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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PAK NONG Doc lap - Tu do - Hanh phiic
$6;455+OD-UBND Pik Nong, ngayAF thdng 11 ndm 2023
QUYET PINH

Vé viée cong b6 Danh muc thii tuc hanh chinh méi ban hanh; thi tuc hanh
chinh duoc sira ddi, bd sung trong linh vwe c¢dng chirng thude pham vi chire
nang quan ly cia S& Tu phap tinh Pak Nong

CHU TICH UY BAN NHAN DAN TINH PAK NONG

Can cir Luat T6 chire chinh quyén dia phwong ngay 19 thang 6 niam 2015;
Ludt Swa doi, bé sung mot o diéu cua Ludt To chiic chinh phu va Ludt To chite
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

14 thang 5 nam 2013 cua Chmh phu sira do: bé szmg mét s6 (?'reu cua cac nghz
dinh lién quan dén kiém sodt thu tuc hanh chinh; N:grhz dinh s6 97/ 2017/ND-CP
ngay 07 thang 8 ndm 2017 cua Chinh phu sita doi, bo sung mét sé diéu cua céc
nghi dinh lién quan dén kiém sodt thii tuc hanh chinh,

Can cit Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cia
Van phong Chinh phu hwong dan vé nghiép vu kiém soat thu tuc hanh chinh;

Cén cir Quyét dinh s6 2683/0D-BTP ngay 09 thang 11 nam 2023 cua Bo
truong Bo Tw phap vé viéc cong bo thu tuc hanh chinh moéi ban hanh; thu tuc
hanh chinh dwoc swa doi, bo sung trong linh vuc cong chirng thugc pham vi
chirc nang quan ly cua Bo Tuw phap;

Theo dé nghi ciia Gidm doc S¢ Tw phdp tai To  trinh s6 93/TTr-STP ngéy
15 thang 11 nam 2023,

QUYET PINH:

Piéu 1. Cong b6 kém theo Quyét dinh nay Danh muc thu tuc hanh chinh
mdi ban hanh; thi tuc hanh chinh duge sira doi, bd sung trong linh vyc cong
chirng thugc pham vi chirc ndng quan ly cua S& Tu phap tinh Pik Néng.

Piéu 2. Giao S& Tu phép chu tri, phdi hop véi cac don vi ¢6 lién quan
theo ddi, cap nhat thanh phan ho so, trinh tu thuc hién di véi cac thi tuc hanh
chinh duoc sira ddi, bd sung kém theo Quyét dinh nay vao Co s& dir ligu Hé
théng thong tin giai quyét thii tuc hanh chinh tinh Pak Néng; Vin phong UBND
tinh niém yét, cong khai tai Trung tdm Phuc vu hanh chinh c6ng theo quy dinh.



Diéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Chénh Van phong UBND tinh; Giam déc céc So: Tu phap, Théng tin va
Truyén thong; Chu tich UBND cac huyén, thanh phé; Chu tich UBND cac xa,
phuong, thi tran va céac td chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh
Quyét dinh néy./‘.‘r/

Noi nhin:

- Nhu Biéu 3;

- Cyc KSTTHC — Vin phong Chinh phi;
- CT, cdc PCT UBND tinh;

- Cac PCVP UBND tinh;

- Cong Théng tin dién tir tinh;

- Vién théng Dik Néng;

- Luu VT, TTPVHCC, NC (Lg).
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UY BAN NHAN DAN
TINH PAK NONG

(Ban hanh kém theo Quyét dinh so 557 OP-UBND ngay A—/M /2023 ciia Chii tich UBND tinh Pék Nong)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

DANH MUC

Thii tuc hanh chinh méi ban hanh; thi tuc hanh chinh dwoc sira dbi, bd sung trong
Iinh vuc cong chirng thudc pham vi chire ning quan ly ciia S6 Tw phap

I. THU TUC HANH CHINH BAN HANH MOI

S6 ho so' | Tén thi tuc . R R i < , S B e Phi,1¢ | Cin ci¥
TT TTHC | hanh chinh Thanh phan, s6 lwgng ho so Trinh ty thwe hién, thoi gian gidi quyét phi phip 1
1 [1.012019 |Céng nhén|l. Thanh phéin hé so: 1. Trinh ty thue hién Khong |- Lugt Cong
hoan th:}mh - Vian ban dé nghi céng nhin|Budc I: ching s0
t@l;lf v hi:“i: hoan thanh tf.?P su; Trong thoi han 15 ngay ké tir ngdy két thuc thoi gian tap su, ?g{ZO]fHQH
HE, € CONE|._ Bao cdo két qua tap su va SH|ngudi tdp su gui hd so truc tiép hodc gui qua hé lhong buu " ,
emms nhat ky tap su (ban sao c6|chinh dén Trung tam phuc vu hanh chinh céng tinh Pik Nong. - Thong tu s6
ching thue hodc ban chup kém | Dia chi: S6 98, duong 23/3, phudng Nghia Dirc, thanh pho Gia 08{2023/TT"
theo ban chinh dé doi chicu). Nghia, tinh Pak Nong. S6 dién thoai: 02613 838 838. BTP  ngdy
2.S6 lrong ho so: 01 bd Buoc 2: 2?” 0!20238’\
" - : " . 5t = g ua 0
3. Mau don, mau to khai: - Ngudi tiép nhan ho 50' €6 trach nhiém kiém tra thanh phan ho truong BS
Mau TP-TSCC-08 ban hanh (SO, tinh hop 1¢ cua gidy to do nguoi yéu cau xuat trinh hodc Tu phé;-a
kém theo Thong tu s6 | nOp. huéng  dan
08/2023/TT-BTP ngay |- Néu hé so ddy du, hop 1€, nguoi uc,p nhén ho so viét g,lay tlcp tdp su hanh

02/10/2023 cia B§ truong Bo
Tu phap huéng dan tap su hanh
nghé cong ching.

