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"2 Frénco s¢ Ké hoach s6 29/KH-UBND ngay 04/3/2019 cia UBND huyén
Dak Glong vé viéc td chitrc tuyén dung vi€n chuc s nghiép nam 2019; Quyet dinh
so 502/QD-UBND ngay 25/3/2019 vé viéc stra d6i, bd sung Muc VII cta Ké hoach
s6 29/KH-UBND ngay 04/3/2019 cla UBND huyén Pik Glong vé t6 chirc tuyén
dung vién chic sy nghiép nam 2019; Ké hoach s6 89/KH- UBND ngay 22/7/2019
ctiia UBND huyén Pik Glong sta dbi, bd sung Ke hoach so 29/KH-UBND ngay
04/3/2019 cia UBND huyén Dik Glong vé viéc t6 chirc tuyén dung vién chiic su
nghiép nam 2019 ctia Uy ban nhan dan huyén Pék Glong.

Hoi dong tuyén dung vién chirc sy nghiép ndm 2019 thong bao danh muc
cac van ban on tap thi tuyen vién chuc sy nghiép ndm 2019 d cac co quan, don vi
va cdc thi sinh duoc biét dé tién hanh 6n tép (c6 danh muc van ban kém theo)./.

Noi nhin: TM. HOI PONG
- UBND huyén (b/c); CHfJ TICH

- Céc phong, ban, don vi sy nghiép truc thudc .
UBND huyén;

- Website huyén;

- Céng théng tin dién tir huyén;
- Luu: VT, HDTT 2019.

U TICH UBND HUYEN
Vii Ta Long



DANH MUC
TAI LIEU ON TAP THI TUYEN VIEN CHUC SU NGHIEP NAM 2019

1. Luat Té chirc chinh quyén dia phuong ngay 19 thang 6 nim 2015;

2. Luat Vién chirc (Luat sé 58/2010/QH12);

3. Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nam 2012 cta Chinh phu
quy dinh tuyén dung, sir dung va quan ly vién chuc;

4. Nghi dinh s6 27/2012/ND-CP ngay 6/4/2012 cua Chinh phi quy dinh vé
xUr ly ky luét vién chuc va trach nhiém bdi thudng, hoan tra ciia vién chic;

5. Nghi dinh s6 56/2015/ND-CP ngay 09 thing 6 nim 2015 cua Chinh phu
vé danh gia va phan loai can by, cong chure, vién chue.

6. Nghi dinh ) 88/2017/ND-CP ngay 27 thang 7 nam 2017 cua Chinh phu
Stra d6i, bd sung mot sb Dleu ctia Nghi dinh sb 56/2015/ND-CP ngay 09 théng 6
ndm 2015 cua Chinh phu vé danh gia va phan loai can b, cong chirc, vién chic.

7. Nghi dinh s 161/2018/ND-CP ngay 29 thang 11 ndm 2018 cua Chinh
phti vé stra ddi, b sung mét s& quy dinh vé tuyén dung cong chuc, vién chic, nng
ngach cong chirc, thing hang vién chic va thuc hién ché d6 hop dong mét s loai
cong viée trong co quan hanh chinh nha nudc, don vi su nghiép cong lap;

8. Thong tu s6 15/2012/TT-BNV ngay 25 thang 12 nam 2012 cua B9 Nai vu
huéng dan vé tuyén dung, ky két hop dong lam viéc va dén bu chi phi dao tao, boi
dudng ddi vai vién chirc;

9. Thong tu sd 04/2015/TT-BNV ngay 31/8/2015 cua Bo Noi vu sira dbi, bd
sung Dleu 6 Thong tu s6 15/2012/TT-BNV ngay 25/12/2012 cua B Noi vu hudng
dan vé tuyén dung, ky két hop dong 1am viéc va dén bu chi phi dao tao, bdi dudng
dbi véi vién chirc;

10. Théng tu sd 03/2019/TT-BNV ngay 14 thang 5 nam 2019 cta B§ Noi vu
stra déi, bd sung mét s6 quy dinh vé tuyén dung cong chure, vién chirc, nng ngach
ngach cong chirc, thang hang chtrc danh nghé nghiép vién chirc va thyc hién ché
d6 hop ddng mét s loai cong viéc trong co quan hanh chinh nha nude, don vi sy
nghiép cong lap;

11. Nghi quyet 19-NQ/TW ngay 25 thang 10 ndm 2017 cua Ban chép hanh
Trung wong Pang vé viéc tiép tuc d6i mai hé théng t6 chirc va quan 1y, ning cao
chét luong va hiéu qua hoat dong cua cac don vi su nghiép cong lap;



DANHMUC
TAI LIEU ON TAP THI TUYEN VIEN CHUC SU
NGHIEP GIAO DUC VA PAO TAO POI VOI VIEN CHUC SU
NGHIEP GIAO DUC. VA AO TAO NAM 2019

(Vé& .

(Kém theo Thong \pi )
cua Hoi

I. BAC MAM NON

POI VOI GIAO VIEN BAC MAM NON.

1. Céc van ban:

- Luét Vién chuc ngay 15 thang 11 nam 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 ndm 2012 cua Chinh phu
quy dinh tuyén dung, str dung va quan ly vién chirc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 nam 2012 cua Chinh phu
Quy dinh ve x1 ly ky luat vién chic va trach nhi€ém bbi thudng, hoan tra cia vién
chuec;

- Quyét dinh sb 16/2008/QD-BGDPT ngay 16 thang 4 nim2008 cua B
Gi4o duc va Pao tao Quy dinh vé dao dic nha gido;

- Théng tu s6 04/VBHN-BGDDT ngay 24/12/2015 cta B$ Gido duc va Dao
tao Ban hanh Piéu 1€ truong M3m non;

- Théng tu s6 26/2018/TT-BGDDT ngdy 08 thang 10 nam 2018 cua B9 Gido
duc va Dao tao Ban hanh quy dinh chuén nghé nghiép gido vién mam non;

- Théng tu s6 20/TTLT- BGDDT-BNV ngay 14/9/2015 cua B Gido duc va
bao tao, Bo Nbi vu Quy dinh mi sb, tiéu chuin chirc danh nghé nghiép gido vién
méam non;

- Théng tu s6 01/VBHN- BGDDT ngay 24/01/2017 cia B Gido duc va Dao
tao Ban hanh chuong trinh gido duc mam non;

- Thong tur lién tich s6 06/2015/TT-BGDDT-BNV ngay 16/3/2015 cua Bo
Gido duc va Dao tao, B6 Néi vu quy dinh vé danh muc khung vi tri viéc lam va
dinh mirc s& lugng nguoi lam viéc trong cac co s¢ gido duc mam non cong lap;

2. Céch td chie thyuc hién hoat dong gido duc mam non.

pOI VOI NHAN VIEN Y TE HQC PUONG

1. Cac van ban:

- Luat Vién chirc ngay 15 thang 11 ndm 2010;

_ Luat Kham bénh, chita bénh s 40/2009/QH12 ngay 23/11/2009;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nim 2012 ctia Chinh phu
quy dinh tuyén dung, sir dung va quan ly vién chuc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 nam 2012 cua Chinh phu
Quy dinh vé xt ly ky lut vién chirc va trach nhi€ém boi thuong, hoan tra cla vién
chuc;

- Théng tu lién tich sb6 06/2015/TT- BGDDT-BNV ngay 16/3/2015 cua Bo
Gido dyc va Dao tao, Bo Ndi vu quy dinh vé danh myc khung vi tri viéc lam va
dinh muc sb lugng ngudi lam viée trong céc co sd gido duc mam non cong 1ap;




- Théng tu lién tich s6 10/2015/TTLT-BYT-BNV ngay 27/5/2015 cia B6 Y
té - B6 Nbi vu quy dinh ma sb, tiéu chuén chirc danh nghé nghiép béc si, bac siy
hoc du phong, y si

- Thong tu lién tich s6 13/2016/TTLTBYT-BGDDT ngay 12/5/2016 cia Bd
Y t€ - B6 Gigo duc va Pao tao Quy dinh vé cong tac y té truong hoc;
- Quyét dinh s6 58/2008/Qb-BGDDT ngay 17/10/2006 ciia B6 Gido duc va
Pao tao Ban hanh quy dinh v& hoat dong y té trong céc co s& gido duc mim non;

II. BAC TIEU HQC

POI VOI GIAO VIEN BAC TIEU HQC.

*, MON CHUNG (mén co ban Toan + Tiéng Viét)

1. Cac van ban:

- Luat Vién chic ngay 15 thang 11 nam 2010;

- Nghi dinh sb 29/2012/ND-CP ngéy 12 thang 4 ndm 2012 cta Chinh phu
quy dinh tuyén dung, str dung va quan ly vién chuc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 nam 2012 cia Chinh phu
Quy dinh vé xa ly ky luat vién chirc va trach nhiém bdi thudng, hoan tra cia vién
chuc;

- Quyét dinh s6 16/2008/QDP-BGDDT ngay 16 thang 4 nim2008 cta Bo
Gido duc va Pao tao Quy dinh vé dao dirc nha gido;

- Théng tr s6 03/VBHN-BGDDT ngay 22/01/2014 ctia B Gido duc va Pao
tao Ban hanh diéu 18 truong tiéu hoc;

- Thong tu sb 03/VBHN-BGDPT ngay 28/9/2016 ctia Bé Gido duc va Dao
tao ban hanh Quy dinh danh gid hoc sinh tiéu hoc;

- Théng tu sb 20/2018/TT-BGDDT ngay 22/8/2018 ctia B4 Gido duc va Pao
tao ban hanh quy dinh chuan nghé nghiép gio vién co s& gido duc phd thong;

- Théng tu lién tich sb 21/TTLT- BGDDT-BNV ngay 16/9/2015 cia B Gido
duc va Dao tao, B6 N6i vu quy dinh ma s6, tiéu chudn chirc danh nghé nghiép gido
vién tiéu hoc;

- Théng tu s6 16/2017/TT-BGDPT ngay 12/7/2017 cua B4 Gido duc va bao
tao Hudng din danh muc khung vi tri viéc lam va dinh murc sé luong ngudi 1am
viéc trong céac co s gido duc phé thong cong lap;

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cua Bo Giao duc va bao
tao vé& ban hanh chuong trinh gi4o duc phd thong;

2. Sach gido khoa, sach gido vién, chuén kién thtc k§ nang 16p 4, 5, kién
thirc chuyén mon.

3. Soan giao an, thuc hanh tiét day.

* MON THE DUC

1. Céc van ban:

- Luét Vién chirc ngay 15 thang 11 nam 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 ndm 2012 cua Chinh phu
quy dinh tuyén dung, str dung va quan ly vién chuc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 nidm 2012 cta Chinh phu
Quy dinh veé xir ly ky ludt vién chtc va trach nhiém bdi thuong, hoan tra cla vién
chuc;




- Quyét dinh s& 16/2008/QD-BGDPT ngay 16 thang 4 nim2008 cua B
Gido duc va Pao tao Quy dinh vé dao dirc nha g140;

- Théng tr s6 03/VBHN-BGDDT ngay 22/01/2014 ciia Bé Gido duc va Pao
tao Ban hanh diéu 1& truong tiéu hoc;

- Thong tu s6 03/VBHN-BGDDT ngay 28/9/2016 ctia B6 Gido duc va Dao
tao ban hanh Quy dinh danh gid hoc sinh tiéu hoc;

- Théng tu s6 20/2018/TT-BGDDT ngay 22/8/2018 ctia Bé Gido duc va Pao
tao ban hanh quy dinh chuin nghé nghiép gido vién co s& gido duc phd thong;

- Théng tu lién tich s6 21/TTLT-BGDDT-BNV ngay 16/9/2015 cia Bb Gido
duc va Dao tao, B6 Ndi vu quy dinh mi sd, tiéu chuén chirc danh nghé nghiép gido
vién tiéu hoc;

- Théng tu s6 16/2017/TT-BGDDT ngay 12/7/2017 ctia B6 Gido duc va Pao
tao Huéng din danh muc khung vi tri viéc 1am va dinh mirc sb luong ngudi 1am
viéc trong céc co s gido duc phd thong cong 1ap;

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cia B Giao duc va Dao
tao vé ban hanh chuong trinh gido duc ph thong;

2. Séch gido khoa, sdch gido vién, chuén kién thire k§ nang mon Thé duc.

3. Soan gi4o 4n hodc thuc hanh tiét day cho 1 tiét day 1op 4, 5

* MON TIENG ANH

1. Cé4c van ban:

- Luat Vién chuc ngay 15 thang 11 ndm 2010;

- Nghi dinh s& 29/2012/ND-CP ngay 12 thang 4 niam 2012 cua Chinh phu
quy dinh tuyén dung, sir dung va quan 1y vién chirc;

- Nghi dinh sb 27/2012/ND-CP ngay 06 thang 4 nam 2012 cua Chinh pht
Quy dinh v& xtr Iy ky lut vién chirc va trch nhiém bdi thudng, hoan tra cua vién
chuc;

- Quyét dinh s 16/2008/QD-BGDPT ngay 16 thang 4 nam2008 cia Bo
Gido duc va Pao tao Quy dinh vé dao dtrc nha gi40;

- Théng tu sb 03/VBHN-BGDDT ngay 22/01/2014 ctia B§ Gi4o duc va Dao
tao Ban hanh diéu 18 trurong tiéu hoc;

- Théng tu s6 03/VBHN-BGDDT ngay 28/9/2016 ctia B6 Gido duc va Dao
tao ban hanh Quy dinh dénh gia hoc sinh tiéu hoc;

- Théng tu s6 20/2018/TT-BGDDT ngay 22/8/2018 cia Bé Gido duc va Dao
tao ban hanh quy dinh chuén nghé nghiép gido vién co s& gido duc phd théng;

- Théng tu lién tich s6 21/TTLT- BGDDT-BNV ngay 16/9/2015 cia Bo Gido
duc va Dao tao, B6 No1 vu quy dinh ma s, tiéu chuan chirc danh nghé nghiép gido
vién tiéu hoc;

- Thong tu s6 16/2017/TT-BGDDT ngay 12/7/2017 cua B¢ Giéo duc va Dao
tao Hudng dan danh muc khung vi tri viéc lam va dinh mirc sd luong ngudi 1am
viéc trong cac co sd gido duc phé théng cong 1ap;

- Théng tu 32/2018/TT-BGDDT ngay 26/12/2018 cua Bé Gido duc va Dao
tao vé ban hanh chuong trinh gido duc phd thong;

2. Séch gido khoa, sach gido vién, chuin kién thirc k§ ning mén Tiéng Anh
16p 4, 5 (chuong trinh 10 nim), kién thire chuyén mon.

3. Soan gido an hogc thuc hanh tiét day cho 1 tiét day 16p 4, 5

* MON AM NHAC



1. Céc van ban:

- Luét Vién chue ngay 15 thang 11 ndm 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nam 2012 cta Chinh phi
quy dinh tuyén dung, str dung va quan ly vién chirc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 nam 2012 cta Chinh phu
Quy dinh vé xtr Iy ky luét vién chirc va trdch nhiém bdi thudng, hoan tra cia vién
chrc;

- Quyét dinh s6 16/2008/QD-BGDPT ngay 16 thang 4 nam2008 cua B
Gido duc va Dao tao Quy dinh vé dao duc nha gido;

- Théng tu s6 03/VBHN-BGDDT ngay 22/01/2014 ciia B6 Giao duc va Pao
tao Ban hanh diéu 1& trudong tiéu hoc;

- Théng tu s6 03/VBHN-BGDDT ngay 28/9/2016 ciia Bé Gido duc va Pao
tao ban hanh Quy dinh danh gia hoc sinh tiéu hoc;

- Théng tu sb 20/2018/TT-BGDPT ngay 22/8/2018 ctia B6 Gido duc va Pao
tao ban hanh quy dinh chuén nghé nghiép gido vién co so gido duc phé thong;

- Théng tu lién tich s6 21/TTLT-BGDPT-BNV ngay 16/9/2015 cia Bb Gio
duc va Dao tao, Bd Noi vu quy dinh mi s6, tiéu chuan chirc danh nghé nghiép giao
vién tiéu hoc;

- Thong tu s6 16/2017/TT-BGDDT ngay 12/7/2017 clia B6 Gido duc va bao
tao Hudng dan danh muc khung vi tri viéc lam va dinh mirc s& luong ngudi 1am
viéc trong cdc co s& gido duc phd thong cong lap;

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cua Bo Gido duc va DPao
tao vé ban hanh chuong trinh gio duc phd thong;

2. Sach giao khoa, sich gido vién, chuin kién thirc k§ ning mén Am nhac
16p 4, 5, kién thirc chuyén mon.

3. Soan giao an hodc thuc hanh tiét day cho 1 tiét day 16p 4, 5

POI VOI NHAN VIEN THU VIEN, THIET BI

1. Céc van ban:

- Luéat Vién chirc ngay 15 thang 11 ndm 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nim 2012 cta Chinh phi
quy dinh tuyén dung, sir dung va quan ly vién chirc;

- Nghi dinh s 27/2012/ND-CP ngay 06 thang 4 ndam 2012 cia Chinh phu
Quy dinh vé xu Iy ky luat vién churc va trach nhiém bdi thuong, hoan tra cia vién
chuc;

- Thong tu s6 16/2017/TT-BGDDT ngay 12/7/2017 cua B6 Gido duc va Dao
tao Hudng dan danh muc khung vi tri viéc lam va dinh mérc s6 luong ngudi lam
viéc trong cdc co s& gido duc phd théng cong lap,

Quyet dinh s6 01/2003/Qb- BGDDT ngay 02/01/2003 cua B Gido duc va
Dao tao vé viéc ban hanh quy dinh ti€u chudn thu vién trudong phd thong;

Quyet dinh sb 61/1998/QD- BGD&DT ngay 06/11/1998 cia B6 Giao duc
va Dio tao vé viéc ban hanh quy ché vé t6 chirc va hoat dong thu vién trudng phd
thong;

- Théng tu lién tich sb 02/2015/TTLT-BVHTTDL-BNV, ngay 19/5/2015
ctia Bd Van hoa - Thé thao — Du lich va Bd Noi vu Quy dinh ma s, tiéu chuén
chtrc danh nghé nghiép vién chitc chuyén nganh Thu vién.




