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HlfONGDAN
MQt sB nghiep vI}v~ cong tac biu cU'd~i bi~u QuBc hQi khoa XV

va d~i bi~u HQi dAng ohan dan cac cip nhiem Icy 2021-2026

Can cir Luat Bfiu Clf dai biSu Quoc hoi va dai biSu HQi dong nhan dan 86
85/2015/QH13;

Can cir Thong tu 86 01120211TT-BNV ngay 1110112021 cua BQ NQi vu
huang d§n nghiep vu cong tac bfiu ctr dai biSu QU6c hQi khoa XV va dai bieu
HQi d6ng nhan dan cac c~p nhiern ky 2021 - 2026;

Can cir Sach Hoi dap vS bfiu cir dai biSu Quoc hoi khoa XV va dai biSu
HQi d6ng nhan dan cac c~p nhiern ky 2021-2026 cua HQi d6ng bfiu Cll' quoc gia;

So NQi vu D~kNong huang d§n nghiep vu cong tac bfiu Cll dai biSu QU6c
h<)iva d~i biSu HQi d6ng nhan dan cac c~p nhu sau:

1.Xac dioh khu vl}'cbtl phi~u

M6i khu V\IC bo phiSu co tU 300-4000 Cll trio a miSn nlii, vUng cao va
nhUng nai dan eu khong t~p trung thl du chua au 300 cu' tri cling duQ'cthanh l~p
rnQt khu vvc bo phiSu. B~nh vi~n, nha hQ sinh, nha an duOng, ca so cham soc
nguai khuySt t~t, co so cham soc nguai cao tu6i co tU 50 Clf tri tra len; dan vi vU
trang nhan dan; co so giao d\lc b~t bUQc, co so cai nghi~n b~t bUQc, tr~i t~m
giam co thS thanh l~p khu Vl,TC b6 phiSu rieng.

Vi~c xac dinh don vi vii trang nhan dan 1akhu Vl,TC b6 phiSu rieng do Ban
Chi huy dan vi quySt diM va thong bao cho UBND c~p xa biSt, t6ng hqp bao
cao UBND c~p huy~n. Vi~c xac dinh cac khu V\IC b6 phiSu con l~ do UBND
c~p xii quySt dinh va duQ'cUBND c~p huy~n phe chuk.

S6 Cll tri lam can clI dS xac dinh thanh l~p khu Vl,TCb6 phiSu la s6 1uqng
Cll tri duQ'cxac diM mQt cach tuong d6i t~i thai diSm thanh l~p, phe chu~n vi~c
Thanh l~p khu vvc b6 phiSu do. Tren ca so cae khu V\JC b6 phiSu da duQ'c xac
dtnh, UBND c~p xa tiSn hanh vi~c l~p va cong b6 danh sach Cll tri.

Sau khi danh sach Cll tri da duQ'c cong b6, nSu co cu tri 6 nai khac
chuySn d~n va dang kY b6 phiSu t~i dia phuong thl UBND b6 sung ten cu tri vao
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danh sach cir tri va s6 cu tri nay duoc tinh vao t6ng s6 ctr tri cua khu V\ICbo
phieu do khi l?p bien ban kSt qua ki@mphieu; tnrong hop cir tri bi x6a ten trong
danh sach cir tri, cu tri da diroc chtrng nhan di bo phieu a noi khac thi khong
diroc tinh vao t6ng s6 cir tri cua khu V\ICbo phieu.

2. Thanh I~p tA bAu Clr it don vi vii trang

- Truong hop dan vi vfl trang nhan dan duoc xac dinh 1£1khu vue bo phieu
rieng thi chi huy dan vi quyet dinh thanh l~p mot T6 b~u cir co ill 5 dSn 9 thanh
vien gom T6 truong, Thir ky va cac Uy vien Ia dai dien chi huy dan vi va dai
dien quan nhan cua dan vi vii trang nhan dan do. Danh sach T6 b~u cu phai
duoc glii dSn Ban b~u cli d:;tibi@uQu6c hQi, Ban b~u cli d:;tibiSu HQi dang nhan
dan c~p tinh, Ban b~u cli d:;tibi@uHQi dang nhan dan c~p huy~n c6 t6 chuc b~u
Cll'd:;tibiSu HQi dang nhan dan t:;tikhu vvc b6 phiSu d6 va ThuOng tr\Ic HQi
dang nhan dan, Ban ThuOng tl1!C Uy ban M~t tr?il T6 qu6c Vi~t Nam c~p xa nai
co dan vi dong quan.

