
UY BAN NHAN DAN 	LONG HOA XA HOI CHU NGHIA VItT NAM 
HIJYtN DAK R'LAP 	 Di)c lap  - Ty do - 1-14nh pink  

S6: 02/2023/QD-UBND 	Dak R 'Lap, ngay 31 thang 10 nam 2023 

QUYET DINH 
Ban hanh Quy chinh chtk Wang, nhi?nt vu, quyen han 

va co' cau to chtk cua Ming Ty phi') huy0 Dak R'LAp 

UY BAN NHAN DAN HUYtN DAK R'LAP 

Can cer Luat Ta cherc chi/1h quyn clia phyrung ngay 19 thang 6 nam 2015; 

Can cir Luat sera clai, b a sung mot sa dieu cna Luat To cherc chinh phi va 
Luat Te,  chirc chinh qulen clia phtrung ngay 22 thang 11 nam 2019; 

Can cir Luat Ban hanh van ban quy phgm phap luat ngay 22 thang 6 nam 
2015; 

Can cz't Luat sera clai, b a sung mot so di'du cita Luat Ban hanh van ban quy 
phgm phap luat ngay 18 thang 6 nam 2020; 

Can cer Nghi clinh so 37/2014/ND-CP ngay 05 thang 5 nam 2014 cna 
Chinh phi quy clinh to cherc cac ca quan chuyen mon thuk Uy ban nhan dan 
huyen, quan, thi xc7, huyen thuk tinh; Nghi clinh sa 108/2020/ND-03  ngay 14 
thang 9 nam 2020 cia Chinh phi sera clai, b a sung mot sa di'du dia Nghi clinh sa 
37/2014/ND-03  ngay 05 thcing 5 nam 2014 ceia Chinh phi quy clinh to cherc cac 
co. quan chuyen mon thuk Uy ban nhan dan huyen, quan, thi xa, huyen thuk 
tinh, huyen tryv thuk trung wrong; 

Can cer Thong to sa 07/2020/TT-BTP ngay 21 thang 12 nam 2020 cna BO 
Tu. phap v'e viec &rang dan cherc Wang, nhiem vu va qulen hgn cna Sa Tu• phap 
thuk Uy ban nhan dan cap tinh, Phong phap thuk Uy ban nhan dan cap' 
huyen; 

Theo de nghi cna Trtrong phong Tu. phcip huyen tea Ter trinh so 39/TTr-
PTP ngay 09 thang 10 nam 2023. 

QUYET DINH: 

Dieu 1. Vi tri va chirc Jiang 

1. Phong Tu phap huyen Dak Iniap la ca quan chuyen mon thuOc Uy ban 
nhan dan huyn, tham muu, giup Uy ban nhan dan huyen thgc hien chirc nang 
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quan 1)% nha nuck ve: cong tac xay dgng va thi hanh phap luat; theo d61 tinh hinh 
thi hanh phap 141; kiem tra, xir ly, ra soar, he th6ng hoa van ban quy pham phap 
luat; ph6 bien, giao dgc phap luat; flea giai a ca sa; trq giap phap 1Y; nuoi con 
nuoi; hO tich; chirng thgc; quan 1)% cong tac thi hanh phap luat ve xir 1y vi pham 
hanh chinh va cac cong tac to phap khac theo quy dinh phap luat. 

2. Ph6ng Tu phap c6 tu cach phap nhan, c6 con au va tai khoan rieng; 
chiu sg chi dao, quan ly ve to chdc, vi tri viec lam, bien the cong chirc, co cdu 
ngach cong chirc cua Uy ban nhan dan huyen theo thdm quyen, dong th6i chiu 
sg chi dao, kiem tra, thank tra, huong an ve chuyen mon nghiep vg dm BO Tu 
phap, Sa Tu phap. 

Dieu 2. Nhilem vu va quyen 114n 

1. Trinh Uy ban nhan dan huyen ban hanh nghi quyet, quyet dinh, quy 
hoach ke hoach phat tri'en trung han va hang nam ve linh vgc tu phap thuOc 
thdm quyen ban hanh cua HOi d6ng nhan dan va Uy ban nhan dan huyen: 
chuang trinh, bien phap to chirc thgc hien cac nhiem vg cai cach hanh chinh, cai 
cach tu phap, xay dgng, hoan thien phap luat ve cac linh vgc thuOc pham vi 
thdm quyen quy& dinh cua HOi d6ng nhan dan va Uy ban nhan dan huyen trong 
linh vgc tu phap; du thao van ban quy dinh cg the chdc nang, nhiem vg, quyen 

han va ca cdu to chirc cua Phong Tu phap. 