- Thong tu S6: 08/2019/TT-BGDDT ngay 02 thang 5 nam 2019 cia Bé Gido
duc va Pao tao Quy dinh ma s, tiéu chuin chirc danh nghé nghiép va xép luong
nhan vién thiét bi, thi nghiém trong céc trudng trung hoc va trudng chuyén biét
cong lap;

I11. DOI VOI GIAO VIEN BAC TRUNG HQC CO SO

* MON TOAN

1. Cac van ban:

- Luat Vién chuc ngay 15 thang 11 nam 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nim 2012 cta Chinh phi
quy dinh tuyén dung, str dung va quan ly vién chirc;

- Nghi dinh s§ 27/2012/ND-CP ngay 06 thang 4 nim 2012 cua Chinh phu
Quy dinh v& xir ly ky luat vién chirc va trdch nhiém bdi thudng, hoan tra ciia vién
chic;

- Quyét dinh sb 16/2008/QP-BGDPT ngay 16 thang 4 nam2008 cia Bo
Gido duc va Dao tao Quy dinh vé dao diic nha gido;

- Théng tu s6 16/2017/TT-BGDPT ngay 12/7/2017 ciia B Gio duc va Pao
tao Hudng dan danh muc khung vi tri viéc lam va dinh mirc sd luong nguoi [am
viéc trong céc co s& gido duc phod thong cong lap;

- Théng tu ban hanh Diéu 18 truong Trung hoc co s& (Théng tu s6
12/2011/TT-BGDDT ngay 28/3/2011 ctua Bé Gido duc va Dao tao.

- Théng tu sé 58/2011/TT-BGD ngay 12/12/2011 cua B9 truong Bo Gido
duc va Pao tao ban hanh Quy ché danh gi4, xép loai hoc sinh trung hoc co s& va
trung hoc phé thong.

- Théng tu lién tich sb 22/2015/TTLT-BGD DT-BNV, ngay 16/9/2015 cia
B6 GD - BT va Bo Noi vu Quy dinh ma s, tiéu chudn chitc danh nghé nghiép gido
vién THCS cong lap.

- Théng tu s6 30/2009/TT-BGDPT ngay 22/10/2009 cia B$ truéng Bd GD-
DT ban hanh quy dinh vé Chuin nghé nghiép gi4o vién THCS, gido vién THPT.

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cia Bo Gido duc va Dao
tao v& ban hanh chuong trinh gido duc phé théng;

2. Séch gido khoa, sach gido vién, chuan kién thirc ki ning mén Toén 16p 8,
9.

3. Soan gido an hoac thuc hanh tiét day cho 1 tiét day 16p 8, 9.

* MON VAT LY

1. Cac van ban:

- Luat Vién chirc ngay 15 thang 11 nadm 2010;

- Nghi dinh s6 29/2012/ND-CP ngéy 12 thang 4 ndm 2012 cta Chinh phu
quy dinh tuyén dung, sir dung va quan ly vién chuc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 ndm 2012 cua Chinh phu
Quy dinh vé xir ly ky luét vién chirc va trach nhiém bdi thudng, hoan tra cla vién
chuc;

- Quyét dinh s 16/2008/Qb-BGDDT ngay 16 thang 4 nam2008 cua BJ
Gi4o duc va Dao tao Quy dinh ve dao dtc nha gido;



- Théng tu s6 16/2017/TT-BGDPT ngay 12/7/2017 ctia Bé Gido duc va Pao
tao Hudng din danh muc khung vi tri viéc lam va dinh muc s6 luong nguoi lam
viéc trong cac co s& gido duc phd théng cong lap;

- Théng tu ban hanh Piéu 1& truong Trung hoc co s& (Thong tu sb
12/2011/TT-BGDDT ngay 28/3/2011 ctia B6 Gido duc va Dao tao.

- Thong tu sb 58/2011/TT-BGD ngay 12/12/2011 cta B6 truéng Bo Gido
duc va Pao tao ban hanh Quy ché danh gi4, xép loai hoc sinh trung hoc co sé va
trung hoc phd théng.

- Thong tu lién tich s6 22/2015/TTLT-BGD DT-BNV, ngay 16/9/2015 cia
B6 GD - BT va B6 Néi vu Quy dinh mi sd, tiéu chuén chirc danh nghé nghiép gido
vién THCS cdng lap.

- Théng tu s6 30/2009/TT-BGDDT ngay 22/10/2009 cia Bé truéng Bé GD-
DT ban hanh quy dinh v& Chuén nghé nghiép gido vién THCS, gido vién THPT.

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cta B§ Gido duc va Dao
tao vé ban hanh chuong trinh gido duc phd théng;

2. Séch gido khoa, séch gido vién, chuén kién thirc ki nang mén Vit 1y 16p 8,
9.

3. Soan gi4o 4n hodc thuc hanh tiét day cho 1 tiét day 16p 8, 9.

* MON HOA HQC

1. Céc van ban:

- Luéat Vién chuc ngay 15 thang 11 nam 2010;

- Nghj dinh s6 29/2012/ND-CP ngéy 12 thang 4 ndm 2012 cia Chinh phu
quy dinh tuyén dung, sir dung va quan ly vién chuc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 nam 2012 cua Chinh phu
Quy dinh vé xu ly ky luat vién chirc va trach nhiém bdi thudng, hoan tra cia vién
chuc;

- Quyét dinh s6 16/2008/QD-BGDPT ngay 16 thang 4 nim2008 cua B
Gido dyc va Dao tao Quy dinh vé dao durc nha gido;

- Théng tu s6 16/2017/TT-BGDDT ngay 12/7/2017 cua B Gido duc va bao
tao Hudng dan danh muc khung vi tri viéc lam va dinh muc s luvong ngudi 1am
viéc trong cac co sé gido duc phd thong cong 1ap;

- Thong tu ban hanh Piéu 1& trudng Trung hoc co sé (Théng tu s6
12/2011/TT-BGDDT ngay 28/3/2011 cua Bo Giao duc va Dao tao.

- Thong tu s 58/2011/TT-BGD ngay 12/12/2011 cia B9 truong B Giao
duc va Pao tao ban hanh Quy ché danh gia, xép loai hoc sinh trung hoc co s& va
trung hoc phé théng.

- Théng tu lién tich sb 22/2015/TTLT-BGD DT-BNV, ngay 16/9/2015 cua
B6 GD - BT va B6 Noi vu Quy dinh ma s, tiéu chudn chirc danh nghé nghiép gido
vién THCS cong lap.

- Théng tu 56 30/2009/TT-BGDDT ngay 22/10/2009 cta Bo trudng Bo GD-
DT ban hanh quy dinh vé Chuén nghé nghiép gido vién THCS, gido vién THPT.

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cia B Giao duc va Dao
tao vé ban hanh chuong trinh gido duc phd thong;

2. Sach gido khoa, sach gido vién, chuén kién thirc ki nang mén Hoa hoc 16p
8, 9.

3. Soan gido an hodc thuc hanh tiét day cho 1 tiét day 16p 8, 9.



* MON SINH HQC

1. Céc van ban:

- Luat Vién chic ngay 15 thang 11 ndm 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nim 2012 cia Chinh phu
quy dinh tuyén dung, st dung va quén ly vién chir;

- Nghi dinh sb 27/2012/ND-CP ngay 06 thang 4 nim 2012 ctia Chinh phi
Quy dinh v& xir 1y ky luét vién chirc va trich nhiém bdi thudng, hoan tra cta vién
chuc;

- Quyét dinh sb 16/2008/QD-BGDPT ngay 16 thang 4 nim2008 cta B
Gido duc va Pao tao Quy dinh vé dao dirc nha gi4o;

- Théng tu sé 16/2017/TT-BGDPT ngay 12/7/2017 ctia B Gido duc va Dao
tao Huéng din danh muc khung vi tri viéc lam va dinh mirc s6 luong ngudi [am
viéc trong céc co s& gido duc phé thong cong 1ap;

- Théng tu ban hanh Piéu 1& truong Trung hoc co s& (Théng tu 5O
12/2011/TT-BGDDT ngay 28/3/2011 cua B Giao duc va Dao tao.

- Théng tr sb 58/2011/TT-BGD ngay 12/12/2011 cta Bo truéng Bo Gido
duc va Pao tao ban hanh Quy ché danh gia, xép loai hoc sinh trung hoc co sé va
trung hoc phé théng.

- Théng tu lién tich sb 22/2015/TTLT-BGD DT-BNV, ngay 16/9/2015 cua
B6 GD - DT va Bo Néi vu Quy dinh ma sd, tiéu chuan chirc danh nghé nghiép gido
vién THCS cong lap.

- Théng tu s6 30/2009/TT-BGDDT ngay 22/10/2009 cua B truong Bo GD-
PT ban hanh quy dinh vé Chuin nghé nghiép gido vién THCS, gido vién THPT.

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cua B Gido duc va Dao
tao vé ban hanh chuong trinh gido duc phd thong;

2. Sach gido khoa, sach gido vién, chuén kién thirc ki ning mén Sinh hoc 16p
8, 9.

3. Soan gi4o 4n hodc thuc hanh tiét day cho 1 tiét day 16p 8, 9.

* MON NGU VAN

1. Céc van ban:

- Luat Vién chic ngay 15 thang 11 ndm 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 ndm 2012 cua Chinh phu
quy dinh tuyén dung, sir dung va quan ly vién chuc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 nam 2012 cua Chinh phu
Quy dinh vé xt ly ky luat vién chirc va trdch nhiém bdi thudng, hoan tra ctia vién
chuc;

- Quyét dinh sé 16/2008/QD-BGDDT ngay 16 thang 4 ndm2008 cua B
Gido dyc va Dao tao Quy dinh vé dao dirc nha gido;

- Thong tu s6 16/2017/TT-BGDDT ngay 12/7/2017 cta B4 Gido duc va Dao
tao Hudng din danh muc khung vi trf viéc 1am va dinh mirc sb luong ngudi lam
viéc trong cac co s gido duc phd thong cong 1ap;

- Thong tu ban hanh Piéu 18 truong Trung hoc co sé (Thong tu sb
12/2011/TT-BGDDT ngay 28/3/2011 cia Bo Giao duc va Dao tao.

- Théng tu sb 58/2011/TT-BGD ngay 12/12/2011 cua B6 truéng Bo Gido
duc va Pao tao ban hanh Quy ché danh gi4, xép loai hoc sinh trung hoc co s va
trung hoc phd thong.
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- Thong tu lién tich s 22/2015/TTLT-BGD BPT-BNV, ngay 16/9/2015 cua
B6 GD - BT va B4 Nbi vu Quy dinh mi s6, tiéu chudn chitc danh nghé nghiép gido
vién THCS cong 1ap;

- Théng tu s6 30/2009/TT-BGDDT ngay 22/10/2009 cia B truéng B GD-
DT ban hanh quy dinh vé Chuén nghé nghiép gido vién THCS, gido vién THPT;

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cia Bo Gido duc va Pao
tao vé& ban hanh chuong trinh gido duc ph6 théng;

2. Sach gido khoa, sach gido vién, chudn kién thic ki ning mén Ngit vin 16p
8, 9.

3. Soan gi4o 4n hodc thuc hanh tiét day cho 1 tiét day 16p 8, 9.

* MON LICH SU

1. Céc van ban:

- Luat Vién chitc ngay 15 thang 11 nam 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 ndm 2012 cta Chinh phu
quy dinh tuyén dung, str dung va quan 1y vién chuc;

- Nghi dinh s 27/2012/ND-CP ngay 06 thang 4 nim 2012 cta Chinh phu
Quy dinh vé xir Iy ky luat vién chirc va trach nhiém boi thudmg, hoan tra cia vién
chuc;

- Quyét dinh sb 16/2008/QD-BGDDT ngiy 16 thang 4 nam2008 cua Bo
Gido duc va Pao tao Quy dinh vé dao dlrc nha gi4o;

- Théng tu s6 16/2017/TT-BGDDT ngay 12/7/2017 ctia B6 Gido duc va Pao
tao Huéng dan danh muc khung vi tri viéc 1dm va dinh muc sé luong ngudi 1am
viéc trong cac co sé gido duc phéd thong cong lap;

- Thong tu ban hanh Diéu 1& trudng Trung hoc co s& (Théng tu sb
12/2011/TT-BGDDT ngay 28/3/2011 cta B Giao duc va Pao tao.

- Théng tu sb 58/2011/TT-BGD ngay 12/12/2011 cua Bé truéng Bo Gido
duc va Do tao ban hanh Quy ché danh gia, xép loai hoc sinh trung hoc co s& va
trung hoc phd théng.

- Théng tu lién tich s6 22/2015/TTLT-BGD PT-BNV, ngay 16/9/2015 cta
B6 GD - BT va B4 Noi vu Quy dinh ma s6, tiéu chuén chirc danh nghé nghiép gido
vién THCS cong 14p.

- Théng tu sd 30/2009/TT-BGDDT ngay 22/10/2009 ciia Bo truéng Bo GD-
DT ban hanh quy dinh vé& Chuin nghé nghiép gi4o vién THCS, gido vién THPT;

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cua B Gido duc va Dao
tao vé ban hanh chuong trinh gido duc pho thong;

2. S4ch gido khoa, sach gido vién, chuén kién thirc ki ning mén Lich st 16p
8, 9.

3. Soan gi4o an hodc thuc hanh tiét day cho 1 tiét day 16p 8, 9.

* MON PIA LI

1. Cac van ban:

- Luét Vién chirc ngay 15 thang 11 ndm 2010;

- Nghi dinh sb 29/2012/NDP-CP ngay 12 thang 4 nim 2012 cta Chinh phu
quy dinh tuyén dung, str dung va quan ly vién chic;

- Nghi dinh sé 27/2012/ND-CP ngay 06 thang 4 nam 2012 ctia Chinh phu
Quy dinh v& xit Iy ky luét vién chirc va trach nhiém bdi thudng, hoan tra cla vién
chuc;
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- Quyét dinh sb 16/2008/QD-BGDDT ngay 16 thang 4 nim2008 cua Bo
Gido duc va Pao tao Quy dinh vé dao dirc nha gido;

- Thong tu s& 16/2017/TT-BGDPT ngay 12/7/2017 cia B Gido duc va Pao
tao Huéng din danh muc khung vi tri viéc lam va dinh muc sd luong nguoi lam
viéc trong céc co s& gido duc phd thong cong lap;

- Théng tu ban hanh Diéu 18 trudng Trung hoc co sé (Thong tu sb
12/2011/TT-BGDDT ngay 28/3/2011 ctia B Giao duc va Pao tao.

- Thong te sb 58/2011/TT-BGD ngay 12/12/2011 ctia B truéng B Gido
duc va DPao tao ban hanh Quy ché danh gia, xép loai hoc sinh trung hoc co sé va
trung hoc phd thong.

- Théng tu lién tich sb 22/2015/TTLT-BGD DT-BNV, ngay 16/9/2015 cia
Bd GD - DT va Bo Noi vu Quy dinh mi s, tiéu chuén chirc danh nghé nghiép gido
vién THCS cong 13p.

- Théng tu sé 30/2009/TT-BGDPT ngay 22/10/2009 ciia B truéng Bo GD-
DT ban hanh quy dinh vé& Chuin nghé nghiép gido vién THCS, gido vién THPT;

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cua B Gido duc va Dao
tao vé ban hanh chuong trinh gido duc phd thong;

2. Sach gido khoa, sach gido vién, chuin kién thire ki nang mon Dia li 16p &,
9.

3. Soan gido an hoac thuc hanh tiét day cho 1 tiét day lop 8, 9.

* MON THE DUC

1. Céc van ban:

- Luat Vién chic ngay 15 thang 11 ndm 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nim 2012 cua Chinh phu
quy dinh tuyén dung, st dung va quan ly vién churc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 nam 2012 cta Chinh phu
Quy dinh vé xtr ly ky luat vién chirc va trich nhi€ém bdi thudmg, hoan tra ctia vién
chuc;

- Quyét dinh sb 16/2008/QD-BGDDT ngay 16 thang 4 nim2008 cua Bo
Gido duc va Dao tao Quy dinh vé dao dirc nha gido;

- Thong tu s6 16/2017/TT-BGDDT ngay 12/7/2017 cla B6 Gido duc va Dao
tao Huéng dan danh muc khung vi tri vi€c lam va dinh muc sé lugng nguoi lam
viéc trong cac co s& gido duc phd thong cong 1ap;

- Thong tu ban hanh Piéu 18 truong Trung hoc co s& (Thong tu sd
12/201 /TT-BGDDT ngay 28/3/2011 cua Bo Giao duc va bao tao.

- Théong tu sb 58/2011/TT-BGD ngay 12/12/2011 cua B¢ truong B6 Giao
duc va Pao tao ban hanh Quy ché danh gia, xép loai hoc sinh trung hoc co s& va
trung hoc phd thong.

- Théng tu lién tich sd 22/2015/TTLT-BGD DT-BNV, ngay 16/9/2015 cua
B6 GD - BT va B6 Noi vu Quy dinh ma s, tiéu chudn chirc danh nghé nghiép gido
vién THCS cong lap.

- Théong tu s6 30/2009/TT-BGDDT ngay 22/10/2009 cua B trudéng Bo GD-
DT ban hanh quy dinh vé Chuén nghé nghiép gido vién THCS, gido vién THPT.