- Truang hqp dan vi vu trang nhan dan va dia phuang t6 chuc chung
thanh mQt khu VVCb6 phiSu thl Uy ban nhan dan c~p xa sau khi th6ng nh~t v&i
Thuang tr\Ic HQi dang nhan dan, Ban Thuang tr\Ic Uy ban M~t tr~n T6 qu6c
Vi~t Nam cung c~p va chi huy dan vi vu trang nhan dan quySt dinh thanh l~p T6
b~u cli c6 tu 11 d@n21 thanh vien gam T6 truang, Thu ky va cac Uy vien 1£1 d:;ti
di~n cO'quan nha nu&c, t6 chuc chinh trL t6 chuc chinh tri - xa hQi, t6 chuc xa
hQi, d:;tidi~n cli tri a dia phuang, d:;tidi~n chi huy dan vi va d:;tidi~n quan nhan
cua dan vi vU trang nhan dan d6.

3. Thanh I~p T8 bAu cU't~i cac khu vl]'c bo phi~u rieng khac

Ngoai dan vi vu trang nhan dan (nhu da neu 6' m'ltlc2), t:;ticac khu V\ICb6
phi@urieng khac nhu b~nh vi~n, nha hQ sinh, nha an duong, cO' sa cham soc
nguai khuYSt t~t, cO'sa cham soc nguai cao tu6i c6 tu 50 cu tri tra len ho~c cO'
sa giao dl:lc bit bUQc,cO' sa cai nghi~n, tr:;tit:;tmgiam (quy dtnh tc;zidiim b va
tHim c khoan 3 DiJu 11 cua Lu4t Bdu CtC dC;Zibidu Qu6c h9i va dc;zibidu H9i
d6ng nhdn dan) thi vi~c thanh l?p T6 b~u cli vfin do Uy ban nhan dan d.p xa
th\Ic hi~n nhu d6i v&i cac khu V\ICb6 phiSu thong thuang khac.

4. TrU'(rng hQ'p bi khuy~t thanh vien tAchuc phI] trach bAu cU'

Truang hqp thanh vien t6 chuc phl,l.trach b~u cli bi chSt, bi ky Iu?t, bi truy
clm trach nhi~m hinh sv ho~c vi ly do khac d§:n dSn khuySt thanh vien t6 chilc
ph\l trach b~u cu so v&i s6 luQ11gghi trong quySt diM thanh l?p thl din Cll'tinh
hinh C\l thS cua m6i dia phuang, Uy ban nhan dan sau khi th6ng nh~t v6i
Thuang tr\Ic HQi d6ng nhan dan va Ban Thucmg trvc Uy ban M~t tr~n T6 qu6c
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dai biSu HQi d6ng nhan dan cAp tinh va dai biSu HQi d6ng nhan dan cAp huyen.
Chu tich Uy ban nhan dan cApxa ky, dong dAuVaGdanh sach Cll tri va The cir
tri va chuyen lai cho don vi vCi trang nhan dan dS thuc hien viec niem yet tai don
vi va phat The Cll tri cho quan nhan.