4. Yéu cau, diéu kién thue

nhén, trong doé ghi ro ngdy, gio tra két qua; néu hd so chua day
du, hoan thién thi huéng din ngudi nop hd so bd sung, hoan
thién theo quy dinh; truong hop khong thé bd sung, hoan thién
hé so ngay thi phai lap thénh van ban hudéng dan, trong dé néu
ro loai gidy 10, ndi dung can bd sung, hoan thién, ky, ghi 5 ho,

nghé  cong

chimg.
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UY BAN NHAN DAN
TINH PAK NONG

(Ban hanh kem theo Quyét dinh s6453 #/OP-UBND ngay Ad-/mM /2023 ciia Chii tich UBND tinh Dk Néng)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

DANH MUC

Thi tuc hanh chinh méi ban hanh; thi tue hanh chinh dugc swra dbi, bb sung trong
linh vue cong chirng thude pham vi chire ning quén ly cia S¢ Tw phap

I. THU TUC HANH CHINH BAN HANH MOI

A A | oA ., < . : AA o
T S";]!}:] (S:O 1:2;2‘;131; Thanh ph?m, s6 lwong ho so Trinh tu thue hién, thoi gian gidi quyet Pgll;ilg [():I?;pcll;"r

1 [1.012019 |Cong nhan|l. Thanh phiin hé so: 1. Trinh ty thue hién Khong |- Luat Cong
hAOﬁ“ thz:mh - Vin ban dé nghi cong nhin|Budc 1: chimg s0

tp sy hanh hoan thanh tdp su; Trong thoi han 15 ngdy ké tir ngay két thic thoi gian tap su, S3/201414 40

ngl'ae CONZ|_ Bgo cdo két qua tap su va S6 [ngudi tap su gui hd so truc tiép hodc glti qua hé thong buu 13; .

chimg nhit ky tdp sy (ban sao c6|chinh dén Trung tam phuc vu hanh chinh cong tinh Pak Nong. - Thong tu s6

chimg thuc hodc ban chup kem|Dia chi: S6 98, dudng 23/3, phudng Nghia Pire, thanh phd Gia 08/2023/TT-

theo ban chinh dé ddi chiéu). Nghia, tinh Pk Nong. S6 dién thoai: 02613 838 838. BTP  ngay

2. S6 lwong ho so: 01 bd Buoc 2: 02/1 0f2023B
3. Miu don, mau to khai: - Ngudi tiép nhan hé so ¢6 trach nhiém kiém tra thanh phin hd er:?(')‘ng Bg
Mau TP-TSCC-08 ban hanh |SO; tinh hop 18 cua gidy to do ngudi yéu cAu xudt trinh hogc Tut Phéll)
kém theo Théng tu sb nop. huéng  dan

08/2023/TT-BTP ngay |- Néu hd so day db, hop 1¢, ngudi uep nhéan ho so viét gidy tlep tap sy hanh

02/10/2023 cta B trudéng Bo|nhdn, trong d6 ghi 15 ngdy, gio tra két qua; neu ho so chua déy nghé cong

Tu phéap huéng dan t4p sy hanh
nghé cong ching.

~ A A .n
4. Yéu cau, diéu Kki¢n thuc

du, hoan thién thi huéng dan ngudi ndp hd so bd sung, hoan
thién theo quy dinh; truong hgp khong thé bd sung, hoan thién
hd so ngay thi phai lép thanh vin ban hudng dan, trong d6 néu
ro loai giay 1o, ndi dung cin b sung, hoan thién, ky, ghi 1o ho,

chung.
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hi¢n thu tuc hanh chinh:

Nguoi tdp su duoc cong nhin
hoan thanh tdp sy hanh nghé
cong ching khi dap Ung céc
diéu kién sau day:

a) Nguoi tp su co du diéu kién
tap su va khong thudc cac
truong hop khong duge ding ky
tap su;

b) Céng chimg vién huéng dan
tAp su du diéu kién huéng dan
tip su va khong thudc cac
truong hop phai thay dbi cong
chimg vién huéng din tip su
trong qué trinh huéng dan tép
S

¢) Ngudi tdp su hoan thanh thoi
gian tap su; ¢6 Béo cio két qua tap
s, SO nhat ky tip su nop ding
thoi han, dap tmg cic yéu cau quy
dinh tai Théng tu  s6
08/2023/TT-BTP ngay
02/10/2023 cna Bo truomg Bo
Tu phép huéng dén tap su hanh
nghé cong chimg va biéu mau
kém theo; thuc hién day di cic
nghia vu khac cta nguoi tap su.

chit dém, tén ctia ngudi tiép nhéan ho so.

- Hb so sau khi da duoc huéng din theo quy dinh ma khong
dugce bo sung day du, hoan thi¢n thi nguoi tlep nhén hd so tir
chdi tiép nhan ho so. Viée tir chdi tiép nhan ho so phai dugce
thé hién bang vén ban, trong d6 ghi 3 1y do tir chdi, nguoi tiép
nhén ky, ghi 16 ho, chit dém, tén.

- Truong hop hd so dugc giri qua hé lhong buu chinh thi Trung
tdm phuc vu hanh chinh cong tinh Pik Nong guri gidy tlep nhén
hd so va hen tra két qua cho ngudi ndp hd so qua hé thong buu
chinh.

- Thue hién chuyén hd so dén S Tu phap dé giai quyét.

Budce 3:

- S6 Tu phép ra quyét dinh cong nhédn hoan thanh tip su hanh
nghé cong chirng;

- Trudmg hop tir chdi phai thong bing vin ban c6 néu 18 1y do.
Budc 4:

Trung tam phuc vu hanh chinh cong tinh Dak Nong tra két qua
cho t6 chirc, ca nhén.

2. Thoi gian gidi quyét:

Trong thoi han 10 ngay ké tir ngdy nhan di hd so hop 1¢.

3. Két qua thue hi¢n thii tuc hanh chinh:

Quyét dinh cong nhén hoan thanh tap su hanh nghé cong chimg
hoéc van ban tir chéi ¢é néu 1o ly do.

g OPRTRUR T T T o Giatl P




I1. THU TUC HANH CHINH SUA POI, BO SUNG

A

- . g Quyet dinh = Cap
Ma ho so|Tén thua tuc B I T Linh
: d , b )
STT TTHC |hanh chinh sira doi, bé N¢i dung swra doi, bo sung s ﬂ!?c
sung hi¢n
1. Trinh tw thuc hién
Buoc 1:
Nguoi duoe 16 chirc hanh nghe cong chitng nhan tap su np hé so truc nep hodc gui qua
dwong buu chinh dén Trung tdm phuc vu hanh chinh céng tinh Pk Noéng. Dia chi: S6 98,
dwong 23/3, phuong Nghia Ditc, thanh phé Gia Nghia, tinh Dk Nong. S6 dién thogi: 02613
838 838.
Budc 2:
- Ngueoi tiép nhdn hé so c6 trach nhiém kiém tra, doi chiéu thong tin trong Gidy dang ky tap
s hcmh nghé cong chitng va tinh hop 1¢ ctia gidy to do ngum yeu cau xudt trinh hodic ndp.
- Néu hé so day du, hop 1é, nguoi nep nhén ho so viét gidy tiép nhan, trong do ghi rd ngay,
Diang ky - 2ic tra két qua; néu hé so chica ddy di, hoan thién thi hudng dén nguoi nop hé so bo sung,
, Quyét dinh
tap sw s hoan thién theo quy dinh; truong hop khong thé b6 sung, hoan thién ho so ngay thi phai lap| . £
FU 5 150 1030/QD- Coéng | Cap
1 |1.001071 | hanh ngheé =" | thanh vin ban huéng dan, trong d@é néu ro loai giay (6, néi dung can bé sung, hoan thién, A -
- 2 UBND ngay ching | tinh
cong 20/7/2021 ky, ghi rd ho, chit dém, tén cua nguoi tiép nhdn ho so.
chirng - Hé so sau khi da dugc huong dan theo quy dinh ma khong dwoe bo SUNgG day di, hoan

thién thi nguoi fzep nhédn hé so ti choi .frr.p nhdn hé so. Viéc tir chor tiép nhin hé so phdi

dieoe thé hién béng vén ban, trong dé ghi ré Iy do tie choi, ngudi tiép nhan ky, ghi ro ho, chi

déem, tén.