- Thong tu 32/2018/TT-BGDDT ngay 26/12/2018 cia B& Giao duc va Dao
tao vé ban hanh chuong trinh gi4o duc pho théng;
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2. Séch gido khoa, sich gido vién, chuan kién thic ki ning mén Thé duc,
luat Dién kinh 16p 8§, 9. ) )
3. Soan gido an hodc thuc hanh ti€t day cho 1 tiét day 16p 8, 9.
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\ ~ DANHMUC
TAI LIEU ON TARZHTTUXEN VIEN CHUC S

S AVONGR).
(Kém theo Théong bdb :\S(?W%MZTB,H TT ngay (6 / £/2019
ciia Hoi dondty myen vng hwee nam 2019)

I. SUNGHIEP VAN HOA VA

* Linh vuc van hoéa:

- Luat Vién chirc ngay 15 thang 11 nam 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nim 2012 cta Chinh phu
quy dinh tuyén dung, str dung va quan ly vién chuc;

- Nghi dinh s 27/2012/ND-CP ngay 06 thang 4 ndm 2012 cua Chinh phu
Quy dinh ve x1 ly ky luat vién chtc va tréch nhiém bdi thudng, hoan tra ciia vién
chuc;

- Théng tu lién tich s6 07/2015/TTLT-BVHTTDL-BNV ngay 14/9/2015 cua
B¢ Vin hoa, the thao va du lich, B Noi vy huéng dan chirc ning, nhiém vy, quyén
han va co cAu td chirc cia S& Vin hoéa, thé thao va Du lich thuoc UBND tinh,
thanh phé truc thudc Trung wong; phdng Van héa va thong tin thuoc UBND
huyén, quén, thi xa, thanh pho thudc tinh;

Cén ctr Thong tu s6 01/2010/TT-BVHTTDL ngay 26/02/2010 cua B Van
héa, Thé thao va Du lich v& viéc Ban hanh quy ché vé t6 chirc va hoat dong cia tb
chirc su nghiép hoat dong trong linh vuc vin hoa, thé thao v du lich quén, huyén,
thi xa, thanh phé truc thudc tinh, thanh phé truc thudc Trung wong;

- Nghi dinh 110/2018/ND-CP ngay 29/8/2019 cta Chinh phu vé quan ly va
tb chirc 1€ hoi;

- Théng tu 09/2016/TT-BVHTTDL ngay 14/ 10/2016 cua B6 Vién hoa, thé
thao va du lich quy dinh vé t6 chic lién hoan vin nghé quén chung;

* Linh vire thé duc thé thao:

- Luéat Vién chirc ngay 15 théang 11 ndm 2010;

- Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 ndm 2012 cia Chinh phu
quy dinh tuyén dung, sir dung va quan ly vién chirc;

- Nghi dinh s 27/2012/ND-CP ngay 06 thang 4 nim 2012 cta Chinh phd
Quy dinh vé xt ly ky luat vién chirc va trich nhiém bdi thuong, hoan tra cla vién
chuc;

- Thong tu lién tich s6 07/2015/TTLT-BVHTTDL-BNV ngay 14/9/2015 cua
B0 Vién hoa, the thao va du lich, Bo N&i vu huong dan chire ning, nhiém vy, quyén
han v& co ciu td chirc cia S& Vin héa, thé thao va Du lich thuéc UBND tinh,
thanh phd truc thude Trung uong; phong Vian héa va théng tin thugc UBND
huyén, quén, thi xa, thanh phé thudc tinh;

- Thong tu so 01/2010/TT-BVHTTDL ngay 26/02/2010 ctia Bo Vén hoa, Thé
thao va Du lich vé viéc Ban hanh quy ché v tb chic va hoat dong cia td chirc su
nghiép hoat dong trong linh vuc véan hoa, thé thao va du lich quan, huyén, thi x4,
thanh phd truc thudc tinh, thanh phd truc thuge Trung vong;

- Nghi dinh 110/2018/ND-CP ngay 29/8/2019 cua Chinh phu vé quan ly va
td chirc 18 hoi;
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- Thong tu 09/2012/TT-BVHTTDL ngay 19/11/2012 cia Bé Van hoa, thé
thao va du lich quy dinh vé t6 chirc giai thi d4u thé thao quan chung;

- Théng tu lién tich s6 13/2014/TTLT-BVHTTDL-BNV ngay 17/10/2014
ctia Bo Vian hoa thé thao du lich — B6 Ndi vu Quy dinh mi sb va tiéu chuén chirc
danh nghé nghiép vién chirc chuyén nganh thé duc thé thao;

- Théng tu s6 01/2019/TT-BVHTTDL ngay 17/01/2019 ctia Bé Vin hoa,
Thé thao va Du lich Quy dinh vé dénh gia phong trao thé duc, thé thao quén chung;

II. LINH VU'C CONG NGHE THONG TIN

- Luét Vién chirc ngay 15 thang 11 nam 2010;

- Nghi dinh s 29/2012/ND-CP ngay 12 thang 4 niam 2012 ctia Chinh phi
quy dinh tuyén dung, sir dung va quan Iy vién chic;

- Nghi dinh s 27/2012/ND-CP ngay 06 thang 4 nam 2012 cta Chinh phu
Quy dinh v& xtr Iy ky luét vién chic va trach nhiém bdi thudng, hoan tra cua vién
chuc;

- Luat Cong nghé thong tin ndm 2006;

- Nghj dinh s 64/2007/ND-CP ngay 10/4/2007 ctia Chinh pht vé Ung dung
cong nghé thong tin trong hoat dong ciia co quan nha nudce

- Nghi dinh 130/2018/ND-CP ngay 27/9/2018 cia chinh phi quy dinh chi
tiét thi hanh Luat giao dich dién tir vé chit ky sb va dich vu ching thuc chir ky sé

- Théng tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cua Bé thong tin va
truyén thong Quy dinh chudn k§ ning st dung céng nghé thong tin;

- Thong tu 02/2018/TT-BNV ngay 8/1/2018 cia B6 N6i vu Quy dinh ma s&
chirc danh nghé nghiép vién chirc chuyén nganh cong nghé thong tin

III. LINH VUC KE TOAN

- Luat Vién chic ngay 15 thing 11 nam 2010;

- Nghi dinh s§ 29/2012/ND-CP ngay 12 thang 4 ndm 2012 cta Chinh phu
quy dinh tuyén dung, str dung va quén ly vién chirc;

- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 nam 2012 cua Chinh phu
Quy dinh vé xtr ly ky ludt vién chic va trach nhiém bdi thudng, hoan tra cua vién
chuc;

- Luat K& toan ngay 20 thang 11 nim 2015

- Nghi dinh s6 174/2016/NP-CP ngay 30 thang 12 ndm 2016 ctia Chinh phu
quy dinh chi tiét mét s6 Diéu cua Lujt ké toan

- Thong tu s6 107/2017/TT-BTC, ngay 10/10/2017 cia Bo Tai chinh hudng
dan ché d6 ké toan hanh chinh, sy nghiép.

- Théng tu sb 04/2014/TT-BNV ngay 27/3/2018 cua B6 Noi vu hudéng dan
vé thdm dinh, thu tuc bd nhiém, bd nhiém lai, mién nhiém, thay thé va phu chp
tréch nhiém cong viéc cua ké toan trudng, phu trach ké toan cta cac don vi ké toan
trong linh vuc ké toan nha nuéc;

- Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 ctia Chinh phtt Quy dinh co
ché tu chu ctia don vi sy nghiép cong lap

IV. LINH VU'C KHUYEN NONG

- Luat Vién chirc ngay 15 thang 11 nam 2010;

- Nghi dinh s6 29/2012/ND-CP ngdy 12 thing 4 ndm 2012 cta Chinh phu
quy dinh tuyén dung, str dung va quén ly vién chic;
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- Nghi dinh s6 27/2012/ND-CP ngay 06 thang 4 niam 2012 cta Chinh phd
Quy dinh vé xr ly ky luat vién chtrc va trach nhiém bdi thudng, hoan tra cia vién
chrc;

- Thong tu sO 15/2015/TT-BNNPTNT ngay 26/3/2015 cia Bo Nong nghiép
va Phat trién nong thén vé viéc Hudng dan nhiém vu cac Chi cuc va céc t6 chirc su
nghiép thuoc S6 Nong nghiép va Phat trién ndng thoén

- Thong tu sb 83/2018/ND-CP ngdy 24/5/2019 cua Chinh pht vé cong tic
khuyén nong;
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N DANHMUC
TAI LIEU ON TAP THI TUYEN VIEN CHUC SU NGHIEP NAM 2019

7 ‘f g 2% \f&:‘.
(Kem theo Théng ba\d @( 0L 418" PIT ngay 06 /1 /2019
cua Hoi\ Qngguy' dug"vzen chitc)

A. VOCABULARY AND STRUCTURES:
I. Choose the best answer among A, B, C or D to complete each sentence.

1. Heenjoys ................ in the rain.

A. walk B. walks C. to walk D. walking
2. Would you like ............ to my party?

A. come B. to come C. coming D. came
3. This school ............ ten years ago.

A. be built B. 1s built C. was built D. built
4. WhenIsaw him,he ............ a black suit.

A. wore B. was wearing  C. wearing D. wears
S.Her......... include swimming and reading.

A. interests B. interesting C. interested D. interest
6. The little village is very quietand .............

A. peace B. peacefully C. peaceful D. peacefulness
7. Do not give up because of .........

A. fail B. to failing C. failure D. to fail
8. Tamoutof work. I get .................... every week but it isn’t much.

A. benefit unemployment B. employment benefit

C. unemployment benefit D. benefit unemployed
9. Don’t turn off the light. T .............. a report now.

A. read B. is reading C. am reading D. be reading
10.He ............. his house at 7 A.M each day.

A. leaf B. leaves C. leave D. is leaving
11. Your brother isn’t ............ to join the police force.

A. enough tall B. too tall C. so tall D. tall enough
12. She doesn’t enjoy looking ............. the children.

A. for B.in C. after D. at

13. We should ............. this road for better use.

A. wide B. to widen C. width D. widen
14. He finally .......... in finding a new job.
A. success B. succeeded C. successful D. successive
15. My brother hates ............ early.
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A.to getup B. getting C. to get D. getting up

16. He was born .......... 2" May 1987.

A.in B. on C. at D. since
17. Hung enjoys .......... fishing and boating.

A. to go B. go C. going D. went
18. She asked me where I .......... from.

A. come B. coming C. came D. to come
19. The Ao Dai is the traditional dress of.......... women.

A. Chinese B. Vietnamese  C. Japanese D. English
20. She loves to watch the star .......... night.

A.in B. at C.on D. from
21. We must finish our project .............

A. on time B. in time C. yesterday D. time
22. Whenhe .......... , I was reading upstairs.

A. was coming  B.is coming C. came D. comes
23.I’s easy ............. the lesson.
A. understand B. to understand C. understanding D. understood
24, ...l Tom’s sister’s birthday, John?

A. When’s B. How does C. What’s D. Where’s
25. He doesn’t have ........... experience of working in an office.

A.an B. some C. the D. much
26. He’s lazy. He never does ............. work .

A. some B. any C.no D.a
27. That question was .......... for the child to answer.

A. such difficult B. so difficult C. much difficult D. too difficult

28. My mother is cooking now. She always ........... dinner for my family.

A. cooks B. cooked C. cooking D. is cooking
29. How .......... sugar .......... there in the jar?

A. much/are B. much/is C. many/are D. many/have
30. I never feel tired .......... watching my father’s coin collection.
A. for B. of C.at D. on
31. He usually spends hours on the river without ............... anything.

A. to catch B. catch C. caught D. catching
32. Marie Curie was a great ............ , who won the Nobel Prize two times.

A. science B. scientist C. scientific D. scientists
33. She gotused to .......... her bike.

A.ride B. riding C. rode D. rides
34. The Vietnamese participants took ............ in the Asian Games with great
enthusiasm.

A. notice B. notes C. part D. role
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35. I am quite keen on my father’s valuable stamp ..............
A. collect B. collecting C. collection D. collector
36. Mary got married ............. 15 August 1990.
A.on B.in C.at D. no preposition
37.1had a road accident when | ............. a phone call in the car.
A. made B. am making c. make D. was making
38.If Hoa .......... rich, she would travel around the world.
A.is B. was C. were D. been
39.Ba.......... a new bicycle recently.
A. bought B. buying C. buy D. has bought
40. Nam .......... speaks Chinese but also speaks Japanese.
A. not only B. so C. only D. can
41. It says in the program that the show.......... at 7:30.
A. starts B. has started C. will start D. started
42. Two students .......... at a bus-stop were kidnapped yesterday.
A. wait B. waited C. waiting D. were waiting
43. .......... anything suspicious arises, please phone me immediately.
A. Should B.If C. Would D. Could
44. Most American people don’t object.......... them by their first names.
A. that I call B. that I am called C. for calling D. to my calling
45. In my opinion, young .......... must be punished, but education is the best cure.
A. crime B. criminals C. crimes D. criminality
46. Mr. Henry was given a medal in.......... of his service to his country.
A. gratitude B. knowledge C. recognition D. response
47. Jane: “It was really kind of you to give me a lift home.”
Peter: “................. 7
A.  Oh, don’t mention it. I was coming past your house anyway.
B. I'm not pleased.
C. Oh, don’t do that. I was coming past your house anyway.
D. As a matter of fact, you’re pretty nice.

48. Ellen didn’t get ........ very well .......... the roommate.

A. up/ with B. on/to C. up/ to D. on/ with
49. Sarah was very excited ............ going to college.

A.on B. with C. about D. to
50. Alice wasnotused to ............... different people every day at college.

A. meet B. meeting C. met D. to meet
51. It's a good idea to see your doctor regularly for ................... :

A. arevision B. a control C. an investigation D. a check-

up

18

1N



52. Last year the potato harvest was very disappointing, but this year it looks as
though we shall have a better ................... :

A. product B. outcome C. amount D. crop
53. When the starter gave the ................... all the competitors in the race began to
run round the track.

A. signal B. warning C. shot D. show
S4. e from Bill, all the students said they would go

A. Except B. Only C. Apart D. Separate
55. The new manager explained to the staff that she hoped to ................... new
procedures to save time and money.

A. manufacture  B. establish C. control D. restore
56. There is a fault at our television station. Please do not .................. your
television set. ‘

A. change B. adjust C. repair D. switch
57. The crowd at a football match are often ................. .

A. excite B. excited C. exciting D.
excitement
58. I'm very ..coveeeennnene. in the information you have given me.

A. concerned B. surprised C. bored D. interested
59. I saw a thief take Peter's wallet so I ran ................ him, but I didn't catch him.

A. into B. after C. over D. near
60. If it's raining tomorrow, we shall have to................... the match till Sunday.

A. put off B. cancel C. play D. put away
61. My motheris very . ................ at cooking.

A. well B. good C. popular D. famous
62. He has just got an interesting . ................ in a textile company.

A. work B. job C. occupation D. employment
63. William suggested . ................ at home for a change.

A. staying B. to stay C. stay D. stayed
64.The . ................ of waste paper can save a great amount of wood pulp.

A. recycle B. recyclable C. recyclement D. recycling
65. Mrs Nga forgotto ................. the faucet when she left for work.

A. turn off B. turn on C. turn up D. turn down
66. This book is different ..................... the one I had.

A. with B.to C. from D. at
67. What will happen if the pollution ..........cccceu...... on.

A. puts B. goes C, keeps D. takes
68. I’'m afraid this article 1S .......cccccoeeenne. date.

A. over B. pass C. behind D. out of
69. 1 had to get up early, .....cccceueeen. I would miss the train.
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A. otherwise B. if not C. but D. so that

70. Most young people want tO .......cccccceervueennn more about environmental
problems.
A. look up B. find out C. deal with D. make out
71. They named their daughter .................... their favourite movie star.
A. of B. for C. after D. on
72.1won't speak to her ........c.cceeuueeene she apologizes.
A. in case B. in spite of C. so that D. unless
73. My mother used to ....c..ccceceeenneenne research in this library when she was a
student.
A. make B. do C. doing D. making
74. Let’s go to the beach this weekend, ..........cccccevvevevciininnnninnnne. ?
A. shall we B. do we C.don’ t we D. let we
75. The historical places in my city are open and free ........... everyone on special
holidays.
A. for B.to C. with D. from
76.1don't mind ...................... home but I 'd rather .........cccceeenninnns a taxi.
A. to walk / to get B. walking / getting
C. walking / get D. walk / getting
77. There are........cccceeeeveeeniiinncecicennnens young people who care about hip hop.
A. more and more B. less and less
C. many and many D. most and most

78. The parting meeting was really moving and wonderful. I wish

A. to come B. had come C. would have come D. came
79. I don't usually like staying at hotels but last summer we spent a few days at
.................. very nice hotel by................ sea.
A.a/- B.a/the C.the/a D. -/ the
80. I can’t find the tickets. [ seem ................ them.
A. to have lost B. to lose C. losing D. to lost
II. Each of the following sentences has an error marked A,B,C or D. Identify the
erTors.
81. She often travels to work on car
A B C D
82. Mai is a well student.
AB C D
83. Hai prefers reading books to play computer games.
A B C D
84. Would you like going to my house to have dinner?
A B C D
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85. Before go to the market, she washed the clothes.

A B C D
86. Let’s going to the movie theater to see a film.

A B C D
87. Would you like have some coffee?

A B C D
88. After did her homework, she went to bed.
A B C D
89. How about go for a picnic?
A B C D

90. She is very fat. She should to eat less chocolate.

A B C D
91. I prefer listening to music than watching TV.