Truong hop don vi vi} trang nhan dan duoc xac dinh la khu vue bo phieu
rieng thi chi huy don vi vii trang nhan dan t6 chirc viec IcfLpdanh sach cir tri, ghi
The cir tri d6i voi cac cir tri la quan nhan trong don vi va chuyen cho Uy ban
nhan dan cAp xa dS Chu tich Uy ban nhan dan cAp xa ky, dong dAu VaGdanh
sach cir tri va The err trioDanh sach cir tri chi duoc niem ySt trong pham vi dan
vi vil trang nhan dan. Quan nhan da dang ky thuOng tru, t?m tru a dia phuong
g~n khu V\IC dong quan co thS duQ'cchi huy don vi cftp gifty chung nhcfLnd~ dUQ'c
ghi ten VaGdanh sach cli tri va tham gia b6 phi€u a nai cu trU (theo M§u s6
13/FIDBC). Khi c~p gifty chUng nhcfLn,chi huy don vi phai ghi ngay VaGdanh
sach cli tri t?i don vi vil trang nhan dan ben c?nb ten nguai do C\ll11 tu "Bo phiSu
a nm Cll tnl".

Truang hqp 0 1 dan vi vi} trang nhan dan co doanh tr?i dong quan tcfLp
trung tren dia ban cua 02 don vi hanh chinh cApxa tra len thi chi huy dan vi trao
d6i vai Uy ban nhan dan cAp huy~n nai dan vi dong quan, d@ngm chi dinh Oy
ban nhan dan cua 01 trong cac dan vi hanb chinh cApxa lien quan ph6i hqp th\Ic
hi~n vi~c IcfLpdanh sach Cll tri va phat The Cll tri cho Cll tri t?i don vi vi} trang
nhall dan.

8. Tru'o'ng hQ'p cU'tri du'Q'ctham gia biu crr d~i bi~u Quac hQiva d~i
bi~u HQi dAng nhan dan cfip tinh

- Cli tri la nguai dang bi t?ID giam, t?m gift, nguai dang chftp hanh bi~n
phap dua VaGcO' sa giao dl:lc b~t bUQc,cO'sa cai nghi~n b~t bUQcchi dugc ghi
ten VaGdanh sach Cll tri dS tham gia b§.u cll' d?i biSu Qu6c hQi va d?i bi~u H9i
dang nhan dan cAp tmh nai nguai do dang bi t?m giam, t?m gifr, dang chAp
hanh bi~n phap dua VaGcO'sa giao dl:lcb~t bUQc,cO'sa cai nghi~n b~t buQc.

- Cll' tri vi di nai khac, kh6ng th~ tham gia bo phiSu (1 nai dll dugc ghi
ten VaGdanh sach Cll tri thi lam thu ll:lc dS dugc b6 sung ten VaGdanh sach cll'
tri va tham gia b~u Cll d?i biSu Qu6c hQi, d?i biSu HQi d6ng nhan dan cftp tinh
6 nai minh co thS tham gia bo phiSu.

9. Tru'ong hQ'pClr tri dU'Q'ctham gia biu CU'd~i bi~u Quac hQiva d~i
bi~u HQi dAng nhao daD cAp tioh, cfip huy~o

- ell' tri la nguai t?Jl1tru t?i don vi hanh chinh d.p xa va co thai gian dang
ky t?ll trll chua du 12 thwg chi dugc ghi ten VaGdanh sach cll' tri dS tham gia

S
H)J
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Viet Nam cung clp quyet dinh thay d6i, b6 sung thanh vien t6 chuc phu trach
bAucu (1 c~p minh tnroc ngay b~u cu.

5. Vi~c trung t~p ngU'o; d~ h& trQ' hoat dQng ciia cac tAchuc phu trach
bfiu ci'r

Co quan co th~m quyen thanh lap t6 chirc phu trach b~u cir (1 dia phirong
co quyen tnrng t~p can bo, cong chirc, vien chirc cua co quan nha mroc, t6 chirc
chinh tri - xli hQi, t6 chirc xli hoi, dan vi S\Tnghiep cong l~p dS giup thuc hien
cac cong viec lien quan d@nt6 chirc b~u cu.

