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Chtrang 
NHUNG QUY DINH CHUNG 

Dieu 1. Pharr vi, doi turfing dieu chinh 

1. Quy the nay quy dinh ve nguyen tac, the do trach nhiem, le loi lam viec, 
quan he cong tac va trinh to giai guy& ding viec cua UBND thi xa Gia Nghia (sau 
day g9i tat là UBND thi xa). 

2. Cac thanh vien UBND thi xa, Thu truang co. quan chuyen mon, co.  quan 
thuOc UBND thi xa, to chirc, ca nhan có quan he lam viec voi UBND thi xa chiu sir 
dieu chinh cua Quy the nay. 

Dieu 2. Nguyen tic lam viec can UBND thi xi 

1. UBND thi xa lam viec theo nguyen tac tap trung dan chu, boo dam phat 
huy vai tro lanh dao cua tap tht Uy ban nhan dan; dtmg theri de cao trach nhiem ca 
nhan cua Chi tich, Pho Chu tich va Uy vien UBND thi xa. 

2. Giai quyet cong viec theo dUng quy dinh cua phap luat, dung them quyen 
va pham vi trach nhiem dugc giao. 

3. Trong phan cong giai quyet cong viec, moi viec chi dugc giao mot co.  
quan, don vi chu tri, mot nguOi phu trach va chiu trach nhiem \re nhiem vu dugc 
giao. Thu tnrong co quan, dcm vi, ca nhan dugc phan cong cong viec phai chiu trach 
nhiem chinh ve cong viec dugc phan cong. 

4. Tuan thu trinh ttr, thu ttic va thOi hen giai quyet cong viec theo quy dinh 
cua phap luat, chuang trinh, ke hooch cong tac va Quy the lam viec cua UBND thi 
xa. 

5. Phat huy nang ltrc, soy truong dm can bO, cong chirc, vien chdc; de cao sir 
phi hop cong tac, trao d6i thong tin trong giai quyet cong viec, boo dam dan 
minh bach trong mgi hoat d(ing theo dung pham vi, chirc na'ng, nhiem vu, quyen 
hen dugc phap luat quy dinh. 

6. Mgi hoat Ong cua UBND thi xa phai dam boo str lanh dao dm Ban 
Thugng vu Thi uSi, sir giam sat clia FIEND thi xa; chiu str chi dao, dieu hanh cua 
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UBND tinh, Chu tich UBND tinh, cac ca quan nha nu& cap tren, tuan thu cac quy 
dinh cua phap luat va dam bao quyen, lgi ich hgp phap cua nhan dan. 

Chuang II 
TRACH NHIEM, PILPVI VI Gal QUYET CONG VItC 

VA QUAN HE CONG TAC CUA UBND THI XA- 

Dieu 3. Trach nhiem, pham vi va each fink giai quyet cong viec cua 
UBND thi xi 

1. Trach nhqm, pham vi giai quyet cong viec cua UBND thi xi: UBND 
thi xa giai guy& cong viec theo nhiem vu, quyen han quy dinh tai Lu4t TO chic 
chinh quyen dia phuung. UBND thi xa thao 10'n tap the va quyet dinh theo da s6 
cac van 6 dugc quy dinh tai Dieu 56 dm Luat T6 chirc chinh quyen clic phumg va 
nhfmg van 6 quan trong khac ma phap luat quy dinh thuOc tham quyen cua UBND 
thi xa. 

2. Cach fink giai quyet cong viec ciia UBND thi xi: 

a) Thao luan tap the va guy& nghi tong van de tai phien h9p UBND thi xa; 

b) D6i vai mot s6 van de do yeu cau cap bach hoc khong nhat thiet phai to 
chirc did() luan tap the, theo chi ciao cua Chu tich UBND thi xa, Van phong HDND 
va UBND thi xa (sau day ggi chung la Van phOng) 	toan 13(3 h6 sa va Phieu la 
kien den timg thanh vien UBND thi xa de xin y kien. H6 sa girl lay 3, kien thanh 
vien UBND thi xa ap dung theo cac quy dinh tai Dieu 14 Quy the nay. Neu van 6 
dugc 50% troy len s6 thanh vien UBND thi xa nhat tri, thi ca quan chi tri soan thao 
hoan chinh van ban, Van phOng trinh Chia tich UBND thi xa quyet dinh va bao cao 
trong phien hgp UBND thi xa gan nhat. Neu duoi 50% s6 thanh vien UBND thi xa 
khong nhat tri tan thanh thi Van phong bao cao Chu tich UBND thi xa quyet dinh 
viec dua ra thao luan tai phien hop UBND thi xa gan nhat. 

3. Cac quyet dinh tap the cua UBND thi xa neu tai khoan 1, khoan 2 Dieu nay 
phai dugc qua nira tong s6 thanh vien UBND thi xa dong 5, thong qua. Khi bleu 
guy& tai phien h9p cling nhu khi dung Phieu lay 51 kien, neu s6 phieu dang y va s6 
phieu khong d6ng y bang nhau thi quyet dinh theo y kien ve phia Chu tich UBND 
thi xa. 

4. Cac Thanh vien UBND thi xa, Thu truang cac phOng, ban, dan vi thuOc 
UBND thi xa phai nghiem bac thkrc hien cac guy& dinh cua UBND thi xa va Chu 
tich UBND thi xa. Truang h9p khong nhat tri vbi cac quy& dinh do, van phai chap 
hanh nhung dugc bao luu y kien vao bien ban h9p cua UBND thi xa. 

Dieu 4. Trach nhqm, phqm vi va each thin giai quyet ding viec cua Chi" 
tich UBND thi xi: 
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1. Chu tich UBND thi xa la nguoi lanh dao va dieu hanh ding viec cua 
UBND thi xa, c6 trach nhiem giai quyet ding viec theo quy dinh tai Dieu 57 dm 
Lug T6 chirc chinh quyen dia phuong va nhung vAn de khac ma phap lug quy dinh 
thuOc thArn quyen cua Chu tich UBND thi xa quy& dinh. 

Chu tich UBND thi xa chiu trach nhiem ca nhan truot UBND thi xa, HDND 
thi xa, UBND tinh, Chit tich UBND tinh; ding th6i ding thanh vien UBND thi xa 
chiu trach nhiem tap the ve hog ding cua UBND thi xa tnroc HDND thi xa, UBND 
tinh, Chu tich UBND tinh. 

2. Chii tich UBND thi xa giai quyet cac ding viec sau day: 

a. Trtrc tiep chi dao giai quyet nhung vAn de quan trong, cap bach, nhimg vAn 
de c6 tinh chAt lien nganh lien quan den nhieu linh vtrc, don vi va dia phuong trong 
thi xa; lam chil tai khoan ngan sach thi xa. 

b. Nhimg vAn de dugc Lust T6 chirc chinh quyen dia phucmg va cac van ban 
phap lug khac quy dinh thuO'c thAm quyen cua UBND thi xa, nhung khOng do 
UBND thi xa thao luan, guy& dinh tap the. 

,c. Nhimg vAn de do ChU tick UBND cac xa, phuong, Chu tich Uy ban Mat 
tran to quoc thi xa va ngued dung dao cac to chuc chinh tri - xa hOi thi xa de xuat 
vuo:t qua tham quyen giai quyet cua Thu trugng co quan chuyen mon hoc nhimg 
van de lien quan den nhieu ngang, nhieu don vi da giao Thu twang mot co quan 
chu tri xir 1Y,  nhung khong giai quyet dugc do c6 nhieu y kien khac nhau; 

3. Chi tich UBND thi xa phan ding mot Pho Chu tich trong s6 cac Pho Chu 
tich UBND thi xa lam nhiem vu Pho Chu tich Thuong tivc; Chu tich quyet dinh 
dieu chinh phan ding cong viec gala cac Pho Chu tich, lay vien UBND thi xa khi 
can thiet. 