- Truong hop ho s0 dugc giti qua hé thong biru chinh thi Trung tdm hanh chinh cong tinh
Dik Nong giri gidy tiép nhén hé so va hen tra két qua cho nguoi nop ho so qua hé thong bieu
chinh.

- Thue hién chuyén ho so dén So Tie phdp dé giai quyét,

Budce 3:

- So Tw phdp ra quyét dinh dang ky tdp si hémh nghé céng chitng va giri quyét dinh cho
ngwoi dang ky tap sw va 16 chike hamh nghé cong chitng nhén (dp su;

R B T
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- Trucong hop tir choi phai thong bang van ban cé néu ré Iy do;

- Déi voi truong hop ngudi du diéu kién dang ky tdp sw da licn hé véi it nhdt 03 6 chikc
hanh nghe cong chitng di diéu kién nhén tap su trén dia ban tinh Dk Nong hodc da lién hé
vGi 01 16 chite hanh nghe cong chimg di diéu kién nhan tap su trong truong hop tinh Dk
Néng chi co tie 03 16 chite hanh nghé céng chieng di diéu kién nhdn tdp sy tr & xudng ma bi
tir chéi nhan tdp siw thi nép ho so quy dinh tai khoan 2 Diéu 3 Thong tu s6 08/2023/TT-BTP
dé So Tw phdp tinh, thanh pho do bo i tap su va dang ky tdp sw hanh nghé céng
chitng. Trong thoi han 10 ngay ké tir ngay nhdn dit ho so hop 1é, S6 Tu phap xem xét, chi
dinh t6 chirc hanh nghe céng chitng nhdn tap sw va ra quyét dinh dang ky tap sic hanh nghé
cong chitng va giti quyét dinh cho nguoi ding ky tdp sw va 16 chire hanh nghé cong chitng
nhdan tap su.

Budc 4:

Trung tam phuc vu hanh chinh cong tinh Ditk Nong giri quyét dinh cho nguoi ding ky tdp sw
va t6 chite hanh nghé cong chitng nhdn (ap su.

2. Thanh phin ho so

- Gidy ddng ky tdp sw hanh nghé cong chiing (Mdu TP-TSCC-01a) hodc (Mdu TP-TSCC-01b)
ban hanh kém theo Thong tw s6 08/2023/TT-BTP ngay 02/10/2023 cua Bé truong Bo Tu
phdp hwéng dan tdp su hanh nghé cong chimg.

- Gidy chimg nhan tot nghiép khod dao tao nghé cong chimg hodc gidy chitng nhdn hoan
thanh khéa béi dieing nghe cong chitng hodic quyét dinh cong nhdn tuwong dwong doi véi
nguwoi dirgc dao tao nghe cdng chitng ¢ nirdc ngodi (ban sao cé chitng thuc hode ban chup
kém theo bén chinh dé ddi chiéu).

3. 86 lwong ho so: 01 bo

4. Thoi gian gidi quyét:

- Truong hop nguoi dang ky tap su tie lién hé duoc véi té chike hanh nghe cong chitng nhan
tdp sw thi thoi han giai quyét 1a 07 ngay lam viéc ké tir ngay nhén di hé so hop 1é.

- Truong hop nguoi ddng ky tdp su duoc So Tu phdp bé tri tdp su va dang ky tdp suw hanh
nghé cong chitng thi thoi han gidi quydt 1o 10 ngay ké tie ngay nhdn dit ho so hop I¢é.

- Trong truong hop can thiét, S6 Tw phdp thuce hién viée xdac minh ae lam ro diéu kién dang
ky tap su va nhan tap su theo quy dinh cua Ludt Cong chitng Thong tu $6 08/2023/TT-BTP;
| thoi han xdc minh t6i da la 10 ngay va khong tinh vao thoi gian xem xét, chi dinh 16 chirc
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hanh nghé céng chitng nhén tap sw, dang ky (dp su.

5. Két qua thuce hign thii tuc hanh chinh:

Quyét dinh ding ky tdp sw hanh nghé cong chirng (Mdu TP-TSCC-02) hodic vin ban tir choi
c6 néuro ly do.

6. Mau don, mau to khai:

M:c?u TP-TSCC-01a hodc Mau TP-TSCC-01b; Méau TP-TSCC-02 ban hanh kém theo Thong tir
§O 055’/2023/TT«BTP ngay 02/10/2023 cua B¢ truong Bo Tw phap hwong dan tdp sw hanh
nghé cong chitng.

7. Yéu cau, didu kién thwe hién thu tuc hanh chinh:

* Nguoi dang ky tdp sw phai la nguoi du dreu kién dang ky tdp sw (co gzay chitng nhan t6t
nghiép khod dao tao nghé cong chimg hodc gidy chitng nhdn boi duong nghé cong chimg).

* Nguoi thude mot trong cdc triecong hop sau day thi khong dwoc dang ky tap su:

a) Nguoi dang bi truy ciru trach nhiém hinh sy, bi két t6i bang ban dn da co hiéu lyc phap
ludt ctia Toa dn vé téi pham do vé ¥ ma chwea diege x6a dn tich hodc vé t6i pham do co v

b) Nguoi dang bi dp dung bién phdp xu Iy hanh chinh theo quy dinh ciia phdp ludt vé xir Iy vi
pham hanh chinh;

¢) Ngueoi bi mat, bi han ché nang luee hanh vi dan sw hodc ¢6 khé khan trong nhan thice, lam
chu hanh vi;

d) Nguwoi dang la can b, cong chire, vién chitc (trir vién chtrc lam viéc tai Phong cong
chirng), sy quan, qudan nhdn chuyén nghiép, cong nhdn quéc phong trong co quan, don vi
thudc Qudn doi nhan dan; sy quan, ha sy quan, céng nhdn trong co quan, don vi thujc Cong
an nhdn ddn;

d) Can bo bi ky ludt bang hinh thitc bai nhiém, cong chire, vién chitc bi ky ludt bing hinh
thite budc théi viée hodc sy quan, quan nhdn chuyén nghiép, cong nhan, vién chuc trong co
quan, don vi thuéc Quan doi nhén dan, sy quan, ha sy quan, cong nhdn, vién chirc (rong don
vi thuéc Cong an nhdn dan bi ky ludt bang hinh thite twée danh hiéu qudn nhan, danh hiéu
Céng an nhan dan hodc dwa ra khoi nganh;

e) Nguoi dang lam viéc theo hop dong lao dong cho co quan, 16 chitc, doanh nghiép, tric
truong hop lam viée theo hop dong lao dong tai ro chire hanh nghé ¢éng chitng ma nguoi do
1dp su hode ky hop dong lao dong vdi co ‘quan, t6 chite, doanh nghiép ma thoi gian lam viée
khong traung voi ngay, gio lam viéc cua 16 chire hanh nghc cong chirng nhan tap su.

