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| Giéi thidu
- Hg¢ thong quan 1y An toan v¢ sinh lao dong 1a h¢ thong tong quat quan 1y thong tin vé
cong tdc An toan v¢€ sinh lao dong, Quan 1y lao dong trong va ngoai nudc, Quan 1y dich
vu viéc lam dugc tdp doan Huong Viét nghién ctlru, phat trién va trién khai cho cac S&

Lao dong Thuong binh va Xa hoi c6 nhu cau trén dia ban ca nudc.

: Zal
- Eé . e v VK L0 PP —— r» 2 .'-\

T

3 I\
i ﬁ*’\{.‘\f.w’//

;| !

Hé thdng xay dung dap tng:

- Bao céo tinh hinh str dung lao dong

- Xin cfip, cfip lai, gia han giéy chirng nhan du diéu kién hoat dong kiém dinh

- Cho phép bao cao hoat dong kiém dinh k¥ thuat an toan lao dong va bao co hoat dong
huén luyén an toan v¢€ sinh lao dong

- Cho phép béo cao sir dung thiét bi da duoc kiém dinh

- Xin cép, cép lai, gia han gidy ching nhan huan luyén vé an toan vé sinh lao dong

- Khai béo thong tin tai nan lao dong

1. Muc dich va y nghia cta Tai liéu

Tai lidu nay duoc xay dung nham huéng dan nguoi dung hiéu va st dung dugc phan
mém An toan v¢€ sinh lao dong
2. Khai niém, thuat ngir

Thuat ngir Dinh nghia Ghi chu
LISA 4.0 Giai phap quan 1y s6 cho nganh
LDTBXH

Thuét ngtr va dinh nghia



3.

Tai liéu tham khao

Tén tai ligu

Ngay phat
hanh

Ngu(‘”)n

Ghi

Nghi dinh 152/2020 cta chinh phu quy
dinh vé ngudi lao dong nudc ngoai lam
viéc tai Viét Nam va tuyén dung, quan ly
nguoi Viét Nam lam viéc cho t6 chuc, ca

nhan nudc ngoai tai Viét Nam

30/12/2020

Nghi dinh 44/2016 cua chinh phu quy dinh
chi tiét mot sb diéu cta luat an toan vé
sinh lao dong vé hoat dong ky thuat an
toan lao dong huan luyén an toan v¢ sinh

mOi truong lao dong.

15/05/2016

Thong tu 07/2016 cia Bo LDTBXH quy
dinh mét s6 nodi dung t6 churc thuc hién
cong tac an toan v¢ sinh lao dong co s&

san xuat

15/05/2016

Nghi dinh 39/2016 cua chinh phu quy dinh
chi tiét thi hanh mot s6 diéu cua luat an

toan, v¢ sinh lao dong.

15/05/2016

Nghi dinh 145/2020 cua chinh phu quy
dinh chi tiét va huéng dan thi hanh mot s6
diéu bo luat lao dong vé diéu kién lao

dong va quan h¢ lao dong

14/12/2020




Il HUONG DAN SU DUNG HE THONG
1. Dangnhap

Doanh nghiép truy cip vao hé théng theo dudng link: https://atvslddaknong.vn/trang-
chu

Tai man hinh céng thong tin, click vao “Dang nhap”.

€ > C @ atvsiddaknongn/trang-ch
G Googe @ SN |1 Quinfithuvén @ Héthbngaubnljt. @ HEthongATVSLO @ vbcchhphuoced. @ EDI-Chitiéuphitt. [ OANHMUCSANP. @ Admn ¢ VBCCPhenggdod. ¢ VECC ciptutng @ Qudalj thuién

TRANGCHU ~ DOANHNGHIEP  VANBANPHAPLY  DOANHNGHIEPVIPHAM  TINTUC  GOPY  TRACUUTHONGTIN v @ Dang nhip

Doanh nghiép

Théng tin vé nhiing doanh nghiép trén hé théng quan ly an toan vé sinh lao déng

Hé thong s& hlen thi form dang nhap, doanh nghi¢p nhép tén dang nhap va
mat khau dd duoc cip dé vao thuc hién cac chirc ning trong hé thong.
S3 Lao Ddng - Thuong Binh va Xa Hoéi
Tinh B3k Néng

Quan ly an toan lao déng

Hé théng ATLD - S3 LDTBXH Dk Nong

g dang nhap tai khodn cUa ban va quan tri theng tin
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H.Ii. S¢ LDTBXH Dik Néng

AT Quan 1y an toan lao dong

Sau khi dang nhap thanh cong, viéc du tién doanh nghiép can thuc hién d6 1a diéu
chinh cdp nhat cac thong tin cia doanh nghi€p minh trén h¢ thong.
Luwu y: Nhdp day du cac truong thong tin co danh dau “*”


https://atvslddaknong.vn/trang-chu
https://atvslddaknong.vn/trang-chu

& Quan ly don vi

(0]

>

)  CONG TYTNHH MOT THANH VIEN PHUCDUY 2 &
0

@ Doanh nghiép

Théng tin doanh nghiép @ > T

o —
o : @ Thong tin doanh nghiép 8 Théng tin tai khoan 2 Th
nghiép

T Quan Iy ta e Ky 50
2 Ngudi lao déng >

An toan vé sinh lao >

dong
$ Dichvuviéc lam
& Biocio

{& Caidat

>

>

>

® Théng tin

661

® Diachi
Xa Duic Man Dk Mil, Tinh DAk Nong, Viet Na

Thong tin tai khoan: Cap nh

Thoéng tin doanh nghiép @ »

at mat khau tai khoan dé dam bao tinh bao mat.

@ Doanh nghiép

o Théng tin doanh D Thang tin daanh nghiep
nghiép

© Quan ly tai ligu ky 56

£, Ngudilac déng > @ Théng tin tai khoan
An toan vé sinh lao >
déng

6400000774

4% Dich vy vigc lam

& Biocdo >

@ Caidat >

Thong tin nguoi dai dién: Cap nhat thong tin nguoi dai dién hop phap cia don vi.
bé thém nhanh thong tin nguoi dai dién chon “Thém ngudi dai dién” va dién cac
truong thong tin c6 dau “*”

Rt e . Thoéng tin doanh nghiép @ »

o Théng tnicEstly @ Thong tin deanh nghiép B Thang tin tai khoan
© nghitp 6ng tin do ghiep A Thang ti

O Quan I tai ligu ky 56

2 Nguéi lao déng >

An toan vé sinh lao >

dong
¢ Dich vu viéc lam >
& Baocao
£ Caidat >

Thém nguéi dai dién

Thong tin nguoi dai dién



® Théng tin bit bude B Théng tin ngusi dung

Gigi tinh

@ OnNa

Thém thong tin nguoi dai dién
Sau khi dién thong tin day du bam “Luu” d€ hoan tat cap nhat thong tin.
2. Quan ly tai lidu ky sé
Doanh nghiép tién hanh tai cac tai liéu ky s6 c6 lién quan 1én hé thong dé luu tri.

56 LOTBH Binh Phoge  (5) °
uin o0 o 0 840 . )  Congty TNHH Phuong Nam &
.
@ Doanh nghiép
Quan lytailieukysé @ »
_ Théng tin doanh
nghiép

' 5 Quin Iy tai liéu ky s6 B loc
O Céng van dén
céng van di

2, Quan ly don vi

B8 + Thém i ligs

O Antwanvésinhizo > TEN TAI LIEU TRANG THA! CHUC NANG
dong

$ Dich vy viéc lam >

& Baocao >

@ caidat



&, Tailén

Budc 2: Chon dé dén thu muc chira tai liéu

Thém tai liéu ky s6

Ton 13 b

Budc 3: Chon tai liéu

Budc 4: Nhan luu.

Thém tai liéu ky s6

VanBanGoc. 316910 pdf




Sau khi tai thanh cong, nguodi dung c6 thé chinh stra, tai xuong tai li¢u hodc xda bo.

S6 LOTBXH Bink Phurdc O}
Guin snindahmdine ® )  Congty TNHH Phudng Nam &
.

@ Doanh nghiép
Quanly tailieukysé @ c
_ Théng tin doanh

nghiép

Quén Iy tai i ky s6 B3 loc
Céng van dén
Cong van di

&, Quan ly don v|

2 Ngudi lao don:

+ Them tai ey

An toan vé sinh lao > TEN TAI LIEU

o)

CHUC NANG
dong
i § —_ 7 & 8
$ Dichvuvieclam >
® Baocdo
@ caiast
Chinh sira
Tai xudng Xéa

3. Quan ly don vi

3.1.  Ngwoidung (nguwoi cé chirc nang nhiém vu qudn ly phéin mém ciia doanh nghiép)
AL y: Dé tao duoc tai khoan nguoi dung, doanh nghiép phai tao trudc
cac muc: Kiéu ngudi ding, nhém ngudi ding, co cau t6 chic, vi tri cong viée.

C6 2 cach dé thém méi ngudi dung: Thém truc tiép hodc thém tir file excel.

¢ LOTBXH Bink Phurse (9
32 v ok s g ) Céngty TNHH Phuong Nam &
.

@ Doanh nghiép >
2, Quan Iy don vi 2 Danh sach ngusidung @ »

‘ o Ngudidung a ‘ . ‘ = : gl
o Kiéu ngusi dung

MA NGUSI DUNG TEN NGUSI DUNG iU NGUSH DUNG €O cAU T6 cHiC NGAY THAM GIA TRANG THAI CHUC NANG
o Nhom ngudi dung

R — va W Ban lanh dac Ban lanh dao 14/04/2022 08 ke g & :
Vi tri cong viéc
Truy vét ngudi dung o : °
Thung rac

O Lich sif hé théng

2 Ngusilac dong

O An toan ve sinh lao >
déng
$ Dich vu viéc lam

©® Bsocko

& Caiaga



Cach 1: Them moi triec tiép

$6' LOTBXN Binh Phurc O]

@ Doanh nghiép

& Quan ly dan vi v
Kiéu nguai dung
Nh6m ngudsi ding

0 Coclu té chuc
Vi tri cong viéc

O Truy vét ngudi dung

o Thung réc
Lich s hé théng

2 Nguoi lao dong

An toan vé sinh lao >
déng

o]
$ Dich vy viéc lam
& Baocao

& Calam

Danh sach nguéi dung

N

MA NGUOI DUNG

TEN NCUBH DUNG

WIEU NCUBI DUNG

€0 cAu TS cHUC

NGAY THAM GiA

£ Congty TNHH PhudngNam &

N\

+ Thém ngusi diing

TRANG THA!

CHUC NANG

g 8 :

Budce 1: Tt giao dién Quan 1y don vi => Nguoi dung => Click button
“Thém nguodi dung”.

Budge 2: Tién hanh nhép cac thong tin theo yéu cau va chon “Luu lai”
Luu y: Céc truong thong tin ¢6 dau (*) thi nguot dung phai bat budc dién.

Cach 2: Them moi tw file excel:

Buéce 1: Tu giao dién Quan 1y don vi => Nguoi dung => Click button
“Tai tap tin mau”.

= o
@
2

Doa
Quan ly don vi

56 LOTBXH Bink Phuse  (5)
o o k0 G0

nh nghiép

Danh sach nguai dung

N oo

> Kiéu ngudi ding

MANGUOI

O Nhom ngudi dung

& Caiaat

TEN NCUOI DUNG

KIEU NGUOI DUNG

€0 CAUTO cHUC

NGAY THAM GIA

& congv

TRANG THAI

y TNHH Phuang Nam &



Budc 2: Tién hanh nhép dit liéu danh sach ngudi dung vao file excel.