4. Chit tich UBND thi xa lay quyen cho Ph6 Chu tich Thuong true chi dap 
ding viec cua UBND thi xa khi Chu tich di vAng; trvc tiep giai quyet cong viec cua 
Pho Chu tich di vAng hoac phan cong Pho Chu tich khac giai guy& thay Ph6 ChU 
tich di yang. 

Dieu 5. Trach nhiem, phqm vi giai quyet cong viec cua Ph6 Chii tich 
UBND thi xa 

1. Pho Chu tich UBND thi xa dugc Chu tich UBND thi xa phan ding phi,' 
trach mot s6 linh vtic cong tac, chi dao mot s6 ca quan chuyen mon, co. quan thuOc 
UBND thi xa va UBND xa, phuong. 

2. Pho Chu tich UBND thi xa chiu trach nhiem ca nhan ve cong tac cua minh 
truck Uy ban nhan dan, Chu tich UBND thi xa; ding thari clang cac thanh vien khac 
cua UBND thi xa chiu trach nhiem tap the ve hog ding cua UBND thi xa truac 
HDND cong cap va UBND tinh. 
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3. Trong 11nh wc ding tac dugc phan ding, Pho Chit tich UBND thi xa c6 

nhi'em vu, quyen han: 

a) Chu d6ng kiem tra, don d6c, Inning dan, chi dao Ca quan chuyen mon, Ca 
quan thu6c UBND thi xa, UBND cac xa, phtrOmg trong vi8c to chirc thkrc hien Nghi 
quyet cua HDND thi xa, Quyet dinh, Chi thi cua UBND thi xa, Chit'  tich UBND thi 
xa, chit trucmg, chinh sach, phap luat nha ntroc ve linh vt,rc dugc phan ding; 

b) Chi dao vi8c xay dung va to chirc thkrc hi8n quy hoach, de an thu6c linh 
vuc dugc phan ding phu trach phit hop yeti nghi guy& cua HDNDthi xa, Quyet 
dinh, Chi thi cua UBND thi xa, quy hoach nganh, quy hoach tong the cua cac ca 
quan nha nuac cap h.& VA clueing 16i, chinh sdch cua Dang, phap luat cud. Nha ntroc; 

c) Dugc sir dung quyen han cua ChU tich UBND thi xa trong vi8c quyet dinh 

giai quyet cac ding vi8c thu6c link vi,rc dugc phan ding va chiu trach nhi'em tnrot 
phap luat va trueic Chit tich ve guy& dinh d6; 

d) Bao cao va de xuat vai Chu tich UBND thi )(a xem xet, guy& dinh xir 1$f 
kip thei cong vi8c lien quan den linh vuc dugc phan ding phij trach da ph6i hop xir 
15/ niumg y kien chua th6ng nhat. 

4. Pho ChU tich Thu6ng tivc, ngoai vi8c thkrc hi8n trach nhi8'm va pham vi 
giai quyet cong vi8c da nett tai khoan 1, 2 va 3 dieu nay con dugc Chit tich fly 
quyen lanh dao cong vi8c dia UBND thi xa khi Chit tich di yang. 

Dieu 6. Trach nhiem, phqin vi giii quyet cong vi0 ciia fly vier' UBND thi 
xa 

1. Chiu trach nhi8m. tnrec Chit tich Uy ban phan dan, UBND thi xa ve cong 
vi8c dugc phan dog phu trach; d6ng th6i tham gia giai quyet ding vi8c chung cua 
UBND thi xa, ding cac thanh vien khac cua UBND thi xa chiu trach nhi8'm tap the 
ve hoat d6ng cua UBND thi xa triton HDND thi xa va UBND tinh. 

2. TrIx tiep chi dao, dieu hanh mot hoac mot s6 linh vi,rc dugc phan ding; 
giai guy& theo tham quyen va trinh Uy ban phan dan, Chit tich UBND thi xa giai 
guy& cac de nghi cua ca quan, don vi thu6c linh we cong tac dugc phan cong phu 
trach. 

3. Tham du dAy cid cac phien hop Uy ban phan dan, truing hop yang mat 
phdi bdo cdo va dugc sit d6ng y cua Chit tich UBND thi xa; tham gia y kien va Neu 

guy& ve de van de thdo Juan tai phien hop UBND thi xa; tham gia y kien vai cac 
thanh vien khdc cua UBND thi xa, Thu twang ca quan chuyen mon, ca quan thu6c 
UBND thi xa de xir ly cac van de co li8n quan den linh vuc dugc phan cong phu 
trach hoac cac van de thu6c chirc Wang quan 157 cua minh. 

4. Thvc hi8n nhi'em vu khde theo sit phan cong eita Chit tich UBND thi xa. 
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Dieu 7. Trfich nhigm, ph#m vi gifii quyet cong viec cua Thil triarng co' 
quan chuyen mon, co' quan thuOc UBND thi xi 

1. Chiu trach nhiem tru6c ChU tich UBND thi xa, UBND thi xa va tru6c phap 
Wt va th%rc hien chu.c Wang, nhiem vu, tham quyan quan ly nha nu6c duck giao tren 
dia ban thi xa va chiu sir kiam tra, htrOng dan, chi ciao vas cong tac chuyen mon, 
nghiep vu cila co quan chuyen mon, Ca quan thuOc UBND tinh (sau day g9i chung 
la ca quan chuyen mon cap tinh). 

2. Chiu trach nhiem chap hanh cac quyat dinh, chi dao cua Chu tich, Pho Chu 
tich UBND thi xa; twang hop thtic hien chasm hoc chua thtrc hien duac phai kip 
tho.i bao cao va neu rO VT do. 

3. Thu trui!rng co' quan chuyen mon, co' quan thuOc UBND thi xi gifii 
quyet cac cong viec sau: 

a) Giai quyat nhimg kian nghi cua to chirc, ca nhan lien quan clan chirc nang, 
tham quyan quan ly dm ca quan, don vi minh; trinh Chia tich UBND thi xa nhUng 
viec vu9t tham quy& hoc nhimg viec da phOi h9p giai quyat nhung )", kian chua 
th'Ong nhat; 

b) Chu dOng de xuat, tham gia y kian vas nhang cong viec chung cua UBND 
thi xa va thlrc hien cac nhiem vu cong tac theo phan cong cua Chu tich UBND thi 
xa va stir phan cap dm Thu tnrOng ca quan chuyen mon cap tinh; 

c) Tham gia y kian voi Ca quan chu tri soar' thao van. ban, de an khi c6 nhung 
van des lien quan dan chirc nang, tham quyan, linh vtrc quan ly dm co quan, clan vi 
minh. 

Dieu 8. Trach nhigm, ph#m vi giai quyet cong viec cua Chanh Vin phong 
HDND va UBND thi xa: 

Ngoai viec thgc hien cac quy dinh tai Dieu 7 Quy cha nay, Chanh Van phong 
HIND va UBND thi xa (sau day g9i chung la Chanh Van phong) con c6 trach 
nhiem sau: 

1. Xay dtmg chuong trinh, ka hoach cong tac, bao cao so kat, tong kat hoat 
dOng, bao cap kiam diem cong tac chi ciao, diau hanh cua UBND thi xa" va cac bao 
cap khac cua UBND thi xa theo str chi dao cua Chu tich UBND thi xa. 

2. Kiam tra, don d6sc cac co quan chuyen mon, co quan thuOc UBND thi xa, 
UBND cac xa, phuong thtrc hien cac chucmg trinh, ka hoach cong tac cua UBND 
thi xa. 

3. Xay dtmg, trinh UBND thi xa thong qua va giup UBND thi xa kiam tra, 
don d6c, tong kat viec thtrc hien Quy cha lam viec cna Uy ban nhan dan. Giup 
UBND, Chu tich UBND thi xa to chirc thi,rc hien Quy cha phi hop cong tac giva 
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UBND dan thi viii Thuong trvc Thi uy, Thuang trvc HOi dOng nhan dan, Tea an 
nhan dan, Vien Kiem sat nhan dan, Uy ban Mat tan TO qu6c Viet Nam, cac to chirc 
down the thi 

4. Theo deli, nam tinh hinh boat deng chung cua Uy ban nhan dan, to chic 
viec thu thap, tong hop va cung cap thong tin phtic vu chi dao, dieu hanh cua Uy 
ban nhan dan, Chia tich, Pho Chu tich UBND dan thi xa. 

