich viéc khai
sinh/ban sao Trich luc ghi vao S6 ho tich
cac viéc ho tich khac).

- Ban dién to Trich luc ghi vao sd ho tich

déi, b sung va quy
dinh mét s6 khodn
phi, 18 phi thude tham
quyén quyét dinh ciia
Hoi dong nhdn ddn
tinh Pék Néng.
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