2. Trinh Chit tich Uy ban nhan dan huyen dg thao cac van ban ve linh vgc 
tu phap thuOc thdm quyen ban hanh dm Chit tich Uy ban nhan dan huyen. 

3. T6 chtrc thgc hien cac van ban quy pham phap luat, chucmg trinh, ke 
hoach va cac van ban khac trong linh vgc tu phap sau khi dal dugc cap c6 thdm 
quyen phe duyet. 

4. Chi dao, huang an, kiem tra chuyen mon nghiep vg ve cong tac tu 

phap a cap xa. 

5. Ve xay dgng van ban quy pham phap luat: 

a) Phi hgp xay chrng nghl quyet, guy& dinh thuOc thdm quyen ban hanh 

cua tJy ban nhan dan, HOi dOng nhan dan huyen do cac co quan chuyen mon 
khac thuOc Uy ban nhan dan huyen chit'  tri xay dgng; 

b) Tham dinh dg thao nghi quyet cua HOi d6ng nhan dan, dg thao guy& 

dinh cua Uy ban nhan dan huyen theo quy dinh phap luat. 

6. Ve theo doi tinh hinh thi hanh phap luat: 
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a) My dl,ing va trinh Uy ban nhan dan huyen ban hanh va to chuc thvc 
hien ice hoach theo dal tinh hinh thi hanh phap luat tren dia ban; 

b) Hugng clan, don dac, kiem tra cac co quan chuyen mon thuOc t1' y ban 
nhan dan huyen va cong chirc chuyen mon thuOc Uy ban nhan dan cap xa trong 
viec thirc hien cong tac theo doi tinh hinh thi hanh phap luat tai clia phuong; 

c) Tang h9p, cle xuAt voi Uy ban nhan dan huyen ve viec xir ly ket qua 
theo doi tinh hinh thi hanh phap luat; 

d) Theo doi tinh hinh thi hanh phap 1u4t trong link virc to phap thuOc 
pham vi quan nha nuac cua Uy ban nhan dan huyen. 

7. Ve kiem tra van ban quy pham phap luat: 

a) La au mai 04 Uy ban nhan dan huyen to kiem tra van ban do Uy ban 
nhan dan huyen ban hanh; 

b) Giap Chu tich Uy ban nhan dan huyen kiem tra van ban cila HOi clang 
nhan dan \Ta Uy ban nhan dan cap xa; trinh Chu tich tlY ban nhan dan huyen 
quy& dinh bien phap xir b'T van ban trai phap luat theo quy dinh; 

c) Kiem tra, xix 1y &Si 	cac van ban có chda quy pham phap luat  do I-10i 
clang nhan dan hoac Uy ban nhan dan cap xa ban hanh nhung khong dugc ban 
hanh bang hinh thirc nghl quyet cua 1-F9i clang nhan dan hoc quyet dinh cua Uy 
ban nhan dan; van ban do Chit tich Uy ban nhan dan cap xa hoc chuc danh 
khac & cap xa ban hanh có chtira quy pham phap 141 

8. Ve ra soat, he thing hoa van ban quy pham phap 1u4t: 

a) La au mai 04 fly ban nhan dan, Chu tich tJ;  y ban nhan dan huyen to 
chirc thvc hien viec ra soat, he thong hoa van ban quy pham phap luat cua 1-10i 
clang nhan dan. \fa Uy ban nhan dan huyen theo quy dinh phap 1u4t; 

b) Don dac, hugng dan, tong hgp ket qua ra soat, he thong Ma van ban 
chung cua HOi clang nhan dan, Uy ban nhan dan huyen. 