NguoiDung.xism

le Home Insert Page Layout Formulas Data  Review View Add-ins Help  Team Q Tell me what you want to do
= . 5 T - . v A - > e
-_, 4 5| 1 E B [ Queries & Connections HTL\' ‘Y 5 ‘ = =.H 7\6 }-‘ y @ 2 L/J 8 & ;
e From From FromTable/ Recent = Existing  Refresh 7| Sot | Filter Toxtto Flash Remove  Dota  Consolidate Manage | What-lf Forecast | Group Ungroup Subtotal
2~ Text/CSV Web Range  Sources Connections All~ i Y Advanced Columns  Fill  Duplicates Validation ~ Data Model ~ Analysis ~  Sheet - -
Get & Transtorm Data Queries & Connections. Sort & Filter Data Tools Forecast Outline 1
8 - fe
A 8 c [5) 3 F .G H 1 ) K L M N
Ngudi dung
Ma nguoi dimg (")| Tén tai khoan (*) | Mit khiu (*)| Tén nguoi dimg (%) ‘ Email (*) ‘ Ngay sinh le tinh|Dia chif S5 di¢u thoai | Kiéu ngwoi dimg (%) ‘ Nhom ngwoi ding (*) | Vi tri céng viée (*) | Cor cin 6 chirc (*) l
1 nguyenvantoan 123456  Nguyén Van Toan nvtoani@gmail.com 20/01/1990 Nam [PHCM 1234567890 Ban lanh dao Lanh dao Gidm doc Ban lanh dao
2 nguyenvanphuong 123456  Nguyén Vin Phuong nvphuong@gmail.cor 21/01/1990 Nam [PHCM 1234567891 Ban lanh dao Lanh dao Phé Gidm ddc  Ban lanh dao
3 nguyenvanmanh 123456  Nguyén Van Manh nvmanh@gmail.com 22/01/1990 Nam [PHCM 1234567892 Hanh chinh nhan sy Nhan vién Nhan vién Phong nhéan sy
4 nguyenvandung 123456  Nguyén Van Dng nvdung@gmail.com 23/01/1990 Nam [PHCM 1234567893 Hanh chinh nhén sy Nhan vién Nhan vién Phong nhéan sy
5 nguyenvanlam 123456  Nguyén VAnLam nviam@gmailcom  24/01/1990 Nam [PHCM 1234567894 Hanh chinh nhén sy Nhan vién Nhian vién Phong nhén sy

Budc 3: Chon “Thém tap tin mau” trén phan mém, chon dén file ngudi ding da
nhép dit li¢u ¢ budce 2.
Budc 4: Xem lai danh sach nguodi dung da dang theo dir li¢u da nhép trong excel hay
chua, néu dung nguoi dung chon “Thém ngudi dung” dé luu lai.

54 LOTH B P

@ Doanh nghiep

Thém ngudi dung tu file

[ congty INMMPhusng Nam &

MA NCUDI DUNG TEN HOUDI DUNG o TENTAIKONOAN MATIOMU  NGAYSINN  CIOITINN  DIACHI  SODIENTWOAI  KEU NGUOIDUNG NHOM NGUOI DUNG VT conG e €0 CAU T CHik
"
| - s« = .




3.2.

O giao dién quan 1y ngudi ding, quan tri vién c6 thé chinh sira, x6a, huy kich
hoat, cép lai mat khau hodc xuét danh sach nguoi dung hién ¢o trén hé théng.

56 LOTBXH Binh Phurse (9

Quan Iy 00 toun iao dng [ Céngty TNHH Phuong Nam &
.

@ Doanh nghiép >

2, Quan Iy don vi Danh sach ngugi dung

Xuat:danh sachnguoiding
OB (5] @ ZUSCNRSSCNIUCICING
. B ‘ trén héthong R SG
o Kiéu nguéi dung e e L et O
MA NCUOI DUNG TEN NCUO! DUNG KIEU NCUOI DUNG €O CAu 16 CHUC NCAY THAM GIA TRANG THAI CHUC NANG
o Nhom ngudi dung

s ‘ snh chinh nhan su Phang nhan su 26/04/2022 K 4 ¥
O Co céu té chuc nguyenvanlam c g @

Vi tri cong viéc . wv  Nguyér ing ® z |®
O Truy vét ngusi dung &
Nguyé: an Manh @
3 N RN TISS Phong nhan st 6 Y P 7
> Thung rac nguyenvanmant A 1
h hé th Nguyér Phuc .
Lich sif hé théng - , . “ @
2 Ngudilaodong >
S .
o an lanh & n lanh dox ¢ 022 o 4
o Antoanvesinhiao > : nguyenvantoa: h . g @
dong
Nguyén V ae
23 b 3 & n linh dax 26 22 oAk 4
$ Dichvuvieclam > rguyervanbb “ @8
@ Béocso > . & “NgdeaA B : ot 1
@ caida >

Kiéu ngwoi diing

Chte ning kiéu ngudi dung dé phan quyén cho tai khoan nguoi dung
trén hé thong
Budc 1: Chon “Thém kiéu nguoi dung”

¢ LOTBXH Bink Phurse (9 a
5 Ol e toinien simg ©  Congty TNHH Phusng Nem &
@ Doanh nghiép >

2, Quan Iy don vi > Danh sach kiéu nguai

> Qué > Danh sich kidu ang
dung
O Ngusidung
> Kibu ngudiding + Thém kiéu ngudi dung

O Nhom ngusi dung KifU NCUSI DUNG MOTA

cHUC NANG
O Cocéu té chuc g 8
Vi tri cong viéc g @

Truy vét ngudi dung

Thung rac " 10 cba 2 muc ’
O Lichsif hé thong
& Ngudi lao dong >

O An toan ve sinh lao >
déng
$ Dichvuviéclam >

©® Bsocko

& Caiaga



Budc 2: Nhap tén ki€u nguoi dung va tich vao cac quyén tuong tmg vaoi chire
nang quyén han ctia nguoi dung dé trén hé thong. Vi du: Can bd chuyén
mon, nhan vién ...

= 8 « gNam &
o 9
@ " Danh sach kiéu ngusi
i dung
& N

Ant
(< i
$ Dich

=
® »
@
]

Budce 3: Chon “Luu lar”.
3.3.  Nhom ngwoi dung
Chtrc ning nhom ngudi dung ding dé gom nhom cac tai khoan nguoi
dung c6 cung chtrc ning quyén han trén hé thong.
Vi du: Nhom nguoi dung 1a 1anh dao, nhan vién, ...
Budc 1: Chon “Thém nhém nguoi dung”.

S¢- LOTBXM Binh Phude ()
e n 100 dén S 3 congty TNHH Phudng Nam &
.

@ Doanh nghiép >

@ Quan iy ddnvi Nhém ngudidung @ » qua > Nhom ngudiding
3

O Ngudidung B P . + Them nhém ngudsi ding

O Kiéu ngudi dung

MA NHOM TEN NHOM CHUC NANG
© Nhém ngudi dung
NhanVien Nh r

@6
Lanh 03 %6

o Cd cauté chic

) Vitricéng viéc
O Truy vét ngudi dung
© Thung rac o
10 U2 myc
O Lich si hé théng

2, Ngusilac déng >

An toan vé sinh lao >
dong

$ Dich vu viéc lam

{& Baocao >

M raiase



3.4.

Budc 2: Nhiap méa nhom (khong can theo cau tric), tén nhém ngudi ding.

Thém nhom ngudi dung

M3 nhém ngussi dung (%)

HCNS

Tén nhom ngudl dung (*)

Hanh chinh nhan sy

MO t3

Budc 3: Chon “Luu lai”.

Co cdu to chuce

Chtic ning co ciu td chirc ding dé tao cic phong ban ctia doanh nghiép trén hé
théng.

Vi du: Phong nhan su, phong kinh doanh...

Budc 1: Chon “Thém co cau td chiac”

UL si LOTBXH Binh Phude (O

AT Quin i an toan lao &g & céngty TNHH Phudng Nam }..

@ Doanh nghiép >

Danh sach co cau to @ > Quan liddnvi > Danh sic cd cau té chic

2 an ly don vi v
2, Quan lydonvi chuc

© Ngudidung

cniermmars W

© Nhom nguci dung
> Phong nhan su

Cd cdu té chic
_ > Phong kinh doanh

O Vitricong viéc
> Ban lanh dao
O Truy vét ngudi dung
O Thung rac
O Lich st hé théng

2 Ngugi lao dong >

Iy
o An toan vé sinh lao >
dong
$ Dichvuviéclam >
{& Baocdo >
Tat ca ban quyén td ndm 2021 thugce vé - S3 Lao ddng Thuong binh va Xa héi tinh Binh Phude v112.21)

M rai Ase



Budc 2: Nhap cac thong tin theo form nhu hinh

Thém co cdu té chuc

Ma co ciu t8 chiic (%)

001

Tén co cdu té chuc (%)

Phong kinh doanh

Co cdu 16 chue cha

Budc 3: Chon “Luu lai”.
Vi tri cong viéc

Chirc ning “Vi tri cong viéc” dung dé tao cac chirc danh trong doanh
nghi¢p. Vi du: Chu tich HPQT, Giadm doc, truéng phong, nhan vién...

Budc 1: Chon “Thém vi tri cong viéc™.

LUL si LOTBXH Binh Phudc
AT Quin i an toan lao g @ 3 céngty TNHH Phudng Nam 5

=
@ Deoanh nghiép >
2 Quan ly don vi v Vitricong viec @ > Quanlydonvi > Vitricong viéc
© Ngudi dung 86 loc &
O Kiéu ngudi dung Co csu t6 chie

© Nhom nguci dung

o Cdcautéchic

— pa - e
Vi tri cdng viéc = Bl S

O Truy vét ngudi dung _ MAVITRICONG ViEC VI TRI CONG VIEC

MO TA CHI TIET €O CAUTO CHUC CHUC NANG
O Thung rac ) NV Nhan vién Phong kinh doanh Z 0
O Lich su hé thong ™ Trudng phong Phong nhan su 46
2 Ngudi lao dong > ) cr Chu tich Ban lanh dao 4 @
An toan vé sinh lao > PTR Phé trudng phong Phéng nhan su [CAR 0]
% dong
PcT Pho chu tich Ban lanh dao B &
$ Dich vuviéc lam >

{& Baocdo >

M ralAse



3.6.

3.7.

Budc 2: Nhap cac thong tin theo form nhu hinh.

Thém vi tri cong viéc

M3 vi tri cong vige ()

001

Tén vi tri cdng viéc (%)

Cha tich HOQT

Nhém cong viéc ('

Nha quan Iy

Co cdu té chuc (*

Ban lanh dao

Yéu ciu cong viec

Mb ta céng viée

Budc 3: Chon “Luu lai”.
Truy vét ngwoi ding

Chirc ning “Truy vét nguoi dung” dé truy vét lai cac hoat dong ctiia mot
tai khoan nhat dinh.
Thang rac

Churc nang “Thung rac” dung dé chira cac tai khoan nguoi dung hoac nhom
nguoi dung da dugc xda di, quan tri vién co thé vao khoi phuc hoac xo6a vinh
vién.

Guan 1§ an tosn 1sa d4ng £ congty TNHH Phuong Nam &
L

@ Doanh nghiép >

&, Quanlydonvi V Thung rdc @ » Quanlydanvi > Thung rac

O Ngusiding m & Danh sich nhém ngudi dang

© Kiéu ngudi dung

TAI KHOAN XOA TAI KHOAN BI XOA THOI GIAN XOA CHUC NANG

© Nhém ngudi dung

(6]

© Cdcautochic
O Vitri cong viéc

2 e huongnam nguyenvanbb 26/04/2022
O Truy vét ngudi dung = Fovmmaos Srom— @eo e

Thung réc
Hiénthi | 10 ¢ cua I muc

O Lich st hé théng

2 Ngudilao déng > Xs{n chi
tiét -
o Antoan vésinhlao > phue Xoa vinh
dong vién

$ Dichvuvieclam >

{ Baocao >

T4t ca ban quyén ti nam 2021 thude vé - S& Lao dbng Thueng binh va Xa héi tinh Binh Phudc v112.211
m ,araze



3.8.  Lich sir hé thong

Chte ning “Lich st hé théng” ding dé truy xuét, tim kiém tat ca cac
hoat dong ctia nguoi dung trén hé thong.