A B C D
92. She gets much informations from her friends.
A B C D
93. Linda has worn her new yellow dress only once since she buys it.
A B C D
95. Having fed the dog, he was sat down to his own meal.
A B C D
97. They are going to have to leave soon and so do we.
A B C D
99. The telephone rang several times and then stop before I could answer it.
A B C D
100. Debbie, whose father is an excellent tennis player, has been playing tennis
A B C

since ten years.
D
101. I have seen lots of interesting places when I went on holiday last summer
A B C D
102. When my cat heard a noise in the bushes, she stopped moving and listen
A B C

intently.
D

103. The police arrested the man while he is having dinner in a restaurant.
A B C D
104. Some people are believing there is life on other planets.
A B C D
105. Every morning, the sun shines in my bedroom window and waking me up.
A B C D
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106. We’ll be cycled to Hoa’s village at this time next Sunday.

A B C D
107. What will you do when your friends won’t come ?
A B C D
108. My friend didn’t drink any beer since we came to live here.
A B C D
109. We have written to each other when we were in primary school.
A B C D
110. Ba seldom pays his bills on time, and his brother does, too.
A B C D
111. The food that Mai is cooking in the kitchen is smelling delicious
A B C D
112. My uncle lived in Hanoi since 1990 to 1998, but he is now living in Hue.
A B C D
113.I'd like to go on a holiday , but I haven't got many money.
A B C D
114. My shoes need mend so I take them to a shoes-maker.
A B C D
115. They had to sell their house because of they needed money.
A B C D
116. The teacher said that Peter had made much mistakes in his essays.
A B C D
117. Peter said that it was her which had stolen his suitcase.
A B C D
118. It was so a funny film that I burst out laughing.
A B C D
119. Before to go out, remember to turn off the lights.
A B C D
120. Walking in the rain are not a good idea.
A B C D
121. All the books on the top shelf belongs to me.
A B C D
122. 1 wish I didn’t say that to him yesterday.
A B C D

123. She wishes that we didn’t send her the candy yesterday because she’s on a
diet.

A B C D
124. She wishes she could speak English as fluent as her sister.
A B C D

125. Do you please tell us the way to the nearest post office here?
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A B C D
126. It took me a very long time recovering from the shock of her death.

A B C D
127. Remember taking off your shoes when you are in a Japanese house.
A B C D
128. My parents permitted me going out at weekends.
A B C D
129. Money is used to buying food and clothes.
A B C D
130. He often lets me to use his mobile phone.
A B C D
131. Mi has such many things to do that she has no time to go out.
A B C D
132. My brother is too young not to do volunteer work .
A B C D
133. These televisions were so expensive for us to buy at that time.
A B C D
134. He tried to explain, so she refused to listen.
A B C D
135. He decided not to get that job in spite of the salary was low.
A B C D
136. Although the bad traffic, I managed to arrive at the meeting on time.
A B C D
137. Since the difficult test, I couldn’t finish it on time.
A B C D
138. My friends advised her to stop doing the housework because her old age.
A B C D

139. Every student who majors in English are ready to participate in the orchard
contest.
A B C D
140. The policeman must try to catch those men whom drive dangerously.
A B C D
141. The singer about who I told you yesterday is coming here tomorrow.
A B C D
142. Mother’s Day is the day when children show their love to their mother on.
A B C D
143. Do you know the reason when English men travel to the left?
A B C D
144. That is the man who he told me the bad news.
A B C D
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145. 1 asked him how far was it to the station if I went there by taxi.
A B C D
146. They asked me that I could do the shopping for them.
A B C D
147. Her mother ordered her do not go out with him the night before.
A B C D
148. She said that the books in the library would be available tomorrow.
A B C D
149. 1 have my teeth checking by the dentist.
A B C D
150. These pills should be take every four hours.
A B C D
151. The letter should been delivered in the afternoon.
A B C D
152. The mail has sent to the wrong address.
A B C D
153. They were questioning by the police.
A B C D
154. 1 have few money, not enough to buy groceries.
A B C D
155. You have spent too many time on that homework.
A B C D
156. It’s the first time I saw this film
A B C D
157. After he graduates from university, he joined the army.
A B C D
158. Up to now, there had been no woman being chosen the US president.
A B C D
159. If I spoke more confidently at the interview, they would have offered me the
A B C D

job.

160. If I am you, I would give her a hand so that we can finish the project earlier.
A B C D

C. Choose the word that has the same meaning as the underlined word:

161. Could you take care of our children while I go away?

A. look for B. look like C. look after D. look at
162. What a beautiful girl! She certainly takes after her mother.
A. likes B. resembles C. remembers D. takes care of.

163. You may jot down your qualifications and experience.
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A. mention B. note down C. type D. find out
164. A large number of invitations have been sent.

A. Much B. A few C. Many D. A little
165. How long have you been in her employment?

A. employing her B. working with her

C. making her unemployed D. making her employed
166. Personal keenness can be more important in finding a job.

A. ignorance in everything B. curiosity in everything

C. interest in everything D. intervention in everything
167. To my disappointment, he decided to leave.

A. sadness B. anger C. satisfaction D. pleasure

168. You should concentrate on what the interviewer is saying and make a real
effort to answer all the questions.

A. look for B. listen to C.lookinto D. pay attention to
169. Southeast Asia is a region of diverse cultures.

A. same B. adopted C. various D. respected

170. We can raise our hand slightly to show that we need assistance.

A. attention  B. help C. money D. food
B. Reading comprehension.
I. Fill in each numbered blank with one suitable word or phrase.

The distance between New York and Hawaii is just about (1)................ the
distance between London and Beijing. Many travelers (2)............. travel across the
United States from east to west are very surprised (3)............ its size. It is so
enormous (4)............ many states are larger than entire countries in Europe. The
airplane speeds on, hour (5)............ hour, over rolling farm, he cites, empty
deserts, high mountains, and wide, fast-flowing rivers.

1. A. as same as B. a same as C. same as D. the same as
2. A. whom B. who C. whose D. which

3. A.on B. for C.at D. of

4. A. that B. as C. which D. enough

5. A. before B. which C.in D. after

I1. Read the passage carefully and choose the correct answer:

In the early years of television, educational specialists believed that it would
be very useful in teaching and learning. Many schools have brought television sets,
intending to use them effectively to improve the quality of education; but actually
they are rarely used properly in classrooms. Meanwhile, children spending the
majority of their out-of-school hours watching TV and their typical school days
proceed as if television did not exist.

There are some explanations for the failure of television to get the interest of
the teachers. Firstly, the schools that purchased television sets have not set aside
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money for equipment repairs and maintenance so these television sets are sooner
and later out of work. Secondly these schools have not found an effective way to
train teachers to integrate television into their ongoing instructional programs.
Lastly, most teachers do not regard the quality of television and its usefulness in
the classroom.

Teachers at the schools work hard for at least twelve years to train their
students to become good readers. However, according a recent statistics, teenagers
seldom spend their free time reading books and newspapers but watching
television instead.

1. The text is about:

A. the use of television at schools.

B. teaching and learning television

C. educational specialists.

D. watching TV outside school.

2. When TV first appeared, educational specialists . .. ... ..
A. did not appreciate it.

B. did not appreciate it.

C. believed it would be useful for schooling.
D. banned children from watching TV.

3. According to the text, TV .........

A. has not been used properly in classrooms.
B. has been used effectively in classrooms.

C. has not existed in classrooms.
D. has not attracted students’ interest.

4. Thereare . . ... explanations for the failure of television to get the interest of the
teachers.

A. two B. three C. four D. five

5. Children spend their free time ... ...........

A. reading books B. reading newspapers.

C. learning foreign languages D. watching TV.

III. Read the passage carefully and choose the correct answer:

DO YOU DRINK TOO MUCH COFFEE?

How much coffee is too much? Most doctors say one cup a day is more than
enough. However, most people who work in offices drink two or more cups a day.
Many drink coffee during breaks, at lunch, and on their way to and from work. On
the other hand, most people don’t drink enough water. This is especially a problem
for coffee drinkers. When people drink coffee, they don’t drink water. Most
doctors agree that everyone should drink at least eight glasses of water a day.
1.What type of reading is this?

A. A letter B. A table C. An article D. A memo
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2.How much coffee should people drink a day?

A. One cup or less B. More than one cup

C. Two or more cups D. At least three cups

3.When do many people drink coffee?

A. During breaks B. At lunch

C. On their way to work  D. All of them are correct.

4.Not drinking enough water is a problem for ......................
A. coffee drinkers B. doctors C. officers D. workers
5.How much water should people drink every day?

A. Less than four glasses B. Eight or more glasses

C. One glass for every cup of coffee D. No more than two glasses

IV. Read and choose the best option to complete the passage by circling A, B, C or
D.

BIRTH OF THE COMPUTER

Most people think of the computers as very modern inventions, products of our
new technological age. But actually the idea for a computer (1) ................
worked out over two centuries agoby aman (2) ................ Charles Babbage.

Babbage was born (3) ................ 1791 and grew up to be a brilliant

mathematician. He drew up plans for several calculating machines (4)
................ he called “engines”. But despite the fact that he (5) ................
building some of these he never finished any of them. Over the years people have

argued (6) ................ his machines would ever work. Recently, however, the
Science Museum in London has finished building (7) ................ engine based
on one of Babbage’s designs. (8) ................ has taken six years to complete and
more (9) ....cooeeinnll four thousand parts have been specially made. Whether it
works or not, the machine will be shown at a special exhibition in the Science
Museum (10) ................ remind people of Babbage’s work.

1. A.has B. was C. had D.is

2. A.known B. recognized C. written D. called

3. A. on B. by C.in D. for

4. A. which B. who C. these D. whose

5. A. wanted B. made C. started D. missed

6. A. until B. whether C. while D. though

7. A. some B. the C.an D. that

8. A.One B. He C. They D. It

9. A.than B. therefore C. when D. then

10. A. to B. as C. for D. so

V. Read the following passage and choose the best answer.
Every year students in many countries learn English. Some of these students are
young children. Others are teenagers. Many are adults. Some learn at school,
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others study by themselves. A few learn English just by hearing the language in
films, on television, in the office or among their friends. But not many are lucky
enough to do that. Most people must work hard to learn another language.

Many boys and girls learn English at school because it is one of their subjects.
They study their own language, and mathematics... and English. In England,
America or Australia, many boys and girls study their own language, which is
English and mathematics... and another language, perhaps French or German or
Spainish.

Many adults learn English, because it is useful for their work. Teenagers often
learn English for their higher studies, because some of their books are in English at
the college or university. Other people learn English because they want to read
newspapers or magazines in English.

1. According to the writer . . .. ........

A. only adults learn English.

B.no children like to learn English.

C. English is useful only for teenagers.

D. English is popular in most of the world.

2. Most people learn Englishby. ...............

A. watching videos only.

B. hearing the language in the office.

C. talking with foreigners.

D. working hard on their lessons.

3. Many boys and girls learn English because . . . ... ..

A. English can give them a job.

B. it is included in their study courses.

C. they are forced to learn it.

D. they have to study their own language.

4. In America or Australia many school children study .........

A. English as a foreign language.

B English and mathematics only.

C. such foreign languages as French, German and Spainish.

D. their own language and no foreign language.

5. Many adults learn English because . . . .......

A. English is spoken in their office.

B. they want to go abroad.

C. most of their books are in English.

D. it helps them in their work.

VI. Read the following passage, then answer questions. Choose the correct answer
by writing down its corresponding letter A,B,C or D on your answer sheet.
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It is five o’clock in the evening when Rene Wagner came home from work. She
walked into the living room and looked at her three children. They were 14,13 and
9 years old. They were watching TV. The living room was a mess. There were
dirty socks on the floor and cookies on the sofa. Games and toys were everywhere.
Rene was angry, “This place is a mess” she told her children, “I can’t work all day
and then do housework all evening. I’m not going to do housework!” Rene didn’t
do housework. She didn’t clean or wash dishes. She didn’t wash clothes, either.
Every evening she sat on the sofa and watched TV. After two weeks, every plate,
fork and glass in the house was dirty. All the children’s clothes were dirty. Every
garbage basket was full. The house was a mess. Then, one day Rene came home
from work and got a big surprise. The kitchen was clean. The children cleaned the
kitchen !

The next day, the living room was clean, and the children were washing
their clothes. Rene told the children “OK, I'll do the housework again. But you
have to help me.”Now Rene and her three children do the housework together.
Then they all sit on the sofa and watch TV !

1. When Rene came home from work, she found the house ................ .

A. clean and dirty B. dirty and tidy

C. dirty and untidy D. clean but untidy

2.Rene told her children ................... ... .

A. to do the housework B. she couldn’t do housework

C. not to do housework D. she wouldn’t do housework
3. Two weeks later, the house was ..................

A. very clean B. a mess C. tldy D. rather dirty

4. Some days later, the house was clean again because .........................
A. she couldn’t let it that way B. her children did housework
C. her children didn’t do housework. D. she did housework again.

5. Now Rene does housework again because ......................

A. her children help her. B. they can watch TV together.
C. her children wash their clothes. D. her children don’t do it.

C. WRITING.

I. Mark the letter A, B, C or D on your answer sheet to indicate the sentence that is
CLOSEST in meaning to each of the following questions.
1. My father hasn’t smoked cigarettes for a month.
A. It’s a month since my father last smoked cigarettes.
B. It’s a month ago that my father smoked cigarettes.
C. It’s a month that my father hasn’t smoked cigarettes.
D. It’s a cigarette that my father smoked a month ago.
2. She goes to the shops every Friday.
A. She goes every day to the shop but not on Friday.
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B. It’s not Friday, but she’s going to the shops.
C. She always goes to the shops on Friday.
D. She never goes to the shops on Friday.
3. We started working here three years ago.
A. We worked here for three years.
B. We have no longer worked here for three years.
C. We have worked here for three years.
D. We will work here in three years.
4. 1 want to know the depth of the river at this point.
A. I want to know how the river is deep at this point.
B. I want to know how deep is the river at this point.
C. I want to know how deep the river is at this point.
D. I want to know how the deep river is at this point.
5. There’s no point in persuading him to do this.
A. he is able to do this although he does not want to.
B. It would be useful to persuade him to do this.
C. I enjoy persuading him to do this.
D. It is useless to persuade him to do this.
6. What a pity I didn’t meet you yesterday.
A. If only I met you yesterday.
B. If only I meet you yesterday.
C. If only I had met you yesterday.
D. If only I hadn’t met you yesterday.
7. Susan regretted not buying that villa.
A. Susan wished she had bought that villa.
B. Susan wished she bought that villa.
C. Susan wished she could buy that villa.
D. Susan wished she hadn’t bought that villa.
8. They cancelled all flights because of fog.
A. All flights because of fog were cancelled.
B. All flights were cancelled because of fog.
C. All flights were cancelled by them because of fog.
D. All flights were because of fog cancelled.
9. Somebody is using the computer at the moment.
A. The computer is being used at the moment.
B. The computer at the moment is being used.
C. The computer is being used by somebody at the moment.
D. The computer is used at the moment.
10. The bill includes service.
A. Service is included by the bill.




B. Service included in the bill.

C. Service is included in the bill.

D. Service is in the bill.

11. They have changed the date of the meeting.

A. The date of the meeting has been changed.

B. The date of the meeting has been changed by them.

C. The meeting has been changed the date.

D. The date of the meeting has changed.

12. " Where did you go last night"? she said to her boyfriend.

A. She asked her boyfriend where did he go last night.

B. She asked her boyfriend where he went the night before.

C. She asked her boyfriend where had he gone the night before.
D. She asked her boyfriend where he had gone the night before.
13. "Close the books, please" said our teacher.

A. Close your book said by our teacher.

B. Our teacher asked us close our book.

C. Our teacher said us close our book.

D. Our teacher asked us to close our book.

14. “Don’t make noise because I am listening music now” he said to me.

A. He asked me not to make noise because I am listening music now.

B. He asked me not to make noise because I was listening music then.
C. He asked me not to make noise because he was listening music then.
D. He asked me to make noise because I was listening music then.

15. “I have just seen your mother this morning”. Laura said to Lewis.
A. Laura told Lewis I have just seen your mother this morning.
Laura told Lewis she had just seen his mother that morning.

B
C. Laura told Lewis she has just seen his mother that morming.
D. Laura told Lewis he had just seen her mother that morning.

16. “We are ready to come with our friends” they said.

. They told us they are ready to come with their friends.
They told us they were ready to come with our friends.

oNw

They told us they were ready to come with their friends.
17. “I didn’t witness that accident. ”

A. He denied not having witnessed that accident.

B. He denied having witnessed that accident.

C. He denied not having witnessing that accident.

D. He denied not had witnessed that accident.

18. “You cheated in the exam. ” The teacher said to his students

A. The teacher insisted his students on cheating in the exam.

31

They told us we were ready to come with our friends.



B. The teacher prevented his students from cheating in the exam.
C. The teacher advised his students to cheat in the exam.

D. The teacher accused his students of cheating in the exam.

19. " Don't forget to give the book back to Mary," he said to me.
A. He reminded me to give the book back to Mary.

B. He reminded me to forget to give the book back to Mary.

C. He advised me to give the book back to Mary.

D. He advised me to forget to give the book back to Mary.

20. "Would you like to go to the cinema with me tonight?" he said.

A. He invited me to go to the cinema with him that night.

B. He offered me to go to the cinema with him tonight.

C.He asked me if I'd like to go to the cinema with him tonight.
D. He would like me to go to the cinema with him this night.
21. " Let's have a picnic next Saturday," Julia said.

A. Julia said that let's have a picnic the next Saturday.

B. Julia suggested having a picnic the following Saturday.

C. Julia advised how about having a picnic the next Saturday.
D. Julia told that why they didn't have a picnic next Saturday.
22. "If I were you, I'd tell him the truth," she said to me.

A. She said to me that if I were you, I'd tell him the truth.

B. She will tell him the truth if she is me.

C. She suggested to tell him the truth if she were me.

D.She advised me to tell him the truth.

23. "I will ring you up after I get home. " Peter said to Mary.
A. Peter promised to give Mary a wedding ring after he got home.
B. Peter asked Mary to pay him a visit after he' got home.