5. Tham muu cho Chi tich UBND dan thi xa t6 chic thuc hien the thuc hien 
ca the "met cfra", ca the "met dm lien thong" va ISO 9001-2008 tai co quan hanh 
chinh nha nu is thuc UBND thi xa. 

6. Bao dam cac dieu kien lam viec va to chirc phijc vu cac boat &Ong cua Hei 
dung nhan dan, Thuang trvc HDND thi xa, Uy ban nhan dan, Chu tich va Pho Chu 
tich UBND thi xa. 

7. Quan 1)% thong nhat viec ban hanh, cong b6 van ban dm Hei gong nhan 
dan, UBND va Chu tich UBND thi x5. 

8. Giai quyet mot se cong viec Cy the khac do Chi' tich, Ph6 Chu tich UBND 
thi xa giao. 

Dieu 9. Quan he cong tac cua UBND thi xa 

1. UBND thi xa chiu sv chi dao tnrc tiep cua UBND tinh, c6 trach nhiem 
chdp hanh moi van ban cua HDND thi xa, UBND tinh va Chu tich UBND tinh; thuc 
hien bao cao dinh kST, clot xuat theo the dO quy dinh hoac theo yeu cdu cua UBND 
tinh; deng thCri chiu sv giam sat cua HDND thi xa trong viec chi dao, dieu hanh 
thuc hien cac nghi quyet cua Thi uS/, Hei deng nhan dan, dm:mg 16i chinh sach cua 
Dang, phap luat cua Nha nu6c. 

2. UBND thi xa phi hop chat the viii ThuOng trtrc HDND thi xa trong viec 
chuan bi chuang trinh va not dung lam viec cua kS/ h9p Hei dOng nhan dan, cac bao 
cao, de an cua UBND thi xd. trinh I-EDND ding cap; giai guy& cac van de nay sinh 
trong qua trinh thuc hien nghi quyet cua HDND thi xa; giai guy& theo thdm quyen 
cac kien nghi cua Hei deng nhan dan, cac Ban cua I-11)ND thi xa va tra loi chdt van 
cua Dai bieu HDND thi xa. 

3. UBND thi xa phi hgp chat the vii Uy ban Mat trail T6 quec Viet Nam va 
cac to chirc down the ding cap cham lo, bao ve 19i ich chinh clang cua nhan dan; 
tuyen truyen, giao dvc, van deng nhan dan tham gia xay dung, ding co chinh quyen 
yang manh, to giac thuc hien cac chi tnrcmg, duemg 16i cua Dang, chinh sach va 
phap luat cua Nha nuac. UBND thi xa c6 trach nhiem tao dieu kien de Uy ban Mat 
tran T6 quec Viet Nam va cac to chirc down the ding cap hoan thanh tot chirc nang, 
nhiem vu; xem xet, giai quyet theo tham quyen cac kien nghi cua Uy ban Mat trail 
T6 quec Viet Nam va cac to chirc down the ding cap. 
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4. UBND thi xa phei hgp yen Vien Kim sat nhan dan, Toa an nhan dan thi 
xa trong viec &Au tranh phong, cheng tei pham va cac hanh vi vi pham phap luat; 
bao dam thi hanh phap luat, gift v&ng ky cuang, ky luat hanh chinh va to chirc viec 
tuyen truyn, giao dtic phap luat tai dia phuang. 

Chtro'ng III 
CHO:NG TRiNH CONG TAC CUA UBND Till X 'A 

Dieu 10. Cac loci chucmg trinh ding tic 

1. Chuang trinh cong tac nam cua UBND thi xa gem hai phAn: PhAn met, the 
hien nhimg dinh huong, nhiern vu, giai phap cua UBND thi xa ten cac linh vyc 
dog tac trong nam; Phan hai, bao gem nei dung cac phien h9p thuong ky cua 
UBND thi xa va danh mvc cac bao cao, tai trinh, de an, chi thao van ban quy pham 
phap luat, nhiing van de can trinh UBND thi xa, Chu tich UBND thi xa va trinh 
HDND thi xa ban hanh Nghi quy6t tai cac ky h9p trong nam. 

2. Chuang trinh cong tac 6 thang bao gem: Nei dung cac phien hgp thuemg 
ky cua UBND thi xa va danh rmjc cac bao cap, tar trinh, de an, du thao van ban quy 
pham phap luat, nhimg van 6 can trinh UBND thi xa, Chit tich UBND thi xa va 
trinh HDND thi xa ban hanh Nghi quy't tai cac ky hop glib, nam 

3. Chuang trinh cong tac quy bao gem: Nei dung cac phien hgp thuemg ky 
cua UBND thi xa va danh rntic cac bao cao, toy trinh, de an, du thao van ban quy 
pham phap luat, nhimg van 6 can trinh UBND thi xa, Chu tich UBND thi xa trong 

4. Chuang trinh cong tac thang bao gem: Nei dung cac phial hgp thuOng ky 
cua UBND thi xa va danh mvc cac bao cao, tft trinh, de an, du thao van ban quy 
pham phap luat, nhimg van de can trinh UBND thi xa, Chu tich UBND thi xa trong 
thang. 

4. Chuang trinh cong tac tun (Lich lam viec tuAri) cua Chu tich UBND thi 
xa, Ph() Chu tich UBND thi xa bao gem: Cac host deng cua Chu tich UBND thi xa, 
Pho Chu tich UBND thi xa theo timg ngay trong tuAn. 

UBND thi xa chi thao luau va giai guy& nhimg nei dung cong viec có trong 
chuang trinh ding tac cua UBND thi xa (trir tnrOng hop clot xuAt, cap bach do Chu 
tich UBND thi xa quye't dinh hoac Phi:5 Chu tich UBND thi xa quyet dinh trong 
pham vi dugc Chu tich UBND thi xa uST quy'en thuimg xuyen). 

Dieu 11. Trinh to xay Ong chuong trinh cong tac cua UBND thi xa 

1. Xfiy cltrng Chuang trinh cong tic nam: 

a) Chain nhAt vao ngay 31 thang 10 hang nam, cac ca quan chuyen mon, ca 
quan thuec UBND thi xa, UBND xa, phuong giai Van phong HDND va UBND thi 
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xa Danh moc cac a an, do thao van ban can trinh Uy ban nhan dan, Chu tich 
UBND thi xa ban hanh hoc trinh HDND thi xa ban hanh trong nam tai (sau day 
g9i chung la 6 an, van ban). Cac a an, van ban trong chuang trinh cong tac phai 
ghi ro so thir to, ten a an, ten van ban, not dung chinh cua a an, co quan chu tri, 
co quan phai hgp, thai gian trinh va cap quye't dinh (HDND thi xa, UBND thi xa, 
Chi) tich UBND thi xa). 

b) Van phong HDND va UBND thi xa tang hop, do kin chuang trinh ding 
tac nam sau cua UBND thi xa, ch4m nhAt vao ngay 10 thang 11 gui lai cac co quan 
lien quan tham gia y kie'n; 

c) Sau bay (07) ngay lam viec, ke to ngay nh4n dugc du thao Chuang trinh 
cong tac nam sau cua UBND thi xa, ca quan dugc hai y  kin có trach nhiem tra 

Van phong HDND va UBND thi xa hoan chinh, trinh Chu tich UBND thi xa 
xem xet viec trinh UBND vao phien h9p thuemg kST cuai nam; 

d) Sau bay (07) ngay lam viec, lee tir khi Chuang trinh ding tac nam dugc 
UBND thi xa thOng qua, Van phong HDND va UBND thi xa trinh Chu tich duyet, 
giri thanh vien Uy ban nhan dan, ca quan chuyen mon, co quan thuac UBND thi xa, 
UBND xa, phuemg xa bi6t, thoc hien. 