6. Tu8i cong dan d~ ghi ten vao danh sach Clf tri
Cong dan illdu 18 tu6i tinh d@nNgay b~u cu 23 thang 5 nam 2021 , ruc la

co ngay sinh til' ngay 23 thang 5 nam 2003 tre)' v~ trU'CYC thi duQ'cxac dinh ia
du tu6i dS duQ'c ghi vao danh sach cu' tri d~ b~u cu d~i biSu Qu6c hQi khoa XV
va d~i biSu HQi d6ng nhan dan cac c~p nhi~m ky 2021-2026.

Cach tinh tu6i cong dan dUQ'cth\Tchi~n nhu sau:

- Tu6i clla cong dan duQ'c tinh til' ngay, thang, nam sinh ghi trong Gi~y
khai sinh dSn ngay b§.u cu d?i biSu Qu6c hQi khoa XV, d~i biSu HQi d6ng nhan
dan cac c~p nhi~m leY 2021-2026 dli duQ'c £indinh (ngay 23 thang 5 nam 2021).
Truong hQ'Pkhong co Gi~y khai sinh thi din cli vao thong tin ghi trong S6 hQ
kh~u ho~c Gi~y chUng rninh nhan dan, Can cuac cong dan, HQ chiSu d~ tinh tu6i
th\Tchi~n quy~n b§.uCU, ung cu.

- M6i tu6i tron duQ'c tiOOtu ngay, thang sinh duang lich clla nam truac
dSn ngay, thang sinh duang lich cua nam sau.

- Truong hQ'Pkhong xac diM duQ'c ngay sinh thl l~y ngay 01 cua thang
sinh lam can Cll dS xac dtnh tu6i th\Tchi~n quy~n b§.ucu' va ling cu. Truang hQ'P
khong xac dinh duQ'c ngay va thang sinh thl l~y ngay 01 thang 01 cua nam sinh
lam can cli dS xac dinh tu6i th\l'c hi~n quy8n b§.uCll'va ling cu.

7. Vi~c I~p danb sach Clf tri va c§p The ci'r tri dAivo; cac don vj vii trang

Trong truong hQ'Pdan vi vii trang nhan dan va dia phuang co chung khu
V\l'Cb6 phiSu tbi chi huy dan vi vil trang nhan dan l~p danh sach cu tri trong dan
vi va chuySn cho Uy ban nhful dan c~p xli d~ dua vao danh sach cli tri cua khu
V\TCb6 phiSu. Trong danh sach cu tri (theo M~u s6 33IHBBC), d6i vai cli tri la
quan nhan, c9t "nghe nghi~p" ghi chung la "I\Tc IUQ'ngvil trang"; cQt "nai cu
tru" ghi ten dan vi hanh chinh c~p xli nai dan vi vil trang nhful dan dong quan,
khong ghi ten ho~c phien hi~u dan vi vCi trang nhful dan; Cll tri lei quan nhan
tham gia b§.u cli t~i nai dong quan chi thvc hi~n vi~c b§.u cu d~i bi~u QU6c hQi,
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diroc b6 sung vao danh sach cir tri tai noi thuong tru,