Sd LOTBXH Binh Phudre
Quan iy an toan lao ddng ® [ Coéngty TNHH Phuong Nam

@ Doanh nghiép >

2 quan i donvi - Lich st truy cdp @ > Quénliddnvi > Théngtin
3

© Ngudi dung Bb loc Iy
O Kiéu ngudi dung Thao.t
o Nhém ngudi dang Truy c3p hé théng Thém madi dd ligu Cap nhat du lieu X6a bo du lieu

TU ngay

Dén ngdy
o =) T4t ca cac don vi thudc heé théng

o Cdcautdchuc
O Vitricong viéc

O Truy vét ngusi dung

O Thung rac &8 Xust excel Gén gy x

O Lich sif hé théng

Céng ty TNHH Phuong Nam d2 x6a khoi hé théng tai khoan nguyenvanbb
2 Ngugilao dong >

An toan vé sinh lao > -
0 adng ® @ Nguy&n Van Lam da ding nhap vao hé théng ti dia chi 171.252.153.254
9 cmao,
| Dang nhsp |

$ Dich vu viéc lam >
@ Nguyén Van Lam da dang nhap vao hé thong tu dia chi 171.252.153.254

& Baocdo >

™ ral Aae

4.  Nguoi lao dong
4.1. Ngwoilao dong

Doanh nghiép tién hanh khai bao nguoi lao dong ¢ chirc nang “Ngudi lao
dong”, ké ca lao dong trong nudc va lao dong nudc ngoai.

Bat budc khai bao day du nguoi lao dong dang tham gia tai doanh nghiép
deé c6 du dir liéu thong ké bdo cao trén hé thong.

S LOTBXH Binh Phuéc
AT Quin Iy an toan lao adng ® [ Céng ty TNHH Phudng Nam

@ Doanh nghiép >

@ Quan Iy don vi 5 Ngudi lao ddng @ » Ngusilao dong
2

F

2 Ngudi lao dong v 86|
S loc

Ngudi lao déng Naudilso dong Loai hap 6éng 130 aéng Tinh 68 hoe van
a chon ngudi lac dén a chon loai hop dong lao d6 fachontr

Pé nghi cap phép
ngudi lao déng

O Phan loai suc khoe Lua chon trang tha 5!

_. Ngugi lao dong bi

bénh nghé nghiép o | ey
BEEG
Nhom doi tuong

hudn luyén

HO TEN NGUGI LAO Quoc TRINH DO HOC
DONG TICH VAN LOAI HOP BONG TRANG THAI CHUC NANG
An toan vé sinh lao >
dong Rowena Belgium  Daihoc Duyét cap phép Z 0
$ Dichvuviéclam > Hap déng lao déng v& —
Nguyén Van Toan Viet N\am  Dai hoc it Khéng cin cap gidy phép vi la nguéi lac dong trong nudc /80|
hai han
{& Baocao >
Hop d6ng lao dong vo
& caiadat > Nguyén Van Nam Viet Nam  Paihoc R Tan Khéng cén cip gify phép Vi 13 ngudi lao dng trong nudc I A0 |




C6 2 cach dé khai bao ngudi lao dong trén hé thong.
a. Thém mdi truec tiép

Budce 1: Chon “Thém ngudi lao dong”

Sumaey- ©
@ Doanh nghiép >
2, Quan ly don vi >
2 Ngudi lao dong v

Ngudi lao déng

Dé nghi cap phép
ngudi lao déng

O Phan loai suc khoe

Ngudi lao dong bi
bénh nghé nghiép

Nhom doi tuong
hudn luyén

An toan veé sinh lao >
dong

$ Dichvuyviéclam >
{& Baocdo >

& caidat >

Ngudilao ddng @ » Nausilao déng

Bo loc
gudi lao Géng

chan ngusi lac dang
ang théi

T Jalc

HO TEN NGUOI LAO
DONG

Rowena

Nguyén Van Toan

Nguyén Van Nam

Quéc
TICH

Belgium

Vie!

et Nam

t Nam

TRINH DO HOC
VAN

Dai hoc

Dai hoc

Bai hoc

LOAI HOP DONG

Hap déng lao déng v&
thai han

Hop déng lao dong vo

thai han

TRANG THAI

Duyét cép phép

Khang cin cap giay phép vi la ngudi lao déng trong nude

Khéng céin cip gify phép Wi 13 ngudi lac ddng trong nudc

(4]

Céng ty TNHH Phuong Nam 2

+ Thém ngusi lao ddng

CHUC NANG

Z o

Budc 2: Nhap céac thong tin ciia nguoi lao dong theo form cila hé thong.
Luu y: Céc truong thong tin ¢6 dau (*) thi nguot dung phai bat budc dién.

L S LOTBXH Binh Phudc
A Gty s todn 0 86ng ©

@ Doanh nghiép >
&, Quén lydon vi >
2 Ngudilao déng >
o) An toan vé sinh lao >
dong
4 Dichvuviéclam >
{& Baocao >
& Caiagat >

Ngudi lao dong

® rom

® Thong tin

® > Ngue

@ Théng tin chung &, Th

Budc 3: Chon “Luu lai”

hém ngudi lac

ng tin ngusi lac déng

1213

dong

43546476

4y hét han

ntanh@gmail.corr

rinh d6 hoc van (*

Bai hoc

8

Céng ty TNHH Phuong Nam &
.




b. Thém mdi tu file excel
Budc 1: Tai tip tin mau vé may.

»‘és&muuu-n-m ®

) Ngusilao d6ng

~

4 A | & | ¢ | o} € | ¢ | e |lwn ! ) 3 | L | -

Qudr y 3 tadn 130 600G £ céngty TNHH Phugng Nam &
.
@ Doanh nghiép >
i 0 Ngudi lac 88
2 Quanlydonvi N Ngugdi lao dong @ > Nouvilao déng

2 Ngudi lao dong v

Bo loc

Loai hap déng lao déng Trinh 46 hoc van

Lua chon Ioal hap a6ng 120 dong v Lua chon trinh dé F 5 v
Dé nghi cap phép
nguoi lac dong Trang thai

© Phan loai suc khoe

, Noueilsodéng bl o
SO E B8 = [+ amcoutso |
% @ + Thém ngudi lao 84

Nhoém doi tuong

huan luyén HO TEN NGUDI LAO DONG QUOC TICH TRINH DO HOC VAN LOAI HOP DONG TRANG THAI CHUC NANG
o Antoan vé sinh lao > Nguyén Tudn Anh Viet Nam Dai hoc HOp déng lac dong vé thai har Khéng cin cSp gifly phép vi Id ngudi lao 84ng trong NUdC. [CAR o
daoéng
Rowena Belgium Dai hoc Z @&
$ Dich vuviéc lam >
_| Nguyén Van Toan Viet Nam Bai hoc Hop déng lac dong vé thai han Khéng cin cSp glfy phép Vi 1 ngudi lac 88ng trong nudc: (AR}
& Baocao >
@ "] NguyénVan Nam Viet Nam Pal hoc Hop déng lao dong vé thai han Khéng cin cip gidly phép Vi Ia ngudi lao 3ong trong nudc. Z @&
Cai gat >
Tt ca ban quyén tif ndm 2021 thudc vé - SO Lao déng Thudng binh va Xa hal tinh Binh Phudc v112.21)

Budc 2: Nhap céc thong tin theo mau excel (khong gidi han s6 lwong trén
file excel).

Nguwiri lao dgng
Ma nguwii s6 d |
ol 'rt--.-muae-g| Ngiy sinh |Gmm| |Q-‘chlﬂuh|l:—ﬂ| Sb dién thoai Imumvﬁl Vi tri céng viée Logi hop déong lao djng g
nvdai Gidm doc, Phé Gidm doc ¢

Bi = o o Hop dong lao dong khong A S
56575 5 i .
Phude ?:r)n: 12412456 Paihoc  Gidm doc dieu hanh xic dinh thdi hen quan tap doan. tong cong ‘

2 Nguyén Vin Dai 10/10/1980 Nam 123124141  Viet Nam

\Mouoiiaoddng) & i o




Budc 3: Chon “Thém tap tin mau” va chon dén file excel da nhap thong
tin & budce 2.

Sé LOTBXH Bioh Phude (5

A Qudny an ot 130 860g 3 céngty TNHH Phudng Nam &
.
@ Doanh nghiép >
N o] 0 n: @ > Ngudilac o
2 Quanlydonvi N gudi lao dong @ > Ngui lac déng

2 Ngudilaodéng v

Bo loc
i 120 a8ng Ngusi 1ao dong 531 hdp déng 1ac déng finh d6 hoc van
r v v 1 v
o Dé nghi cap phép
~ nguoi lac dong
© Phan loai suc khoe v
~ Nguoi lao déng bi
bénh nghé nghiép
& + Thém ngudi lao ddng
o Nhom d6i tuong -
huan luyén HO TEN NGUOI LAO BONG QUOCTICH  TRINHDO HOCVAN  LOAI HOP BONG TRANG THAI CHUC NANG
0 An toan vé sinh lao > Nguyén Tudn Anh Viet Narr Pai hoc Hop déng lac ddng v théi har Khéng cin cip gifly phép vi Id ngudi lao 8dng trong NuUdc (AR o
déng
Rowena Belgium  Daihoc %6
¢ Dichvuviéclam >
53] Nguyén Van Toan Viet Nam Pai hoc Hop déng lac dong vé thai har Khdng cén cSp gifly phép Vi I ngudi lao 88ng trong nudc Z &
{& Baocao >
& ~ ] Nguyén van Nam Viet Narr Pal hoc Hop déng lac dong vé thai han Khang cin cap gily phép vi 14 ngudi lao 36ng trong nudc Z @
Cai dat >

4 Dan Quyén tif nam 2021 thudc vé - S6 Lao dor

Budc 4: Xem lai danh sach nguoi lao dong da dung theo dit liéu da nhap
trong excel hay chua, néu ding nguoi dung chon “Thém ngudi lao dong”
dé luu lai.

S LOTBXN Blah Phude (5

‘vb«nhmlﬂ\h‘hu [ Cong ty TNHH Phuong Nam ;.
@ Doanh nghiép >
&, Quan ly don vi = Ngudilao ddng @ > Ngusilsedeng > Thém ngus
8 Ngudi lac ddng > i .
Danh sach ngudi lao déng hop 1é

An toan vé sinh lao >
O asng
$ Dich MA NCUOI LAO DONG TEN NGUGI LAC DONG NGAY SINK GIOI TiNK SO CMND/CCCD/HC QuoC TICH DIACHI EMAIL

ich vuviclam >
& Baocao >
]

& Caidat >

Danh sach ngudi lao dong khéng hop lé n

MA NCUOI LAC DONG TEN NCUOI LAC DONG. NGAY SINH GIO1 TINH SO CMNDICCCOMC QUOC TICH oA cHl EMAIL




4.2.

O giao dién quan 1y ngudi lao dong, quan tri vién co thé loc danh sach
nguoi lao dong & vung 1, chinh stra hodc x6a ¢ vung 2, xuat file danh
sach nguoi lao dong & vung 3.

Sé LOTBXH Binh Phude  (©)

Quin Iy an toan lao 6dng

@ Doanh nghiép >
2, Quan ly don vi >
2 Ngudi lao dong v

O Ngudi lao déng

Dé nghi cap phép
ngudi lao déng

O Phan loai suc khoe

__ Nguoi lao dong bi
bénh nghé nghiép

Nhom doi tuong
~ huan luyén

An toan vé sinh lao >
dong

$ Dichvuviéclam >
& Baocao >

& caidat >

Ngudi lao dong

@ > Ngudilao don

[ céngty TNHH Phudng Nam ;.

Bo loc

Nguai trong nudc

Phdn logi surc khoe

v HOp déng lao déng o6 thai han x v ¥
= — e
| & o o + Thém ngudi lao déng
HO TEN NGUOI LAO Quoc TRINH 50 HOC
DONG TICH VAN LOAI HOP BONG TRANG THAI CHUC NANG
Hop déng lao dong co
Nguyén Van Da Viet Nam  Dai hoc Khéng can cap gidy phép vi I nguai lao déng trong nudc | IN AR 0|
thdi han
wien i [ 1o @
T t Juyén tif 021t nt je v112.211

Doanh nghiép tién hanh phan loai strc khoe nguoi lao dong & chirc ning nay.