9. Ve pha bien, gido dvc phap 1u'at va hoa giai o co s&: 

a) Xay dixng, trinh Uy ban nhan dan huyen ban hanh chuong trinh, ke 
hoach pha bien, giao dvc phap luat va to chirc thvc hien sau khi chuong trinh, ke 
hoach dugc ban hanh; 

b) Theo doi, huang dan va kiem tra cong tac pho bier' gido dvc phap luat 
tai clia phuong; don dac, kiem tra cac co quan chuyen mon trvc thuOc tJ' y ban 
nhan dan huyen, co quan, to chirc co lien quan va Uy ban nhan dan cap xa trong 
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viec to chirc Ngdy Phap luat nuot COng hea xa h9i chu nghia Viet Nam tren dia 
ban; 

c) Thgc hien nhiem vg cua co quan thueng trgc H9i dOng phi hop ph9 
bien, gido dpc phap luat huyen; 

d) Xay dung, quan ly d9i ngu bd.° cao vien phap luat, tuyen truy'en vien 
phap luat theo quy dinh phap luat; 

d) HuOng dan viec xay dung, quan 1Y, khai thac to sach phap luat o cap x'd 
va o cac co quan, don vi khac tren dia ban theo quy Binh phap luat, 

e) To chirc tri6n khai thgc hien cac quy Binh cua phap luat ve hoe giai 
co s6; 

10. Ginp Uy ban nhan dan huyen thgc hien nhiem vg -s/ xay dgng cap xd" 
dat chudn tip can phap luat; la ca quan thuong trgc cua H9i dOng danh gia tip 
can phap luat. 

11. Thgc hien cac nhiem vu ve tro giup phap lY theo quy dinh phap luat. 

12. W' quan lY va clang lcy h9 tich: 

a) Giiip Uy ban nhan dan huyen chi ciao, ki'em tra, hirthig dan viec to chirc 
thuc hien cong tac clang ky va quan lY h9 tich tren dia ban; 

b) Giitp Uy ban nhan dan huyen thgc hien clang ky h9 tich theo quy dinh 
phap luat; de nghi Uy ban nhan dan huyen guy6t dinh thu hOi, hiiy be) gidy ter h9 
tich do Uy ban nhan dan cap xa cap trai vai quy dinh cua phap luat (tit tru*ng 
hop k& hOn trai phap luat); 

c) Gin') Uy ban nhan dan huyen quan IY, cap nhat, khai thac Co so du lieu 
h9 tich va cap ban sao trich lgc h9 tich theo quy dinh; 

d) Quan ly, sir dung So h9 lich, bi'eu m'au h9 lich; ltru trir SO h9 tich, ho so 
Bang kY ho tich theo quy dinh phap luat. 

13. Thgc hien nhiem vg quan ly ve nuoi con nuoi theo quy dinh phap luat. 

14. Ve chirng thgc: 

a) Thgc hien chirng thlyc ban sao gidy, ban sao dien tit tir ban chinh, 
chirng thgc chi'r k (bao gOm ca chit lcy nguoi dich) va chirng thgc h9p dOng, 
giao dich thu9c thdm guyen cua Phong Tu phap theo quy dinh cua phap luat; 

b) Quan 1Y, sir dung SO chirng thgc, luu tra SO chirng thgc, hO so' chirng 
thgc theo quy dinh phap luat; 
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c) Huang clan, kiam tra va nghiap vu d6i vai cong chirc Tu phap - HO tich 
thuOc Uy ban nhan dan cap xa trong viac chirng thuc ban sao gidy, ban sao din 
tir tir ban chinh, chirng thuc chit ky va chimg thvc 11.9p d6ng, giao dich: quan 
sir dung S6 chirng thgc; luu trit S6 chirng thuc, ht) so chimg thgc thuOc thdrn. 
quyan cua Uy ban nhan dan cap xa theo quy dinh phap luat. 

15. Va quan ly cong the thi hanh phap luat ve xir ly vi pham hanh chinh: 

a) Gill') Uy ban nhan dan huyan theo 	don d6c, kiam tra va bao cao 
cong tac thi hanh phap luat ve xtr ly vi pham hanh chinh tai dia phuong; 

b) Da xudt Uy ban nhan dan huyan kin nghi co quan c6 thdm quyan 
nghien ctru, xir ly cac quy dinh xix ly vi pham hanh chinh lchong kha thi, khong 
phi.' hop \Ted thuc tin hoc ch6ng cheo, mau thudn vai nhau; 

c) Huang clan nghiap vu trong viac thgrc hian phap luat va xir ly vi pham 
hanh chinh. 