11. Cir tri lit nguO'i di cu tl}'do, chua dang kj thuong tru ho~c tam tru
tai dia phurrng

V~ nguyen t~c, moi cong dan co quyen b~u cu' d~u duoc ghi ten vao danh
sach cu tri va duoc phat The cu tri dS thirc hien quyen b~u cir. M6i cong dan chi
diroc ghi ten vao m<)tdanh sach cir tri a noi minh thirong tni hoac tam tru. Tren
thirc t~, a mot 86 dia phuong, nhat la cac tinh khu vue Tay Nguyen dang co m<)t
s6 hrong kha Ian ngiroi di cu tv do sinh s6ng thirc tS tren dia ban nhung chua thS
hoan thanh thu tuc dang Icy thirong tni, dang ky tam tru voi co quan nha mroc co
tharn quyen a dia phuong do nhieu ly do khac nhau (vi d¥ nhu chua co ch6 a
h9'Pphap, chua hoem thanh th~i t¥c hanh chinh hoijc kh6ng th¥'c hi?n vi?c aang
kY do kh6ng hiiu lu(lt ..,). Do do, dS bao dam quy~n b~u cu cua cu tri la nguai di
cu tv do, tram gay phi~n ha cho cu tri trong vi~c thvc hi~n quy~n cO'ban cua
cong dan, thi theo huang dfuI cua H<)id6ng b~u cli' qu6c gia tLr cu<)cb~u cli' nam
2016, Uy ban nhan dan c~p xa c~n thong tin cho cu tTi tren dia ban biSt v~ cach
thuc thvc hi~n quy~n b~u cli' va vi~c l~p danh sach CLrtri dS cu: tri quySt dinh no"i
minh dang kY thvc hi~n quy~n b~u cll (co thi la tro- vd nai h9 aang aang kf;
thuong tru hoijc tr;zmtru). Truang hqp cu tri v§n co nguy~n v9ng dugc thvc hi~n
vi~c b~u cu t?i dia phuO'ng nO'ih9 dang thvc tS sinh s6ng thi dia phuang t?O diSu
ki~n d€ gill ten nhung Cll tri nay vao danh sach Cll tri cua khu v\!'c be) phiSu
tuang Ung nm h9 dang th\TCtS sinh s6ng va thvc hi~n quy~n b~u cu nhu d6i vai
cu tri la nguai t?m tru, co thai gian dang ky t?m tru chua du 12 thang (do kh6ng
co cO' so ai xac atnh thoi gian beitadu CU' tru tr;ziala phuang).

Uy ban nhaD dan c~p xa t6 chuc dS cu tri la nguai di cu t\1 do chua dang
kY thuang trU ho~c t?m tro tham gia b6 phiSu t?i khu V1,l'C be) phi@u cua dia
phuang dugc xac dinh tren cO'sa cac thon, ban, cl,lmdan cu hi~n co tren dia ban.

12. TrU'O'nghQ'p dung hom phi~u phI}

Trong truang hqp cu tri 6rn dau, gia y@u,khuySt t~t khong thS dSn phong
be phiSu dugc thi T6 b~u cu rnang hom phiSu phl,l va phiSu b~u dSn ch6 a, ch6
diSu tt! cua cu tri dS cu tri nh~n phiSu b~u va th\1c hi~n vi~c b~u cll. D6i vai ctl'
tri la nguai dang bi t?rn giam, nguai dang ch~p hanh bi~n phap dua vao cO'sa
giao d\lc b~t bu<)c, cO'sa cai nghi~n b~t bu<)c rna tr?i t?rn giam, cO'sa giao d\lc
bit bu<)c,cO'sa cai nghi~n bit bu<)ckhong t6 chuc khu Vl,fC be phi~u rH~ngho~c
cli tri hi nguai dang bi t?rn gift t?i nha t?rn gift; nguai dang bi cach ly xa h<)it~p
trung t?i cck cO'sa diSu tri Covid-19 ho?c cac dia diSm cach ly t~p trung khac va
nguai dang bi cach ly t?i nha. (nSu co); nhUng khu V\ICbi chia cit do thien tai, lil

- - - . - -- ------- -----------------------
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b~u cir dai bi~u Quoc hoi, dai bi~u Hoi d6ng nhan dan c~p tinh, c~p huyen noi
minh dang tarn tru,

- Cu tri la quan nhan a cac don vi vU trang nhan dan duoc ghi ten van
danh sach cir tri d@b~u cu dai bi~u Quoc hoi, dai bieu Hoi d6ng nhan dan c~p
tinh, c~p huyen a noi tarn tru hoac dong quan.

- Cong dan Viet Nam a mroc ngoai tro vS Vi~t Nam trong khoang thai
gian ill sau khi danh sach cir tri dii diroc niem ySt dSn truce thai diem bit d~u bo
phieu 24 gio thi lam thu 1\1cas duoc ghi ten van danh sach cir tri a noi tC;UTItru
va tham gia b~u cir dai biSu Quoc hoi va dai biSu Hoi d6ng nhan dan c~p tinh,
c~p huyen.