C6 2 cach dé phan loai sirc khoe nguoi lao dong: Truc tiép trén hé thong

hoac tir file excel.
a. Phdn loai sirc khde truec tiép trén hé thong:

Budc 1: Chon “Thém phan loai strc khoe”.

Sé LOTBXH Binh Phude  (©)

Quin Iy an toan lao 6dng

@ Doanh nghiép >
2, Quan ly don vi >
2 Ngudi lao dong v

O Ngudilao déng

Dé nghi cap phép
ngudi lao déng

O Phan loai stc khoe

. Nguoi lao dong bi
bénh nghé nghiép

Nhom doi tuong
~ huan luyén

An toan vé sinh lao >
dong

$ Dichvuviéclam >
& Baocao >

& caidat >

Phan loai suc khoe

o : =

MA NGUOI LAO BONG

NGUOI LAC DONG

Rowena

Nguyén Van Toar

Nguyén Van Nam

PHAN LOAI SUC KHOE

jc V112211

[ céngty TNHH Phudng Nam ;.

N\

+ Thém phan loai sdc khde

NAM CHUC NANG
2022 2 O

Z @

Z @



Budc 2: Chon nguoi lao dong, loai stc khoe va nhdp nam dang thuc hi¢n
phan loai.

Thém phan loai stc khoe

Ngudi 1ao déng (*

Nguyén Van Dai

Phan loai suc khée (*

Loai |

N&m

2022

Budc 3: Chon “Luu lai”.

b. Phan loai sirc khoe tir file excel:

Budc 1: Chon “Tai tap tin mau”.

LU0 s LoTBXH Binh P (©

Quin Iy an toan lao ddng

@ Doanh nghiép
2, Quan ly don vi

2 Ngudi lao dong

O Ngudi lao déng

Dé nghi cap phép
ngudi lao déng

Phan loal sic khoe

o Ngudi lao dong bi
bénh nghé nghiép

Nhom doi tuong

Q huan luyén

o déng

An toan vé sinh lao >

$ Dichvuviéclam >

{& Baocao

& caigat

Phan loai sic khée @ > Danhsich phan loai

=
] - Il

MA NGUOI NGUOI LAC DONG PHAN LOAI SUC KHOE
2142144 Rowena Loail
1231222313 Nguyén Van Toan Loai |
NLDO1 Nguyén Van Nam Loai Il
Hiénthj [ 10 ¢ cda3 muc

Tat ca ban quyén tU ndm 2021 thudc vé - S3 Lao dong Thuong binh va X& héi tinh Binh Phudc v112.21)

Céng ty TNHH Phudng Nam &
(]

+ Thém phan loai stc khoe

NAM CHUC NANG
2022 2 ®
2022 2

2022 2

@
o]
@



Budc 2: Tién hanh nhap dit liéu phan loai sirc khoe ngudi lao dong vao file excel.

A B C D
. Phan loai sirc khée

Nguoi lao dong Nhoém strc khée Nam
2
3 | Willson - Willson Loail 2022
4 2 - Nguyén Van Dai Loai II 2022
5 001 - Nguyén Tuan Anh Loai I 2022
6 | 1231222313 - Nguyén Vin Toan Loai III 2022
7
8
9
10 |
11 |
12
13
14 |
15 |

Budce 3: Chon “Thém tip tin mau” trén ph?m mém, chon dén file phan loai strc
khée da nhap dit li¢u ¢ budc 2.
Budc 4: Xem lai danh séch phan loai da dung theo dit liéu da nhap trong excel
hay chua, néu dung thi chon “Thém phan loai strc khoe” dé luu lai.

Sé LOTBXH Binh Phwrée ()

Quén Iy an toan lao 8dng

=
@ Doanh nghiép >
@ Quan Iy don vi 5 Phan loai suc khoe

2 Ngudi lao dong >

@ >

Danh sach phan loai suc khoe

An toan vé sinh lao >

V)

dong NGUJI LAC BONG
$ Dichvuviéclam
{ Baocao >
{ Caidat > N .
Ng

Danh sach phan loai stc khoe khong hap lé

NGUOI LAC DONG

7 coéngty TNHH Phudng Nam &
°

NHOM SUC KHOE NAM
Loai
Loai

Loai

NHOM SUC KHOE NAM



4.3. Ngwoilao dpng bi bénh nghé nghigp
Chtic nang nay dung cho doanh nghiép tién hanh khai bao ngudi lao dong
bi bénh nghé nghiép.
C6 2 cach dé khai bao nguoi lao dong bi bénh nghé nghiép: Truc tiép trén hé
thdng hodc tir file excel.
a. Khai bdo truc tiép trén hé thong:
Budc 1: Chon “Thém bénh nghé nghiép”.

AL s¢ LDTBXH Binh Phudc
Quén i an toan tso dong ® £ Congty TNHH Phudng Nam 3

-
o
f Doanh nghiép >
2 Quan ly don vi 5 Ngudi lao dong bi bénh @ > Danh sach ngudi lao déng bi bénh

nghé nghiép
2 Ngudi lao dong v

si 5 L& 3 + Thém bénh nghé ngh
© Nguai lao dong n . L

Bé nghi cap phép MA NGUGI LAC DONG TEN NGUG! LAC DONG TEN BENH NGHE NGHIEP

NGAY KHAI BAO BENH CHUC NANG
ngudi lao déng

NLDOI Nguyén Van Nam Bénh bui phéi-Silic nghé nghiép 14/04/2022 Z @
© Phan loai suc khoe

Ngudi lao dong bi Hiénthi | 10 ¢ cualmuc o
bénh nghé nghiép

Nhom déi tudng
huan luyén

An toan vé sinh lao > [
dong

$ Dich vu viéc lam >
{ Baocao >
@ Cai dat >

T4t ca ban quyén ti n3m 2021 thudc vé - S& Lao ddng Thudng binh va Xa héi tinh Binh Phudc v112.211

Budc 2: Chon ngudi lao dong, bénh nghé nghiép can khai béo va cac thong tin
nhu hinh vi du bén dudi.

Thém bénh nghé nghiép

Ngudi lao 8dng (" Tén bénh nghé nghiép (" Ngay khai bdo [

Nguyén Van Dai X v Bénh sam da nghé 26/4/2022
nghiép

$6 ngdy nghi phép (%) Téng chi phi (*

10 20000000 C6 nghi huu trude tudi

o |

Budc 3: Chon “Luu



b. Khai bdo bénh nghé nghiép tir file excel:
Budc 1: Chon “Tai tap tin mau”.

S¢ LOTBXH Binh Phwde  (©)
Quin Iy an 1040 lao ddng

@ Doanh nghiép >

2 Quan I don vi 5 Ngu?u Iao_c}éng bi bénh @ > Danh sach ngudi lao déng bi bénh
nghé nghiép

2 Ngudi lao dong v

© Ngudilao déng

Pé nghi cap phéep MA NGUOI LAC G
ngudi lao déng

TEN NGUOI LAO DONG TEN BENH NGHE NGHIEP

2 Nguyén Van Dai Bénh sam da nghé nghiép
O Phan loai suc khoe
NLDO1 Nguyén Van Nam Bénh bui phéi-Silic nghé nghiép
Ngudi lao dong bi
~ bénh nghé nghiép
Hiénthi | 10 2 clia2 muc
Nhom doi tuong
huan luyén
o An toan vé sinh lao >
dong
$ Dichvuviéclam >
{& Baocao >
& caiadat >
T4t ca ban quyén tU ndm 2021 thudc vé - 53 Lao ddng Thuong binh va X& héi tinh Binh Phude v112.21)

3 céngty TNHH Phudng Nam &
o

+ Thém bénh nghé nghiép

NGAY KHAI BAO BENH CHUC NANG
26/04/2022 g @
14/04/2022 B @

Buéc 2: Tién hanh nhép dir liéu nguoi lao dong bi bénh nghé nghiép vao file excel.

A 8 c
| Nguoi lao dgng mic bénh nghé nghiép
Nguwoi lao dong Bénh nghé nghiép Ngay khai bao bénh

2

001 - Nguyén Tudn Ach Bénh viém loét da. viém; méng. va xung quanh moéng 26/04/2022

| nghe nghiép.

. 12312223 lio ;Ilg“ye“ Van Bénh nhiém déc chi va cac hop chat chi 27/04/2022
| &
6
7
g
9 4
10
11
12|
13
14|
15
16|
17
18
19

Nguoi lao dong mac bénh ngheng ()




Budc 3: Chon “Thém tap tin mau” trén phan mém, chon dén file khai bao bénh

nghé nghiép da nhap dit liéu & budc 2.

Si LOTBXH Binh Phwde ()
Quan ly an toan lao dong

@ Doanh nghiép >

2, Quan Iy don vi 5 Ngu‘gu lao.c?ong bi bénh @ > Danh sach ngu
nghé nghiép

2 Ngudi lao dong v

O Ngudilao déng

_ Beé nghi cap phep MA N LAO BONG TEN NGUOI LAO BONG
ngudi lao déng
2 Nguyén Van Da
O Phan loai suc khoe
NLDO1 Nguyén Van Nam
_ Ngusi lao dong bi
~ bénh nghé nghiép
Hiénthi | 1 mu
Nhom doi tuong
huan luyén
An toan vé sinh lao >
dong
$ Dichvuviéclam >
{& Baocdo >
{& cCaidat >
T4t c& ban quyén ti nam 2021 thudc vé - S& Lao dong Thuong binh v

TEN BENH NGHE NGHIEP

Bénh sam da nghé nghiép
Bénh bui phéi-Silic nghé nghiép
1h Binh PF jc v112.211

(4]

NGAY KHAI BAO BENH

Cong ty TNHH Phuong Nam &

+ Thém bénh nghé& nghiép

CHUC NANG
[C ]
[ )

Budc 4: Xem lai danh sach khai bao bénh nghé nghiép di dung theo dit lidu da
nhap trong excel hay chua, néu dang thi chon “Thém lao dong mac bénh nghé

nghiép” dé luu lai.

S6 LOTBXH Binh Phwde ()
AT Quin iy an 10an lao doag

@ Doanh nghiép >

(4]

Céng ty TNHH Phudng Nam 2

2 Quan ly don vi
2 Ngudi lao dong

An toan vé sinh lao
dong

$ Dichvuviéclam
Bao cao

{& Caidat

Ngudi lao dong bi bénh @ > Danh sich ngu
nghé nghiép > 7

hém file ngudi 1ao dong bi bénh nghé nghiép

Danh sach ngusi lao d6ng méac bénh nghé

NGUGI LAOC DONG BENH NGHE NGHIEP

001 - Nguyén Tuan Anh Bénh viém loét da, viém mang va xung quanh méng nghé nghiép.

1231222313 - Nguyén Van Toan Bénh nhiém déc chi va cac hgp chat chi

Téng cong

7

Danh sach ngudi lao d6ng mac bénh nghé khéng hop 1€

NGUGHI LAOC BONG BENH NGHE NGHIEP NGAY KHAI BAO BENH

NGAY KHAI BAO BENH

21041202

2 nguoi lao ddng mac bénh nghé



4.4,

Nhém doi twong hudn luyén

Chtic nang nay cho phép doanh nghiép dua cic d6i twong ngudi lao dong
vao tung nhém huan luyén phu hop.
Budc 1: Chon vao dau + cia nhom do1 tugng.