16. Gila') Uy ban nhan dan huyan thuc hian nhiam vu, quyan han ve thi 
hanh an dan su, thi hanh an hanh chinh theo quy dinh phap luat va quy the phi 
hop cong tac giita co quan tu phap va co quan thi hanh an dan sly dia phuong do 
BO Tu phap ban hanh. 

17. Gitip Uy ban nhan dan huyan -Co chirc tap hudn, b6i duang chuyen 
mon, nghiap vu quan ly nha ntrac va cong tac tu phap d6i vai cong chirc Tu 
phap - HO tich cap xd, cac to chirc va Ca nhan khac co lien quan theo quy dinh 
phap luat. 

18. To chirc *rig dung khoa h9c, cong ngha; xay dung he th6ng thong tin, 
phuc vu cong tac quan 1)'T nha nuac va link vuc thuOc pham - vi quan lY 

cua Phong Tu phap. 

19. Thuc hian cong tac thong tin, th6ng ke, bao cao dinh ky va dOt xudt va 
tinh hinh thuc hian nhiam vu dugc giao theo quy dinh dm Uy ban nhan dan 
huyan va So.  Tu phap. 

20. Chu tri, phi hop vai the co quan lien quan kiam tra, tham gia thank 
tra viac thvc hian phap luat trong cac linh vuc quan ly d6i vai to ch*c, ca nhan 
tren dia ban; giai quyat khiau nai, to cao; ph6ng, ch6ng tham nhung, rang phi 
trong hoat d'Ong tu phap ten dia ban theo quy dinh phap luat va phan cong cim 
Uy ban nhan dan huyan. 

21. Quan ly to chirc be) may, vi tri viac lam, bien the cong ch*c, co cdu 
ngach ding chirc, thirc hien the do tin luang, chinh sach, the dO dai ng(), khen 
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thu&ng, kY' luat, dao tao va bai du.'6ng ve chuyen mon nghiep vu dai 	cong 
chirc thuac pham vi quan ly cua Phong Tu phap theo quy dinh phap 1u4, theo 
phan cong dm Uy ban nhan dan huyen. 

22. Quan ly va chiu trach nhiem ve tai san, tai chinh cua Phong Tu phap 
theo quy dinh phap luat va phan cong cua Uy ban nhan dan huyen. 

23. Thyse hien cac nhiem vv khac theo quy dinh phap luat. 

Dieu 3. Ca cAu to chive va hien the 

1. Phong Tu phap c6 Truong phOng, PhO Truang phong va cac cong auk 
chuyen mon, nghiep vv. So lugng Pho TruOng phong thvc hien theo quy dinh 
cua phap luat. 

a) Truang phong Tu phap la nguoi chiu trach nhiem truac fly ban nhan 
dan, Chu tich fly ban nhan dan huyen va truac phap luat ve viec thuc hien 
nhiem vv, quyen han dugc giao va toan ba hoat clang dm Phong Tu phap. 

b) Pho Truong phong gi*p Truang phOng phi trach va theo dai mat so 
mat cong tac, chit' trach nhiem tru6c Truong phong va truck phap luat ve nhiem 
vi dugc phan cong. Khi Truong phong ving mat, mat Ph6 Tru&ng phong dugc 
Truong phong Ay nhiem dieu hanh cac hoat clang cua Phong; 

c) Viec ba nhiem, dieu clang, luan chuyen, khen thuong, kS,  luat, mien 
nhiem, cho tix chirc, thirc hien the do, chinh sach d6i vai Truong phong, Pith 
Twang phong do Chia tich Uy ban nhan dan huyen quy& dinh theo quy dinh caa 
phap luat. 

2. Bien the cong chin cua Phong Tu phap do Chu tich Uy ban nhan dan 
huyen quy& dinh trong tang bien the ding chic cua huyen dugc cap c6 thdm 
quyen phe duyet. 

Viec ba tri cong tac dai vai cong chirc cua Phong Tu phap pladi can dr 
vao vi tri viec lam, chirc danh, tieu chudn, ca cdu ng4ch cong chin theo quy 
dinh va dam bao du luc lugng a dap ung nhiem vi dugc giao. 