C. Peter promised to visit Mary after he got home.

D. Peter promised to telephone Mary after he got home.

24.1 suggested that he should paint the house light blue.

A. "Shall we painted the house light blue?" I said to him.

B. "How about to paint the house light blue?" I said to him.

C. "Let's paint the house light blue," I said to him.

D. "Why don't you paint the house light blue?" I said to him.
25.He reminded me to buy him some stamps.

A. "Don't forget to buy me some stamps," he said.

B. "Remember buying me some stamps," said he.

C."Remind to buy me some stamps," said he.

D. "Don't deny buying me some stamps.," he said.

26. "T'll definitely return it to you tomorrow, " John said.
A.John said that he'll return it to me the next day.
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B. John promised to return it to me the next day.

C. John told that he'll return it to me the next day.

D. John decided to return it to me next day.

27.The plants may develop differently. They grow on that island.

A. The plants which grows on that island may develop differently.

B.The plants which grow on that island may develop differently.
C.The plants grow on that island may develop differently.
D.The plants which grow that island may develop differently.
28.John Smith is a farmer. I bought his land.

A.John Smith, whose land I bought, is a farmer.

B.John Smith, who is a farmer, whose land I bought.

C.John Smith, whom I bought his land, is a farmer.

D.John Smith, a farmer, bought his land.

29.They understand more than we do.

A. We don’t understand as much as they do.

B. We don’t understand anything at all.

C. They understand everything inside out.

D. They are very intelligent.

30.1t is much more difficult to speak English than to speak French.

A. To speak French is more difficult than to speak English.
B. To speak English is more difficult than to speak French.
C. Speaking English is more difficult than to speak French.
D. Speaking French is not as difficult as to speaking English.
31.My interview lasted longer than yours.

A. Your interview wasn’t as short as mine.

B. Your interview was shorter than mine.

C. Your interview was as long as mine.

D. Your interview was longer than mine.

32.I can’t cook as well as my mother does.

A. My mother can cook better than I can.

B. My mother can’t cook better than I can.

C. My mother can cook well than I can.

D. I can cook better than my mother can.

33.No one in this class as tall as peter.

A. Peter is taller than in this class.

B. Peter is the tallest in this class.

C. Peter is the most tall in this class.

D. Peter is more tall than in this class.

34. This is the best music I have ever heard.

A. I’ve never heard better music than this.
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B. I‘ve ever heard such a good music as this.

C. I‘ve ever heard so good music as this.

D. This is the first time [‘ve heard this good music.

35. The moon doesn’t have the atmosphere, neither does the planet Mars.

A. Neither the moon or the planet Mars has the atmosphere

B. Either the moon nor the planet Mars has the atmosphere

C. Neither the moon nor the planet Mars has the atmosphere

D. Either the moon or the planet Mars has the atmosphere

36. I like Robinson Crusoe. He is the main character in a book by Daniel Defoe.
A. I like Robinson Crusoe because he is the main character in a book by Daniel
Defoe

B. I like Robinson Crusoe, who is the main character in a book by Daniel Defoe
C. I like Robinson Crusoe and who is the main character in a book by Daniel
Defoe

D. I like Robinson Crusoe because he is the main character in a book by Daniel
Defoe

37. The children couldn’t go swimming. The sea was too rough.

A. The sea was too rough for the children to go swimming

B. The children were not calm enough to swim in the sea.

C. The sea was rough enough for the children to swim in

D. The sea was too rough to the children’s swimming

38. There are a lot of people. The people like to do things together.

A. There are a lot of people whom like to do things together

B. There are a lot of people who like to do things together

C. There are a lot of people who like do things together

D. There are a lot of people like to do things together

39. We didn’t want to swim in the river. It looked very dirty

A. We didn’t want to swim in the river, where looked very dirty

B. We didn’t want to swim in the river, which looked very dirty

C. We didn’t want to swim in the river, in which looked very dirty

D. We didn’t want to swim in the river, that looked very dirty

40. Ngoc couldn’t speak English. She decided to settle in Manchester.

A. Despite of speaking no English, Ngoc decided to settle in Manchester

B. Although no speaking English, Ngoc decided to settle in Manchester

C. In spite of her disability to speak English, Ngoc decided to settle in Manchester.
D. Ngoc decided to settle in Manchester even she didn’t speak English.

I1. Choose the best answer that is made from the given words

1. I/ not have/ time/ breakfast/ this morning.

A.1didn’t have time for the breakfast this morning.

B. I didn’t have the time for the breakfast this morning.
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C. I didn’t have time for breakfast this morning.

D. I didn’t have time to breakfast this morning.

2. Opinion/ violent films/ not show/ television.

A. To my opinion, violent films should not be shown on television.
B. In my opinion, violent films should not be shown on television.
C. In my opinion, the violent films should not be shown on television.
D. For my opinion, violent films should not be shown on television.
3. Music/ play/ important part/ film.

A. Music plays an important part in film.

B. The music plays a important part in film.

C. Music plays the important part in a film.

D. Music plays an important part in a film.

4. Margaret/ loved/ have/ holidays/ seaside.

A. Margaret loved having holidays at the seaside.

B. Margaret loved having holidays in the seaside.

C. Margaret loved having holidays at seaside.

D. Margaret loved have holidays at the seaside.

5. Aunt/ sent/ me/ wonderful present.

A. My aunt sent me wonderful present.

B. My aunt sent me a wonderful present.

C. My aunt sent a wonderful present me.

D. My aunt sent me the wonderful present.



DANHMUC
TAI LIEU ON TAP THI TUYEN IEN CHUC SU NGHIEP NAM 2019

(Kem theo Théng bdy TT ngay 06 / 8/2019
/ A vién chirc)

A. MS-POWERPOINT
Cau 1 : Sau khi da thiét ké xong bai trinh dién, cich lam nao sau day khong phai dé
trinh chiéu ngay bai trinh dién d6?
A. Chon Slide Show -> Custom Show
B. Chon Slide Show -> View Show
C. Chon View -> Slide Show
D. Nhén phim F5
Cau 2 : Trong PowerPoint 2003, thao t4c chon File -> Close dung dé
A. luu tap tin hién tai
B. m& mét tép tin nao do
C. dong tap tin hién tai
D. thoat khéi Powerpoint
Céu 3 : Trong PowerPoint 2003, dang trinh chiéu mot bai trinh dién, muén dimg
trinh dién ta nh4n phim
A. Tab
B. Esc
C. Home
D. End
Cau 4 : Trong PowerPoint 2003, mubn m& mét tap tin da ton tai trén dia, dau tién
ta phai
A. chon File -> Open
B. chon File -> New
C. chon File -> Save
D. chon File -> Save As
Cau 5 : Trong PowerPoint 2003, dé dinh dang dong chit “Gido 4n dién tir” thanh
“Gi4o 4n dién ti” (kiéu chit dam, nghiéng, gach dudi), toan bd cac thao tac phai
thuc hién la
A. dua con tré van ban vao giita dong chit d6, nhan Ctrl + U, Ctrl + C va
Ctrl + B
B. dua con tré van ban vao gitta dong chir do, nhin Ctrl + B, Ctrl + U va
Ctrl + 1
C. chon dong chir do, nhén Ctrl + U, Ctrl + I va Ctrl + B
D. nhén Ctrl + U, Ctrl + I va Ctrl + B
Céau 6 : Trong PowerPoint 2003, dé luu lai tap tin GADT.PPT dang mé, ta c6 thé
A. chon File -> Save
B. chon File -> Save As
C. chon File -> Save hoic File -> Save As déu duoc
D. chon File -> Close
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Céu 7 : Trong PowerPoint 2003, dé hiy bé thao tac vira thuc hién ta nhén t6 hop
phim
A.Ctul+ X
B.Ctrl+Z
C.Cul+C
D.Cul+V
Ciu 8 : Trong PowerPoint 2003, thao tac chon File -> Open la dé
A. m& mot presentation da c6 trén dia
B. tao m&i mot presentation dé thiét k& bai trinh dién
C. luu lai presentation dang thiét ké
D. luu lai presentation dang thiét ké véi mot tén khac

Cau 9 : Trong PowerPoint 2003, trong khi thiét ké bai trinh chiéu, thuc hién thao

tac chon Insert -> New Slide 1a dé

A. chén thém mét slide mdi vao ngay trudce slide hién hanh

B. chén thém mot slide méi vao ngay sau slide hién hanh

C. chén thém mét slide méi vao ngay trudc slide dau tién

D. chén thém mdt slide mdi vao ngay sau slide cudi ciing

Cau 10 : Trong PowerPoint 2003, dé tao mot slide giong hét nhu slide hién hanh

ma khong phai thiét ké lai, ngudi sir dung

A. chon Insert -> Duplicate

B. chon Insert -> New Slide

C. chon Insert -> Duplicate Slide

D. khong thuc hién dugc

Cau 11 : Trong PowerPoint 2003, dé cin 18 cho mdt doan vin ban nao d6 trong bai

trinh chiéu, trudc tién ta phai

A. dua con trd van ban vao giita doan van ban can can 1&

B. chon ca doan van ban can cin 18

C. chon mot dong bét ky trong doan vin ban can cin 18

D. ca 3 cach néu trong ciu nay déu ding

Cau 12 : Trong PowerPoint 2003, mudn xéa slide hién thoi khoéi bai trinh chiéu,

nguoi thlet ké phai

A. chon tat c4 cac dbi twong trén slide va nhan phim Delete.

B. chon tit ca cac ddi tuong trén slide va nhan phim Backspace.

C. chon Edit -> Delete Slide.

D. nh4n chudt phai lén slide va chon Delete.

Céau 13 : Trong PowerPoint 2003, dé luu mét doan vén ban da dugc chon vao ving

nhé dém (clipboard) ma khong lam mét di doan van ban do ta nhén té hop phim

A.Ctrl + X

B.Cul+Z

C.Ctrl +C

D.Ctrl +V

Cau 14 : Trong PowerPoint 2003, dang thiét k& bai trinh chiéu, trudc khi thoat khoi

PowerPoint néu ngudi sir dung chua luu lai tap tin thi mdy s& hién mot thong bao.

Pé luu lai tap tin ndy ta sé& kich chudt trai vao nit nao trong bang thong béo nay?
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A. Nut Yes

B. Nut No

C. Nut Cancel

D. Nt Save

Cau 15 : Trong PowerPoint 2003, thao tic chon Edit -> Delete Slide 1a dé

A. x6a slide hién hanh

B. x6a tap tin ¢6 ndi dung 12 bai trinh dién hién hanh

C. x6a tit ca céc slide trong bai trinh dién dang thiét ké

D. x6a tit ca cac d6i twong trong slide hién hanh

Céau 16 : Trong PowerPoint 2003, khi thuc hién thao tac chon Insert -> Movies and
Sounds ngudi stir dung

A. chi dugc phép chen hinh anh

B. chi dugc phép chén am thanh

C. chi dugc phép chén phim

D. ¢6 thé chén 4m thanh hozc phim

Cau 17 : Trong PowerPoint 2003, dé thiét 1ap cac thong sd trang in ta thuc hién
A. chon File -> Page Setup

B. chon File -> Print

C. chon File -> Print Preview

D. chon File -> Properties

Cau 18 : Trong PowerPoint 2003, dé t6 mau nén cho mdt slide trong bai trinh dién
ta thuc hién

A. chon View -> Background

B. chon Format -> Background

C. chon Insert -> Background

D. chon Slide Show -> Background

Céau 19 : Trong PowerPoint 2003, dé thuc hién viéc chén bang biéu vao slide ta
phai

A. chon Table -> Insert Table

B. chon Table -> Insert

C. chon Insert -> Table

D. chon Format -> Table

Cau 20 : Trong PowerPoint 2003, sau khi da chon mot s6 dbi tugng trén slide hién
hanh, nhén t4 hop phim nao sau day s& lam mét di cac dbi tugng d6?

A Alt+X

B. Shift + X

C.Cul+X

D. Ctrl + Shift + X

Céu 21 : Trong PowerPoint 2003, thuc hién thao tac chon Slide Show -> Custom
Animation la ¢é

A. tao hiéu img ddng cho mét dbi tuong trong slide

B. tao hiéu tmg chuyén trang cho céc slide trong bai trinh dién

C. dua hinh 4nh hodc 4m thanh vao bai trinh dién

D. dinh dang cach bd tri cac khdi van ban, hinh anh, dd thi ... cho mot slide
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Cau 22 : Trong PowerPoint 2003, PowerPoint cho phép ngudi st dung thiét ké mot
slide chu chita cac dinh dang chung cta toin b céc slide trong bai trinh dién. pé
thue hién diéu nay, ngudi ding phai

A. chon Insert -> Master Slide

B. chon Insert -> Slide Master

C. chon View -> Master -> Slide Master

D. chon View -> Slide Master -> Master

Cau 23 : Trong PowerPoint 2003, dé dua thém nut tac dong (Action Buttons) vao
slide hién hanh, ngudi thiét ké c6 thé

A. chon Slide Show -> Action Buttons

B. chon AutoShapes -> Action Buttons

C. chon Slide Show -> Action Buttons hoac AutoShapes -> Action Buttons déu
ding

D. chon Slide Show -> Action Buttons hodc AutoShapes -> Action Buttons déu sai
Céu 24 : Trong PowerPoint 2003, chon cau sai trong cac ciu sau

Trong khi thiét ké gido an dién tur bang PowerPomt

A. khong thé tao chi s6 trén (vi du sb 2 trong X*) nhu trong MS-Word

B. c6 thé sao chép (copy/paste) mét doan van ban tir tap tin Word sang

C. c6 thé ding WordArt dé tao chit nghé thuét trang tri cho gido én

D. c6 thé chén cdc biéu d6 vao gido an dién tir

Cau 25 : Trong PowerPoint 2003, mudn mé mot tap tin da ton tai trén dia, sau khi
khai dong PowerPoint ta nhin t6 hop phim

A.Ctrl + O

B.Ctrl + N

C.Ctrl +S

D.Cul+C

Cau 26 : Trong PowerPoint 2003, mudn bat hoc tit thanh céng cu Drawing trén
man hinh PowerPoint, nguoi sir dung phai

A. chon Insert -> Drawing

B. chon Insert -> Toolbar -> Drawing

C. chon View -> Drawing

D. chon View -> Toolbar -> Drawing

Cau 27 : Trong PowerPoint 2003, mudn ding mdt hinh anh ndo d6 da c6 trong dia
dé 1am nén cho céc slide trong gido 4n dién ti, sau khi chon Format -> Background
-> Fill Effects ta chon

A. Picture

B. Texture

C. Pattern

D. Gradient

Céu 28 : Trong PowerPoint 2003, khi dang trinh chiéu (Slide Show) mdt bai trinh
dién, mubn chuyén sang man hinh ciia mdt chuong trinh img dung khac (d@ m¢
trudce) dé minh hoa ma khong két thac viéce trinh chiéu, ta phai