LrvEsi = agact Sy




8. Cdn cir phdp Iy
Thong tu s‘é 08/2023/TT-BTP ngay 02/10/2023 ciia Bo trudng Bo Tu phdp hieéng dan tép su
hanh nghé cong chirng.

s

1.001446

Piang ky
tap Su'lal
hanh nghé
cong
chirng sau
khi chim
dut tap sw
hanh nghé
cong
chirng

Quyét dinh
s6 1030/Qb-
UBND ngay
20/7/2021

1. Trinh tw thiee hién

Budc 1:

Nguoi duge 16 chite hanh nghé céng chitng nhan tap sw nép hé so triee tiép hodc givi qua
duong buu chinh dén Trung tam phuc vu hanh chinh cong tinh Dak Nong. Dia chi: S6 98,
dwong 23/3, phuong Nghia Diic, thanh pho Gia Nghia, tinh Dak Nong. So dién thoai: 02613
838 838.

Buwoe 2:

- Nguoi tiép nhén ho so c6 trach nhiém kiém tra tinh hop 1¢ ciia cdc gidy 1o trong ho so.

- Néu hé so day du, hop lé, nguoi rzep nhdn ho so viét gidy tiép nhan, trong do ghi ro ngay,
gio tra két qua; néu ho so chua day di, hoan thién thi hirong dan ngum nop ho so bé sung,
hoan thién theo quy dinh; truong hop khong thé bé sung, hoan thién fw so ngay thi phai lap
thanh van ban hudng dan, trong do néu ro logi gidy to, ndi dung can bo sung, hoan thién,
ky, ghi rd ho, chit dém, tén cua nguoi tiep nhdn.

- Ho so sau khi da dwoc huwong ddn theo quy dinh ma khong duoc ‘bd" sung, hoan thién thi
nguoi tiép nhan tir choi tiep nhan ho so. Viéc tic choi tiép nhdn ho so phai dugc thé hién
bang van ban, trong do ghi ré ly do tir choi, nguoi tiép nhdn ky, ghi ro ho, chit dém, tén.

- Chuyén hé so cho Sé Tie phap thuce hién.

Buoc 3:

- 86 Tuw phdp ra quyét dinh dang ky tdp sw hanh nghé cong chimg va giri quyét dinh cho
nguoi dang ky tdp su va to chire hanh nghé céng chirng nhan tdp su.

- D6i voi ‘trw()'ng hop nguoi di diéu kién dang ky tap sw da lién hé vdi it nhdt 03 16 chirc
hanh nghé cong ching du diéu kién nhan 1ap su trén dia ban tinh Dak Nong hodc da lién hé
voi 01 t6 chitc hanh nghe céng ching di diéu kién nhdan tdp su trong truong hop tinh co tir
03 16 chitc hanh nghé cong chirng du diéu kién nhan tap su tro xuong ma bi tir chéi nhdn tdp
sw thi ngp ho so quy dinh tai khoan 2 Diéu 3 Thong tu s6 08/2023/TT-BTP dé Sé Tu phdp
tinh ik Nong bé tri tdp sw va dang ky tdp sw hanh nghé cong chimmg. Trong thoi han 10
ngay ké tir ngay nhén dii hé so hop 1é, So T phdp xem xét, chi dinh (6 chitc hanh nghé cong
chitng nhan 1dp swe va ra quyét dinh dang ky tap sw hanh nghé céng chirng;

Cong
chung

3
A

Cap
tinh

M o oarw e e
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- Trudng hop tic choi phai thong bdo bang van ban ¢é néu ré 1y do.

Budérce 4:

Trung tdm phuc vu hanh chinh céng tinh Dik Nong giei quyét dinh cho nguoi dang ky tdp sw
va 16 chirc hamh nghé cong chitng nhan tdp su.

2. Thanh phin ho so

- Gidy dang ky tdp sw hanh nghe céng chitng (Mau TP-TSCC-01a hodic Médu TP-TSCC-01b)
ban hanh kem theo Thong tw s6 08/2023/TT-BTP ngay 02/10/2023 cua Bj trudng By Tu
phdp hudéng dan tdp su hanh nghé céng chitng.

- Gidy chitng nhdn ot nghiép khod dao tao nghé cong chitng hodc gidy chitng nhdn hoan
thanh khéa béi dudng nghe cong ching hodc quyét dinh cong nhén twong dwong doi véi
nguoi dwoce dao tao nglie cong chitng o muwoc ngoai (ban sao co chitng thue hodc ban chup
kém theo ban chinh dé doi chiéu).

3. 86 lwong ho so: 01 bo

4. Thoi gian gidi quyét:

- Truong hop nguoi dang ky tdp suw tw lién h¢ dugc voi 16 chike hanh nghe céng ching nhdn
tdp sw thi thoi han giai quyét la 07 ngay lam viée ké tix ngay nhan dit ho so hop lé.

- Truong hop nguoi dang ky tdp su dugc So Tu phap bé tri tdp su va dang ky tap su hanh
nghé céng chiing thi thoi han giai quye! la 10 ngay ké tir ngay nhdn di ho so hop 1é.

5. Két qua thyee hign thii tuc hanh chinh:

Quyét dinh déing ky tdp su hanh nghé cong chitng (Mau TP-TSCC-02) hodic van ban tir chéi
co néu rd ly do.

6. Miu don, miu to khai:

Méu TP-TSCC-01a hodic Méu TP-TSCC-01b; Mdu TP-TSCC-02 ban hanh kém theo Thong i
s0 08/2023/TT-BTP ngay 02/10/2023 cua Bé trucng Bé Tuw phdp hudng dan tdp sw hanh
nghé cong chirng.