2. Xfiy dyng Chuang trinh cong tac 6 thfing: 

a. Thang thu 6 hang nam, Thu truang cac phong, ban, don vi, Chti tich 
UBND cac xa, phithng phai danh gia tinh hinh thoc hien Chuang trinh cong tac, ra 
soat the van a can trinh, khong trinh, trinh ba sung thuac thAm quy& cua UBND 
thi xa, Chu tich UBND thi xa hoc trinh HDND thi xa vao Chuang trinh cong tac 
nam a kip thai phve vu cong tac chi dao di'eu hanh cua UBND thi xa. 

Ch4m nhAt vao ngay 10 thang 6 hang nam, cac dun vi, cia phucmg giri do 
kin chuang trinh cong tac 6 thang cu6i nam cho Van phong HDND — UBND thi 
xa. 

b. Van phong HDND — UBND thi xa tang hop, xay dung do thao Chuang 
trinh cong tac 6 thang cu6i nam cua UBND thi xa (cac van a dugc chia theo cac 
linh voc cua Chu tich UBND thi xa, Pho chit tich UBND thi xa 	trinh UBND 
thi xa quye't dinh. Cham nhAt ngay 25 thang 7 hang nam, phai gui chuang trinh 
cong tac 6 thang cuai nam cho cac co quan chuyen mon, ca quan thuac UBND thi 
xa va UBND xa, phuang biet, thoc hien. 

3. Xfiy di.rng Chuang trinh cong tac qu3"7: 

a) Thang cuai cua m61 qu 'y, Thu truang cac phong, ban, don vi, Chu tich 
UBND cac xa, phuong phai danh gia tinh hinh thoc hien Chuang trinh cong tac quy 
do, ra soat cac van a can trinh UBND thi xa, Chu tich UBND thi xa vao qu5r tiep 
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theo trong chucmg trinh cong tic nam, 6 thing va ba sung cac van de phat sinh de 
xay dtmg chuang trinh cong tic quy sau. 

Cham nhAt vao ngay 10 thing cuai qq, co quan chuyen mon, co quan thuc 
UBND thi xa, UBND xa, phuang giri Van phong HDND va UBND thi xa. 

b) Van phong HDND va UBND thi xa tang hop, xay dung Chuang trinh 
cong tic quy sau ctia UBND thi xa (cac van de &lac chia theo cac filth vtrc cua Chu 
tich UBND thi xa, Pho chia tich UBND thi xa xir VT), trinh Chia tich UBND quyet 
dinh. Cham nhAt vao ngay 25 dm thing cuai quy, Van phong HDND va UBND thi 
xa phai girl Chuang trinh cong tic quy sau cua UBND thi xa cho cac co quan 
chuyen mon, co quan thuc UBND thi xa va UBND xa, phuang biet, thuc hien. 

4. Xfiy thing Chuang trinh cong tic thing: 

a) Hang thing, Thu truC'mg co quan chuyen mon, co quan thuOc UBND thi 
xa, Chia tich UBND cac xa, phuang can cu vao tin d6 chuAn bi cac de an, van ban 
da ghi trong Chuang trinh cong tic qu5/, nhimg van de con tan dung hoac mai phat 
sinh, xay dung chuang trinh ding tic thing sau cita don vi minh, gin Van phong 
HDND va UBND thi xa cham nhAt vao ngay 10 hang thing. 

b) Van phong HDND va UBND thi xa tang hop Chuang trinh cong tic hang 
thing cua UBND thi xa (co phan theo tong linh vtrc do Chit tich, cac Pho Chia tich 

trinh Chit tich UBND thi xa guy& dinh. Cham nhAt vao ngay 20 hang thing, 
Van phong HDND va UBND thi xa gui Chuang trinh ding tic thing sau ciaa 
UBND thi xa cho cac co quan chuyen mon, co quan thuc UBND thi xa va UBND 

phuong Net, thuc hien. 

5. Xfiy dkrng Chuang trinh cong tic tuan: 

Can dr vao chuong trinh cong tic thing va chi dao ciaa Chia tich, cac Pho 
Chia tich t1' y ban than dan, Van phong HDND va UBND thi xa xay dung Chuang 
trinh cong tic tun sau cua Chit tich va cac Pho Chu tich UBND thi xa, trinh Chia 
tich guy& dinh cham nhAt vao chiau thir sau tun truck va thong bao cho cac to 
chirc, ca than lien quan Net, thuc hien. 

Cac co quan don vi, dia phuang khi c6 nhu cAu lam viac vii Chu tich hoac 
Ph6 Chia tich UBND thi xa de giai guy& cong viac trong tuAn, phai c6 van ban ding 
ky vai Van phong HDND — UBND thi xa cham nhAt vao thu 4 tuAn truac. 

6. Trong qua trinh xay dung Chuang trinh cong tic, Van phong HDND va 
UBND thi xa phai hop chat the voi Van phong Thi ity de khong xay ra tinh trong 
ch'ang cheo hog dOng gift Bi thu Thi fly, Chia tich HOi clang nhan dan, Chia tich, 
Ph6 Chia tich UBND thi xa. 
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7. Viec dieu chinh Chuang trinh ding tac do Chil tich UBND thi xa, cac Pho 
Chu tich UBND thi xa phv trach Mill vi,rc quyet dinh tren ca so. de xttht cua co quan, 
don vi va yeu cAu chi 46 dieu hanh cua UBND thi xa. 

Van phong HDND va UBND thi xa la co quan theo dal Chuang trinh cong 
tac cua UBND thi xa, c6 trach nhiem tham muu cho UBND thi xa trong viec xay 
dkmg, dieu chinh va don dac viec thirc hien chuong trinh cong tac cua UBND thi xa. 
Khi c6 su dieu chinh chuong trinh cong tac, Van phong thong bao kip thai de cac 
thanh vien UBND thi xa, Thu truang co quan lien quan biet, thirc hien. 

Dieu 12. Theo doi, danh gia ket qua thip hien chuong trinh ding tac 

1. Dinh kST thang, quy, 6 thang va nam, teen ca sa cac Chuang trinh cong tac 
cua UBND thi xa dugc pho duyet, co quan chuyen mon, ca quan thuOc UBND thi 
xa va UBND xa, phuang c6 trach nhiem ra sok, hem diem ket qua thirc hien phan 
cong viec cua don vi minh, thong bao vai Van phong HDND va UBND thi xa ket 
qua xir 1ST cac de an, ding viec do co quan minh chu tri; cac de an, ding viec con ton 
dgng, huang xir 1ST tiep theo va nhang kien nghi dieu chinh, 136 sung van ban, de an 
vao Chuang trinh ding tac IcST tai cua UBND thi xa. 

2. Van phong c6 trach nhiem tong h9p, trinh Chu tich UBND thi xa guy& 
dinh dieu chinh, b6 sung vao chuong trinh cong tac, phu hop vai yeu cL chi dao 
dieu hanh cua UBND thi xa; dinh kST 6 thang va nam bao cao UBND thi xa ket qua 
thirc hien chuong trinh cong tac Chung cua UBND thi 

Dieu 13. Chuan bi de an, van ban trinh UBND thi xa 

1. Tren co so. Chuang trinh, ke hoach cong tac cua UBND thi xa, Thu truang 
co quan chu tri filen hanh lap ke hoach du thao van ban, de an. Ke hoach du thao 
van ban, de an dm co quan chit tri can xac dinh ro s6 thir tv, ten van ban, de an, n6i 
dung chinh cua de an, don vi chu tri soan thao, don vi phai hop, tien d6 thgc hien va 
thai gian trinh. 

2. Thil tnrang co quan chu tri soan thao de an, van ban c6 trach nhiem to 
chirc viec xay Ong n6i dung van ban, de an bao dam dung the thirc, thu tvc, trinh to 
soan thao; thy ST kien tham gia cua cac ca quan lien quan, y kien tham dinh cua 
Phong Tu phap thi xa (d6i vai van ban quy pham phap luat) va bao dam thai han 
trinh. Truang hgp can phai dieu chinh n6i dung, pham vi ho‘ac thari han trinh, Thu 
tnra'ng co quan chit tri soan thao phai bao cao Chu tich ho'az Ph6 Chu tich UBND 
thi xa phv trach xem xet, guy& dinh. 