A. nhén t6 hop phim Ctrl + Tab

B. nhén tb hop phim Shift + Tab

C. nhin t6 hop phim Alt + Tab

D. nhén t6 hop phim Esc + Tab
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Cau 29 : Trong PowerPoint 2003, chon phat biéu sai:
A. Khi tao hiéu tmg dong cho mot khdi vin ban ta c6 thé cho xuét hién lan luot
tirng tir trong khdi vin ban khi trinh chiéu
B. Sau khi d3 tao hiéu img dong cho mét d6i tugng nao d6 ta khong thé thay dbi
kiéu hiéu tng cho dbi tuong do6
C. C6 thé thuc hién hiéu uing chuyen trang cho 1 slide bit ky trong bai trinh dién
D. C6 thé thuc hién hiéu img chuyén trang cho tét ca cac slide trong bai trinh dién
Cau 30 : Trong PowerPoint 2003, 4m thanh dwa vao bai trinh dién
A. thuc hién dugce chi khi tao hiéu tmg dong cho dbi tuong trong slide.
B. thuc hién dugc chi khi tao hiéu ing chuyén trang giita cdc slide.
C. thuc hién duoc cé khi tao hiéu ung dong va hiéu Ung chuyén trang.
D. khong thuc hién dugce ca khi tao hiéu mg dong va hiéu img chuyén trang.
Cau 31: PowerPoint ¢6 thé 1am nhimg gi?
A. Tao céc bai trinh dién trén man hinh
B. In cic overhead mau hoic tring den
C. Tao cac handout cho khach du hoi thao
D. Tét ca cac phuong én trén.
Cau 32: Trong Powerpoint 2003, Dé khoi dong Powerpoint, ta thuc hién:
A. Start \ All Program \ Microsoft Office \ Microsoft Powerpoint
B. Start \ All Program \ Accessories \ Microsoft Powerpoint
C. Kich dip chudt vao biéu tugng Microsoft Powerpoint
D. Cau A va C déu dung
Céu 33: Trong Powerpoint c6 thé tao mdt ban trinh dién méi tir:
A. Sir dung mét trinh dién trong (Use Blank)
B. Sir dung mét trinh dién c6 sén (Design Template)
C. Str dung mét trinh dya trén mot trinh dién c6 sin
D. Tét ca cac phuong an trén.
Cau 34: Mbi trang trinh dién trong PowerPoint dugc goi la:
A. M6t Document
B. Mot Slide
C. Mét File
D. Tt ca cac ciu trén déu sai.
Cau 35: Trong Powerpoint 2003, mudn xo4 1 slide, ta diing 1énh nao sau day:
A. Edit \ Delete Slide
B. File \ Delete Slide
C. Cau A va B déu ding
D. Cau A va C déu sai
Cau 36: Trong Powerpoint 2003, d c6 thém mot Slide 1én tép trinh dién dang mé,
ta lam nhur sau:
A. Kich Insert sau d6 chon New Slide
B. B4m t6 hop phim Ctrl + M
C. Chon mdt mau Slide sau d6 bam Enter
D. Céc cau trén déu ding
Cau 37: Trong Powerpoint 2003 mudn danh sb cho timg Slide, ta dung 1énh nao
sau day:
A. Insert + Bullets and Numbering
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B. Insert + Slide Number
C. Format + Bullets and Numbering
D. Céc céu trén déu sai
Céu 38: Trong Powerpoint 2003, muén tao mét so db té chirc, ta ding 1énh hay
thao tac nao sau day:
A. Insert + Picture Organization Chart
B. Chon Slide Organization Chart
C. Céhc ciu A va B déu dung
D. Cac cau A va B déu sai
Cau 39: Trong Powerpoint 2003, mudn chén céc Slide tir 1 tap tin khic vao tip
tin dang md, ta dung 1énh hay thao tac nao sau day:
A. Insert \ Slides from Files
B. File \ Import
C. Insert \ Duplicate Slide
D. Insert \ New Slide
Cau 40 : Trong Powerpoint 2003, mudn chén mét table vao Slide, ta dung 1énh gi
hay t6 hop phim nio sau day:
A. Table \ Insert Table
B. Insert \ Table
C. Cu A va B déu sai
D. C4u A va B déu ding
Cau 41: Trong Powerpoint 2003, mudn thém cic Header va Footer vao céc slide ta
thuc hién:
A. Insert \ Header and Footer
B. View \ Header and Footer
C. View \ Notes Page
D. Céc cau trén déu sai
Ciu 42: Trong Powerpoint 2003, mudn dénh déu hay s6 dau doan, ta ding lénh
nao sau day: |
A. Format \ Bullets and Numbering
B. Format \ Border and Shading
C. Insert \ Bullets and Numbering
D. Insert \ Slide Number
Cau 43: Trong Powerpoint 2003 mudn chén mét ky hiéu vio Slide ta ding 1énh
nao sau day:
A. Insert \ Diagram
B. Insert \ Component
C. Insert \ Comment
D. Insert \ Symbol
Cau 44: Trong Powerpoint 2003, Ngoai viéc tao hiéu ung cho cac dbi tuong trén
Slide ta c6 thé tao hiéu Ung xuét hién ctia timg Slide bang 1énh:
A. Slide Show \ Action Button
B. Slide Show \ Slide Transition
C. C4u A va B déu ding
D. Céu A va B déu sai
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Céu 45: Trong Powerpoint 2003 mudn tao mét hiéu tmg cho céc dbi tugng trong 1
slide, ta dung 1énh [énh nao sau day:
A. Kich niat Custom Animation
B. Slide Show /Custom Animation
C. Cau A va B déu dung
D. Céu A va B déu sai
Céu 46: Trong Powerpoint 2003, mudn sép xép cac slide ta ding 1énh nao sau
day:
A. Insert \ New Slide
B. File \ New
C. View \ Slide Sorter
D. Céc céu trén déu sai
Cau 47: Trong PowerPoint 2003, Dé tao hiéu img cho cac d6i tuong trong slide,
thuc hién :
A. Slide Show \ Custom Shows, sau d6 chon kiéu hiéu ung mong
mudn.
B. Slide Show \ Slide Transition, sau d6 chon kiéu hiéu ung mong muén
C. Slide Show \ Custom Animation, sau dé chon kiéu hiéu ung mong
mudn
D. Tt c& cac phuong 4n trén déu sai
Cau 48: Trong Powerpoint 2003 dé dinh dang mét trang in, ta thuc hién:
A. File \ Page Setup
B. File \ Print
C. File \ Print Preview
D. Céc cau trén déu sai
Cau 49: Dé in ndi dung céc slide ra méy in, ta thuc hién 1énh in bing cach:
A. Kich chon File \ Print
B. Bam t6 hop phim Ctrl + P
C. Kich chon Insert \ Print
D. Cau A va B déu dung
Cau 50: Trong Powerpoint 2003 dé str dung nhimng Slide da dinh dang san ta thuc
hién:
A. Kich chon File \ New \ From Design Template
B. Kich chon File \ New \ From Existing Presentation
C. Kich chon File \ New \ From AutoContent wizard
D. Kich chon File \ New \ Photo album

B. PHAN MICROSOFT EXCEL

Cau 1. Trong bang tinh Excel, gia tri tra vé cuia cong thire =LEN(“TRUNG TAM
TIN HOC”) la:

a) 15

b) 16

c) 17

d) 18
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Cau 2. Trong bang tinh Excel, cho cdc gié tri nhu sau: 6 A4 =4,6 A2=5,6 A3 =
6,6 A7 =7 tai vi tri 6 B2 14p cong thitc B2 = Sum(A4,A2,Count(A3,A4)) cho biét
két qua 6 B2 sau khi Enter:

a) 10

b)9

c) 11

d) Lbi

Cau 3. Trong bang tinh Excel, 6 A1 chira n6i dung “TTTH DPHKHTN”. Khi thuc
hién cong thirc = LEN(A1)

thi gid tri tra vé két qua:

a)6

b) 11

c)S

d)0

Ciu 4. Trong bang tinh Excel, 6 A1 chira gia tri 7.5. Ta 1ap cong thirc tai 6 Bl ¢
ndi dung nhu sau

=IF(A1>=5, “Trung Binh”, IF(A1>=7, “Khd”, IF(A1>=8, “Gi61”, “Xuét sic”))) khi
do két qua nhén duoc la:

a) Gidi.

b) Xuét sic.

c) Trung Binh

d) Kha.

Cau 5. Trong bang tinh Excel, ham nao dung dé tim kiém:

a) Vlookup

b) IF

c) Left

d) Sum

Cau 6. Trong bang tinh Excel, dé luu tap tin dang m& dudi mot tén khéc, ta chon:
a) File / Save As

b) File / Save

c) File / New

d) Edit / Replace

Ciau 7. Trong bang tinh Excel, ham Today() tra vé:

a) S ngay trong thang

b) S6 thang trong nim

c) Ngay hién hanh ciia hé théng

d) S6 gio trong ngay

Cau 28. Trong bang tinh Excel, cdc dang dia chi sau ddy, dia chi nao la dia chi
tuyét doi:

a) B$1$$10$D

b) B$1

c) $B1:$D10

d) $B$1:$D$10

Cau 9. Trong bang tinh Excel, O C2 chira hang cua hoc sinh. Cong thirc nao tinh
hoc bong theo diéu kién: Neu xép hang tir hang mot dén hang ba thi dugc hoc bbng
12 200000, con lai thi dé tréng
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a) =IF(C2>=3, 200000, 0)
b) =IF(C2<=3, 200000, “”)
¢) =IF(C2<=3, 0, 200000)
d) =IF(C2<3, 200000, “)
Cau 10. Trong bang tinh Excel, tai 6 A2 c6 gid tr1 36 25; Tai 6 B2 g6 vao cong
thitc =SQRT(A2) thi nhén duoc két qua:
a)0
b) 5
c) #VALUE!
d) #NAME!
cau 11. Trong bang tinh Excel, tai 6 A2 c6 sén gid tri chudi "Tin hoc" ;6 B2 ¢6 gia
tri 6 2008. Tai 6 C2 gd vao cong thirc =A2+B2 thi nhan duoc két qua:
a). #VALUE!
b). Tin hoc
c). 2008
d). Tin hoc2008
Cau 12). Khi dang lam viéc v6i Excel, t6 hop phim nao cho phép ngay l14p tirc dua
con trd vé 6 dau tién (6 A1) cia bang tinh ?
a). Shift+Home
b). Alt+Home
¢). Ctrl+Home
d). Shift+Ctrl+Home
Céu 13. Trong khi lam viéc v6i Excel, dé nhap vao cdng thuc tinh toan cho mét 6,
trude hét ta phai gd:
a). Dau chim hoi (?)
b). D4u bang (=)
¢). Déu hai chdm (2 )
d). D4u d6 la ($)
Cau 14. Trong bang tinh Exce, néu trong mot 6 tinh c6 cac ki hiéu #####, diéu do6
c6 nghia la gi?
a). Chuong trinh bang tinh bi nhiém virus
b). Cong thirc nhap sai va Excel thong béo 16i
¢). Hang chra 6 d6 c6 d6 cao qua thap nén khong hién thi hét chix so
d). Cot chira 6 d6 c6 d6 rong qué hep nén khong hién thi hét chit sb
Cau 15. Trong Excel, tai 6 A2 c6 gia tri la chudi TINHOC. Tai 6 B2 gd cong thirc
=RIGHT(A2,3) thi nhan duoc két qua ?
a). 3
b). HOC
c). TIN
d).Tinhoc
Cau 16. Trong bang tinh Excel, tai 6 A2 g0 vao cong thic
=IF(3>5,100,IF(5<6,200,300)) thi Két qua nhén duogc tai 6 A2 la:
a). 200
b). 100
c). 300
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d). False
Céu 17. Trong Excel, tai 6 A2 ¢6 gia tri la chudi TINHOC. Tai 6 B2 g6 cong thic
=LEFT(A2,3) thi nhan dugc két qua ?
a). Tinhoc
b). 3
¢). HOC
d). TIN
Cau 18. Trong bang tinh Excel, giao cia mdt hang va mot cot dugce goi 1a?
a). Dir li€u
b). 6
c). Trudong
d). Cong thirc
Cau 19. Trong Excel, tai 6 A2 c6 gia tri 1a s6 2008. Tai 6 B2 gb cong thirc
=LEN(A2) thi nhan dugc két qua ?
a). #Value
b). 0
c). 4
d). 2008
Cau 20. Trong bang tinh Excel, tai 6 A2 gd vao cong thuc =MAX(30,10,65,5) thi
nhan dugc két qua tai 6 A2 la:
a). 30
b). 5
). 65
d). 110
Cau 21: Biéu thitc sau = AND(5>4,6<9,2<1,10>7,0R(2<1,3>2))
a) True
b) False
c) #Name?
d) #Value!
Cau 22 : Dé chén thém Sheet trong Excel ta ding tai vi tri cac Sheet kich chudt
phai va chon
A. Insert\Work Sheet B. ReName
C. Delete D. Move or copy
Cau 23 : Dé dbi tén mot Sheet trong Excel ta dimg tai Sheet d6 kich chudt phai va
chon
A. Insert\Work Sheet B. ReName
C. Delete D. Move or copy
Cau 24 : Microsoft Excel 1a :
A. Mbt hé diéu hanh
B. Chuong trinh diing dé soan thao vin ban
C. Chuong trinh d hoa
D. Chuong trinh diing dé xir 1i bangtinh
Cau 25 : Trong Microsoft Excel mudn bat tit thanh cong thic ta chon :
A. View\Formula Bar
B.View\Toolbars\Formula Bar
C.Tools\Options\View
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D. cic y trén déu diing
Céu 26 : Pé sap xép dix liéu trong bang tinh Excel , thuc hién :
A. Chon viing dit liéu -> Data/Filter
B. Chon vung dir liéu -> Data/Sort
C.Thiét lap ving diéu kién -> Data/Sort
D. Thiét 1ap ving diéu kién -> Data/Filter
Cau 27 : Trong Microsoft Excel, dia chi tuyét dbi 1a dia chi:
A. Thay dbi toa do khi sao chép cong thirc
B. Khéng dbi toa do khi sao chép cong thire
C. C6 thé thay d6i hodc khéng dbi toa do khi sao chép cong thic
D. Ca A, C déu ding
Cau 28 : Trong Excel muén déanh H 20 ta thuc hién:
A. Format->Cell->Font->Subscript
B. T4t ca déu sai
C. Té hop phim Alt+Ctrl+=
C. T4t ca déu dung
Ciu 29 : Chirc nang Format Painter trong Excel dung dé lam:
A. Coppy vung dit licu
B. Canh trdi dit liéu
C. Paste vung dit liéu
D. Sao chép dinh dang
Cau 30 : Trong Excel dé nhap dit lidu sang dong mdi trong ciing mét cell(6) ta
nhén t6 hop phim nao?
A. Ctrl+Enter
B. Windows + Enter
C. Shift+ Enter
D. Atl+Enter
Cau 31 : Cho biét gia tri cua biéu thirc sau day trong Excel: =LEN(“TT
NNTHKT”)
AT
B.8
C9
D.Mot két qua khac
Cau 32 Dia chi $ACS$3 la dia chi
A. Tuyét d6i B. Tuong dbi
C. Biéu dién sai D. Hén hop
Cau 33 :Gia s 6 Al c6 giatri 7.263 va 6 A2 c6 gid tri 5.326. Cong thuc
~ROUND(A1,2)-INT(A2) cho két qua:
A.1.901 B. 2.26
C.2 D.2.2 . .
Cau 34 :Gia su 6 cd dia chi B3 chua chudi “Micrsoft Excel”. Ham nao tra vé chuodi
“soft”:

A. MID(B3,4,4) B. MID(B3,4,6)
C. MID(B3,6,4) D. MID(B3,5,4)
Cau 35 :Ham Day(“20/10/1994”) cho két qua:

A.20 B.1994
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C.10 D.20/10/1994
Cau 36: Ham Month(“20/10/1994”) cho két qua:

A.20 B.1994
C.10 D.20/10/1994

Céu 37 :Ham YEAR(*20/10/1994”) cho két qua:
A.20 B.1994
C.10 D.20/10/1994

Cau 38 :Ham =MAX(5,3,8,5*2) cho két qua :
A8 B.5
C. 10 D 24

Cau 39 :Ham ABS(number) c6 c6ng dung :
A. Tra vé lily thira cia sé number
B. Tra vé tri tuyét ddi ctia s number
C. Tra vé cin bac hai cia s6 number
D. Tra vé phin nguyén cta sb number
Cau 40 :Ham IF(OR(7>5,6<5),”Pung”,”Sai”) cho két qua:
A.TRUE B.FALSE C.“Pung” D.“Sai”
Cau 41 Ham INT(25.55) cho két qua

A. 26 B. 25
C.25.6 D.30
Cau 42 Ham Left(“Micrsoft Excel”,3) cho két qua:
A. Mic B.Cel
C. Sof D. Micr
Céu 43 Ham ROUND(21.79,1) cho két qua :
A.21.8 B.21.7
C.21 D. 22
Cau 44.Két qua cia cong thic : = “Hoa”&” "& “héng”
A. Hoahdng B. Hong
C. Hoa D. Hoa hong
Cau 45. Két qua ciia cong thirc: =INT(13/6+MOD(3,7) la:
A.2 B.3
C.4 D.5
Cau 46.Két qua ciia ham DAY("24/10/2004") 1a
A5 B.24
C. 2004 D. B4o 16i
Cau 47 : Néu diém thi dat tir 5 diém tré 1én, thi ghi Dau, nguoc lai ghi Hong .
Cong

thitc ndo dui day thé hién ding diéu nay (6 G6 dang chua diém thi)
A. =IF(G6>=5,"D4au") ELSE ("Hongt") B. =IF(G6>5,"Dau","Hong")
C. =IF(G6=<5,"Dau", "Hoéng") D. =IF(G6<5,"Hong","Dau")
Cau 47 : O C1 chta dir liéu dang chudi A115. Nhap cong thirc
=VALUE(RIGHT(C1,3))>0 vao C2. Dit liéu trong 6 s€ la:
A. 115 B.0
C. TRUE D. FALSE
Cau 49 : Trong Excel cong thic ctia 6 B31a =C2*2,copy 6 B3 va dén (paste) vao
0B2
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thi cong thic cua 6 B2 la:

A.=C3*3 B.=C3*2

C.=D1*2 D.Mot cong thure khac

Cau 50 : Trong Excel cong thirc cia 6 B8 1a =$B2*C$5.Copy tir 6 B8 va dan vao 6
F10 thi cdng thirc cia 6 F10s€ 1a :

A.=$B4G$5 B.=$B2*C$5

C.=$B2*G$5 D.Mbt cong thirc khac

Ciu 51 : Trong Excel ham Mid(m,n,x) c6 cOng dung :

A. Ly x ki tu ctia chudi m tir vi tri n

B. Ly x ki tur cia chudi n tir vi tri m

C. L:?'ly m ki tu cta chudi x tir vi tri n

D. Léy n ki tu cta chudi x tir vi tri m

Céau 53 : Trong Excel, cho biét gid tri cong thirc sau:=ROUND(78569,-3)
A. 78000 B.79000

C. 78500 D. 78560

Céu 54 : Trong Excel, dé sao chép gia tri trong 6 A3 vao 6 A9, thitai 0 A9 ta dién
cong thuc:

A.=A3 B. =5A3

C.=$A$3 D. A, B, C déu dung.

Cau 55 : Trong Excel, khi nhdp m¢t ham khéng c6 trong hé thdng s& tra vé 15i
A #NAME B.#VALUE

C.#NULL D.#N/A

Cau 57 : Trong Excel, mdt cong thirc phai bét dau bang:
A.Tén ham B. Dau=

C. Phép todn D. Mot s6

Ciu 58 : Trong Microsoft Excel két qua tra vé cia ham Mod(23,7) 1a:
A.0 B.2
C.3 D. 4 o
Cau 59 : Trong MS Excel, gia su tai dia chi C1 chira gid tri chudi "DS1". Dé lay
duge ky tu "S" tai dia chi E4 ta dung ham:
A. =RIGHT(C1,1) B. =MID(C1,2,1)
C. =MID(C1,1,2) D. =MID(C1,C2)
Cau 60 : Trong MS Excel, ham nao dung dé dém cac 6 khong rong trong 1 danh
sach:
A. COUNTIF B. COUNTBLANK
C. COUNT D. COUNTA
Cau 1. Thiét bi ndo sau day ding dé két ndi mang?
a) Ram
b) Rom
c) Router
d) CPU
Cau 2. Hé théng nhé ctia mdy tinh bao gom:
a) Bo nho trong, B6 nhd ngoai
b) Cache, B nhé ngoai
¢) B6 nhd ngoai, ROM
d) Bia quang, B6 nh¢ trong
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Cau 3. Trong mang may tinh, thuat ngit Share c6 y nghia gi?

a) Chia sé tai nguyén

b) Nhin hiéu cia mot thiét bi két ndi mang

¢) Thuc hién 1€nh in trong mang cuc bd

d) Mot phén mém hd tro sir dung mang cuc bd

Cau 4. B6 nhd RAM va ROM la bd nh¢ gi?

a) Primary memory

b) Receive memory

¢) Secondary memory

d) Random access memory.