7. Yéu cau, diéu kién thuwe hién thii tuc hanh chinh:

Nguwoi da cham ditt t@p sw hanh nghé cong chieng theo quy dinh tai khoan 1 Diéu 10 cuia
Théng tie s6 08/2023/TT-BTP duoc xem xét dang ky tap sw lai khi du diéu kién dang ky
tdp sw theo quy dinh tai Thong tw nay va thudc mét trong cdc truong hop sau ddy:

a) Ly do cham diit tap su quy dinh tai cdc diém a, b, ¢, d, dva h khodn 1 Diéu 10 ciia Thong
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tie 56 08/2023/TT-BTP khéng con;

b) Pi ¢ quyét dinh dinh chi diéu tra, dinh chi vu dn hodic ban an da cé hiéu luc cua Toa dn
tuyén khong co toi; da dicoc xoa an tich, triv trieong hop bi két an vé tgi pham do ¢o y;

¢) Da chdp hanh xong bién phdp xie Iy hanh chinh theo quy dinh cia phdp ludt vé xir Iy vi
pham hanh chinh;

d) Sau thoi han 02 nam ké tie ngay quyét dinh cia Sé T phdp vé vi¢e cham diit tp su lrong cdc
truomg hop quy dinh tai diém k, 1 khocn 1 Diéu 10 ciia Thong tie s6 08/2023/TT-BTP c6 hiéu

luc.

8. Cdn cir pk(ip Iy

Thong tw 56 08/2023/TT-BTP ngay 02/10/2023 ciia B trueong Bo Tur phdp hiedng dén Iap su
hanh nghé cong chitng.

1.001125

Thay  doi
noi tip su
hanh nghé

cong

chirng twr
to chire
hanh nghé
cong

chung nay
sang to

chire hanh
nghé céng
ching
khac trong
cung mot
tinh, thanh
phé  truc
thude
Trung
wong

Quyét dinh
s6 1030/QD-
UBND ngay
20/7/2021

1. Trinh tw thuee hi¢n

Buoc 1:

- Nguoi tap su tw lién hé noi tap su mdi hode dé nghi S6 Tu phdp bé tri noi 1dp su méi theo
quy dinh tai Diéu 3 ciia Théng tw sé 08/2023/TT-BTP.

- Trong thoi han 03 ngay lam viée ké tiv ngay dwoc nhan 1ap su tai ro chitc hanh nghé cong
chimg mdi, ngudi tap su tw hanh nghé cong chirng nép hé so truce tiép hodc gui qua duong
buu chinh dén Trung tam phuc vu hanh chinh céng tinh Pik Nong. Pia chi: Sé 98, dwong
23/3, phuwong Nghia Pirc, thanh phé Gia Nghia, tinh Pdk Néng. Sé dién thoai: 02613 838

838.

Budc 2:

- Ngueoi tiép nhan hé so c6 trdach nhiém kiém tra tinh hop 1é cia gidy 10 trong hé so.

- Néu hé so day du, hop Ié, nguoi m,p nhén ho so viét giay tiép nhan, trong doé &hi ro ngay,
gio tra két qua; néu ho so chica day di, hoan thién thi hudng dan nguoi nop ho so bé sung,
hoan thién theo quy dinh; truong hop khéng thé bé sung, hoan thién ho so ngay thi phai lap
thanh van ban huéng dan, trong doé néu ro logi giay 16, nji dung can bé sung, hoan thién,
ky, ghi ré ho, chit dém, tén ciia ngueoi m.p nhdn.

- Ho so sau khi da dwge hudng dan theo quy dinh ma khong duwoc bé sung, hoan thién thi
nguoi tiép nhan tic chéi tiép nhan ho so. Viée tir chor tiép nhdn hé so phai dwoe the hién

béng vén ban, trong dé ghi ré 1y do tir chm nguoi tiep nhan ky, ghi ro ho ch.'r dem, tén.

Cong
chung

~

Cap
tinh
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- Truong hop ho so duge gui qua hé thong buu chinh thi Trung tdm hanh chinh cong tinh
Dék Nong giei gidy ticp nhan hé so va hen tra két qua cho ngudi ngp ho so qua hé thong buu
chinh

- Chuyén hé so cho So Tu phdp thuce hién.

Budce 3:

- 8¢ Tuw phdp ban hanh Théong bao vé viée thay doi noi tdp sw va giei cho ngum 1ap su, to
chite hanh nghe cong chitng nhan tdp sw va 16 chire hamh nghé cong chitng ma nguoi tdp su
xin chuyén dén vé vigc thay déi noi tdp su.

- Truong hop ngudi tdp sw khong tu lién hé dwge noi tdp su maoi va de nghi S& Tw phdp bo tri
noi tdp sw moi thi trong thoi han 10 ngay ké tir ngay nhdn diegc gidy dé nghi bo tri noi 1ap su
mdi, S¢ Tw phdp xem xét, chi dinh 16 chite hanh nghé cong chimg nhdn tap su, thong bdo bhang
véiin ban cho nguoi tdp sw va 6 chitc hanh nghé cong chitng nhdn 1ap su;

- Truong hop tir chéi thi phai théng bdo béng vén ban ¢é néu rd 1y do.

Buoc 4:
Trung tdm phuc vy hanh chinh cong tinh Pk Nong giri thong bdo cho nguoi tdp si, 16 chirc
hanh nghe cong chitng nhan tap sy Va (6 chite himh nghé cong chitng ma ngudi tdp su xin
chuyén dén vé viée thay déi noi tdp su.
2. Thanh phin hé so
Gidy dé nghi thay doi noi tap sw hanh nghé cong chimg (Méu TP-TSCC-03) ban hanh kém
theo Théng tw s6 08/2023/TT-BTP ngay 02/10/2023 ciia Bo trudng Bo Tu phdp hiréng dan
tdp su hanh nghé c¢ong chimg.
3. 86 lwong ho so: 01 bo

4. Thoi gian gidi quyét:
- Trucng hop nguoi dp sw tw lién hé tap su duoc voi 16 chitc hanh nghé cong chwng khdce nhan
Idp suw thi thoi han giai quy &t 1o 05 ngay lam viée ké tir ngay nhan duoc Gidy dé nghi thay doi
noi tap sie hanh nghé cong chimg;
- Truong hop ngudi (dp sw khong tu lién hé dwoc noi tdp su moi va dé nghi S6 Tuw phdp bo
tri noi tdp sw moi thi thoi han giai quyét la 10 ngay ké tir ngay nhan dicoe Gidy dé nghi thay
déi noi tdp sw hanh nghe cong chimg.

\\ Y e o wa A
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5. Két qua thue hién thii tuc hanh chinh:

Thong bdo vé viéc thay doi noi tdp su hodc van ban tie chéi ¢é néu ro ly do.

6. Miu don, méu to khai:

M TP-TSCC-03 ban hanh kém theo Thong tie 56 08/2023/TT-BTP ngay 02/10/2023 ciia Bj
triueong Bo Tuw phap hudng dan tdp su hanh nghé céng chirng.

7. Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Nguoi tdp su duoc thay doi noi tap sw hanh nghé cong chitng trong tinh, thanh phé truc
thugc trung wong trong cdc triecong hop sau day:

a) T6 chirc hanh nghé cong chitng nhdn tdp sw bi dinh chi hoat dong cé thoi han, chdm dit
hoat dong hodc chuyén doi, giai thé theo quy dinh ctia Ludt Cong chitng va cdc van ban quy
pham phap ludt co lién quan;

b) T6 chire hanh nghé cong chitmg nhdn (dp sw khong con di cdc diéu kién nhdn tap su theo
quy dinh cua Ludt Cong chirng;

¢) Cong chimg vién hudng dén tap s thugc truong hop phaz thay déi theo quy dinh ciia
Thong tu nay va 16 chitc hanh nghé cong chitng khong con cong chimg vién khde di diéu
kién huéng dan tap su;

d) La vién chite ciia Phong cong ching dwgc diéu dong dén Phong cong chimg khdc.

8. Can cir phdp Iy

Thong tu 56 08/2023/TT-BTP ngay 02/10/2023 cia Bo trucng Bo Tu phdp hudng dan tdp su
hénh nghé céng chiimg,

Thay doi
noi tap sw
hanh nghé

1. Trinh tw thuce hién

- Nguoi tap swe giri gidy dé nghi thay doi noi tdp sw hanh nghe cong chirng dén So Tu phdp
noi da dang ky tap sw. Trong thoi han 05 ngay lam viéc ké tir ngay nhdn duoe gidy dé nghi

cong Quyét dinh | cuia nguoi tdp su, S¢ Tw phdp ra qu ¢t dinh xéa dang ky tdp sw hanh nghé cong chimg, gii
;i |8 phap ra guy P g g 8 & )
1.001153 c?u’ng E“ s 1030/QD- |cho ngudi tdp su va 16 chite hanh nghe cong chitng nhdn tap su. Céng | Cap
. h to, chug UBND ngay |. Ngyoi 1dp sw tu lien hé tdp su hodc dé nghi bé tri tap sw va déing ky tdp sw tai S¢ Tu phd ching | tinh
hanh nghe ) & P P & & 1 e 2
5 &1€120/7/2021 noi cé 6 chuc hanh nghe cong r:hzmg ma minh chuyen dén theo quy dinh tai Diéu 3 cia
c]tirfgu tai Thong tu 56 08/2023/TT-BTP dé IIL}? tuc viée tap su; ho so dang ky tap su phai kém theo
:inl:ln?hflna:: quyét dinh xoa d’cmg ky tap su, cu theé:
ph 6, truc (i) Nguoi dwoc 16 chire hanh ;?ghe cong chitng nhdn tap sw nop truc (i{fp hodc gui qua duong

™
VA T XD
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thudce
Trung
wong nay
sang to
chirc hanh
nghé céng
ching tai
tinh, thanh
phé  truc
thuge
Trung
wong khic

buu chinh hodc qua Trung idm phuc vu hanh chinh cong (Dia chi: Sé6 98, dwong 23/3,

phudng Nghia Dite, thanh pho Gia Nghia, tinh Bafc Néng. S6 dién thoai: 02613 838 838.) 01
b6 ho so dang ky tdp sw dén S¢ Tur phap noi ¢d 16 chitc himh nghé cong chitng nhdn tdp si.

Trong thoi han 07 ngay lam viée ké tir ngay nhan di hé so hop 1é, S¢ Tw phdp ra quyer dinh
dang ky tdp su hanh nghé céng chitng va giri quyédt dinh cho ngudi ddng ky tdp su va 16 chikc
hanh nghé c¢ong chimg nhan tap su; truong hop ti chéi thi phdi tra 1o béng vin ban cd néu
70 Iy do.

(i) Poi voi truong hop nguoi di diéu kién dang ky tdp su da lien hé voi it nhcfr,03 16 chitc
hanh nghé cong chitng du diéu kién }:thén 1dp sw trén dia ban mot tinh, rh‘dnh pho truc thujc
trung wong hodc dd lién hé voi 01 16 chitc hanh nghé cong chiing du dieu kién nhdn tdp su
trong fruong hop tinh, thanh phé truc thudc trung wong c6 fir 03 6 chite hanh nghé cong
chitng dii diéu kién nhdn tdp su (rd xuong ma bi tic ch6i nhdn tdp sy thi ngp ho so dé So Tue
phdp tinh, thanh phé dé bo tri ldp sw va dang ky tdp su hanh nghé «cong chitng. Trong thoi
han 10 ngay ké tir - ngay nhdn di ho so hop 16, S¢ Tu phdp noi chuyén dén xem xét, chi dinh
16 chitc hanh nghe cong chitng nhdn (dp sw va ra quyét dinh dang ky tdp sw hanh nghé cong
chitng va giki quyét dinh cho ngudi dang ky tap su vagro chitc hanh nghe cng chitng nhdn
tdp sy; truong hop tai tinh, thanh pho do khéng con 16 chitc hanh nghé cong chimg du dieu
kién nhdn tdp sw thi phdi tra 101 bang vdn ban c6 néu ré 1y do cho nguoi dé nghi.

Trong truong hop can thiét, S Tu phdp thiee hién viéc xdc minh dé lam ro diéu kién ding ky
Idp sw va nhdn tdp su theo quy dinh cia Ludt Cong chitng va Thong tw nay; thoi han xdc
minh t6i da la 10 ngay va khong tinh vao thoi gian xem xét, chi dinh (6 chikc hanh nghé cong
chiing nhdn tdp su, ddng ky tdp su.

2. Thanh phin hé so

- Déi v6i 86 Tuw phdp noi da déng ky tap su:

Gidy dé nghi thay doi noi tdp sw hanh nghé cong chimg (Méu TP-TSCC-03) ban hanh kém
theo Thing tu 50 08/2023/TT-BTP ngay 02/10/2023 cua Bo trucng B Tu phdp huong dan
tap su hanh nghé céng chitng.

- Déi voi So Tu phdp noi chuyén dén:

+ Gidy @é nghi déng ky tdp sw hanh nghé cong chimg (Méu TP-TSCC-0la hodc Méu TP-
TSCC-01b) ban hanh kém theo Théng tu s6 08/2023/TT-BTP.

+ Gidy chitng nhdn 16t nghiép khod dao tao nghé cong chimg hodc gidy chitng nhdn hoan
thanh khéa boi dudng nghé cong ching hodc quyét dinh cong nhdn tuong dieong doi voi

[, 7 &« N\ \
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nguoi duoc dao tao nghe cong chitng ¢ nudc ngoai (ban sao ¢ chimg thiee hodc ban chup
kém theo ban chinh dé doéi chiéu).

& Quyer dinh xod ddng ky ap s hanh nghé cong chirng cia S¢ Tu phap noi da dang ky tdp
sw (Mdu TP-TSCC-04).