3. D6i vai van ban quy pham phap luat, viec lay y kien va tra loci y kien phai 
tuan thu quy dinh tai Khoan 2, Dieu 138 Luat Ban hanh van ban quy pham phap 
luat nam 2015. Thu truang co quan chuyen mon, co quan thu6c UBND thi xa khi 
dugc yeu cAu tham gia y kien ve de an, van ban c6 lien quan den l'inh vac quan ly 
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ctia ca quan, dan vi minh, c6 trach nhiem tra loci bang van ban theo dung nai dung, 
thai gian yeu cAu va chiu trach nhiem ve y kien tham gia. 

4. Chanh Van phong c6 trach nhiem gill!) Chit tich, Pho Chu tich UBND thi 
xa theo doi, don dac viec chuAn bi de an, van ban trinh UBND thi xa. 

Chirang IV 
THU TUC TRiNH, BAN HANH VA KIEM TRA 

VItC THIJ'C HIEN VAN BAN 

Dieu 14. H6 sa trinh Oy ban nhan dan, ChU tich UBND thi xa giai guy& 
cong viec bao gam: 

1. Nai dung Tar trinh de an, van ban gam: sir cAn thiet, ludn cu ban hanh de 
an, van ban; nhiing n(ii dung chinh dm de an, van ban va nhimg y kien con khac 
nhau. Toy trinh phai do nguai c6 thdm quyenkSi va dung ddu dung quy dinh. 

2. Du thao de an, van ban. 

3. Van ban thdm dinh dm PhOng Tu phap thi xa (dai v6i van ban quy pham 
phap ludt). 

4. Bao cao tong hop y kien tham gia cua cac ca quan va giai trinh tiep thu cua 
ca quan chit tri sown thao de an, van ban. 

5. Van ban tham gia y kien cua cac co quan c6 lien quan. 

6. Cac tai lieu cAn thiet khac (neu co). 

Dieu 15. ThAm tra ha sa de an, van ban trinh 

1. TAt ca ha sa ve de an, van ban do ca quan chuyen mon, ca quan thuOc 
UBND thi xa, UBND xa, phtrang chit tri soan thao, tnrac khi trinh Chit tich, Pho 
Chu tich UBND thi xa phai qua Van phOng de lam thil tvc vao so cong van den. 
Van phong thvc hien viec thAm tra ve thu We hanh chinh, not dung, hinh thirc va the 
thirc van ban. 

2. Khi nhdn dugc ho sa trinh, Van phong kiem tra ha sa ve thit tvc, the thirc, 
hinh thirc van ban: 

a) Neu ha sa do ca quan chit tri soar' thao giri trinh khong dUng quy dinh tai 
Dieu 14 Quy the nay, toi da trong hai (02) ngay lam viec, ke tir ngay nhdn, Van 
phong tra lai va yeu cAu co quan chu tri b6 sung h6 sa theo quy dinh; 

b) Neu ha sa trinh khong phu h9p ve the thirc, hinh thirc; not dung van ban 
khong bao dam ve chuyen mon va tinh thong nhdt thi Van phong trao doi vai co 
quan chit tri soan thao de chinh situ cho phu hop; 

Truang hap gifra ca quan chit tri soar' thao va Van phong khong thong nhat 
thi Van phong bao cao Chit tich, Ph6 Chit tich UBND thi xa quy& dinh. 
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Dieu 16. Xir 13% h6 sa trinh giai quyet cong viec 

1. Chu tich, Pho Chu tich UBND thi xa xem xet, giai quy6t cong viec chu yeu 
Oa teen he) sa ve de an, van ban cua ca quan trinh va y kien tham tra cua Van 
phong. 

2. D6i 'yen ding viec có not dung kh6ng phirc tap thi cham nhAt. hai (02) ngay 
lam viec, ken tir khi nhan dugc h6 so,  trinh, Chu tich, Pho Chu tich UBND thi xa cho 

kiL giai quy6t hoc 14 ban hanh. D6i vai van a có not dung phirc tap, can thiet 
phai dua ra h9p thao Juan, hoc phai trinh UBND thi xa xem xet, quye't dinh thi Chia 
tich, Pho Chu tich giao Van phong phi h9p voi ca quan chfi tri de an, van ban de 
b6 tri thai gian va chuAn bi not dung lam viec. 

3. Khi de an, van ban trinh da-  dugc Chu tich, Pho Chia tich UBND thi xa cho 
kien giai quy6t, Van phong phi h9p vOi ca quan trinh hoan chinh de an, van ban, 

trinh Chit tich, Pho Chu tich UBND thi xa 14, ban hanh. 

Dieu 17. Tham quyen lc)",  van ban 

1. Chia tich UBND thi xa l4 cac van ban sau day: 

a) Van ban quy pham phap lust cua UBND thi xa; Tar trinh, cac bao cao, ding 
van hanh chinh cua UBND thi xa gui ca quan Nha nuerc cap tren va HDND thi xa; 

b) Cac van ban thu6c thAm quyen guy& dinh cua Chu tich UBND thi xa quy 
dinh tai LI* T6 chirc Chinh quyen dia phuang ngay 19/6/2015 va cac van ban quy 
pham phap lust khac quy dinh thu6c thAm quyen quyk dinh cua Chia tich UBND thi 
xa. 

2. Pho Chu tich UBND thi xa ky thay Chu tich UBND thi xa nhiing van ban 
thu6c linh vi;rc dugc Chu tich phan cong phu trach (trir cac van ban quy dinh tai 
Khoan 1 Dieu nay) hoc Chia tich uy quyen. PhO Chu tich Thusi:mg trip, ngoai viec 
ky thay Chi tich cac van ban ve linh vvc dugc phan cong phu trach con dugc ChU 
tich fly quyen kf cac van ban thu6c thAm quyen dm Chu tich khi Chu tich di vAng. 

3. Chanh Van phong kS,  thira lenh Chu tich UBND thi xa van ban thOng bao 
ket Juan cfia Chu tich, Pho Chu tich trong cac phien h9p UBND thi xa, cac van ban 
giAy to,  khac khi Chu tich UBND thi xa giao. 

Dieu 18. Phat hanh, cong b6 van ban 

1. Van phong chiu trach nhiem phat hanh van ban cua HDND thi xa, UBND 
thi xa, Chu tich UBND thi xa ban hanh trong th6i gian khong qua hai (02) ngay, ke 
to ngay van ban dugc kS, bao dam dUng thu tuc, dung dia. chi. 

2. Van ban quy pham phap lust do HDND thi xa, UBND thi xa ban hanh phai 
dirge girl d6n cac co quan cap teen, cac ca quan c6 thAm quy'en giam sat, cac to 
chirc, ca nhan hal quan tai dia phucmg va cong b6 de nhan dan biet theo quy dinh 
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tai Di6u 13, Luat Ban hanh van ban quy pham phap luat nam 2015; gin Tang COng 
bao cap tinh theo quy dinh tai Nghi dinh s6 34/2016/ND-CP ngay 14 thang 5 nam 
2016 dm Chinh phi v6 ki6m tra, xir VT van ban quy ph4m phaplu4t. 

3. Van ban do I-IDND thi xa, UBND thi xa ban hanh phai dm:lc phan loci, ltru 
trir mot cach khoa hoc va cap nil:at kip thai. 

4. Chanh Van phang c6 trach nhi6m to chirc vi6c quan ly, cap nh4t, ltru 
khai thac van ban phat hanh, van ban d6n cua UBND thi xa theo quy dinh cua phap 
1u4t v6 van thu, hat trC va Quy ch6 lam vi6c cua UBND thi xa. 