Sé LOTBXH Binh Phude  (©)
AR Quin iy an 10an lao ddg

@ Doanh nghiép >
2, Quan ly don vi >
2 Ngudi lao dong v

Nhoém déi tuong huan
luyén

@ >

Nhém déi tugng huan luyén

4]

Céng ty TNHH Phudng Nam 8
o

2R = TEN NHOM DOI TUONG HUAN LUYEN SO NGUGI TRONG NHOM CHUC NANG
O Ngudi lao déng
. Nhom 1. NQudi quan ly phu tréch cdng téc an toan, vé sinh lao déng 1

Peé nghi cap phep ®

ngudilac dong Nhom 2: Ngui 1am cong tac an toan, vé sinh lao dong ) ®
Q Phanjoglsdc khoe Nhom 3: Ngudi lao déng lam céng viéc cé yéu cau nghiém ngat vé an toan, vé sinh if) déng 0 ®

Nguai lao dé bi

guiso.ceng St Nhém 4: Ngudi lao dong khong thudc céc nhém theo quy dinh tai céc khoan 1,2,3va s 0 @
bénh nghé nghiép
R Nhom 5: Ngudi lam cong tacy té o

Nhém déi tuong i = HPeeeY = ®

husin luyén Nhém 6: An toan, vé sinh vién theo quy dinh tai Diéu 74 Luat an toan, vé sinh lao dong ®

An toan vé sinh lao >

dong
$ Dichvuviéclam >
& Baocao >
& caidat >

Tat ca ban quyén tU nadm 2021 thudc vé - S3 Lac ng 1@ binh va X& héi tinh Binh Phudc v112.21)
Budc 2: Chon “Thé 01 lao dong”
UocC 2: on c¢m nguo1 lao dong .
S6 LOTBXH Binh Phude  (©) ) 2
Quin Iy an todn lao ddng 2 Ccéngty INHH Phuong Nam &
(]

@ Doanh nghiép >
2 Quan ly don vi >
2 Ngudilao dong >

An toan vé sinh lao >
dong

$ Dichvuviéclam >
& Baocao >

{& Caidat >

Nhoém déi tudng huan
luyén

1a1mu

Tat ca ban quyén td nam 2021 thudc vé

@ > N

n luyén > Thém ngudi lao dong
TEN NGUOI LAOC BONG
Rowena
Xa héi tinh Binh Phude v112.21.)

+ Thém ngudi lao ddng

CHUC NANG

o]



b

Budc 3: Chon nguoi lao dong twong ing v4i nhom dbi tuong va chon “Luu”.

Thém ngudi lao déng

MA NGUOI LAO BONG TEN NGUOG! LAO DONG

Willson Willson

2 Nguyén Van Bai

001 Nguyén Tuan Anh

1231222313 Nguyén Van Toan

NLDO1 Nguyen Van Nam

Hién thi 02

An toan v¢ sinh lao dong
5.1.  Qudn Iy thiét bi
Doanh nghiép thém cac thiét bj hién c6 & chic nang “Quan 1y thiét bi”.
Co 2 cach dé doanh nghiép : Truc ti€p trén h¢ thong hodc tu file excel.
a. Thém thiet bi truc tiep trén hé thong:
Budc 1: Chon “Thém thiéet bi”.

4% 56 LOTBXM Bimh Phurse
FP Outn Iy o0 toun is0 ding ® [ Céng ty TNHH Phuong Nam ‘.

@ Doanh nghigp >

2, Quan Iy don vi 5 Quan ly thiétbi @ » Danh sach et b

2 Ngudilao dong >
-1 _JOIE

An toan vé sinh lao v

dong MATHIET 81 TENTHIET 81 MA gy DAC TiNH KI THUAT NUGC SAN XUAT NGAY TAO NANG
Quan Iy thigt bj | 89 Xe cu ghé du 02 Mau xanh, den My 14/04/2022 2 B
O Kiém dinh thiét bi ( 50 & gian gido, da gido. cot chéng chiu luc o Sat, mau den Ouc 14/04/2022 2 ™

© Khai bdo thiét bi
© Su dyng thiét bj |
© Tyhuan luyén

Thuc hién hudn
luyén ATVSLD

_ Khai bdo tai nan lao
~ déng

., Quan Iy b6i dudng
~ bang hién vat

., Quan tréc moi
 trudng lao dong

© Chiphi ATVSLD
o Danh gi rdiro
$ Dichvuviéclam >
@ Bsocso >

Tét cé ban quyén ti ndm 2021 thudc v - 56 Lao 3bng Thusng binh va Xa hai tinh Binh Phuge V112211

® caian



Budce 2: Nhap cac thong tin theo form nhu hinh minh hoa bén dudi.

Chinh sifa thiét bi

56 1o

Noiy teo]"

27/4/2022

Nutc zdn st

Viét Nam

Dac Unh ki thudt

Sat thep

Budc 3: Chon “Luu”.

b. Thém thiét bi tir file excel:
Buéc 1: Chon “Tai tap tin mau”.

$¢ LOTBXH Bish Phuse  (2)

Qutn Iy o0 toun is0 dng. [ Céngty TNHH Phuong Nam &
.
@ Doanh nghigp >
2 Quan Iy donvi 5 Quan ly thiétbi @ » Danh sach thiet o
2 Ngudi lao dong > 1
LT |oE
o An toan vé sinh lao v 5 E
déng MATHIET B TEN THIET B MA HigY DAC TiNM Ki THUAT NUGC SAN XUAT NGAY TAO €HUC NANG
0 18 gl g1, 48 giéo, cbt chéng chiu e o3 St thep Viét Nam 042022 2 8
O Kiém dinh thiét bi ( 89 Xe ciu ghé di 02 Mau xanh, den My 14/04/2022 VA
© Khai bdo thiét bi [0 so Hé gian giao, da gido, cot chang chiu luc o S4t, mau den Buc 14/04/2022 Z B

© Su dyng thiét bj
Hiénthi | 10 2 cla3muc

© Ty huan luyén o

6 Thuc hién hudn
luyén ATVSLD

Khai bdo tai nan lao
déng

_ Quiny bsi duang
© bang hién vat

o Quan tréc mdi
trudng lao dong

© Chiphi ATVSLD
© Danh gid rdiro

$ Dichvuviéclam >
® Bsocso >

T8t cé ban quyén 1 ndm 2021 thudc vé - 56 Lao dbng Thugng binh va Xa hai tinh Binh Phudc V112211

& caiadat >



Budc 2: Tién hanh nhap dit li¢u thiét bi ctia doanh nghiép vao file excel.

H S~ s ThietBixlsx - Excel

File Home Insert Page Layout Formulas Data Review View Add-ins Help Team Q Tell me what you want to do
< E%(,Cut Calibri 11 AR = Ig v 20 Wrap Text General v [;“ Bad
B Copy ~ i =
P . T . o Conditional F Explanatory ..
avste ' Format Painter I uv . Oy AV | === Merge & Center v | ©7 v 9 o | 58 £8 Fo?;al:tl;r:v ?[;E:tvas L Xplanatory
Clipboard N~ Font 1] Alignment N Number ~ Style
K17 v £
A | B | c D | E F | 6 | H
- Thiét bi
M3 hiéu thiét bi (*) Danh muc thiét bi (*) S6 heong (*)| Nwére san xuat| Dic tinh ky thuat

2

3 123 Binh chita chay xach tay 100 Viét Nam Mau do
4 124 Hé thong chita chay bang khi 100 Viét Nam Mau d6
5 | 125 Phuong tién phong chay va chita chay cho nha va cong trinh 100 Viét Nam Mau do

6 126 Hé¢ thong phong chéy chita chay - hé théng sprinkler tr dong 100 Viét Nam Mau do

7 127 Chat chita chay - Chat tao bot chita chay 100 Viét Nam Mau dé
s 128 Sting pha hiy co cau nd 100 Viét Nam Mau do

9 =
10|
1
12
13|
14
15
16
17]
18

Buéc 3: Chon “Thém tap tin mau” trén ph'?m meém, chon dén file da nhap dir li€u &
budc 2.

¢ LOTBXH Binh Phuse (2 e
Quin 0 i s ¥ine ) Céngty TNHH Phuong Nam &
.
@ Doanh nghigp >

Quan Iy thiétbi @ >

2, Quan Iy don vi

2, Ngudi lao dong >

An toan vé sinh lao ~
O gong

TEN THIET 81 MA Wity DAC TINM Ki THUAT NUOGC SAN XUAT NGAY TAO CHUC NANG
Kiém dinh thiét bi 3u gh 2 Mau xanh, de 40412022 2 0
Khai bao thiét b 3n gido, da glao, sng chiu I C ¢, mau de U 41042022 z2 B

Si dyng thiét bj

Ty hudn luyén

_ Thuc hién husn
luyén ATVSLD

Khai bao tai nan lao
~ déng

Quan Iy béi dusng
bang hién vat

Quan tréc moi
trusng lao déng

Chi phi ATVSLD
Danh gia rui ro
$ Dichvuvieclam >
& Baocso >

& caiadat >



Budc 4: Xem lai danh sach thiét bi da dung theo dir li€u da nhap trong excel hay
chua, néu dung thi chon “Thém thiét bi” dé luu lai.

¢ LOTBXH Binh Phurse (9

35 Qi tommies i

@ Doanh nghigp >
2, Quan ly don vi >
2 Ngudi lao dong >

An toan vé sinh lao >

déng

$ Dichvuvieclam >
@ Baocio

@ caidat >

Quan ly thiét bi > L > Thi hiet

Danh sach thiét bj

MA HIEU THIET BI DANH MUC THIET 81

He thar ]

s Phuor

146 théng phon "
) cha

v

Danh sach thiét bj khong hop 1&

MA HIEU THIET B DANH MUC THIET BI

5.2. Kiém dinh thiét b

Doanh nghiép thém thiét bj da duoc kiém dinh nhu sau:
Bué6e 1: Chon “Thém thiét bi kiém dinh”

¢ LOTBXH Bink Phurse (9
B Gun by o wown 9 g

@ Doanh nghiép >
2, Quan ly don vi >
2 Ngudilao dong >
o Antodnwesinhiao v

déng

Quan Iy thiét bi

Khai bao thiét b
Su dyng thiét bj
Ty huan luyén

_ Thuc hién husn
luyén ATVSLD

Khai bao tai nan lao
~ déng

Quin ly béi dusng
bang hién vat

Quan trac moi
trudng lao déng

Chi phi ATVSLD
©anh gi rdi ro

$ Dichvuviéclam >

& Bsocdo

® caian >

Kiém dinh thiétbi @ > > K t
Bo loc
MA KIEM DINH KIEM DINH VIEN

a2y Nguyér

2

SO LUONG NUGC SAN XUAT

SO LUONG NUOC SAN XUAT

NGAY KIEM DINH T6 CHUC KIEM DINH

&t Na

t Nan

Bm

Coéng ty TNHH Phuong Nam &
.

DAC TINH K THUAT

DAC TINH KY THUAT

(]

Coéng ty TNHH Phuong Nam &
.

+ Thém thiét bj kiém dinh

CHUC NANG

Z B



Budc 2: Nhép cac thong tin theo form nhu hinh bén dudi

Sé LOTBXH Binh Phwrie ()
P

FFE Oun I o0 toun 3 dén. [ Céng ty TNHH Phudng Nam “,.
@ Doanh nghiép >

2 Quaniydonyi 5 Kiém dinh thiét bi @ > wer > Them kiém dinh thiét b

2 Ngudi lao ddng >

An toan vé sinh lao >

O gong

$ Dichvuviéclam > Mo

@ Bsocio > 5 ittt s

@ caidat > Kiérm dinh yi ! - —
) x v 27/412 0 g 1

e

Budc 3: Chon “Luu lai”.
Budc 4: Qua tab “Danh sach thiét bi” va chon “Thém thiét bi”.

56 LOTBXH Binh Phwrde ()
35 Ovin v 0 oamios ine 2

Céng ty TNHH Phuong Nam &

@ Doanh nghiép >
2, Quan Iy don vi 5 Kiém dinh thiétbi @ > wer > Then

2 Ngudilao ddng >

o

o Antoanvesinhiao >

dong
$ Dichvuviéclam >
® Baocio > =
& MA HIEU THIET 8] TenTHIET B) 56 LUONG LOAI KIEM DINH AT KIEM DINH CHUC NANG

Caidat >

—

(S

>dn quyén ti ndm 2021 th v ing Thuong k X r : V1221



Budc 5: Lya chon loai thiét bi, nhap sb luong, loai kiém dinh va tich vao
“Pat kiém dinh” néu thiét b1 d6 dat kiém dinh tir trung tdm ki€m dinh.