3. 86 lieong ho so: 01 b,

4. Thoi gian gidi quyét:

- Théi han dé So Tu phdp noi nguwdi tdp su da dang ky tdp su ra quyét dinh xod dang ky tdp su la
05 ngay lam viéc ké tir ngdy nhdn duge gidy dé nghi ciia nguoi Idp su.

- Thoi han dé S6 Tu phép noi ngudi tdp sw chuyén dén thuc hién viée ddng ky tdp su:

(i) Truong hop nguoi ding ky tdp sw tu lién hé duoc vdi 16 chike hanh nghe cong chirng nhdn
(Gp sw thi thoi han gidi quyét 1a 07 ngay lam viée ké tir ngay nhdn di hé so hop [é.

(ii) Truong hop nguoi dang ky tap su dugc So Tu phdp bo tri tdp su va ddng ky tdp su hanh
nghé céng chitng thi thoi han gidi quyét la 10 ngay ké tir ngay nhdn di ho so hop Ié.

5. Két qua thue hién thi tuc hanh chinh:

- Quyét dinh xéa dang ky tdp swe hémh nghé cong chitng ciia S¢ Tu phdp noi da tdp sw hodc
viin ban tir chéi ¢6 néu rd Iy do.

- Quyét dinh ding ky tdp sw cia S¢ Tu phdp noi chuyén dén hode van ban tir chdi cé néu ro
Iy do.

6. Méu don, méu to khai:

Mdu TP-TSCC-03, MauTP-TSCC-04, Méu TP-TSCC-01a hodic Méu TP-TSCC-01b ban hanh
kém theo Théng tw 56 08/2023/TT-BTP ngéry 02/10/2023 ciia Bo truong Bé Tu phdp hudng
dan tdp sw hanh nghé céng chitg.

7. Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Ngudi tap su duoe thay doi noi tdp sw hanh nghé cong chitng tir 16 chitc hanh nghé céng

chimg tai tinh, thanh phé truc thugc Trung wong nay sang té chikc hanh nghé cong chitng tai
tinh, thanh phé tryc thugc Trung wong khdc trong cdc truong hop sau ddy:

a) To chitc hinh nghe cong chitng nhdn tdp sw bi dinh chi hoat djng cd thoi han, chdm dirt
hoat dong hodic chuyén doi, gidi thé theo quy dinh ciia Ludt Cong chitng va cdc van ban quy
pham phdp ludt o lién guan;

1b) T 6 chire hanh nghé cong chitng nhdn (dp sw khong con du cdc diéu kién nhdn tdp su theo

(e o il =i




13

quy dinh cua Ludt Cong chitng;

¢) Cong chitng vién huong dén tap su thudc truong hop phar thay doi theo quy dinh ciia
Thong tu nay va 16 chitc hanh nghé cong chitng khong con cong chitng vién khac di diéu
kién hudng dan tap su.

8. Can cw phap ly

Thong e .3‘(5 08/2023/TT-BTP ngay 02/10/2023 cua B¢ truong Bo Tu phdp hieéng dan tdp su
hanh nghé cong chitng.

1.001438

Chim dit
tap sw
hanh nghé
cong
chirng

Quyét dinh

|6 1030/QD-

UBND ngay
20/7/2021

1. Trinh tw thuc hién

Buoc 1:

T6 chite himh nghé cong chimg nhdn tap su njp ho so triee nep hodc giri ho so qua hé thong
buu chinh dén Trung tdm phuc vu hanh chinh cong tinh Dak Néng. Dia chi: S6 98, dwong
23/3, phuong Nghia Ditc, thanh phé Gia Nghia, tinh Pdk Néng. S6 dién thoai: 02613 838
838.

Budc 2:

- Nguroi 1iép nhdn hé so ¢6 trdch nhiém kiém tra tinh hop 1¢ ciia gidy to trong hé so.

- Néu hé so ddy du, hop Ié, nguoi t:ep nhén hé so viét gidy tiép nhdn, trong doé ghi ré ngay,
gi0 tra két qua; néu hé so chwa ddy du, hoan thién thi hudng ddn nguwoi nop hé so bo sung,
hoan thién theo quy dinh; truong hop khong thé b sung, hoan thién ho so ngay thi phai ldp
thanh van ban huéng dan, trong do néu ro loai gidy 10, nji dung cdn bo sung, hoan thién,
ky, ghi rd ho, chit dém, tén cua nguoi tiép nhan.

- Ho so sau khi da diegc hwong dan theo quy dinh ma khong dwoc b6 sung, hoan thién thi
nguedi tiép nhan tir chéi tiép nhdn hé so. Viée tie cho: tiép nhan ho so phai dwoc thé hién
héng van ban, trong doé ghi ré 1y do tie chdi, nguoi tiép nhan ky, ghi ro ho, chit dém, tén.

- Truong hop ho so duwge gui qua hé thong buwu chinh thi Trung tam hanh chinh cong tinh
Dk Nong giri gmy nep nhén hé so va hen tra két qua cho nguoi ngp hé so qua hé ,-‘hong buru
chinh

- Chuyén ho so cho S¢ Tuw phdp thue hién.

Budce 3:

S& Tw phdp ban hanh quyét dinh chdm ditt 1dp sie hanh nghé cong ching

Budée 4:

Cong
chimg

Cap
tinh

N\ irepssesy s <</
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Trung tam phuc vu hanh chinh cong tinh Dak Nong giri quyét dinh cho ngueoi tdp su va to
chite hanh nghé cong chitng nhén tap su.

2. Thanh plmn hé so

Bdo cdo bang van ban ciia to chirc hanh nghé céng chiing vé viéc chdm dirt tdp su hanh
nghé cong chitng,

3. 86 lwong ho so: 01 bo

4. Thoi gian gidi quyét:

Trong thoi han 05 ngay lam viée, ké ti ngay nhan duge béo cdo ciia 16 chire hanh nghé cong
chitng.

5. Két qud thue hién thii tuc hanh chinh:

Quyét dinh chim dit tap sw hanh nghé cong chirng.

6. Méu don, mau to khai:

Méu TP-TSCC-05 ban hanh kem theo Thong tw gﬁ’ 08/2023/TT-BTP ngay 02/10/2023 cua B
truong Bé Tu phdap hudng dan tap sw hanh nghé cong ching.