Dieu 19. Kim tra vi6c thi banh van ban 

1. Chu tich UBND thi xa c6 trach nhi6m to chirc, chi ciao thuang xuyen ttr 
kiem tra hoc to chic doan ki6m tra chuyen de vi6c thi hanh van ban tai dia phtrang 
khi can thik; quyk dinh xir ly ho4c ity quy6n cho Pho Chit tich xir 1$1 theo tham 
quy6n hoc bac, cao Ca quan c6 tham quy6n xir V/ van ban trai phap luat, sira doi, b6 
sung nhimg quy dinh khong can phi h9p theo quy dinh tai Nghi dinh s6 
34/2016/ND-CP ngay 14 thang 5 nam 2016 cua Chinh phi v6 ki6m tra, xir Vi van 
ban quy pham phaplu4t. 

2. Ph6 Chit tich UBND thi xa ki6m tra vi6c thi hanh van ban thong qua lam 
vi6c trcrc tip voi ca quan, dan vi thu6c linh vtrc ducfc phan cong phi trach nham 
chan chinh kip thoi nhcmg vi pham ve 1(5,  cuang, kS,  14t hanh chinh nha nu& va 
nang cao trach nhi6m thi hanh van ban; xir ly theo tham quy6n cua Chu tich UBND 
thi xa van ban trai phap 1u4t, b6 sung, sira cf6i nhimg quy dinh kh6ng can phi hop 
thu6c linh vtrc phi trach khi dugc Chit tich UBND thi xa uy quy6n. 

3. Thu throng ca quan chuyen mon, ca quan thu6c UBND thi xa thu6ng 
xuyen ttr kiehm tra vi6c thi hanh van ban, kip thai bao cao va kin nghi Chu tich, Pho 
Chu tich UBND thi xa phi trach xir ly theo thAm quy6n van ban ban hanh trai phap 
1u4t, sira d6i, b6 sung nhcmg quy dinh khong con phi h9p thu6c linh vtrc quan ly 
cua ca quan, dan vi minh. 

4. Phang Tu phap thi xa c6 trach nhi6m tham mtru UBND thi xa thtrc hien 
nhi6m vi quan 1S,  nha mac ve cong tac ki6m tra van ban tai dia phuang theo quy 
dinh tai Nghi dinh s6 40/2010/ND-CP ngay 12 thang 5 nam 2010 dm Chinh phi ve 
ki6m tra va xfr V/ van ban quy pham phap lu:at va Thong to s6 20/2010/TT-BTP 
ngay 30 thang 11 nam 2010 &Ia. B6 Tu phap quy dinh chi tit thi hanh mot s6 di6u 
cua Nghi dinh s6 40/2010/ND-CP ngay 12 thang 5 nam 2010 cita Chinh phi. 

Chuang V 
CHE DO HQI HQP, TIEP KHACH, DI CONG TAC 

VA THONG TIN BAO CAO 

Dieu 20. Phien hop UBND thi xa 

13 



1. ChuAn bi va triu tap phien hop 

a) UBND thi xa, moi thong h9p it nhat mot Ian. Thai gian trieu tap phien h9p 
do Chu tich UBND thi xa quyet dinh. Chu tich UBND thi xa chit toa phien h9p 
UBND thi xa, khi Chit tich vang mat, Pho Chit tich Thuang trirc thay Chit tich chit 
t9a phien h9p. Chu tich, cac PhO Chit tich UBND thi xa chit tri viec thao Juan timg 
de an trinh UBND thi xa theo linh vvc dugc phan cong, 

b) Ca quan chit tri soon thao de an, van ban phai giri tnrac ha' so.  a Chit tich 
hoac Pho Chit tich UBND thi xa phi trach linh vuc xem xet, quyet dinh viec trinh ra 
phien hop; 

c) Van phong c6 nhiem vu du kin chucmg trinh va thanh phan phien h9p, 
trinh Chit tich UBND thi xa quyet dinh; don d6'c cac ca quan chit tri de an giri ht) sa 
trinh va cac tai lieu lien quan; lciem tra ho sa de an trinh; giri giay mai, tai lieu kS,  
h9p den cac thanh vien UBND thi xa va dai bieu tnroc phien h9p lien hanh nom 
(05) ngay; chuan bi cac die'u kin phvc vu phien h9p. 

2. Thanh phan diy phien hop 

a) Thanh vien UBND thi xa phai tham du day du cac phien h9p UBND thi 
xa, neu yang mat phai dugc Chit tich UBND dOng y. Uy vien Uy ban nhan dan, 
dOng then la Thu tnrang ca quan chuyen mon, Ca quan thuOc UBND thi xa, c6 the 
fly nhiem cho cap ph6 cua minh du h9p thay neu yang mat c6 1S,  do va dugc chit t9a 
phien h9p ding y va chit trach nhiem ve y kin phat bieu tai phien h9p cita nguai 
do minh fly nhiem. Phien h9p UBND thi xa chi dugc lien hanh khi c6 it nhat hai 
phan ba (2/3) tong so thanh vien UBND thi xa tham du; 

b) Chu tich UBND thi xa moi Chit tich HDND thi xa du cac phien h9p 
UBND thi xa. Thy theo tinh chat, not dung phien h9p, Chit tich UBND thi xa c6 the 
mai Thuang trirc Thi Uy va cac ban Dang trirc thuasc Thi 	Thuang trvc HDND 
thi xa va Tnrang cac Ban dm HDND thi xa, Thu tnrang ca quan chuyen mon, ca 
quan thuOc UBND thi xa, Vien tnrang Vien Kiem sat nhan dan thi xa, Chanh an 
Tea an nhan dan thi xa, Chu tich Uy ban Mat tran To qu'Oc Viet Nam, nguoi dimg 
d'au cac to chirc doan the ding cap du h9p, khi ban ve van de c6 lien quan. 

3. Dai bieu du h9p khong phai la thanh vien UBND thi xa dugc mai phat 
bieu y kien, nhung Ichong c6 quyen bieu quyet. 

4. Trinh ttr phien hop 

a) Chanh Van phong boo coo so thanh vien UBND c6 mat, yang mat, nhang 
nguai du h9p thay, dai bieu mai va chuatig trinh phien h9p; 

b) Chit t9a dieu khien phien h9p; 

c) UBND thao luan timg de an theo trinh tit: 
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- Thu trirang ca quan chu tri soar thao trinh bay torn tat d an (khong doe 
toan van), neu ro nhUng van a can coy kin khac nhau, nhimg van de can thao 
10.'n va xin 3'T kin tai phien hgp v'e a an; 

- Cac dai biL du hgp phat bi'L y  kin n6i ro nhimg not dung dng 3"f, khong 
d'ong y, nhfing not dung can lam ro hoc kin nghi dien chinh, bOh  sung; 

- Thu trithng ca quan chu tri soan thao a an phat biL y kien tiep thu, giai 
trinh nhimg di6m chua ro, chua nhAt tri; tra 16i cac cau hoi cua clai bi'L; 

- ChU tich hoc Pho Chu tich chu tri thao 1u4n de an k6't 1u4n va 1Ay biL 
quyk. N6u dugc qua nfra so thanh vien UBND tan thanh thi de an dugc thong qua; 
truang hgp con van d6' thao 1u4n chua ro, chu tga de nghi UBND chua th6ng qua va 
yeu cau ca quan chn tri soar' thao a an chuAn bi them; 

- Chu t9a phat bieu k6t thilc phien hgp UBND thi xa. 