Thém thiét bj

Binh chila chay xéch tay

100

Budc 6: Chon “Luu lai”.
5.3. Khai bdo thiét bi

Doanh nghiép tién hanh khai bao céc thong tin cuia thiét bi.
Budc 1: Chon “Thém thiét bi”.

LU sé LoTBXH Binh Phrde ()

C ty TNHH Phuong N:
B Gy toun 0 dina 8 congty ngNem | &
@ Doanh nghiép >
& Quaniydonyi 3 Khai bdo thi€t bi @ > Antean vesinh laodong > Khai bao thigt bj
2 Nguwdilaodong > n [+
o Antonwésinhiao £
dong MA KHAI BAO NGUGH KHA! BAQ NGAY KHAI BAO NGAY HEN TRA TRANG THA! CHUC NANG

O Quan ly thiét b 2ssz Nguyén van A 16/04/2022 21/04/2022 e EZ B
© Kiém dinh thiét bi

© Suduyng thiét bj

o Tyhuan luyén

o Thuc hién huan
luyén ATVSLD

Khai bae tai nan lao
déng

., Quany bsi dung
~ bang hién vat

o Quan trdc mdi
? trung lao déng

© Chiphi ATVSLD
© Banh gia riiro

$ Dichvuviéclam >
@ Bocso

Tét cé ban quyén 1 ndm 2021 thudc vé - S5 Lao dbng Thung binh va X héi tinh Binh Phuse V12211

@ caidat >



Budce 2: O tab thong tin, tién hanh nhap céc dir liéu theo hinh bén duoi.

56 LOTBXH Binh Phurse (9
Oum oo ttng ) Congty TNHH Phuong Nam &
.

Khai bao thiét bi

on vi >
2 Ngudi lao dong >
© Théng tin
0an vé sinh lao >

Ly gl

Budc 3: Chon “Luu lai”.
Budc 4: O tab “Hb so can ndp”, tién hanh tai cac file theo yéu cau cua
hé thong nhu hinh minh hoa bén dudi.

¢ LOTBXH Binh Phude  (©) e
Quan Iy an toan 190 $ma. [ Congty TNHH Phuong Nam &
B

& Khai bao thiét bi > K ot
2 Qui on vi >
2 Ngudilao dong >
o 3 ti B H& 0 cin ndp
An toan vé sinh lao >

ST TENMO SO TEP TIN DINM KEM CHUC NANG

e




Budc 5: O tab danh sach thiét bi, chon “Thém thiét bi” vao danh sach khai
béo.

$6 LOTBXH Binh Phurde  (2)

Guin Iy a0 ¥oun 8 e [ Céng ty TNHH Phuong Nam ;.
@ Doanh nghiép >
2, Quaniydonvi 3 Khai bdo thiét bi @ > Khai bdothietbi » Sua thong tn thidt bl
2 Ngudi lao dong >
o e _

An toan vé sinh lao >
o dsng
$ Dichvuviéclam >
& Baocao >

MA HIEU THIET 81 TEN THIET 81 NOI LAP DAT 50 LUONG CHUC NANG

® 133 LAP 0

Caidat >

Budc 6: Chon thiét bi, noi lap dat va sd luong.

Thém thiét bj

Binh cha chay xich tay

Budc 7: Chon “Luu lai”.



Budc 8: Chon “Luu lai” thong tin khai béo.

S LOTBXH Biah Phurse (5

G by 3 toun 99 g
@ Doanh nghigp >
Khai bdo thiétbi @ > «n

2, Quan Iy don vi >

2 Ngudi lao dong >

ot i ()] i
An toan vé sinh lao >
o déng
$ Dichvuviéclam > &
& Baociao >
MA HIEU THIET B) TEN THIET B NOILAP OAT
@ caidat >

23 B

5.4.  Si dung thiét bi
Doanh nghiép thém cac thiét bi dang sir dung nhwr sau:
Budc 1: Chon “Thém thiét bi”.

56 LOTBXH Bink Phurie (9
U Ousn o toun 95 #6ma

@ Doanh nghiép >
2 Quaniydonyi 3 Sudung thiétbi @ > ) 3> S
2 Ngudi lao dong >

An toan vé sinh lao v

dong TEN THIET 81 SO LUONG MOTA
Quan ly thiét bi Xe cdu gk 10 i
Kiém dinh thiét bi

Khai bao thiét bi

Ty huan luyén

Thuc hién huidn
luyén ATVSLD

Khai bdo tai nan lao
déng

Quan ly béi dudng
bang hién vat

Quan tréc mél
trusng lao déng

Chi phi ATVSLD
Danh gia rdi ro
$ Dichvuviéclam >
& Baocso >

@& Ccaiaa >

8

£ Congty TNHH PhuongNam &
.

Tham thidt bj

CHUC NANG

Cong ty TNHH Phuong Nam &

_Them thigt b

CHUC NANG

g 8



Budc 2: Chon thiét bi, nhap s6 lugng va mé ta cho thiét bi nhu hinh minh hoa bén
dudi

Chinh sia thiét bi

‘ Xe cau ghé 60,

‘ 10

SU dung cho cong trinh _

Budc 3: Chon “Luu lai”.

5.5.  Tuw huin luyén
Doanh nghiép nhap cac thong tin ty huan luyén nhu sau:
Budc 1: Chon “Thém huén luyén”.

t'n‘-nmw':-‘m @ [ Céng ty TNHH Phuong Nam ;.
@ Doanh nghiép >
2, Quaniydoni 5 Ty hudn luy@n @ > Tuhusn luyen

2 Ngudilaodéng > B

An toan vé sinh lao v
dong MA HUAN LUYEN TEN NGUSH HUAN LUYEN DOANH NGHIEP DUGC HUAN LUYEN NGAY HUAN LUYEN CHUC NANG

© Quan Iy thiét bi \ Rowena Cong ty TNHH Phudng Nem 14/04/2022 g 8
© Kiém dinh thiét bi
© Khai bao thiét bi
© Su dyng thiét bj

Ty hudn luyén

° Thuc hién hudn
luyén ATVSLD

Khai bao tai nan lao
déng

o Quinlybsi dusng
bang hién vat

Quan tréc moi
* trusng lao déng

© Chiphi ATVSLD
© Banh gid riiro

$ Dichvuvieclam >
@ Béocso

< Tét cé ban quyén ti ndm 2021 thudc vé - 53 Lao dbng Thuang binh va Xa héi tinh Binh Phude v112.211
@ caidat >



Budc 2: Nhép céac thong tin vé dot hudn luyén

’;‘ntln:xhzl:mm @ B  Céng ty TNHH Phudng Nam ;.
@ Doanh nghigp >

2 Quaniydonyi 3 Tu huan luyén @ » Tt > T hu

2

Ngudi lao dong > s

An toan vé sinh lao >

o déng
$ Dichwvuviéclam > e bl »
& Baocao > L0z 27/4/2022 m] W ® v
& Ccaidat >
4 . “L 1 299
Budc 3: Chon “Luu lai”.
r 14

Budce 4: Chon “Thé 01 lao dong” & tab ké ti€

uoc 4: Chon em nguo1 lao dong™” O tab ke tiep.

Sé LOTRXN Binh Phurde (5
T Qum a0 ton 5 ding [ Coéngty TNHH Phuong Nam &

}
@ Doanh nghiép >
2, Quan Iy don vi > Tuhuan luyén @ > Tur 2
2 Ngudi lao dong >
-

An toan vé sinh lao >
o déng
$ Dich vu viéc lam >
& Baocao >

MA NCUOI LAO DONG TEN NGUOI LAO DONG DUOC CAP GIAY CHUNG NHAN DUOC CAP THE AN TOAN CHUC NANG

& caidat >



Budc 5: Chon nguoi lao dong duoc huin luyén, tich vao 2 muc bén dudi tuong
ung néu nguoi lao dong dugce cap gidy chirng nhan hoac dugc céap thé an toan.

Thém ngusi lao d6ng

Budc 6: Chon “Luu lai”.

Budc 7: Chon “Luu lai” dé hé thong luu lai thong tin dot huan luyén.

t'n‘-»nw':-‘m @ [ Céng ty TNHH Phuong Nam ;.
@ Doanh nghiép >
2, Quan iy donvi 5 Ty hudn luy@n @ > Tuhun luyén > Chinh sda hudn luyén

2 Ngudi lao dong >

o An toan vé sinh lao >

dasng
$ Dichvuviéclam >
& Baocao >
MA NGUOI LAC DONG TEN NGUOI LAC DONG DUOC CAP GIAY CHUNG NHAN DUGC CAP THE AN TOAN CHUC NANG
@ caidat >
NLDO! Nguyén Van Nam v v o]
s Nguyén Van Toan v v o]

. [

T8t c ban quyén tis ndm 2021 thudc vé - 53 Lao dong Thudng binh va X hdi tinh Binh Phusc V12211



5.6.

Thuec hién hudn luyén ATVSLD

Doanh nghiép nhap céc théng tin vé thyc hién huin luyén ATVSLD nhu sau:

Budc 1: Chon “Thém huén luyén”.

S6 LOTBXH Binh Phursc
o

L = Soirfareinopin

o

o
&

2

o

Doanh nghiép
Quan Iy don vi
Nguoi lao ddng

An toan vé sinh lao
déng

Quan ly thiét bi
Kiém dinh thiét bi
Khai bao thiét b
S dyng thiét bj

Ty huan luyén

_ Thuc hign hun

luyén ATVSLD

Khai bao tai nan lao

“ a6ng

$

Quan ly béi dudng
bang hién vat

Quan tréc mél
trusng lao déng

Chi phi ATVSLD
©anh gia rui ro

Dich vu viéc lam

@ Baocso

@& Ccaiaa

(O]

>

Thuc hién huan luyén ® >
ATVSLD

>
>
MA HUAN LUYEN TEN NGUOH HUAN LUYEN

HLo2

>

16 CHUC HUAN LUYEN

NHH Phuo

) Na

Budc 2: Nhap cac thong tin vé dot huén luyén

6 LOTBXH Biah Phurée ()

I Oun iy tounien g
@ Doanh nghiép
2, Quan ly don vi
2 Ngudi lao dong

An toan vé sinh |
déng

$  Dichvu viéc lam
@ Baocao

@ caidat

>

Thuc hién huan luyén ® >
ATVSLD

>

a0 >

>

NGAY HUAN LUYVEN

8

Céng ty TNHH Phuong Nam &

2

CHUC NANG

g @

Céng ty TNHH Phudng Nam

>

Budce 3: Chon “Luu lar™.




Budc 4: Tién hanh thém ngudi lao dong & Nhom 1 dén Nhom 6.

L 56 LoTexH B e ()
I3 Gt o inien g

[ Céng ty TNHH Phuong Nam ;.
@ Doanh nghigp >
2 Quiniydonvi i Thuc hién huan luyén ® > Thuc hien b
3]

ATVSL
2 Nguwsilaodong >

A v A > oo ([N mnom:  mmem3  mawens  Amnems & sneme
O asng

$ Dichvuviéclam >

® ssocio ) B8
,

Them ngussi lao ddng
@ caidat MA NGUDI LAO BONG TEN NGUDI LAO DONG. BUOC CAP GIAY CHUNG NHAN mwvumrm’/ CHUC NANG
(o]
T Quyén t 1 2021 thude a sag b X [t Dhude V12211

Thém nguai lso déng

Budc 5: Sau khi thém nguoi lao dong & cac nhém, tién hanh chon “Luu
lai” d€ h¢ thong ghi nhan



5.7.  Khai bdo tai ngn lao djng
Doanh nghiép tién hanh khai béo tai nan lao dong nhu sau:

Buoc 1: Chon “Thém tai nan lao dong”.