7. Yéu ciu, diéu kign thue hién thii tuc hanh chinh:

Nguoi tap sw thude mot trong cdc truong hop sau ddy:

a) Tu chdm ditt tap su;

b) Puoc ruyén' dung la can bg, cong chire, vién chire (trie viép chitc lam viéc tai Phong cong
chirng), sy quan, qudan nhdn chuyén nghiép, céng nhdn quéc phong trong co quan, don vi
thugc Qudn doi nhan ddn; sy quan, ha sy quan, cong nhan trong co quan, don vi thuge Cong
an nhan dan;

¢) Ky hop d'ong lao ddng voi co quan, (6 chite, doanh nghiép, trir truong hop ky hop dong
lao ddng voi 16 chice hanh nghé cong chitng nhdn tdp suw hodce ky hop dong lao dong voi co
quan, 16 chicc, doanh nghiép ma thoi gian lam viée khong trimg véi ngay, gio lam viée cia 16
chirc hanh ng,l’w cong chirng nhan tap su;

d) Khéng con thuong trii tai Viet Nam;

d) Bi mat hodc bi han ché nang lwe hanh vi dan sw; c¢é kho khan trong nhdn thire, lam chu
hanh vi;

e) Bi truy citu trach nhiém hinh su hodc bi két tbi béng ban dan dd co hiéu luc phdp ludt ciia
Toa an,
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g) Bi dp dung bién phdp xit Iy hanh chinh;

h) Khéng thiee hién viée tdp su trong thoi han 30 ngay ké tir ngay quyét dinh dang ky tap su
ctia S¢ Tu phdp co hiéu liec;

i) Tam ngung tdp su khéng thudc cde truong hop quy dinh; lam ngiing tap su qua s0 lan quy
dinh hodc da hét thoi han tam ngieng tdp su theo quy dinh ma khong tiép tuc tdp su;

1) Thuéc truong hop khing dieoc dang ky tap su hanh nghi; cong chirng tai thoi diém déang ky
1ap su.

8. Cin ci phap Iy

Thong tw s6 08/2023/TT-BTP ngay 02/10/2023 ctia B trudng B6 Tu phdp hudng dan tdp su
hanh nghé céng ching.

1.001721

Pang Kky
tham duw
kiém  tra
kit qua
tap s
hanh nghé
cong
chirng

Quyét dinh
s6 1030/QD-
UBND ngay
20/7/2021

1. Trinh tw thire hién
Buoce I:

Nguoi dang ky tham die kiém tra nép ho so triee tiép hodc gii ho so qua hé thong buu chinh
dén Trung tam phuc vu hanh chinh cong tinh Dk Nong. Dia chi: S6 98, duong 23/3, phuong
Nghia Ditc, thanh phé Gia Nghia, tinh Dék Nong. S6 dién thoai: 02613 838 838,

Buwoe 2:

- Nowoi tiép nhdn ho so ¢d irdch nhiém kiém tra tinh hop 1 ctia cdc gidy to trong ho so.

- Néu hé so day du, hop lé, nguoi .f:ep nhdn hé so viét gidy ticp nhan, trong dé &hi rd ngay,

gior tra két qua; néu ho so chwa ddy di, hodn thién thi hudng dan ngudi nop ho so b6 sung,

hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thién ho so ngay thi phai lap

thimh véin ban huéng dan, trong do néu rd logi gidy 10, nji dung cdn bo sung, hoan thién,

ky, ghi rd ho, chit dém, tén cua nguoi tiép nhan.

- Ho so sau khi da dugc hiong dan theo quy dinh ma khong dioc b6 sung, hoan thién thi

nguoi tiép nhan tic choi tiép nhan ho so. Viée tir cho: tiép nhan hé so phai dwoc thé hién

béng vin bén, trong dé ghi ré Iy do tir chéi, ngiedi tiép nhdn ky, ghi ré ho, chit dém, tén.

- Truwong hop ho SO duoc gui qua hé thong bieu chinh thi Trung tam hanh chinh cong tinh

Dk Néong giei gidy 1iép nhdn hé so va hen tra két qua cho nguoi nop ho so qua hé théng buu
chinh

- Chuyén hé so cho So Tu phdp thiee hién.

Budée 3:

Cong
ching

Cap
tinh
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- So Tw phdp ban hanh van ban vé viéc du diéu kién dé nghi B Tu phdp cho tham du
kiém tra;

- Trudng hop tiv choi thi phdi thong bdo béng vin ban cé néu ré 1y do.

Budc 4:

Trung tam phuc vu hanh chinh cong tinh Dk Néng givi vin ban théng bdo cho nguoi dang ky
tham dur kiém tra.

2. Thanh phan hé so

a) Gidy dang ky tham di kiém tra két qua tdp sw hanh nghé cong chitng (Méu TP-TSCC-10);
b) Quyét dinh céng nhdn hoan thanh tdp s hanh nght cong chimg;

¢) Bdo cdo két qud tap sw hamh nghé cong chimg;

d) Gr‘é'y 16 chitng minh da nop phi tham dinh tiéu chudn, diéu kién hanh nghé céng chimg.
Cde gidy to quy dinh tai diém b, ¢ va d la ban sao cé chimg thiee hodc ban chup kém theo

ban chinh dé ddi chiéu. Nguoi dwoc hodn tham du kp kiém tra truée ndp Gidy dang ky
tham di kiém tra, trong dé cé ghi ré viée duoc hodn tham dy ky kiém tra truéce do.

3. 86 lwong ho so: 01 bo

4. Théi gian gidi quyét:

Trong thoi han 15 ngay, ké tir ngay nhdn di ho so hop Ié.
5. Két qua thuee hién thii tuc hanh chinh:

- Vin ban théng bdo cho ngueoi ding ky tham dw kiém tra vé viéc du dieu kién dé nghi B Tu
phdp cho tham dy kiém tra;

- Truong hop tir chéi thi phai théng bdo bing van ban ¢é néu rd 1y do.

6. Méu don, miu to khai:

Mdiu TP-TSCC-10 ban héimh kém theo Théng t s6 08/2023/TT-BTP ngay 02/10/2023 ciia B
truong Bé Tw phdp hudng dan tap sw hanh nghé cong chirng.

7. Yéu cau, diéu ki¢n thuc hién thii tuc hanh chinh:

Nhiing nguoi sau ddy dwoc dang ky tham dy kiém tra:

a) Pa dwoc cong nhan hoan thanh tap su theo quy dinh tai Dieu 12 cua Thong tu 50
08/2023/TT-BTP;

b) Pu diéu kién tham diwe ky kiém tra tricoe nhung ¢é don xin hoan tham du va dicoc Hoi dong
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kiém tra két qua (Gp sw hanh nghé cé‘ng chitng cho phép hodn tham dw ky kiém tra do;

¢) Dd tham du nhung khong dat yéu cdu trong kp kiém tra trude, triv truong hop khong dat
yéu cdu trong ba kp kiém tra truée ma chua dp s lai.

8. Cin cir pkap Iy

Thong tw s6 08/2023/TT-BTP ngay 02/10/2023 ciia Bé trudng Bo Tu phdp huéng dén tdp sw
hanh nghé cong chitng,
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