5. Bien ban va thong bao ket qua phien h9p 

a) Bien ban phien hgp UBND thi xa phai dugc ghi day du, chinh xac cac 
kin phat bi6"u, din bin cua phien hop, k& qua bi6u quy& (nL co), y  kin k6t 1u4n 
dm chit toa. Bien ban phai c6 chit IcS,  xac nkan cua Chanh Van phong va luu hO sa 
cua UBND thi xa; 

b) Chanh Van phong to chirc vi& ghi bien ban va c6 trach nhiLi thong bao 
kip th6i bang van ban v".` y kien k6t Ian ciia chu tga phien hop, giri cac thanh vien 
UBND thi xa, cac to chat, ca nhan lien quan biet, thtrc 

Dieu 21. Hop xa 15/ cong viec th&mg xuyen cua Chu tich, Ph6 Chu tich 
UBND thi xa 

1. Hop giao ban hang tuan: Chu tich, cac Pho Chu tich UBND thi xa tin 
hanh hgp giao ban dinh kS,  hang tan. 

a) Chii tich UBND thi xa quy6t dinh viec tri'u tip, thanh phAn, not dung, thoi 
gian va chn tri hop giao ban hang tan. Tru6ng hop Chu tich ving mat, uy quyki 
cho Ph6 Chu tich Thu6ng trtrc chu tri thay; n'L trong tuAn khong phat sinh nhitng 

quan trong ma khong an thi& phai hgp giao ban hoc nhang nhim 
vu phat sinh da dugc chi ciao thong qua van ban, cong khai ten Trang thong tin 
din tit thi xa,... thi hoan hop giao ban trong tan d6. 

b) Thanh phAn hop giao ban Om: Chu tich, cac Pho Chu tich va Chanh Van 
ph6ng. Tru6ng hqp an thi6t, c6 th6 gi:im Thu tnrong mot s6 co quan chuyen mon, 
ca quan thuOc UBND thi xa, Chu tich UBND cac xa, phu6ng a" ban nhimg van de 
co lien quan; 

c) Trinh to va not dung hgp giao ban: Chanh Van phong bao cap nhising cong 
vi& chinh da xir 15/ trong tan; nhi-mg cong viec ton dgng, moi phat sinh can xin 
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kien CHI tich, Pho Chit tich va du kien Chuang trinh cong tac tun sau. Dai bieu du 
h9p phat bieu y kien, de xuAt bien phap xir ly thuOc thAm quyen. Chu tich hoac Pho 
Chu tich UBND thi xa chu tri phat bleu ket lulan h9p giao ban. 

2. Hop xir 157 cac cong viec pink tap, d(it xuAt, cap bach: 

a) Theo y kien chi ciao cua Chu tich, Pho Chu tich UBND thi xa, Chanh Van 
phong co trach nhiem gdi giAy mot tai lieu lien quan den cac dai bieu, chuAn bi cac 
dieu kien phtic vu cui5c h9p; ra thong bao y kien ket luan dia Chu tich, Pho Chu tich 
UBND thi xa chu tri cui5c hop hoac phi hop vgi co. quan chu tri de an hoan chinh 
van ban, trinh Chu tich, Pho Chu tich UBND thi xa quyet dinh; 

b) Dai bieu dugc mod du h9p co trach nhiem tham gia dung thanh phAn, dung 
thoi gian va chuAn bi y kien ve cong viec dugc dua ra thao Juan tai cuOc h9p; 

c) Co quan chu tri cong viec dugc dua ra thao luAn tai cuC)c h9p co trach 
nhiem chuAn bi dAy du tai lieu, )", kien giai trinh; phoi hgp vai Van phong du thao 
thong bao y kien ket 1u4n dm Chu tich, Pho Chu tich UBND thi xa tai cuOc h9p 
hoac hoan chinh van ban, trinh Chu tich, PhO Chu tich UBND thi )(a quyet dinh. 

Dieu 22. Ti chfrc hop, hOi nghi cfia co quan chuyen mon, co.  quan thuOc 
UBND thi xa, UBND xa, phuirng: 

1. Thu trtromg co quan chuyen mem, co. quan thuOc UBND thi xa, Chi]. tich 
UBND cac xa, phuang, phuOng có quy'en guy& dinh va chiu trach nhiem ve viec to 
chdc h9p, hoi nghi de trien khai hoAc tong ket cong tac, tildes Juan chuyen mon, tap 
huAn nghiep vu trong linh vvc quan 1S, cua cap minh. TAt ca cac cu(ic h9p, hoi nghi 
phai dugc to chirc ngAn ggn, dung thanh phAn; bao dam thiet thvc, tiet kiem va hieu 

qua. 

2. CuOc h9p, hOi nghi do co quan chuyen mon, co quan thu(ic UBND thi xa 
to chirc có moii lanh dao cua nhi'eu co quan chuyen mon, co quan thuOc UBND thi 
xa, Chia tich UBND cac xa, phuang du, phai bao cao xin y kien va dugc sir dt)ng 
dm Chu tich UBND thi xa ve not dung, thanh phAn, thai gian va dia diem to chirc 

cui5c h9p. 

Dieu 23. Tiep khach cua UBND thi xa 

1. Tiep khach nu& ngoai theo quy dinh cua Bo ngoai giao, UBND tinh. 

2. Tiep khach trong nueic va tinh ban: Chu tich va Pho Chu tich UBND thi xa 

tiep va lam viec vui doan cong tac cua tinh ban khi den lam viec 	xa. 

3. Tiep khach trong tinh: CHI tich va cac Pho Chu tich tiep va lam viec vgi 

doan cong tac cua Tinh USt, I{DND, UBND tinh, Giam clOc soy, ban, nganh va tucmg 

duang. 
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Thu truong cac phong, ban tiep khach va lam viec vori soy, nganh lien quan, 
Chu tich UBND cac xa, phuimg. Truang hop can thiet phai co ChU tich hoac Pho 
Chu tich UBND thi Id lam viec trirc tiep, thi phai clang 14 not dung va thai gian lam 
viec tnroc a Van phong b6 tri. 

Dieu 24. Di ding the 

1. Thu truong ca quan chuyen mon, ca quan thu(ic UBND thi xa di cong tac 
ngoai pham vi thi xa hoac yang mat tren ba (03) ngay phai bao cao va dugc six d6ng 

Chu tich hoac Pho Chu tich UBND thi xa phv trach; dng 	trong thai gian 
di yang phai uy quyen cho cap pho cua minh giai guy& cong viec thay. 

2. Chu tich, Pho Chu tich va Uy vien UBND thi xa, Thu truong co quan 
chuyen mon, car quan thui)c UBND thi xa phai danh thai gian thich hop de di co. so., 
tiep xfic 	nhan dan, kiem tra, nam tinh hinh thvc te; kip thai gill') co sor giai quyet 
kho khan, vuong mac mai phat sinh va chdn chinh kip thoi nhimg sai pham. 

Dieu 25. Che d6 thong tin, bao cao 

1. Thu truong co quan chuyen mon, co quan thu6c UBND thi xa phai thvc 
hien dAy du the do bao cao dinh kS/, bao cao dot xudt cua UBND thi xa, ca quan 
chuyen mon cap tinh: 

1.1. Bao cap tuAn cham nhdt vao sang thd 5; bao cao thang vao ngay 10 hang 
thang; bao cao quy vao ngay 10 dm thang cu6i qu; bao cao 6 thang vao ngay 10/6; 
bao cao 9 thang vao ngay 10 thang 9 va bao cao nam vao ngay 10 thang 11 dm nam 
do (Bao cao phai trung thvc, có so lieu phan anh day du, rO rang, danh gia nhimg 
mat lam dugc, chua lam dugc, nguyen nhan khach quan, chit quan, de xudt kien 
nghi). 

1.2. Thu truang co quan, don vi, Chu tich UBND cac xa, phuang 14 ban 
hanh va chiu trach nhiem ve not dung bac) cao dm don vi minh. Khi co van de d6t 
xudt xay ra, Thu truong cac dan vi, ChU tich UBND cac xa, phuang phai bao cao 
ngay cho Chu tich UBND thi xa, bang cac phuong tien va hinh thirc nhanh nhAt de 
kip thai 

2. Thu truong co quan chuyen mon, ca quan thuOc UBND thi xa co trach 
nhiem tong hop bao cao ve nganh, linh yip theo yeu cAu cua UBND thi xa, Thi Uy, 
HDND thi xa. 

3. Tnrong phong Tai chinh — Ke hoqch có trach nhiem tong hop bao cao tinh 
hinh kinh to - xa hOi dinh ky (q4, 6 thang, Warn); bao cao tong ket nhiem kST; ke 
ho4ch phat trien kinh to - xa h6i hang nam va 5 nam va cac bao cao khac có lien 
quan. 