Dieu 4. Che dO lam AO va moi quan he cong tac 

a) Phong Tu phap lam viec theo the do thu truang va theo Quy the lam 
viec cua Uy ban nhan dan huyen, bao dam nguyen tac tap trung dan 	thirc 
hien the do thong tin, bao cao cua cac ca quan chuyen mon theo quy dinh. 
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b) Truong phong can cir cac quy dinh eta phap luat va phan ding cUa Uy 
ban nhan dan huyen xay dung Quy the lam viec, the d8 thong tin bao cao cua 
ca quan va chi dao, kiem tra viec thvc hien Quy the do. 

c) Truong phong chiu trach nhiem truoc Uy ban nhan dan, ChU tich Uy 
ban nhan dan huyen ve viec thirc hien day du chum nang, nhiem vv, quyen han 
cua ca quan minh va cac cong viec dugc Uy ban nhan dan, Chu tich Uy ban 
nhan dan huyen phan cong hoc uy quyen; thirc hanh tiet kiem, chtmg lang phi 
va chiu trach nhiem khi de xay ra tinh tang tham nhUng, lang phi; gay thiet hai 
trong to chirc, don vi thu8c quyen quan 1)% cua minh. 

d) Truong phong c6 trach nhiem bao cao 	Uy ban nhan dan, Chu tich 
Uy ban nhan dan huyen va So quanlY nganh, linh viec ve to cht'rc, hoat dOng cua 
ca quan minh bao cao c8ng tac truck Hoi (fang nhan dan va Uy ban nhan dan 
huyen khi dugc yeu cau; phi hgp voi nguai &mg dau co quan chuyen mon, cac 
to chirc chinh tri - xa h'81 cap huyen giai quyet nhang van de lien quan den ch-Crc 
nang, nhiem vv, quyen han cua minh. 

Dieu 5. HiO lure thi hanh 

1. Quyet dinh nay c6 hieu lire ice tir ngay 07/11/2023. 

2. Cac not dung quy dinh lien quan den vi tri, chfic nang, nhiem 
quyen han, to chic va bier' the cua phong Tu phap quy dinh tai Quyet dinh so 
01/2020/QD-UBND ngay 20/3/2020 cila Uy ban nhan dan huyen Dak Rlap 
Quy dinh ve chdc nang, nhiem vv, quyen han va to chirc cna cac co quan 
chuyen mon thu8c Uy ban nhan dan huyen Dak R'Lap het hieu lire thi hanh 
ke tir ngay Quyet dinh nay c6 hieu 

Dieu 6. To chtic thvc hi0 

1. Can dr vao quy dinh nay va Quyet dinh phe duyet Ban mo to cong 
viec va khung vi tri viec lam dm cac ca quan hanh chinh thu8c UBND cac 
huyen, thanh ph8 ten dia ban tinh Dak Nong. Truong ph6ng Tu phap c6 
trach nhim xay dvng mod hoc sira d6i 136 sung Quy the lam v* dm don vi 
de trim khai thirc hieu có hi'u qua. 

2. Trong qua trinh thirc hi@-1 quy dinh nay, neu c6 van de Oak sinh, 
vuong mac, ho4c c6 cac quy dinh moi, thay the, sira doi, b8 sung dm ca quan 
co tham quyen thi tong hap, bao cao de xuAt voi Uy ban nhan dan huyen sira 

b8 sung, dieu chinh hoc ban hanh 	cho phu hgp. 
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3. Chanh Van phong HDND va UBND huyen; TruOng phong NOi 
Truemg phong Tyr phap; Thu trizong cac co quan, don vi có lien quan; Chu 
tich UBND cac xa, thi tran chiu trach nhiem thi hanh Quyet dinh nay./. 

No'i nht)n: 
- UBND tinh; 
- Sot Tu.  phdp; 
- S r NOi vu; 
- TT hu3*1 
- TT HDND huy'0; 
- CT, cac PCT UBND huy0; 
- Cdc phong, ban, don vi huy@i; 
- UBND cac xa, thi tran; 
- Trang thong tin din tit huyft 
- Nhu Ditu 3.  
- Lull: VP, 

TM. UY BAN NHAN DAN 

Nguyen Quang Tti• 
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