- Nguoi chuyen dSn tarn tru a noi khac vai dan vi haOOchinh c§p xii ma
minh aa duQ'c ghi ten van daOOsach cu tri va co nguy~n V9ng tham gia b~u cu a
nai t~m tru mai thl duQ'c xoa ten trong danh sach cu tri a nai cu tru cli va b6
sung van danh sach cu tri t~i nai t~m tru mai dS b~u d~i bi~u Quac hQi, d~i bi~u
HQi d6ng nhan dan c~p tiOO,c~p huy~n.

- Cu tri thu<)c danh sach cu tri a cac khu V\ICbo phiSu duQ'c t6 chuc
tren dia ban thanh ph6 Thu Duc, dia ban cac qu~n, thi xii cua thanh ph6 Ha
Noi (nai th\Ic hi~n rno hinh chinh quySn do th! khong t6 Chll'CH<)id6ng nhan
dan phuang).

10. Tru'o'ng h(~rpelf tri dU'Q~etham gia b§u elf d~i bi~u Quae hQi va b§u
eu' d~i bi~u HQi dAng nhan dan it ea ba e~p

Cu tri duQ'c tham gia b~u cu d~ bi~u Qu6c hQi va d~i biSu Hoi d6ng nhan
dan a ca 3 c~p tinh, huy~n, xii khi thuQc cac truang hqp sau day:

- CiTtri 1anguai thuang trU t~i dan vi hanh chiOOc~p xa nai co khu V\IC
b6 phiSu.

- Cu tri la ngum tt;m1trU t~i dan vi hanh chinh c~p xii nai co khu vgc bo
phiSu va co thai gian dang ky tC;UTItrU tlr du 12 thang tra len.

- Cong dan Vi~t Nam a nuac ngoai tra vS Vi~t Nam trong khoang thai gian
ill sau kill danh sach cu tri da.QUQ'cniem ySt a@ntruac thai diSrn bit a~u bo phi@u
24 gia da lilm thiI tl,lcdS dugc ghi ten vao danh sach Clrtri a nai thuang trll.

- Nguai dang bi tt;m1giam, t~m gift, nguai dang ch§p hanh bi~n phap dua
van ca sa giao d\lc bit bu<)c,ca sa cai nghi~n bit bu<)cnSu d@ntruac thai diSm
bit d~u b6 phiSu 24 gia rna duQ'Ctra 1\1' do ho~c da h8t thai gian giao d\lc b~t
bUQc,cai nghi~n b~t bUQCva da lam thli t\}c dS duQ'c xoa ten trong danh sach Cll'
tri a nai co tr~i tC;UTIgiam, ca sa giao d\lc b~t bUQc,ca sa cai nghi~n b~t bUQcva
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11,1tthi T6 b§u cu mang hom phieu phu va phieu b§u dSn cac dia di~m neu tren
d~ cir tri nhan phieu b§u va thirc hien viec b§u cu.

Sau khi nhiing cu tri nay bo phieu xong, thanh vien T6 b§u cir phai mang
ngay hom phieu phu vS phong bo phieu.

Trong qua trinh thuc hien neu co vuong mac phat sinh, d~ nghi cac co
quan, dan vi, dia phirong kip thai phan anh v~ Sa NQi vu (phong Xay dung
chinh quyen va Dao tao) d~duoc htrongdfin, giai dap.'.~

Noi nh~n:
- BCD bau cir tinh (b/cao);
- Chu tich, PM Chu tich UBBC tinh (b/cao);
- Uy ban bAueir huyen, thanh ph6;
- Oy ban bAucir xii, plurong, thj tnln;
- Ban bAueli DBQH (2 ban);
- Ban btu err DBHDND tinh (14 ban);
- UBND cac huyen, thi xii;
- Phong NQi vu huyen, thi xa;
- UBND cae xii, phuOng, tbi tr~n;
- Lanh d~o Sa;
- Luu: VT, TGV, XDCQ (H).