Cau 5. Céc thiét bi ndo thong dung nhét hién nay ding dé cung cép dir lidu cho
may xu ly?

a) Ban phim (Keyboard), Chudt (Mouse), Mdy in (Printer) .

b) Mdy quét anh (Scaner).

¢) Ban phim (Keyboard), Chuét (Mouse) va Mdy quét anh (Scaner).

d) Mdy quét anh (Scaner), Chuot (Mouse)

Cau 6. Khai niém hé diéu hanh 12 gi ?

a) Cung cap va xir Iy cac phan cimg va phan mém

b) Nghién ctru phuong phap, k§ thuét xir ly théng tin bing may tinh dién tir
¢) Nghién ciru vé cong nghé phén cimg va phan mém

d) La mot phan mém chay trén may tinh, dung d& diéu hanh, quéan ly cac thiét bi
phan cimg va c4c tai nguyén phan mém trén mdy tinh

Cau 7. Cho biét cach x6a mdt tap tin hay thu muc ma khong di chuyén vao
Recycle Bin:?

a) Chon thu muc hay tap tin can x6a -> Delete

b) Chon thu muc hay tap tin can x6a -> Ctrl + Delete

¢) Chon thu muc hay tap tin cin x6a -> Alt + Delete

d) Chon thu muc hay tip tin cin x6a -> Shift + Delete

Cau 8. Danh sach cdc muc chon trong thuc don goi 1a :

a) Menu pad

b) Menu options

¢) Menu bar

d) T4t ca déu sai

Cau 9. Cong dung cua phim Print Screen 1a gi?

a) In man hinh hién hanh ra may in

b) Khong c6 cong dung gi khi s dung 1 minh no.

¢) In vin ban hién hanh ra may in

d) Chyp man hinh hién hanh

Cau 10. Néu ban mudn 1am cho cira s6 nh6 hon (khong kin man hinh), ban nén s
dung nat nao?

a) Maximum

b) Minimum

c¢) Restore down

d) Close

Cau 11. Khi mot dong chu dé trong thu ta nhan dugce bét dau bang chit RE:; thi
thong thuong thu la:
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a) Thu rac, thu quang céo
b) Thu méi
¢) Thu ctia nha cung cép dich vu E-mail ma ta dang st dung
d) Thu tra 161 cho thu ma ta da gai trude d6
Céu 12. Website Yahoo.com hoac gmail.com cho phép nguoi sir dung thuc hién
a) Nhan thu
b) Gai thu
¢) Tao hgp thu
d) 3 luva chon trén ding
Céu 13. Chuc néng Bookmark cua trinh duyét web ding dé:
a) Luu trang web vé may tinh
b) Péanh diu trang web trén trinh duyét
¢) bét 1am trang chu
d) T4t ca déu ding
Cau 14. Néu khong két ndi dugc mang, ban van c6 thé thuc hién dugc hoat dong
nao sau day:
a) Gui email
b) Viét thu
c¢) Xem 1 trang web
d) In trén may in st dung chung cai dat & may khac
Cau 15: B nhd truy nhép truc tiép RAM duoc viét tit tir, ban st dung lua chon
nao?
a) Read Access Memory.
b) Random Access Memory.
¢) Rewrite Access Memory.
d) Ca 3 cau déu ding.
Céu 16: Kha nang xtr ly ctia may tinh phu thudc vao ... ban st dung lua chon nao?
a) Thc d6 CPU, dung lugng bd nhd RAM, dung luong va tdc do 6 cung.
b) Yéu t§ da nhiém
c) Hién tugng phan manh 6 dia.
d) Ca 3 phan trén déu dung.
Cau 17: May tinh 1a gi?
a) La cong cu chi dung dé tinh toan cac phép tinh thong thudng.
b) La cong cu cho phép xtt ly thong tin mét cach ty dong.
¢) La cong cu cho phép xur ly thong tin mét céch thu cong.
d) La cong cu khong ding dé tinh toan.
Cau 18: Trinh tu xt 1y thong tin cia may tinh dién tir
a) Man hinh -> CPU -> Dia cimg
b) Pia cimg -> Man hinh -. CPU
¢) Nhap théng tin -> X ly thong tin -> Xuét thong tin
d) Man hinh -> May in -> CPU
Cau 19: Thiét bi xuét ciia méy tinh gbm?
a) Ban phim, man hinh, chut
b) Man hinh, mdy in.
¢) Chudt, man hinh, CPU
d) Ban phim, man hinh, loa
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Cau 20: Trong tmg dung windows Explorer, dé chon nhiéu tap tin hay thu muc
khong lién tuc ta thuc hién thao tac két hop phim ... vé1i click chuot.
a)Shift

b) Alt

c) Tab

d) Ctrl

Cau 21: Phim tit dé sao chép mot dbi twong vao ClipBoard 13:

a) Ctrl + X

b) Ctrl + C

c)Ctrl +V

d) Ctrl +Z

Cau 22: Hop diéu khién viéc phong to, thu nhd, déng cira sd goi 1a:

a) Dialog box

b) Control box

c¢) List box

d) Text box

Cau 23: Dé dam bao an toan dir liéu ta chon cach nao?

a) Dt thudc tinh hidden.

b) Copy nhiéu noi trén 6 dia may tinh

¢) Dit thudc tinh Read only

d) Sao luu du phong

Cau 24: Trong hé d1eu hanh windows chtrc ning Disk Defragment goi 1a?
a) Chéng phan manh G b cimg

b) Lam gidm dung luong 6 cung

¢) Sao luu dit liéu 6 cimg

d) Lau chui tap tm rac O cung

Cau 25: Tén mién trong dia chi website c6 .edu cho biét Website d6 thudc ve?
a) Linh vuc chinh phu

b) Linh vuc gido duc

¢) Linh vyc cung cap thong tin

d) Thudc vé céc td chirc khac

Cau 26: Website 1a gi?

a) La mot ngdn ngir si€u véan ban.

b) La hinh thire trao dbi théng tin dudi dang thu thong qua hé théng mang may
tinh.

¢) La cac file dugc tao ra béi Word, Excel, PowerPoint ... rdi chuyén sang html.

d) Tét c4 déu sai.

Cau 27: Phin mém nao sau day khong phai trinh duyét WEB?
a) Microsoft Internet Explorer

b) Mozilla Firefox

c) Netcape

d) Unikey

Cau 28: Dich vu luu trit d4ém may cua Microsoft 1a gi?

a) Google Driver

b) Mediafire



¢) OneDrive
d) Ca 3 ciu hoi trén déu ding.
Cau 29: Ban hiéu B-Virus 12 gi ?
a). La mot loai virus tin hoc chu yéu lay lan vao b dia B:
b). La mot loai virus tin hoc cha yéu 18y lan vao cdc bg trir dién
¢). La loat viurs tin hoc chu yéu lay lan vao céc mau tin khoi dong (Boot record)
d). La loai virus tin hoc chi yéu 14y lan vao c4c tép ciia WinWord va Excel
Cau 30: Duéi goc do dia i, mang may tinh dugc phén biét thanh:
a). Mang cuc b, mang dién rdng, mang toan cau
b). Mang cuc bd, mang dién rdng, mang toan cuc
¢). Mang cuc by, mang toan cuc, mang toan cau
d). Mang dién rong, mang toan cau, mang toan cuc
cau 31: Khi dang lam viéc voi Windows, mudn khéi phuc lai di tuong d x6a
trong Recycle Bin, ta thuc hién:
a). Chon dbi tuong, roi chon File - Copy
b). Chon dbi tuong, roi chon File - Open
¢). Chon déi tuong, roi chon File - Restore
d). Chon dbi tuong, rdi chon File - Move To Folder...
Cau 32: Khi dang lam viéc v41 Windows, mudn xem t6 chirc cac tép va thu muc
trén dia, ta c6 thé sir dung :
a). My Computer hosic Windows Explorer
b). My Computer hoac Recycle Bin
¢). Windows Explorer hodc Recycle Bin
d). My Computer hodc My Network Places
cau 33. Trong mang may tinh, thudt ngit LAN c6 y nghia gi?
a). Mang cuc bo
b). Mang dién rong
¢). Mang toan céu
d). Mot y nghia khac
Cau 34. Trong Windows, khi x6a file hodc folder thi né dugc luu trong Recycle
Bin, mubn x6a hén file hoic folder ta bAm t6 hgp phim ?
a). Shift_Del
b). Alt_Del
¢). Ctrl_Del
d). Ca 3 cu déu sai
Cau 35: Trong Windows, dé thiét dit lai hé thdng, ta chon chirc ning:
a). Control Windows
b). Control Panel
c). Control System
d). Control Desktop
cdu 36: Hé diéu hanh 1a :
a). Phin mém ung dung
b). Phin mém hé thdng
¢). Phan mém tién ich
d). Tét ca déu ding
Céau 37: Trong Windows, c6 thé sir dung chuong trinh ndo nhu mét may tinh bo
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ta1?
a). Excel b). Calculator ¢). WinWord d). Notepad
Céu 38: Trong Windows, tir Shortcut ¢6 ¥ nghia gi?
a). Tao duong tit dé truy cdp nhanh
b). X6a mot dbi tugng dugc chon tai man hinh nén
¢). Péng céc ctra s6 dang md&
d). Tét ca déu sai
Cau 39: Khi dang str dung Windows, dé luu ndi dung man hinh vao bd nhé
Clipboard ta sir dung céc phim nao?
a). Ctrl+C b). Ctrl+Ins ¢). Print Screen d). ESC
Cau 40: Trong Windows, mudn cai dat may in, ta thyc hién
a). File - Printer and Faxes, rdi chon muc Add a printer
b). Window - Printer and Faxes, r6i chon muc Add a printer
¢). Start - Printer and Faxes, rdi chon muc Add a printer
d). Tools - Printer and Faxes, r0i chon muc Add a printer
Cau 40: Trong Windows, dé kiém tra khdng gian dia chua dugc sir dung, ta thuc
hién ?
a). Trong Windows khong thé kiém tra khong dugc ma phai ding phan mém
tién ich khac
b). Nhay dup Computer - Nhay phai chuét vao tén b dia can kiém tra - Chon
Properties
c). Ca 2 ciu déu sai
d). Ca 2 cdu déu dung
Cau 41: Trong mang may tinh, thuét ngir Share c6 y nghia gi?
a). Chia sé tai nguyén
b). Nhan hiéu ctia mot thiét bi két néi mang
¢). Thyc hién 1€nh in trong mang cuc bo
d). M6t phin mem h tro sir dung mang cuc bd
Cau 42: Khi mét dién, thong tin luu trit trong cac thanh phan nao sau day bi mét:
A.ROM B. CPU
C.RAM D. Dia cimg
Cau 43 : Khi muén sip xép cac biéu tuong trén Desktop ta tién hanh cich ndo sau
day:
A. Nhép chu6t phai trén Desktop, chon Arrange Icons By..
B. Nhip chuét phai trén My Computer, chon Arrange Icons By...
C. Nhép chudt phai trén nut Start, chon New shortcut...
D. Nhép chuét phai trén nut Start, chon Arrange Icons By...
Cau 44 : Khi tim kiém tap tin, thu muc ky ty " * " dung dé:
A. Khong thé thay thé cho ky tu B. Thay thé cho 1 ky tu
C. Thay thé cho d4u cach D. Thay thé cho 1 s6 ky tu
Cau 45 : Kiéu nhép dir lidu ngay thang dugc hé diéu hanh qui dinh trong
A. Control Panel - Date/Time B. Control Panel - System

C. Control Panel - Display D. Control Panel - Regional
Options

Cau 46 : Loai thiét bi nao sau day luu trit dir liéu dudi dang tir :
A. Dia cung B.Dbia CD
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C.Ca A, B dung D. Ca A, B sai

Céu 47 : Mudn déng cira sb cia chuong trinh ta chon:

A Ctrl+X B. Edit\ Close

C.Alt+F4 D.Ca A, B, C ding

Céu 48 : Mudn tao 1 thu muc méi trén 6 dia D: \ trong Windows, ta dung tai 6 dia
D:\

Chon
A. File\New\Folder B. File\New\Short cut
C. Edit\New\Folder D. Insert\New\Folder

Cau 49 : Mudn x6a mét chuong trinh trong Windows ta diing cdch ndo sau da 'y :
A. X6a biéu tuong trén man hinh.

B. Vao Control panel chon Add Remome Hardward

C. Vao Control panel chon Add Remome Program...

D. Cac cau A va B déu dung

Cau 50 : Mudn x6a tap tin trong Windows ta thuc hién : chon tap tin can x6a &
thao tac:

A. Nhin phim Delete B. Nhén phim Shift-Delete

C. Nhin chudt phai vio né \Delete ~ D. Céac ciu A,B, C déu dung

Céu 51 : Trong Windows Explorer, dé d4nh déu chon tat ca cac dbi tugng trong
cira sb Folder hién tai, ta nhén phim:

A.F8 B. F7

C.Cul-A D . A,B,C déu sai.

Cau 52 : Trong Windows, dé dbi tén Folder/File, ta thuc hién:

A. Chon Folder/File -> File/Rename -> g6 tén mdi -> enter

B. Kich niit phai chuét tai Folder/ File -> Delete -> go tén méi -> Enter

C. Chon Folder/ File -> Edit/Rename ->gé tén méi -> enter

D. Chon Folder/ File -> File/new/folder -> go tén mdi ->enter

Cau 53 : Trong Windows, mot tép :

A. C6 thé chira mot folder C. C6 thé chira mot tép khac

C. Ca hai cau a,b ding D. C4 hai cau a,b sai

Cau 54 : Dé thay dbi nén man hinh Wind ows ta thyc hién :

A. Click phai chon Properties\Background

B. Click phai chon Properties\Destop

C. Click phai chon Properties\Screen Save

D. Tét ca cac y trén déu sai

Cau 55 : Mubn sép xép cac biéu tugng trén desktop theo tén ta click phai

tréndesktop

chon Arrange Icon va chon:

A. Name B. Size

C. Type D. Modified

Céau 56 : Khi dang ky mot dia chi email méi trén mang internet
A khong dugc trung tén véi bét ky ngudi ndo trong mang
B.c6 thé tring tén trén cling mot may chu
C.c6 thé trung tén nhung khac may chi
D.c6 thé trung tén
Cau 57 : Dé xem thong tin vé dung luong va nhan clia b dia ta thuc hién:
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A.Click chudt phai vio 6 dia can xem -> chon properties->Disk CleanUp
B.Click chudt phai vao dia can xem ->Chon Format

C.Click chuét phai vao dia can xem ->Chon properties

D.Click chuét phai vao dia can xem ->Chon Properties->Sharing. ..

Céu 58 : Trong Windows Explorer dé danh d4u tét ca cac dbi tuong ta chon lénh:

A. Edit->Select all B. . bim t6 hop Ctrl+Z

C. Insert-> Selecte All D. Tét c4 déu sai

Cau 59 : Phim Print Screen ¢6 tac dung gi?

A.Cudn man hinh B.Chup man hinh va huu vao
Clipboard C.T4t /M& diy phim s6 D. Tt may

Cau 60 : Trong Windows mudn x6a dit liéu va khéng cho phuc hdi ta lam:
a. A.Chon déi tuong cin x6a va bam phim Delete.

b. B. Chon dbi tuong cin x6a -> chudt phai-> Delete.

c. C.Chon dbi tugng cin xéa -> Ctrl+Delete

C. MICRSOFT WORD

Cau 1. Trong soan thao Word, cong dung cua t6 hop phim Ctrl — S 1a:

a) Tao mot van ban méi

b) Chirc ning thay thé ndi dung trong soan thao

¢) Dinh dang chit hoa

d) Luu ndi dung tap tin vén ban vao dia

Ciu 2. Trong soan thao Word, dé chen cac ki ty dic biét vao vin ban, ta thuc hién:
a) View — Symbol

b) Format — Symbol

¢) Tools — Symbol

d) Insert — Symbol

Cau 3. Trong soan thao Word, dé két thiic 1 doan (Paragraph) v mudn sang 1
doan méi :

a) Bam t6 hop phim Ctrl — Enter

b) B4m phim Enter

¢) B4m t6 hop phim Shift — Enter

d) Word tu dong, khéng can bim phim

Cau 4. Trong soan thao Word, str dung phim néng nao dé chon tit ca vin ban:
a) Alt+ A

b) Ctrl + A

c¢) Ctrl + Shift + A

d) Cau 1 va 2.

Cau 5. Trong soan thao Word, dé chon mot doan vin ban ta thuc hién:

a) Click 1 1an trén doan

b) Click 2 14n trén doan

c) Click 3 1an trén doan

d) Click 4 1an trén doan.