56 LOTBXH Bk Phure )

2 Quan ly don vi > N <
- Khai bao tai nan lao @ > ¢
2 Ngudi lao déng > dong
An toan vé sinh lao ~
asng Bo loc
© Quan ly thiét bi =
O Kiém dinh thiét bi
© Khai bao thiét bi
=
SU dung thiét bj Bullf

Ty hudn luyén THOI GIAN XAY RA VU TAI NAN NOI XAY RA TAI NAN

Thuc hién huan
luyén ATVSLD

_ Khai béo tai nan lao
dong

_ Quan Iy bdi dudng
 béng hién vat

Quan trac moi
trusng lao dong

O ChiphiATVSLD
O BPanh gia rui ro

$ Dichvuviéciam >
& Baocao >

® caidat >

TRANG THAI

[ Congty TNHH Phuong Nam 3

+ Thém tal nan 3o ddng

CHUC NANG

B &

Budc 2: Nhép cac thong tin vé ngudi lao dong bi tai nan ¢ tab “Thong tin”.

$6 LOTRXH Biak Phure )

)

Quén Iy dan vi >

[ Céng ty TNHH Phuong Nam

Khai bao tai nan lao ® > Khait V130 dong > Thém tai nan lao 8dng
2, Ngudi lao déng > dong
An toan vé sinh lao > [—‘
° s
$ Dich vuviéc lam >
. .Go0cin 2 © Théng tin
& Ccaidat >
= v
K & 3. ) ds u x v ai
x v
4
B a t b D3
© biachi

B So bd dién bién vu tai nan

Budc 3: Chon “Luu lai”.




Budc 4: Thém nguoi lao dong bi tai nan ¢ tab “Ngudi lao dong bi nan”.

Ay y_m?:a (0] ) Céng ty TNHH Phudng Nam :..

@ Doanh nghiép >
2, Quaniydoni 5 Khai bao tai nan lao @ > Khai bdo tai nan a0 déng > Chinh sUa tai nan lao ong
dong
2 Ngudi lao dong >
An toan vé sinh lao > © Thang tin
O asng

$ Dichwvuvieclam >

& Baocao >

+ Th
& Ccaidat > MA NGUOI LAO DONG TEN NCUOH LAO DONG DOANH NGHIER TINH TRANG THUONG TicH S0 NGAY NCHI PHER LOAI CHAN THUONG , CHUC NANG.
|D
=
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Budc 5: Chon nguoi lao dong bi nan va nhép cac thong tin theo form ctia hé
thong nhu hinh minh hoa bén duéi.

Thém ngudi lao ddng bi tai nan

8 ™huéc quyen quin iy

Budc 6: Chon “Luu lai”.



Budc 7: Gui dinh kém céc ho so cta vu tai nan ¢ chirc nang “Bo6 sung ho so xtr

1y vu tai nan”.

Sé LOTBXH Binh Phwrie ()

A Guan o om0 tin

@ Doanh nghigp >

2 Quantydanvi 5 Kl?ai béo tai nan lao
dong

2 Nguwdilaodong >

An toan vé sinh lao v Bd loc
déng Trong t

Quin Iy thiét bi
Kiém dinh thiét bi

Khai bao thiét bi

Su dyng thiét bj
THOI GIAN XAY RA VU TAI NAN
Tu hudn luyén

__ Thuc hién hudn
luyén ATVSLD

Khai bdo tai nan lao
~ deng

Quan ly béi dusng + 0 2
bang hién vat

Quan tréc moi
trudng lao dong

Chi phi ATVSLD

Danh gia rui ro

¢ Dichvuviéclam >
@ Bsocso >

Juyer
& Caiaat >

@ > K

NO! XAY RA TAI NAN

B CongtyTHHH Phusng Nam &

+ Tham tal nan ao déng

TRANG THAI CHUC NANG
ez — O &
[osxaw &

Budc 8: Co thé diéu chinh lai thong tin hodc giri khai bao tai nan vé So LD-

TBXH tiép nhan.

$6 LOTBXH Binh Pwrde (9
3 Guan o toin i dine

@ Doanh nghiép >
2 Quaniydonyi % Khai bao tai nan lao
dong
2 Ngudi lao dong >
An toan vé sinh lao v Bd loc

dong Trong

Quan Iy thiét bi

Kiém dinh thiét bi

Khai bao thiét b

Si dyng thiét bj
THOI GIAN XAY RA VU TAI NAN
Tu huan luyén

_ Thuc hién hudn
? luyén ATVSLD

Quan ly béi dusng b (
bang hién vat

Quan tréc moi
trudng lao déng

Chi phi ATVSLD
Danh gia ruiro
$ Dichvuvieclam >

& Baocdo >

NO! XAY RA TAI NAN

© CongtyTNHH PhuongNam &
.

TRANG THA! CHUC NANG




5.8.

Doanh nghiép khai bao
vat nhu sau:
C6 2 cach: Truyc tiép trén

Qudn Iy boi dwong bang hién vit

nhimng ngudi lao dong duoc bdi dudng bang hién

hé thong hoic tir file excel.

a. Thém truc tiép trén hé thong: .
Budce 1: Chon “Thém quan 1y boi dudng”.

444 5o o seh Peeie. ©

Kiem dinh thiét b

© Khai bao thiét bi )
hién vat

=] - 18

MA BOI DUONG

O Sudung thiét bj

© Tuhuan luyén

@
Thuc hién huan
luyén ATVSLD

Khai béo tai nan lao ;

déng

Quan ly béi dudng
bang hién vat

Quan trac méi
truong lao dong

Hién thi 0% clalmuc

O Chi phi ATVSLD
© Panh gia rdiro
$ Dichvuviéclam
{& Baocdo

& caidat

Budc 2:

Budc 3: Chon “Luu”.

Quan ly béi dudng bang

£ céngty TNHH Phudng Nam &
(]

@ > Danh sich boi dudng béng hién vat

+ Thém quan ly béi dudng

TEN NGUOI LAOC DONG TEN HIEN VAT CHI PHI NGAY AP DUNG CHUC NANG

1000000 14/04/2022

Z @

Nguyén Van Nam Tring, sifa, gao

T4t ca ban quyén t ndm 2021 thude vé - S8 Lao dong Thuong binh va X& héi tinh Binh Phude v112.21)

Nhap cac thong tin theo form nhu hinh minh hoa bén dudi.

Thém guan ly boi dudng

Ma b6i dudng ("
002

Tén ngudi lac déng (*
Nguyén Tuan Anh

Tén hién vat

Tring, sda, gao.

1000000

Ngdy dp dung ()

27/4/2022




b. Thém tur file excel:

Budc 1: Chon “Tai tap tin mau”.

Sé LOTBXH Binh Phude  (©)

© Khai bao thiét bi
hién vat
O Sudung thiét bj

O Tu huan luyén

Thuc hién huan

Quan ly béi dudng bang

£ céngty TNHH Phudng Nam ;.

+ Thém quan Iy béi dudng

luyén ATVSLD MA BOI DUGNG TEN NGUG! LAC DONG TEN HIEN VAT CHI PHI NGAY AP DUNG CHUC NANG
.81 Bkt naniiso 002 Nguyén Tuan Anh Trdng, slia, gao. 1000000 27/04/2022 2 @
dong 001 Nguy&n Van Nam Tring, U3, gao 1000000 146/04/2022 2 B
Quan ly bdi dudng
bang hién vat
s - Hiénthi | 10 ¢ cta2muc o
Quan trac méi
truong lao dong
O Chi phi ATVSLD
O Banh gia rai ro
$ Dichvuviéclam >
{& Baocdo >
@ caigat ” T4t c3 bn quyén tif nm 202) thudc vé - S8 Lao ddng Thudng binh va X3 héi tinh Binh Phudc vi12.21)
r M /’\ \ A ~ A \
Buoc 2: Tién hanh nhap dir li¢u vao file excel.
QuantyBoiDuongBangHienvat ~ D Search AIeQ) _
File Home Insert Page Layout Formulas Data Review View Help
s = 4
- i Jn A A &+ | Bwapren e B R BRE
Copy ~ LLF
Paste e = S . 9 — Conditional Formatas Cell Insert Delete Format
v <¥ Format Painter Iy e iderge s Ceuey o3 % 9 WA Formatting v Table ¥ Styles v v, v v ¢
Clipboard N Font [~ Alignment N Number N Styles Cells
K19 - S
A 8 c | D | E F
) Quan Iy bdi dwong bang hién vat
‘ Mi boi dwomg Ngudi lao dgng Tén hién vit S6 tién Thoi gian
2 |
- . Thyre pham chirc nang hé trg strc
3 1231222313 - Nguyeén Van Toan P " & 5000000 27/04/2022
3 | o khoe
4 4 NLDO1 - Nguyén Van Nam Trimg. Cé hoi. Tom. 5000000 27/04/2022
5 4
6 {
7 4
8 ~
9 {
10
11 |
12|
13|



Buéc 3: Chon “Thém tap tin mau” trén phﬁn mém, chon dén file da nhap dir liéu &
budc 2.

Si LOTBXH Binh Phuéc
3 Guin 4 an 100 lao 00 ® £ Ccéngty TNHH Phudng Nam &
.

O Khai bao thiét bi Quan ly béi dudng badng @ > Danh sich béi duang bang hién vat
hién vat
O Sudung thiét bj

O Tu huan luyén

g3 + Thém quan Iy bdi dudng
Thuc hién huan

& TEN NGUOI LAO DON TEN HIEN VAT CHI PHI NGAY AP DUNG CHUC NANG
luyén ATVSLD el - Saitniin

. 3 002 Nguyén Tuan Anh Trdng, sia, gao. 1000000 27/04/2022
Khai bao tai nan lao 9uy 9 9 74 0

don: o p
209 001 Nguyén Van Nam Trdng, slla, gao 1000000 14/04/2022 2

Quan ly bdi dudng
bang hién vat
Hién thi 102 cua 2 mu °

Quan trac moi
trusng lao dong

O Chi phi ATVSLD

© Banh gia rairo

$ Dich vu viéc lam >
{ Baocao >
£ Caidat >

Tat ca ban quyén tU ndm 2021 thudc vé - S48 Lao ddng Thuong binh va Xa héi tinh Binh Phudc v112.211

Budce 4: Xem lai danh sach da dung theo dir li¢u da nhap trong excel hay chua,
néu dung thi chon “Thém thiét bi” dé luu lai.

S¢ LOTBXH Binh Phwde  (©)

Quén 1y an toan lao ddng & céngty TNHH Phudng Nam &
)
@ Doanh nghiép >
o TR B 5 Q}fén |_y bdi dUBng bdNg @ > Danh sich béi dudng bing hién vat > Thém file bdi dudng bang hién vat
hién vat
2 Ngudilao dong >
A toan ve sliihilao: 5 Danh sach quan ly béi dudng bang hién vat
0 dong
MA BOI DUONG NGUOI LAO BONG TEN HIEN VAT SO TEN THOI GIAN
$ Dichvuviéclam >
3 1231222313 - Nguyén Van Toan Thuc pham chiic nang hé trg stc khoe o 27/04/2022
{& Baocao >
. - NLDOT - Nguyén Van Nam Trang, Ca héi, Tom (] 27/04
{& Caidat > @ '
[N Téng céng: 2 quan ly béi dudng bang hién vat
Danh sach quan ly béi dudng bang hién vat khong hop 1€ “ ‘ %
MA 801 DUONG NGUGI LAO DONG TEN HIEN VAT SO TIEN THOI GIAN




5.9. Quan tric méi trudng lao dong

Doanh nghiép tién hanh thém dir liéu quan tric méi trudng lao dong nhu sau:
Co 2 céch: Truc ti€p trén h¢ thong hodc tu file excel.

a. Thém truwc tiép trén hé thong: )
Budc 1: Chon “Thém quan trac”.