4. Chanh Van phOng có trach nhiem tong hop bao cao kiem diem chi d4o, 
dieu hanh cua UBND thi xa dinh ky (thang, qu)",, 6 thang va nam), bao cao tong ket 
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nhiem kS,  va cac bao cao d9t xuat giri UBND tinh, Thuing trirc Thi uy, Thuing tivc 
1-IDND thi xa va ca quan lien quan. 

5. Chanh Van phOng c6 trach nhiem cung cap thong tin ve tinh hinh hoat 
d9'ng cua UBND thi xa, tinh hinh kinh to - xa h9i dm clic phucmg cho cac down the 
nhan dan ding cap, co quan thong tin dai chfing de thong tin cho nhan dan. 

Chuang VI 
TIEP DAN, GIAI QUYET KHIEU NAI, TO CAO 

Dieu 26. Trach nhiem cua Ord tich UBND thi xa 

1. Chi dao Chanh Thanh tra thi xa, Chanh Van phOng, Thu truing ca quan 
chuyen mon ca quan thu9c UBND thi xa, Chu tich UBND cac xa, phuamg thvc hien 
cong tac thanh tra, tiep dan, giai quy& khieu nai, to cao theo dung quy dinh cua 
phap luat. 

2. Phi hgp chat the yeti Thuong trkrc Thi uy, Thuing trirc HDND thi xa, Uy 
ban Mat tan T6 qu6c, cac doan the nhan dan thi xa trong viec to chirc tiep dan, giai 
quyet khieu nai, to cao. Chia tich UBND thi xa phai c6 lich tiep dan, quy dinh s6 
bu6i tnrc tier) tiep dan trong thang va s6 Fan fly quyen cho Ph6 Chu tich tier, dan phu 
hap vii yeu eau ciia cong viec, bao dam m& thang lanh dao UBND thi xa danh it 
nhat hai (02) ngay cho viec tiep dan. 

3. Giai guy& khieu nai, to cao thu9c tham quyen theo quy dinh cua Lua't 

Khieu nai, to cao. 

4. Chili trach nhiem tnr6c UBND tinh, ChU tich UBND tinh net' de xay ra 
tinh tang khieu nai, to cao ton d9ng, keo dai, vugt cap tai clic phuang. 

Dieu 27. Trach nhiem cua thanh vien khac cua UBND thi xa 

1. Trong pham vi chirc nang, quy'en han cua minh, Pho Chu tich, uy vien 
UBND thi xa c6 trach nhiem to chirc thvc hien cac quy dinh cua phap lu'at ve cong 
tac tiep dan, giai quyet khieu nai, to cao, thvc hien cac ket 1u0 va quyet dinh dm co 
quan c6 tham quyen ve giai quyet khieu nai, t6 cao tai cac ca quan, don vi, link vi,rc 
dugc phan cong phu trach. 

2. Tham gia vOi Chu tich UBND thi xa va Thu ft-thing cac co quan lien quan 
de xuat giai phap xir ly, giai quy& don thu, khieu nai, to cao ton cling, keo dai, 

phirc tap tai clic phucmg. 

3. Thtrc hien nhiem vu tnrc tiep tiep dan theo trach nhiem, quyen han dugc 
giao va tham gia giai quyet khieu nai, to cao khi dugc Chia tich UBND thi xa phan 
cong. 

Dieu 28. Trach nhiem cua Chanh Thanh tra thi xa 
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1. Ph& hop v6i Chanh Van phong tham mtru cho Chu tich UBND thi xa to 
chirc, chi dap hoat ding thanh tra, tiep dan, giai quyet khieu nai, to cao trong pham 
vi tham quyen cua Chu tich UBND thi xa. 

2. Chi' tri, phi hgp vOi Van phong va cac ca quan lien quan, xay dtmg lich 
tier) dan cua Chu tich, Pho ChU tich UBND thi xa; to chirc viec tiep nhan, phan loci 
va de xuat phucmg an giai quyet, tra lei dan thu, kien nghi cua cong dan giri Chi! 
tich UBND thi xa. 

3. Giai quyet khieu nai, to cao theo tham quyen hoc do Chi! tich UBND thi 
xa fly quyen theo quy dinh cua Lu4t Khieu nai, to cao. 

4. TO chirc huang dan, don deic cac ca quan chuyen mon, ca quan thu6c 
UBND thi xa, UBND cac xa, phuong thvc hien nhiem vv tiep dan, giai quy& khi6u 
nai, to cao theo quy dinh cua phap luat. 

5. Thvc hien bao cao dinh ky, d6t xuat ve ket qua hog d6ng thanh tra, tiep 
dan, giai quyet khieu nai, to cao theo the di quy dinh hoc yeu cau cua Thi uy, H6i 
ding nhan dan, ty ban nhan dan, ChU tich UBND thi xa va Thanh tra cap tinh. 

Dieu 29. Trach nhiem cua Chanh Van phong 

1. Bo tri phong lam viec, nai don tiep dog dan bao dam thulan loci, de dang. 

2. Phi hap vii Chanh Thanh tra thi xa xay dung lich tiep dan &la UBND thi 
xa. 

3. Tra lad duang str c6 dcm, thu kien nghi, khieu nai, to cao khi dugc Chu tich 
hoc Pho Chu tich uy quyen. 

Dieu 30. Trach nhiem oh Thu truing ca quan chuyen mon, ca quan thuac 
UBND thi xa 

1. Thuong xuyen to kiem tra viec thvc hien cac quyet dinh ve giai quyet 
khieu nai, V') cat) cUa UBND thi xa, cac ca quan nha ntrac cap ten tai ca quan, dan 
vi minh. 

2. Giai quyet khieu nai, to cao theo than' quyen quy dinh cua Lu'at Khieu nai, 
to cao; bao cao Chu tich UBND thi xa, ca quan nha nu& c6 tham quyen giai quyet 
nhang kien nghi, khieu nai cua ding dan lien quan den link vvc quan ly cila ca 
quan, dan vi minh. 

3. Thvc hien day du, nghiem tuc cac ket luan, quyet dinh dm Chu tich, Pho 
Chu tich UBND thi xa, ca quan nha nugc c6 tham quyen ve giai guy& kien nghi, 
khieu nai, to cao cua ding dan lien quan den linh vvc quan ly cua ca quan, dan vi 
minh. 

4. Phi hap yen cac ca quan c6 tham quyen giai quyet khieu nai, to cao c6 
lien quan den ca nhan, to eh& thu6c quyen quan 1/ cua minh. 
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Chtrong VII 
TO CHIC THVC HIEN 

1. Cac Thanh vien UBND thi xa, Thit truerng cac ca quan chuyen mon, ca 
quan thu'Oc UBND thi xa va cac to chirc, ca nhan có quan he lam viec voi UBND thi 
xa to chirc thvc hien theo dung Quy the nay. 

2. Chanh Van phong HDND — UBND thi xa chiu trach nhiem kiem tra, don 
dOc, theo doi viec to chuc thtrc hien Quy the nay, dinh 1c/ 6 thang, cu6i nam tong 
h9p bao cao UBND thi xa. 

Tham muu de xuk UBND thi xa dieu chinh, sira doi, b6 sung, bai bo nhimg 
not dung khong phu hop voi cac quy dinh cua phap 101, ca quan nha mac cap tren 
va dieu kien thvc to cua dia phucrng, nham dam bao hieu ltrc, hieu qua trong cong 
tac quan 1)",  nha nuot a dia phucmg. 

3. TruOng phong NOi vu thi xa can cu Quy the nay, tham num cho UBND thi 
xa xay dtmg tieu chi phat dOng thi dua hang nam cho cac phong, ban, don vi, 
UBND cac xa, phuong. 

Ph6i hyp voi Van phong HDND — UBND thi xa cham diem thi dua hang nam 
viec thtrc hien thvc Quy che nay dm cac phong, ban, don vi, UBND cac xa, phuerng 
tren co so tong h9p, danh gia dm Van phong HDND — UBND thi xa. 

TM. UY BAN NHAN DAN 
CHU TICH 

TrAn Dinh Ninh 
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