Cau 6. Trong soan thao Word, mudn danh dau lua chon mdt tur, ta thuc hién :
a) Nhay dap chudt vao tir can chon

b) Bam t hop phim Ctrl - C
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¢) Nhay chuét vao tur can chon
d) B4m phim Enter
Cau 7. Trong soan thao Word 2003, mudn tach mot 0 trong Table thanh nhiéu §, ta
thuce hién:
a) Table — Merge Cells
b) Table — Split Cells
c) Tools — Split Cells
d) Table — Cells
Cau 8. Trong soan thao Word, thao tac nao sau day s€ kich hoat 1énh Paste (Chon
02 dép éan)
a) Tai thé Home, nhom Clipboard, chon Paste
b) Bim t6 hop phim Ctrl + V.
¢) Chon vao muyc trong Office Clipboar
d) Tét ca déu dung
Cau 9. Phin mém ndo c6 thé soan thao vin ban véi ndi dung va dinh dang nhur sau:
“ Cong cha nhu nai Thai Son
Nghia me nhu nudce trong ngudn chay ra.
Mot 1ong thd me kinh cha,
Cho tron chit hiéu méi 1a dao con.”
a) Notepad
b) Microsoft Word
¢) WordPad
d) T4t ca déu dung
Cau 10. Trong soan thao Winword, cong dung cua t6 hop phim Ctrl - H1a :
a). Tao tép van ban mai
b). Chirc nang thay thé trong soan thao
¢). Pinh dang chir hoa
d). Luu tép van ban vao dia
cau 11. Trong ché db tao bang (Table) ctia phan mém Winword 2003, mubn tach
mdt 6 thanh nhiéu 6, ta thuc hién:
a). Table - Cells b). Table - Merge Cells
¢). Tools - Spllt Cells d). Table - Split Cells
cau 12: Trong ché d6 tao bang (Table) cla phan mem Winword, dé gop nhiéu 6
thanh mot 0, ta thyc hién : Chon céc 6 can gop, rdi chon menu 1énh :
a). Table - Merge Cells
b). Tools - Split Cells
c). Tools - Merge Cells
d). Table - Split Cells
C4u 13: Trong soan thao Winword, c6ng dung cua t6 hop phim Ctrl - S 1a:
a). X06a tép van ban
b). Chén ki hiéu dac biét
¢). Luu tép van ban vao dia
d). Tao tép van ban méi
Cau 14: Trong khi dang soan thao van ban Word, t6 hop phim Ctrl + V thuong
duoc sir dung dé :
a). Cht mot doan van ban
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b). Dan mét doan van ban tu Clipboard

¢). Sao chép mdt doan van ban

d). Cit va sao chép mot doan van ban

Cau 15: Trong soan thao Word 2003, dé chén tiéu dé trang (d4u trang va chin
trang), ta thuc hién:

a). Insert - Header and Footer

b). Tools - Header and Footer

¢). View - Header and Footer

d). Format - Header and Footer

Cau 16: Trong WinWord, dé soan thao mdt céng thirc toan hoc phitc tap, ta
thuong dung cong cu:

a). Microsoft Equation

b). Ogranization Art

¢). Ogranization Chart

d). Word Art

Cau 17: Trong soan thao Winword, cong dung cua t6 hop Ctrl - F l1a:

a). Tao tép van ban maoi

b). Luu té€p van ban vao dia

¢). Chuc ning tim kiém trong soan thao

d). Pinh dang trang

Cau 18: Trong soan thao Winword, muén chuyén dbi giita hai ché d6 gb : ché do
g6 chén va ché d6 go deé; ta bam phim:

a). Insert

b). Tab

¢). Del

d). CapsLock

Cau 19: Trong soan thao Word, mudn trinh bay vin ban trong khd gidy theo hudng
ngang ta chon muc:

a). Portrait

b). Right

c). Left

d). Landscape

Céau 20: Khi soan thao van ban trong Winword, mudn di chuyén tir 1 6 nay sang 6
ké tiép vé bén phai cia mot bang (Table) ta bam phim:

a). ESC

b). Ctrl

c). CapsLock

d). Tab

Cau 21: Trong soan thao word, cong dung cua t6 hop phim Ctrl + O dung dé
a) Tao mot van ban moi

b) Péng vin ban dang lam viéc

¢) Mé 1 van ban da ¢ trén mdy tinh

d) Luu vén ban dang lam viéc

Cau 22: Khi lam viéc véi van ban word, dé bat ché do nhép ky tu Subscript khi tao
ky tu hoa hoc H,O. Ta sur dung chirc nang nao: (Co thé chon nhiéu cau ding).
a) Nhan t6 hop phim Ctrl + =
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b) Nhan t6 hop phim Ctrl + Shift + +

¢) Click chon biéu tugng Superscipt trong nhém Font

d) Click chon biéu tuong Subscript trong nhém Font

Céu 23: Thudc tinh phan mém microsoft word 2010 ¢6 phan mé rong la gi?
a) .doc

b) .docx

c¢) .dot

d) .txt

Cau 24: Mudn két thiic Word 2003, ta diing 1énh nao sau day?
A. File/ Exit

B. Table/ Close

C. Tools/ Exit

D. File/ Close

Cau 25: Dé tao van ban méi trong Word 2003, ta thuc hién 1€nh sau:
A. Edit/ New

B. File/ New

C. View/ New

D. Tools/ New

Cau 26: Dé x6a ki tu trong vin ban, ta sir dung nhimg phim nao trén ban phim?
A. Backspace, Delete

B. Delete, Insert

C. Backspace, End

D.C4 3y trén

Céu 27: Trong Word 2003, ta st dung lénh Format/ Font .. . dé:
A. Tao bang

B. Dinh dang ki tu

C. Cheén hinh anh

D. Chia cét

Cau 28: Khi soan thao vin ban trong Word 2003, gia sir ta can thay thé chir “viét
nam” thanh chir “Viét Nam” ta thyc hién 1énh:

A. Edit/ Replace

B. Edit/ Find

C. Edit/ Goto

D. Edit/ Clear

Cau 29: Thuéc tinh dinh dang ky tu co ban gom cé:

A. Phong chir

B. Kiéu chit

C. C& chit va mau sic

D.Ca3ytrén

Cau 30. Trong Word 2003, st dung 1énh File/ Print Preview dé:
A. In vén ban

B. Xem trudc khi in

C. Sao chép vén ban

D. Di chuyén van ban

Cau 31. Trong Word 2003, mudn dinh dang trang ta ding 1énh:
A. File/ Page Setup
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B. Edit/ Page Setup

C. Tool/ Page Setup

D. View/ Page Setup

Céu 32. Mu6n mé mot file vian ban da c6 sén trong Word 2003, ta ding 1énh:
A. File/ New

B. View/ Open

C. File/ Open

D. Edit/ Open

Cau 33: Dé chia mot 6 thanh nhiéu 6 trong Word 2003, ta chon 6 can tach rodi thuc
hién thao tac:

A. Table/ Split Cell

B. Table/ Select

C.Windows/ Split Cells

D. Insert/ Select

Cau 34: Mubn tao bang trong Word 2003, ta thuc hién thao tac:

A. Insert/ Table/ Table

B. Table/ Insert/ Table

C. Table/ Insert

D. Insert/ Table

Cau 35: Trong Word 2003, Lénh Edit/ Find ... ding dé:

A. Thay thé tir, cum tir

B. DPinh dang tur, cum tu

C. Tim kiém tir, cum tir

D. X6a, stra tir, cum tur

Cau 36. Hay chon déap 4n sai: D& gdp nhiéu 6 thinh mét 6, truée hét ta chon s6 6
cin gop rdi thuc hién:

A. Nhin chudt phai, réi chon Merge Cells

B. Nhén chon Windows, rdi chon Merge Cells

C. Chon Table/ Merge Cells

D. Chon trén thanh c6ng cu

Cau 37. Trong Word, muén quay lai thao tac / 1énh vira thyc hién ta bam tb hop
phim

A.Cul+Z

B. Ctrl + X

C.Cul+V

D.Ctrl+Y

Cau 38: Trong Word, t6 hgp phim nao cho phép chon toan bd van ban:
A.Ctl +F

B. Alt+F

C.Cul+ A

D. Alt+A

Cau 39: Trong Word, cong dung cua t6 hop phim Ctrl + H la:

A. Tao tép van ban moi

B. Churc ning thay thé

C. binh dang chir hoa

D. Luu tép vén ban
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Céau 40: Trong Word 2003. Dé cheén tiéu dé trang, ta thuc hién:
A. Insert/ Header and Footer
B. Tools/ Header and Footer
C. View/ Header and Footer
D. Format/ Header and Footer
Cau 41: Trong Word 2003, dé sao chép mdt doan vin ban vao Clipboard, ta d4nh
d4u doan vin ban d6 roi:
A. Chon Edit/ Copy
B. Bam td hop Ctrl + C
C. A va B déu ding
D. A va B déu sai
Cau 42: Trong Word 2003, t6 hop phim nao cho phép ngay lap tirc dua con tro vé
du dong dAu tién ctia vin ban
A. Shift + Home
B. Alt + Home
C. Ctrl + Home
D. Ctrl + Alt + Home
Cau 43: Trong Word 2003, mudn st dung chirc ning stra 181 va g tat, ta chon:
A. Tools/ AutoCorrect Options
B. Tools/ Auto Text
C. Tools/ Options
D. Tools/ Customize
Chu 44: Trong Word 2003, t6 hgp phim nao cho phép ngay 14p tirc dua con tro vé
dong cudi cling ctia vin ban:
A. Shift + End
B. Ctrl + End
C. Alt + End
D. Ctrl + Alt + End
Cau 45: T hop phim Ctrl + Shift + = ¢6 chic ning gi?
A. Bat hodc tit gach duéi nét déi
B. Bat hodc tét chi sb trén
C. Bét hoc tat chi s dudi
D. Tra vé dang mac dinh
Cau 46: Dé gian dong 1,5; sau khi dit con tré vao doan vén ban, ban sé:
A. Nhén Ctrl + 1
B. Nhan Ctrl + 2
C. Nhan Ctrl + 5
D. Nhén Ctrl + 15
Cau 47: Dé gach dudi méi tr 1 nét don, st dung t6 hop phim nao?
A. Ctrl + Shift + D
B. Ctrl + Shift + W
C. Ctrl + Shift + A
D. Ctrl + Shift + K
Cau 48: Khi di chuyén con tro trong béang, t6 hop phim Shift + Tab dung dé:
A. Di chuyén con trd dén 6 lién trude.
B. Di chuyén con trd dén hang trén
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C. Thém 1 tab vao 6

D. Khong ¢6 chirc nang gi.

Cau 49: Trong Word 2003, Mudn x4c dinh khoang cach va vi tri ki tu, ta vao:
A. Format/ Paragraph

B. Format/ Style

C. Format/ Font

D. Format/ Object.

Cau 50: Trong Word 2003, dé ngit trang bt budc, ta c6 thé nhén t6 hop phim nao?
A. Shift + Enter

B. Ctrl + Shift + Enter

C. Ctrl + Enter

D. Alt + Enter

Cau 51: Trong Word, dé canh phai van ban ta st dung t6 hop phim:
A.Ctrl+L

B. Ctrl + R

C.Ctrl+E

D.Ctrl +1]

Cau 52: Trong Word, dé ting c¢& chit, ta str dung t6 hgp phim

A. Shift + ]

B. Shift + [

C.Ctrl +

D. Ctrl + ]

Céau 53: Trong Word 2003, dé bat/ tét thanh cong cu vé, ta dung 1énh:
A. View/ Toolbars/ Drawing

B. View/ Drawing

C. View/ Toolbars/ Standard

D. View/ Ruler

Cau 54: Microsoft Word la:

A. Chuong trinh bang tinh

B. Phin mém quan ly

C. Phin mém tmg dung

D. Phan mém hé thong

Céu 55: Trong Word 2003, dé bat/ tit thudc ngang, ta ding 1énh:
A. View/ Ruler

B. View/ Outline

C. Format/ Ruler

D. Tools/ Ruler

Cau 56: Trong Word, dé¢ md menu Format ta sir dung t6 hop phim:
A.Ctrl+F

B. Alt+O

C.Alt+F

D.Ctrl + O

Cau 57: Trong Word, dé giam c& chit, ta sir dung t6 hop phim

A. Shift + ]

B. Shift + [

C.Ctul+[
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D. Ctrl + ]

Cau 58: Vi chuc nang cia Word, ban khong thé thuc hién dugc viée:

A. V& bang biéu trong vin ban

B. Chen anh vao trang van ban

C. Sao chép mét doan van ban va dén nhiéu 14n lién tuc

D. Kiém tra 15i chinh ta Tiéng Viét

Cau 59: Trong Word 2003, véi cong viéc nao ban phai mé thuc don Format?

A. Khi muén ghi lvu tép vin ban

B. Khi muén cai dit may in

C. Khi mudn djt trang vin ban ndm ngang

D. Khi mudn déi font chit.

Cau 60: Trong Word, phat biéu nao sau day 14 sai?

A. MS Word gitip ban nhanh chdng tao ra vin ban méi, chinh stra va luu trit trong

may tinh.

B. MS Word dugc tich hop vao HDH Windows nén ban khong can cai dit phﬁn

mém nay.

C. MS Word nam trong b cai dat MS Office cua hang Microsoft.

D. MS Word hd tro tinh ning kiém tra chinh ta va ngir phap Tiéng Anh.

Cau 61: Trong Word 2003, mudn sao chép dinh dang clia mét dong vin ban nao

do, ban sé boi den dong do va:

A. Nhén chuét vao biéu tuong copy

B. Nhén chudt vio biéu trong Format Painter

C. Nhin chuét vao menu Edit, chon Copy

D. Khong thé sao chép dinh dang ctia dong vin ban.

Céu 62: Trong Word 2003, mudn biét dang sir dung Word phién ban nao:

A. Nhin Help, chon About Microsoft Word

B. Nhan Tools/ Options

C. Nhan Windows/ Split

D. Nhién File/ Properties.

Cau 63: Trong Word 2003, muén chén s trang tu dong vao vin ban thi thao téc:

A. Chon 1énh Insert/ Index and Table

B. Chon 1énh Insert/ Symbols

C. Chon 1énh Insert/ Break

D. Chon Iénh Insert/ Page Numbers

Cau 64: Khi soan thao dé go duoc tiéng viét chon b gd theo chuin UNICODE,

kiéu go 1a telex thi sir dung font:

A. ABC

B. .VNITimes

C. Time New Roman

D. .VnTimes

Cau 65: Khi sir dung Word, thao tac nao dudi day ban khong lam duoc:

A. Cheén 1 anh vao trong 1 6 cia bang

B. Phéng to 1di lai thu nhé 1 anh vira dugc chén

C. M moét vin ban di ¢6 sin

D. Pinh dang dia mém.

Cau 66 : Dé x6a ki tu bén phai con tré khi soan thao vin ban ta st dung phim :
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A. Del.

B. End.

C. Back space.

D. Space

Cau 67 : Font Unicode cho phép g& tiéng Viét theo kiéu :
A. VNI

B. TELEX

C.Ca A,B déu ding

D.Ca A,Bdéu sai

Cau 68 : St dung Font Unicode d& g5 tiéng Viét ta sir dung Font nao sau day hién
thi

duoc tiéng Viét :

A..VnTime

B. Times New Roman

C. VNI Times

D. Ca A,B,C déu duoc

Cau 69 : Dé thuc hién thao tac bat dau go chit trén hinh vé& dang AutoShapes, ta
thue hién:

A. Chon Format\ AutoShapes \ g5 chif trong hinh vé

B. Nhip phai chuét vio hinh vé& chon Grouping \ go chit trong hinh vé&

C. Nhip phai chudt vao hinh vé& \chon Add Text\ g5 chit trong hinh vé&

D. Nhép phai chudt vao hinh v&\ chon Font Color \ g0 chi trong hinh v&

Cau 70 : D& thuc hién thao tic chén dong méi trong bang biéu, ta st dung lénh :
A. Insert Cell B. Insert Rows

C. Insert Colums D. Insert Table

Cau 71 : Dé thyuc hién thao tac chén ki tu dic biét trong Microsoft Word, st dung
lénh:

A. Insert\Symbol B. Insert\Picture

C. Insert\Page Numbers D. Insert - WordAurt.

Cau 72 : Dé x6a mot cot clia bang trong MS Word, cach 1am nao sau day 1a ding?
A. Chon c6t cén x6a, g0 phim Delete.

B. Chon c6t can x6a, chon Edit / Delete

C. Chon cot can x6a, chon Table / Delete / Rows.

D. Chon cdt can x6a, chon Table / Delete / Columns.

Cau 73 : Trong WinWord, dé tao mét vin ban méi, ta ding t6 hop phim:

A. Ctrl+O B. Ctrl+S

C. Ctrl+N D. Ctrl+P

Cau 74: Trong Word, mudn gach chén cho khéi dugc chon ta ding t6 hop phim:
A. CTRL+U B. CTRL_I

C.CTRL +B D. CTRL+C

Cau 75 : Trong Word, dé b6 dudng vién TextBox , ta nhép chon TextBox rdi thuc
hién:

A. Nhip céng cu Line Color trén thanh Drawing

B. Nhén phim Delete

C. Format->Bolder and Shading...
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D. Ca 3 céu trén déu dung

Cau 76 : Dé chia van ban dang cdt bao trong Word 2003 ta thuc hién:
A. Format->Columns... B. Table-> Insert Tables..

C. Table->Insert Columns...  D. T4t ca déu sai

Cau 77 : Mubn canh 1& cho céc doan vian ban, ta chon doan van ban cin canh 1& va:
A .Format\Paragraph B.File\Page\Setup

C.Format\Print Layout D.View\Print Preview

Cau 78 : Dé tao mot van ban mdi trong Word, ching ta chon

A. File/ Open

B. File/ Print

C. File/ Exit

D. File/ New

Cau 79 : Bé tao mdt chir nghé thuit trong Word ta chon

A. Vao Insert, sau d6 chon Symbol

B. Vao Table, chon Insert, va cudi cung chon Table

C. Vio Insert, chon Picture va cudi cung chon WordArt

D. Vao Insert, sau dé chon Page numbers

Céau 80 : Trong Word 2003 dé chén thém mot dong vao trude dong lua chon, ta
thuc hién:

A. Table / Insert / Column Left.

B. Table / Insert / Column Right.

C. Table / Insert / Row Above

D. Table / Insert / Row Below
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