S LOTBXH Binh Phuéc 9,
>—C ®© £ Ccongty TNHH Phudng Nam &
°

O Khai béo thiét bi Quan trac mai trudNg @ > An toan vé sinh lao @6ng > Quan tric méi trudng

O Sudung thiét bi

: 03] + Thém quan tric
O Tu huan luyén

o P MA TRAC QUAN DOANH NGHIEP TRAC QUAN NGAY THUC HIEN CHUC NANG
_. Thuc hién huan

Uy ATNSLD) Cong ty TNHH Phudng Nam 14/04/2022 2 @

: Quan ly béi duéng

bang hién vat M

_. Quan trac mai
~ trudng lac déng

O Chi phi ATVSLD

__ Khai bao tai nan lao
~ déng

O Banh gia rairo

$ Dichvuviéclam >
& Baocao >
{& Caidat >

Budc 2: Nhap cac thong tin theo form nhu hinh minh hoa bén duéi.

Sé LOTBXH Binh Phude (O
Quiny an tosn 130 00ng = ) Céngty TNHH Phuong Nam &

-
.
@ Doanh nghiép >
BRCIGHI0 1R kb 3:Anhsdng = Tiéng G0 % Rung chuyér © Buicicloa A Hoiknid
2. Quan ly don vi >
4 Y&u 16 phong xa, dién til trudng @ Yéu 13 tiép xic nghé nghiép 8 Danh gid y&u t6 tam sinh Iy va éc-¢ ny =
2 Ngudilao dong >

An toan vé sinh lao >

0

aéng a £
® Thoéng tin chung
¢ Dich vu viéc lam >
hic
{& Baocao > 001 27/4{2022 (] X
& caidat >

8 Thiét bido

A

Budc 3: Sau khi d4 nhap tat ca thong tin => Chon “Luu lai”.



b. Thém tur file excel: N
Budc 1: Chon “Tai tap tin mau”.

S LOTBXH Binh Phude ()
10ng

AR Qudn by o todn 10 B3 céngty TNHH Phudng Nam ;.
@ Doanh nghiép >

2 Quinlydsnyi s Quan trdc moi trudng @ > An todn vé sinh lao déng > Quan trac moi trudng

& Ngudi lao dong >

1 ‘ Thém quan tric

DOANH NGHIEP TRAC QUAN NGAY THUC HIEN CHUC NANG

An toan vé sinh lao v
déng

Z B

Quan ly thiét bi oo CoNng ty TNHH Phu

o

Kiém dinh thiét bi

Khai bao thiét bj

o

e}

SU dung thiét bi

=]

Tu huan luyén

Thuc hién huan
luyén ATVSLD

e]

Khai bao tai nan lao
daéng

o]

Quan ly boi dudng
bang hién vat

o

Quan trdc mdi

" trudng lao déng

o

Chi phi ATVSLD

& ban quyén tif nam 2021 thuoc vé - SO Lao dong Thudng binh va Xa hoi tink

Budc 2: Tién hanh nhap dit liéu vao file excel.

File Home Insert Page layout Formulas Data Review View Help U Comments 3 Share
o - = AutoS v e
A o Times Newroman < 4 - A° A . | Bwepied Genera - EH OB 8RE é wesom - A O
- Fill =
paste. LACOPY - PR A a =EEl= — — m & oo | Condiional Formatas Cell Insert_Delete Format Sort& Find& | Anahze
S6 LOTEXH Binh Phurdrc
AT Quin 1y an 1o 83 cgng @ [ céngty TNHH Phudng Nam &
.
b
f Doanhnghiép >
n trac méi trudn @ > An toan vé sinh } 3 Quan trac méi trusng
@ Quiniy dan vi ) Quan trac méi trudng @ g
1
2, Ngudi lao déng »
Thém quan tric
0 Antoan vé sinh lao ~
] déng 'DOANH NGHIEP TRAC QUAN NGAY THUC HIEN CHUC NANG
© Quan ly thiét bj Céng ty TNHH Phudng Nam 27/04/2022 VR

Hiénthi | 10 = ctalmuc

© Kiém dinh thiét bi

Khai bao thiét bi

o}

o

SU dung thiét bi

o]

Tu huan luyén

Thuc hién huan
luyén ATVSLD

o

Khai bao tai nan lao
déng

]

Quan ly boi dudng
béng hién vat

o]

Quan trdc mai

’ truding lao déng

R o]

Chi phi ATVSLD

4 ban quyén tif ném 2021 thudc vé - 53 Lao déng Thudng binh va X3 hai tinh Binh Phudc v112:211

Buéc 3: Chon “Thém tap tin mau” trén phﬁn mém, chon dén file da nhép dir liéu &
budc 2.



Budc 4: Xem lai danh sach da dung theo dit liéu di nhap trong excel hay chua, néu
ding thi chon “Thém quan trac moéi truong” dé luu lai.

S LOTBXN Blah Phursc (&)
Qun 1 1 ok $3m

o™ gh .
Danh sach quan trac mai truong

&, Quan ly &
2 Ng ]

An i hl
O 4

dasong

Dich vu viéc
$ DOANH
& s MA NeHIED

QUAN NGAY QUAN

© caia TRAC  THUCHIEN  TRAC PHUONG PHAP

5.10. Chi phi ATVSLD

Doanh nghiép nhap chi phi thuc hién ATVSLD theo cac danh muc cua hé
théng nhu hinh minh hoa bén dudi.
Buoc 1: Chon ndm nhap dir li€u.

Budc 2: Nhap dit licu chi phi theo tirng muc.
Budc 3: Luu lai.

QUAN TRAC CAC YEU T €O
HAI

of
NGHI
86
SUNG
vitc
Q 20

c B0 K ANH
cAc 0o HAU SANC cOTIENG  BOBUI
viuTtd  oE BANG BANG  ONBANG  BANG
COHAI  XUAT  MAY MAY MAY MAY

[ Congty TNHH Phuong Nam &
.

00 DiEN
O PHONG XA TRUGNG
BANG MAY BANG MAY

00 HO! kHifnOC
BANCG MAY

S6 LOTBXM Binh Phude  (2)
> ~

) Khai bao thiét b
O Sudung thiét bi
) Ty huan luyén

Thuc hién huan
luyén ATVSLD

Khai bao tai nan lao
o)
déng

Quin ly bdi dudng
bang hién vat

_ Quan trac moi
~ truéng lao déng

© Danh gia rai ro
¢ Dichvuviéclam >
& Baocao >

& cCaidat >

Chi phi ATVSLD

B loc

2 céng ty TNHH Phuong Nam



5.11. Ddnh gia riii ro
Budc 1: Chon “Thém danh gid”.

S LOTBXH Binh Phurdc
>=C ., . ® 3 céngty INHH Phudng Nam &
L ]

Khai bao thiét bi Panhgidardiro @ > vinhaisriio

(o]

O Sudung thiét bi
Bo loc

(o]

Tu huan luyéen

Loai G4nh gis

Thuc hién huan Loai danh g v
luyén ATVSLD

(o}

Khai bao tai nan lao

o .. - =
)

uan ly boi dudn:
o] Q, y & 9 MA DANH GIA NGAY DANH GIA LOAI DANH GIA CHUC NANG
bang hién vat

Quan trac modi {j

trusng lao dong

(o]

Chi phi ATVSLD

|
o Danh gié rdiro i

$ Dichvuviéclam >
{& Baocdo >

& Caidat >

Bude 2: O tab “Thong tin”, doanh nghié€p nhap céc thong tin va chon loai danh gia
lan dau hoac dinh ky.

S¢: LOTBXH Binh Phwée ()
> o, . 3 céngty TNHH Phudng Nam &
o

& caidat > Panh gidrliro @ > panhgiaruiro > Thém danh gié rdi ro

M3 ganh gid Ngay danh gia [*

oot 27/4{2022 ()

nh gia hiéu qua cac bién phap phong chong cac yéu t6 nguy hiém, yéu t6 ¢ hai

T4t c& ban quyén ti ndm 2021 thudc vé - S8 Lao dong Thuong binh va Xa héi tinh Binh Phudc v112.21)

Budce 3: Chon “Luu la1”.



Budc 4: O tab “Yéu t6 nguy hiém c6 hai”, chon “Thém yéu t5”.

LU $6 LOTBXH Binh Phuée
AT Quin Iy an 10an lao 6dng ® [ céngty TNHH Phudng Nam g.

@ Doanh nghiép >

@ 7QudR I 48R Vi 5 Panh gidrdiro @ » Panhgiardiro > Chinh sifa danh gia rii ro
3

2 Ngudi lao dong >

@® Théng tin

o An toan vésinhlao >
dong

N - [ mamsto |
+ Thém yéu t&
& Baocao >
o TEN YEU MUC DO NGHIEM BIEN PHAP PHONG NGUGI/BO PHAN THUC THOI GIAN THUC €O BUGC CAl
& Caidat > 16 TRONG CHONG HIEN HIEN THIEN CHUC NANG

Budc 5: Nhap céc théng tin vé yéu t6 nguy hiém co hai nhu hinh vi dy bén duéi.

Thém yéu to
Tén yéu ts("
Nguy hiém dién
Muc 36 nghiém trong
Trung binh
8ién phdp phong chéng
Thuiing xuyén kiém tra bao tri, bdo dudng, huan luyén ngudi |

Ngudi/B phan thuc hién I

Baotri

Thoi gian thuc hi¢n

27/04/2022

Co dugc cai thién

Buéc 6: Chon “Luu lai” dé hé théng ghi nhan.




6. Baocao

CHU Y: PE NQP BAO CAO CO SO LIEU CHINH SACH, DOANH
NGHIEP THU'C HIEN KHAI BAO PAY PU CAC MUC PHIiA TREN

TRUOC KHI THU'C HIEN THAO TAC NOP BAO CAO.

Doanh nghiép sé dugc S& LD-TBXH yéu cau ndp bao cao, cac thao tac dé

doanh nghiép bao cdo nhu sau:

Budc 1: Vio chitc nang tao bao cdo ma S& LB-TBXH yéu ciu nhu hinh bén duéi.

S LOTBXH Binh Phuéc
BAT Quin Iy an toan lao adag

@ Doanh nghiép
2. Quan ly don vi
2 Ngudilao dong

An toan vé sinh lao

0 dong

$ Dichvuviéclam

£ Baocao

_ Nop bao céo doanh
~ nghiép

£ Caidat

®

>

>

>

TEN BAO CAO
56 thong ké tai nan lao dong cap cd s
Bao cdocong tac an toan vé s

Bao caoti

Bio

Biao céo téng hdp tinh hinh tai nan lac déng c3p cd 6

(ca nam

nh hir

céosudung

hsu

ngudi lao dong nua:

énthi | 10 ¢

jung lao dong

cua6rmr

Budc 2: Chon “Ty dong”
Budc 3: “Déng ¥
Sau khi da tao bao cao tu dong, doanh nghiép co thé xem lai bao cdo & chuc
nang sb 1, tai xudng bao cdo chirc nang sd 2, ndp bao cao vé S& LD-TBXH 6 s6 3,
x0a va ky sb 6 s6 4 va 5.

nh lao déng

U

ngoa

LOAI BAO CAO

2021

NGAY HET

HAN
6/04/202;
Y%/
16/04, 2

/04,
15/04/2022
13/04/2022

& céngty TNHH Phudng Nam &
L

TRANG THAI CHUC NANG
®

[ 8i tra lai/ Thu héi | ® &

® & o

® & o
[ 0 duyst | ® &

@ & o

S¢ LOTBXH Binh Phrée  (5)

AT Qun y an ton ko 00
@ Doanh nghiép
2 Quan lydonvi

2 Ngudi lao déng

An toan vé sinh lao

dong

Dich vy viéc lam

*

& Baocdo

_ Nop bao cao doanh

& Caidat

>

>

>

>

TEN BAO CAO

LOAI BAO CAO

NAM

NCAY HET
HAN

XY SO

[ Céngty INHH Phuong Nam &
L]

(2

TRANG THAI \ CHUBINANG
[ Chua o duyst | ® &

< Nop bio ca
Fe

N »




THONG TIN LIEN HE

Dia chi: Cong vién phin mém Quang Trung,
phuong Tan Chanh Hiép, Quén 12, TPHCM.
Dién thoai: 0889.171.188

2/“ CONG TY TNHH PHAT TRIEN HUONG VIET
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